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PABOUYASI MPOTPAMMA YYEBHOM MPAKTUKH
(O3HAKOMMTEJILHA$)

1.00mmue nosoxeHust
1.1. Heap 1 3a1a4u 03HAKOMUTEIbHOI NPAKTHKH

VYueOHas (03HaAKOMUTENbHAsI) MPAKTHKA HampaBjieHa Ha 00ecreYeHHe HEeNpPEephIBHOCTH,
MOCIIEIOBAaTEIbHOCTH W BCECTOPOHHOCTH  OBJQJICHUS  CTyJCHTAaMH  NPO(EeCcCHOHAIBLHON
NeATENbHOCTBIO, IO3BOJISIET WM TMOJYYHTh MPAKTUYECKUE 3HAHUS M HAaBBIKM pabOTHl TIO
npodeccun, COACHCTBYET 3aKPETUICHUIO TEOPETUIECKUX 3HAHUH

Henb npoxoxaeHus yueOHOM (03HAKOMUTENBHON ) IPAKTUKH 110 Mpopmtto « DUHAHCOBBIH
MEHEJDKMEHT SIBJISIETCSI 03HAKOMIJICHHE CTYJICHTOB C JACATEIbHOCTHIO KOHKPETHOTO TPEIIPUSITHS
1 (GOpPMHUPOBAHNE Y HUX HABBIKOB aHAIN3A U IPUHATHUS YIPABICHYECKIX PEIICHUH.

3anagamu yueOHOM (03HAaKOMUTEIBHOM ) MPAKTUKH SBIISIOTCS:

- o01ee O3HAKOMJIGHHE C JESTEeNIbHOCTbIO, OpPraHM3allMOHHO-TIPaBOBOH (opMoill U
CHCTEMOM yIpaBIICHUsI IPEPUSATHUS, OpPTaHU3AIINH;

- U3y4eHHE OPTaHW3AIMOHHOW CTPYKTYpPHl TPEennpuatuss W (QYyHKOUH OTIENBHBIX
MOJIpa3IeJICHHI;
n3ydeHue paboTsl, GYHKIHMM U JOJHKHOCTHBIX 00S3aHHOCTEH MepcoHana;

— U3y4YeHHE 3aKOHOIATEIIBHBIX aKTOB, PETYIUPYIONINX IeSTEIFHOCTh OPraHU3aIiHT;

- U3y4eHHE HOPMATHUBHBIX IOKYMEHTOB TI0 BOIIPOCAM YIIPABJICHHUS B OPraHU3AIHH;

— OCMBICJIIEHHE COJIEpXKaHMsl Mpodeccuu MeHemkepa, ee 0COOCHHOCTEH M OTIMYUM OT
npodeccuii IPyrux CreruagIucToB;

— 3aKpeIyICHHE U PacIIuPEHNE TEOPETUYECKUX U IPAKTUYECKUX HABBIKOB IPUMEHUTEIILHO
K npoduitro Oyayiei paboTsl, COOp MaTEpHAIOB JUIsl HAUCAHUS pedepaToB, KypCOBBIX PaboT.

3ajaun y4eOHON TNPAKTUKU COOTHOCATCS €O CIEAYIOIIMMM BUIAMU M 3aJadyaMH
npodeccuoHaNbHOU nesaTenbHoCcTH, onpeaensembiMu @I'OC BO no HampaBiieHUIO TOATOTOBKH
38.03.02 MeHeKMEHT:

— WH(POPMAIMOHHO-aHATUTHYCCKUH;
— (UHAHCOBBIN

1.2. MecTo yueOHO# (03HAKOMHTEIbLHON) MPAKTHUKH B CTPYKTYpe 00pa3oBaTebHOi
nporpamMmMbl 0aKajiaBpuata

[Ipaktuka b2.0.01.01 (V) «YuebHas mpakTHKa» BXOAUT B pas3fen o0s3aTenbHOM
yactu oOpa3oBaTeNbHOM mporpaMmbl. O0IIas TPYyI0EMKOCTb MIPAKTUKHU JUTsl CTYJIEHTOB OYHOH U
OYHO-3204YHON (hopM OOy4deHHSI COCTaBJsAeT 6 3a4eTHBIX eAuHuIl, 216 akamemuyeckux yaca, 4
HEOENH.

Jis mpoxokaeHus y4eOHOM MpakTHKU OOydarolluecss WCHONB3YIOT 3HAHUS, YMEHUS,
HAaBBIKU, CTIIOCOOBI JIESTEIILHOCTH U YCTAaHOBKHU, C(HOPMHUPOBAHHBIE B XOJIE€ U3YUYCHHUS MPEAMETOB
«OKoHOMHUYECKAsT Teopus», «Teopuss MeHemKMEHTa», «VIHBECTHUIIMOHHBIM MEHEIKMEHTY,
«lenbru, kpeaur, 6anku», «OUHAHCHD) U JIP.

OcHOBHbBIE HAaBBIKH, TIOJTYYCHHBIE B XOJ€ MPOX0XKICHUS YIeOHOM MPAKTHUKU, MOTYT OBITh
WCIIOJIb30BaHbl B JajbHEHIIeM TMpH W3YYeHHH OJIOKa JUCIHIUIMH BapUaTHUBHOTO OJoKa
JTUCHHIUIAH, a TaKKe MPH TMPOXOKICHUH IMPOU3BOJICTBEHHOUN (IMPOEKTHO-TEXHOIOTHUECKON)
MIPaKTUKU.

[IpakTika TPOBOAUTCS B OPraHU3AIMSIX, OCYIIECTBIISIFOIICH NESATEIBHOCTh MO MPOdUITIO
COOTBETCTBYIOIIEH 00pa3oBaTelbHON MPOrpaMMbl, W/WIM B TPOGUIBHOM CTPYKTYPHOM
MOAPA3ICIICHUH OPTaHU3aIH, MIPEIHA3HAYEHHOM JUIS MIPOBEACHUS MPAKTUYECKON MOJTOTOBKH,
Ha OCHOBAHUH JIOTOBOPA, 3aKITF0YaEMOT0 MKy 00pa30BaTeNbHON Opranu3anueil u npopuisHoMi
OpraHu3aluen.



1.3. O0bem y4eOHOIi MPAKTUKH

OOmast TpPyAOEMKOCTh NPAKTUKU sl CTYJCHTOB OYHOM M OYHO-3a04HOHN (popm
00OydYeHUs COCTABIIACT 6 3aUeTHBIX eIUHUIL, 216 akageMuuecKnux 4acoB, 4 HEJCIH.
®opma KOHTPOJISE B COOTBETCTBUH C YU€OHBIM IJIaHOM — U (HepeHIIMPOBAHHBIN 3a4ET.

1.4. TlepeyeHb mNJAHHMPYEMBIX pe3yJbTATOB O00y4YeHHUS NPH MPOXOKIEHUH
y4eOHOii NPaKTHKH, COOTHECEHHBIX ¢ IUIAHUPYEeMbIMH pe3yJbTaTaMU OCBOEHHS
o0pa3oBaTe/IbHOM NPOTrPaMMBbI

dopMupyembie Ilepeyenb MIaHUPyeMBbIX
KOMIIeTEeHIIHU U pe3yJabTaToB 00y4yeHHs 110 Y4eOHOH MPpaKTUKe
OIlK-1 OIIK - 1.2. IlpumeHsieT TeopeTUYECKHE 3HAHHUS O
Crioco0eH pemiartb MPUHIIMIIAX, 3aKOHAX M MeXaHW3Max pPBIHOYHOH
npodeccroHalbHbIE SKOHOMHUKH Ha YpPOBHE MHKPOIKOHOMHYECKUX |
3a/1ayd Ha OCHOBE MaKpOIKOHOMHUYECKUX CYOBEKTOB, a TaKXe€ HaBbIKAMH
3HaHUH (Ha pacuéra SKOHOMHUYECKUX MoKazarelieu,
MMPOMEXYTOYHOM YPOBHE) XapaKTEPHU3YIONIUX  JCSITEIIBHOCTh  XO3SIMCTBYIOIIETO
HKOHOMMYECKO, cyObeKTa
OPraHu3alMOHHON 1
YIPaBICHYECKON TEOpUU
OIIK-2 Cnocoben OIIK- 2.1. 3HaeT cTaTUCTUYECKHE M MAaTeMaTH4YECKUE

OCYIIIECTBIISATH COOP,
00paboOTKy M aHAIU3 TaHHBIX,
HEOOXOIUMBIX JIJISI PEIICHUS

MeTo/1bl (POPMUPOBAHUS JTAHHBIX U CIOCOOEH MPUMEHSTh
HaIpaBJIEHUs] U METO/Ibl aHaJIM3a HHPOPMAIIH B KOHTEKCTE
KOHKPETHBIX YIPaBICHUYECKUX 3aa4

MOCTaBJICHHBIX
yTIPABIEHYECKUX OIIK- 2.2. HpHI}jIGHﬂ@T U OCYLIECTBIIACT coop, 00paboTKy,
3a7a4, ¢ MCTONMb30BanmeM | KOTMUCCTBCHHBIH M KAuCCTBCHHBIN aHaiH3 UHpOpMAIIN
COBPEMEHHOTO NpU PEUICHUU YIPABJICHYECKUX 3a/1a4 C HCIOJIB30BaHHEM
MHCTPYMEHTAPHS 1 COBPEMEHHOTO HWHCTPYMEHTApHsI W HMHTEIUICKTYAIbHBIX
HHTEILTEKTYATbHbIX UH(POPMAIMOHHO-aHATUTUIECKUX CUCTEM;
MH(POPMAITMOHHO-
AHAJTMTHYECKUX CHCTEM
OIIK-5 OIIK 5.1
CrniocoOen ucnomnp3oBath | Mcnonb3yet COBPEMEHHBIE WH(POPMALMOHHBIC

MIPH pelIeHUU
npodeccuoHalIbHBIX
3a/1a4 COBPEMEHHBIE

UH(pOpPMaIMOHHBIE
TEXHOJIOTHH U
IIPOrpaMMHBIE CPEJCTBA,
BKJIIOYasl yIpaBJIeHUE
KPYITHBIMHU
MacCHBaMH JaHHBIX U UX
WHTEIJUIEKTYaJIbHBIN aHaIn3

TCXHOJIOTUHX W IIPOrpaMMHBIC CPCACTBa IIPpH PCHICHUU
HpO(i)eCCI/IOHaJ'ILHLIX 3aJda4

OIIK 5.2.

Pemaer cranpmaptHele 3amaun  Tpo(ecCHOHATHHON
JEeSTeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON KYJIBTYPHI C
NpUMEHEHHEeM  HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTUH

OIIK-6 CniocoOeH NOHMMATh
MPUHITUIIB PA0OTHI
COBPEMEHHBIX
MH(POPMAIMOHHBIX

OIIK-6.1 3Haer © TOHUMAeT MPUHIIHUIIBI
COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH

OIIK-6.2 Hcnonb3yeT NpUHIUMBI PabOThl COBPEMEHHBIX
UHQOPMALIMOHHBIX TEXHOJOTMH Ui pelleHus 3aaady

paboThI
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TEXHOJIOTHH U UCII0Ib30BaTh
UX IJid pCUICHUA 3a4a4
npodeccrnoHaIbHO M
JICSATEIIbHOCTH

npodeccHoHABEHOM e TEIILHOCTH
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1.5. Conepxanue NpakTHKH

JTtansl (Mepuoabl)
NPaKTHKHU

Bupa pador

DopMBI
TeKYIIero
KOHTPOJIA

Tpynoem
KOCTb (B
qacax)

Koapbl
KOMIIETEHI]
il

Oprann3aiuoOHHbIN
aTamn

1.Opranu3zaiioHHOE
coOpaHue
(xoHpepeHuus) s
pa3bIACHEHUS LEeH,
3aja4, CoAep KaHus 1
nopsiaKa
IPOXOKICHUS
NPaKTUKA

2. UHCTpyKTaXx Mo
TEXHUKE
0€30MacHOCTH.

3. Pa3zpaboTka
WH/IBHTYyTEHOTO
3aJaHHsI

CobecenoBan
ue

CobecenoBan
ue

3anuce B
JTHEBHUK

2

OIIK-1.2

DKCIEPUMEHTAIbH
bl (pabouwii) 3Tan

1.C6op undopmaruu.
2.06paboTka,
CHCTEMAaTU3alHs

Y aHaJIu3
(bakTHIeCcKoro u
TEOPETUIECKOTO
Marepuana
3.BeimonHenue
WHIMBUyaTbHOTO
3aJJaHHs u
HEOOXO0IMMBIX
pacyeroB

4.01ueT nepen
PYKOBOJIUTEIEM o
BBITIOJIHEHHBIX
3aaHHuIX
5.IlogroroBka ot4dera
1o y4eOHOW MPaKTHKE

CPC

CPC

CPC

Oecena

CPC

36

48

96

OIIK- 2.1.
OIIK- 2.2.
OIIK 5.1
OIIK 5.2
OIIK 6.1
OIIK 6.2

3aKIIOYNTENBHBIN
JTaIl

1.0dopmienue
JIHEBHUKA yueOHOI
NPaKTHKU B
COOTBETCTBUH c
YCTaHOBIIEHHBIMU
NIpaBUIIAMH
2.Cnaua
IHEBHUKA
NPaKTHKU
3.3ammra oT4yeTa

oTyera H
yueOHOI

CPC

Oecena,
PE3CHTAIHS

10

3a4CT

OIIK - 1.2
OIIK- 2.1.
OIIK- 2.2.
OIIK 5.1
OIIK 5.2
OIIK 6.1
OIIK 6.2

1.6. ®opMBbI OTYETHOCTH 110 MPAKTHKE




Texymuii ¥ DIPOMEXYTOYHBIM KOHTPOJIb 3a BBIIOJHEHHEM 3aIaHUS OCYILIECTBISACT
PYKOBOJAUTENb TPAKTUKA OT OOpa3oBaTeNbHONW OpraHu3alii BBICHIETO OOpa3oBaHUs, Kak
MIPaBUJIO, TIPENOJaBaTeNb BBITYCKatomen Kadeapsl, Ha3HAaUeHHBIN B COOTBETCTBUHU C MIPHUKA30M.

[IpomexxyrounsiMu (hOpMaMH aTTECTALMU SBJISIOTCS COOECEOBAHNE U PE3yIAbTAaThl cOOpa
nHGOpPMAIIMY B ONUCATEIHLHOM H WILTIOCTPATHBHOM BHJIE.

B nepBeie 1HU y4eOHOW NMPAaKTUKK PYKOBOJIUTENh y4eOHOM MPAaKTUKK OTBETCTBEHHBIN 32
y4eOHYIO IPAKTUKY OT Kadeaphl MPOBOJUT YCTAHOBOYHBIN KOHTPOJIb IO BCEM 00BEKTaM y4eOHOM
MIPaKTUKH.

PerynsipHo, B TeUeHHE BCETO CPOKa YUCOHOM MPAKTUKU, PYKOBOIUTEh Y4eOHOM PAKTUKU
oT KaeIpbl KOHTPOIHUPYET PabOTy CTYJACHTOB Ha MECTaX.

NToroBelif KOHTPOJIb YU€OHOM MPAKTUKU MTOABOJUTCS MPH 3aAIIUTE OTYETA.

B xoxe npaktrku HE0O6X0AUMO:

Ne n/m Bupl paboT Ha npakTHKe, BKIIOYAsi CAMOCTOSITENIbHYIO paboOTy CTY/IEHTOB

1 2

1 | O630pHas FIKCKypCHs C 11eJIbI0 00IEro 3HaKOMCTBA C MPEANPUITHEM.

2 O3HakoMJIeHHE C MHCCHEW, LesIMH, 3ajadamu, chepoid NesTeNbHOCTH, HCTOpUen
Pa3BUTHUA NPCAIPUATHUS, BUJIAMU ACATCIIBHOCTH.

XapakTepucTuKa TPEANpHsATHSA: TOJHOE Ha3BaHWe; QopmMa COOCTBEHHOCTH,
3 |MecTopacmoyio’)keHle, TMPABOBOM CTAaTyC, YYPEAWUTENbHBIE IOKYMEHTHI TPEANPHUSTHS,
JOKYMCHTAIMA IO JIMICH3UPOBAHUIO.

Onucanue opraHu3alMOHHON CTPYKTYPBI IPEANPUITHS: CXEMa, KOJTUYECTBO OT/AEIOB U
UX Ha3BaHUE, UX QYHKUNHU, TOTYMHEHHOCTh, B3aUMOICHCTBHE.

VYnpasnenue kaapamu. MHbopmaims o KagpoBOM COCTaBe OpPraHU3alUU: JTOJDKHOCTH,
YHCIIEHHOCTh NEPCOHANa, CTPYKTypa NepcoHaia.

XapakTepucTuka JAeATeIbHOCTH OTHeNa, B KOTOPOM CTYACHT HPOXOIUT IMPaKTUKY:
Ha3zBaHHe OT/eNa, ero QYHKIMHU, B3aUMOCBSI3b C APYTUMU OTJEIaMU

XapaKTepI/ICTI/IKa ACATCIIBHOCTH OTACJIa, B KOTOPOM CTYACHT IIPOXOAUT ITPAKTHKY:
7 |KOIMYECTBO W Ha3BaHHUE ,I[OJI)I(HOCTGI;'I B OTACJIC, HX B3aUMOCBiI3b, CHCTCMa
IIOAYNHCHHOCTH.

3HAaKOMCTBO C JIOJDKHOCTHBIMHM OOS3aHHOCTSIMH COTPYAHHMKOB OTJEla, B KOTOPOM
CTYIECHT NMPOXOJUT MPAKTHKY.

N3yuenue GhyHKIIMOHATBEHO-TOJDKHOCTHBIX MHCTPYKIIMMA MEHEIXKEPOB HU3IIETo 3BEHa Ha
TIPENPUSITHH.

10| Ananus MCTOZOB KOHTPOJIA, KOHCYJIbTUPOBAHUS, NUCIIOJIB3YCMbIX B OpIraHU3allNH.

11 AHanu3 1 XapaKTepUCTHKA BHEIIHEH cpe/ibl OpraHu3anuu: (MoTpeduTe n; KOHKYPEHTHI;
MOCTABIIUKH ChIPbsI, MATEPUAJIOB, TOBAPOB; OAHKH; FOCYAapCTBEHHBIE CITY:KOBI U Ip.).

AHanu3 U OIKMCaHKe CUIBHBIX U CIA0BIX CTOPOH OpraHu3alvv; BbIBOJAbI U IIPCAJTOKCHUA
110 UTOT'aM ITPAaKTUKH.

12

Bce ykazaHHBIE NMYHKTBI JOJDKHBI OBITH OTPa)KEHBI B OTYETE MO UTOTAM IPOXOXKICHUS
y4eOHOI MPaKTHKH.

B order, B 00s13aTeNbHOM MOPSAKE, TOJDKHBI OBITh BKIIOUYEHBI CTATHCTUYECKHE JaHHBIC,
CXEeMBI, TpauKH, 1 NHAsE MHQOPMALIUS OTpasKaroIasi.

TpeOoBaHus K 0TYETY O IPOXOKACHUH NPAKTUKH
[lo wroraM nNpPOXOXKAEHUS NPAKTUKH CTYJEHT COCTAaBJISIET NUCbMEHHBIH OTYET O
BBIMOJTHEHHOH paboTe. OT4eT A0JKeH BKIIOYATh B ceOs CIenylolue pasjenibl: BBEJCHHE,
OCHOBHAsl 4acTb U BBIBOJIBI.
1. Bo Bgedenuu cTyAeHT ompenenseT Lellb, MECTO M BpeMsl IPOXOKICHUS MPAKTUKH, a
TaKKe IOCJIEA0BATEILHOCTh ATAllOB M MECT MNPOXOXKJICHHS MPaKTHKH C IepeyHeM pador,



BBITIOJIHEHHBIX B MPOIIECCE TPAKTHKHU.

2. OcHoenas yacmy BKIIOYAET B CE0S CIEAYIONIUE TYHKTHI:

- OIMICaHWE OPraHMU3alliy Tpolecca yueOHOM MPaKTHUKH;

- HOpPMAaTUBHO-TIpaBOBasi 0a3a: KpaTKas XapaKTePUCTHKA OCHOBHBIX 3aKOHOB,
PETYIHPYIOIIUX JIATSIBHOCTD TIPEIIPHSITUNL;

- OITMCaHUE BBITIOJIHEHHBIX Pa0OT MO TeMaM IPOTPaMMBI;

- ONIMCaHUE MPAKTUYECKUX 33]1a4, PEIICHHBIX CTYJICHTOM 32 BPEMsI IPOXOKJICHUS yIeOHOM
MIPaKTUKH.

3. Bbi600bi: B TaHHOM pa3/ieie NaeTcs KpaTKas XapaKTepHCTHKAa 3HAHWN W HABBIKOB,
MOJTYYCHHBIX CTYJIEHTOM BO BpeMs yueOHOM MPaKTUKH.

BrinmonHeHHBIM OTYET TpeaocTaBiseTcss Ha Kadenpy Uisi MPOBEPKH IMPAaBUIBHOCTH
ohOpMIICHHSI, PETUCTPAIMM M PELEH3UPOBAHUS. ATTECTalusi MO TMPAKTHKE MPOBOIUTCS B
COOTBETCTBHUU C Pa3pabOTaHHBIM PEUTHUHTOM OIICHKH.

OT4er M THEBHUK MPOXOXKIACHHS MPAKTUKH IMPEIOCTABISIFOTCS I HATUCAHUS OT3hbIBA
PYKOBOJUTENIO MPAKTHKUA. OTYET O MPAaKTUKE JOJHKEH OBITh BBHITIOJHEH B MAITMHOMMCHOM BHJIE
10 YCTAHOBJIEHHBIM CTaHAapTaM 0()OpPMIICHHUS TEKCTOBOM TOKYMEHTAIIUHU.

[Ipu ¢opmupoBanun oTu€Ta MO NPAKTHKE CIEAyeT COOMI0AaTh ONpPEIeIEHHYIO
MOCJIEIOBATENLHOCTD PACIIONOXKEHHS MaTepuaa:

TUTynBHBIN TUCT
HamnpaBnenue Ha mpakTUKY C OT36IBOM PYKOBOUTEINSI OT OpraHU3aIuI
Coneprxanue (MepedeHs pas3esioB U MOAPa3aeIOB OTUETA).
Beenenue.
OcHOBHas 4acTk.
3aKIr04YeHHeE.
Cnucok Iureparypsbl.
[Tpunoxenus.
[Tpu opopmnennn oTuéra 10 MPAKTUKE HEOOXOAMMO COOTIOATh CIASAYIOMNE TPEOOBAHMUS:
— otuér odopmiseTcs Ha ogHOM cTopoHe ymcta A4 (210x297 mm), Genoii Oymaru c
coOJTII0IEHUEM CIISIYIONINX Pa3MEPOB TOJICH: BepXHee U HIKHee - 1o 20 MM, JieBoe noJjie — 30 M,
npasoe noJie — 10 mm;

— Tabmuubl M WUIIOCTPALMK JOIMYCKAaeTcsl MNpeCTaBiIsATh Ha jucrax (opmarta A3
(297x420 mm);

— TEKCT TOTOBUTCS K pacrevyaTrke Ha OJIHOM CTOpOHE JIUCTa Ha KOMITBIOTEPE;

—  mpudrt «Times New Roman» 14 pt, MEKCTPOUYHBII HHTEPBAT — MOJTYTOPHBIN;

— HauMMEHOBAHUS Pa3/ENIOB PACIOJIAraloTCs MO IIEHTPY CTPOKU O€3 TOUKH B KOHIE H
HaOupaeTcs MPONMUCHBIMU OyKBaMHU 0e3 o 4EPKUBAHUIA;

— 3aroJIOBKH MOJpa3esioB HaOUparTcs ¢ ab3allHOro OTCTyNa CTPOYHBIMU OyKBaMU
(kpome mepBoOif) 6€3 TOUKH B KOHIIE;

— [OcJie HoMepa pasjiesa U Mmojapas3zesia B TEKCTE TOUKa HE CTaBUTCS;

— HE JIONYCKAaITCs MEPEHOCHI B CIOBAX Pa3esioB U MOAPA3/ACIIOB;

— paccTosiHUE MEX]Iy 3ar0JIOBKAMH U TEKCTOM JIOJKEH COCTABIIAThH JIBA HHTEPBAA;

— CTpaHMUIIBI CIeTyeT HyMepoBaTh apabckumu nudpamu;

— HOMEp MPOCTABIISAETCS BHU3Y CTPAHUIIBI IO LIEHTPY B Mpenaenax pabodero moiis; Ha
TUTYIHHOM JIMCTE, HANPABJICHUU, aTTECTAIIMOHHOM JIUCTE U COACpPKAaHUH HOMEp CTPAHMIIBI He
ctaBuTcs. QOpPMYNBI CIeAYyeT BBACTATh B OTACIBHYIO CTPOKY, OTIENsIs €€ OT TeKCTa CBOOOIHOM
cTpokoii (cBepxy W cHuzy). OdopmieHue ¢GopMyl NPOU3BOAUTCS TMPH HMOMOIIU JHOOOTO

NGO~ wWdE
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penakropa dhopmyn. Homepa dopmMyn yka3bIBaroTcs apaObCKuMH IuppaMu B KPYIIIBIX CKOOKax 1
UMEIOT CKBO3HYIO HYMEpaIHIo;

— 1pu 0(OpMIICHUH TAOJIUI] ¥ UIUTIOCTPALIUH CIIEAYET PYKOBOJCTBOBATHCS CIEAYIOIIUMHU
MPaBUIIAMH.

Bce mmmroctpanuu (kpome TaOIMI)) B TEKCTE Pa0OTHI HA3BIBAIOTCS PHCYHKaAMHU, WX
MPEICTaBISAIOT cpa3y e Mocie YIIOMUHAHUS WK Ha CICAYIONICH CTPaHHIIE.

BEITIONHSAIOT PUCYHKM YEPHBIMHU YEpHIJIAMU (TIACTOM) MM TYIIBIO, €CITU OHU HE MOTYT
OBITH TIPEJICTABJICHBI C IOMOIILI0 KOMIIBIOTEPHOU rpaduKu WiiH B BuJE hoToTpaduii.

[Mon n300pakeHnEM PHCYHKa MPUBOAUTCS CIOBO «PUCYHOK» C yKa3zaHHEM IOCJIE HETro
gyepe3 nHTepBaj HUQpbI (HOMepa) ¢ TOYKOH mociie Hudphl U nanee (4epe3 HHTEpBa) YKa3bIBaeTCs
Ha3BaHUE PUCYHKa ¢ 3arjaBHOM OykBbI. [Ipu 3TOM HOMED M Ha3BaHUE PACIIOIAralOTCs Ha OJTHOU U
TOM K€ CTPOKE.

Ilepen pucyHKOM B TEKCTE OCTaBISIIOT OJTHY CBOOOHYIO CTPOKY. PHCYHOK 1OJKEH OBITH
PAacIioNIoKEeH To [EHTPY CTPAHUIIBI, B ab3alle, CoAeprKalleM PHCYHOK, He JIOJDKHO OBITh 3aKa3aHo
OTCTyNa WJIM BBICTYyIA TIEPBOI CTPOKH. BhipaBHMBaHWE Ha3BaHUS PUCYHKA IPOU3BOIUTCS IO
neBoMy Kpato. Hymepanusi pucyHKOB B TEKCT€ JJOJKHA OBbITH CKBO3HOM.

Ipumep opopmnenus pucymnka:

HMHagekc norpeoHuTe IbCKHX II€H

B 2008-201071T.
120
118
116

114
112
110

108

106

104

102

100

B % k xexadpio mpomuioroe roJa

2008 2009 2010

HTIII rio Becen ToBapamM M VOJIVTAM

= ITIIT nnpogoBonbCTEeHHBIX TOBAPOB

Pucynok 1. Jlunamuka uHaeKkca noTpeOUTENbCKUX IIEH

Hudpooii MaTepuan peKOMeHIyeTcs TOMEMIATh B TEKCTE B BUjie Tadauu. Kaxxnas u3 Hux
JOJI’KHA UMETh 3ar0JIOBOK, TOYHO OTPaKAIOIIUi €€ colepKaHue U PACIIONOKEHHBIHN M0 LEHTPY.
[Tomemiaercss 3arojloBOK HEMOCPEACTBEHHO Haj Tabnumeid mocie cnoBa TaOnmwuia,
PaCMoJIOKEHHOTO CIIpaBa OT TaOIHIlBI (C yKa3aHWEeM HOMepa TabIuIlbl, 63 TOUKH).

Pacromaratorcss TaObnmuil B TEKCTe Cpazy TMOCIe NEpBOM CCHUIKM HA HUX WM Ha
crenyomiei (3a mepBol cchUTKOM) cTpanuie. OdopMistoTcs TaOMUIBI TaK, Kak MOKa3aHO Ha
npumepe npuBeaeHHo Tabmuubl 1 Ha ctp. 10 (mpumep). Ilpu mepeHoce dactu TabIUIBI Ha
JPYTyI0 CTpaHMILY HA3BaHHE MOMEIIAIOT TOJBKO HAJl MEPBOM €€ 4acThio, a HaJl BTOPOH crIpaBa
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nuiyt «I[Ipogomwkenue Tabmup» ¢ ykazanueMm e€ Homepa. Jlomyckaercs: pacnosiarate TabIuILy
BJIOJIb JUTMHHOM CTOPOHBI iucTa. ['pady «Homep mo mopsaxy» B TabIHIIE HE JICNAIOT.

Ecnu nosTopstonuiicst B pa3HbpIX CTPOKax TaOJUIBI TEKCT COCTOUT U3 OJHOTO CJIOBA, TO
IIOCJIE €ro IEPBOr0 HAIIMCAHU ajiee JOIyCKAaeTC s 3aMEHATh €ro KaBblYKaMU. ECIIi TEKCT COCTOUT
u3 JByX WM Oojiee CJIOB, TO €ro MOYKHO 3aMEHSTh CIIOBAMHU «TO K€», a Jlajee 3aMEHSTb
KaBblYKaMu. CTaBUTh KaBBIYKHA BMECTO TOBTOPSIOIIUXCS (P HE JOITyCKaeTCsl.

Ecnu Tabnuma 3anMCcTBOBaHA MITM PACCUYUTAHA MO JaHHBIM CTATHCTHYECKOTO €XKETOTHUKA
WM JPYroro JIMTEpaTypHOro HUCTOYHUKA, HAJI0 005A3aTeIbHO AENaTh CChUIKY Ha MEPBOMCTOYHUK
(cm. mpumep Tabnuma 1).

Ipumep oghopmnenus mabauywi

Tabnuna 1
Jons rocynapcrBernHoro goira B BBII B pa3Buteix crpanax G-20
B 2007-2015 rr., %
Crpansr 2007 2009 2010 2011 2015
(daxr) (daxr) (ouenka) | (mporuo3) | (mporH
03)

G-20 — pa3BUTHIC IKOHOMUKH 77,9 96,9 104,4 108,8 117,1
Slmouns 187,7 217,7 227,1 234,6 250,0
Wramus 103,4 115,8 118,6 120,5 1247
CIIA 62,1 83,2 92,6 97,4 109,7
Opanuus 63,8 77,4 84,2 88,6 94,8
Benukobpurtanus 44,1 68,2 78,2 84,9 90,6

Hcemounux: IMF World Economic Outlook. 2010. April. [DnekTponHbIit pecypc]. — Diektp.
nanH. — Pexxum pocryma: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCIAThCsl Ha TaOIHILy, TO CIIEYeT yKa3aTb HOMEDP TaOJUIIbI
U CTpaHUILy, Ha KOTOPOH OHA PacIoIOkKeHa.

Ilpunoscenun TOMEINAIOT 332 CIHMCKOM JIMTEPATypbl B IOPSAKE YHNOMUHAHUS WX B
OCHOBHOM TekcTe. Kakzoe mpuioskeHHe clielyeT HaunHaTh C HOBOM CTPAHHUIBI C yKa3aHHEM
HaBepXxy crpasa cioBa «I[Ipunoxenue».

[Tpunoxxenus 0603HAYAIOTCS 3aryIaBHBIMM OyKBaMHU PYCCKOTO ayiaBUTa, HAuMHAS C A.
ITocne cnoBa  «[IpmnoxeHwe»  JODKHA  cilemoBarh  OykBa, OOO3HAYaromas  €ro
MOCJIEI0BATEIBHOCTb.

Pa3paboTaHHble CTYIEHTOM JOKYMEHTHI, HMEIOIIME CaMOCTOSTEIFHOE 3HA4YeHHE U
MOJUIKAIINE WCIOJHEHUIO B COOTBETCTBHM C 3aJaHUEM W HOPMATHBHO-3aKpPEIUICHHBIMU
TpeboBaHMUsAMH (OyXraiarepckue OT4eThl M OallaHCOBBIC JOKYMEHTBI, KaIpOBBIC JTOKYMEHTBHI,
rpaduku padot, pas3zuensl GHHAHCOBBIX, MAPKETHHIOBBIX M MPOU3BOICTBEHHBIX IUIAHOB U T. I1.),
MOMEIIAIOT B IMpHJIaraéMyl0 K TEKCTOBOM YacTH IalKy C COOTBETCTBYIOIIEH omuchio. [Ipm
HaJIMYMU ayJM0 - WM BUJIEOMATEPHAIOB M MAaTepHAlOB B JIEKTPOHHOM BHJIE MX HOCHTEIH
pa3MeIaoT B KapMaHe 3TOoi ke ManKH.

Hamuue rpaguueckoro marepuana siBisieTcss HEOOXOIMMBIM YCIIOBUEM €€ HAaITMCAHUsA. DTOT
Marepuail MO>KeT ObITh NMPEJCTaBIE€H B BUJE CXEM, PUCYHKOB, TaOIuWI], rpagUKOB M JHarpamm,
KOTOpbIE JIOJDKHBI HAarJISiHO WJUTIOCTPUPOBATh M TOATBEPKAATh OCHOBHYIO 4YacThb paOOTHI.
I'pacmueckuit MaTepran MOXKET MOMEIATHCS MIIM B OCHOBHOM TEKCTE, WM (€CIIM OH IPEJICTABIICH B
¢dopmare, GonbiieM, yeM A4) BBIHOCHUTHCS B IMpUiIoKkeHHs K pabore. Ilepedens rpaduyeckoro
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MaTepualia yCTaHaBIMBACTCS B 3a/IaHUH HA MPAKTHUKY.

PekoMeHyeTcst IpeCTaBIIATh SANHBINA CIUCOK JIUTEepaTyphl K pabote B menoM. Crmcok
00s13aTeNLHO JOJKEH OBITh MPOHYMepoBaH. Kaxkplli ICTOYHHUK YIIOMUHAETCS B CITUCKE OJTUH pa3s,
BHE 3aBHCHMOCTH OT TOTO, KaK 4aCTO Ha HETO JIEIACTCS CChIJIKA B TEKCTE PaOOTHI.

HaubGonee ymoOHBIM siBIIsieTCsl aj(aBUTHOE PACIONIOKEHHUE Marepralia, Tak Kak B 3TOM
cilydae TpOM3BEIEHUSI COOMPAIOTCS B aBTOPCKUX KoMIUlekcax. [IpomsBeneHus OJHOTO aBTOpa
pPacCTaBIISIOTCS B CIIUCKE MO ajiaBUTY 3arjiaBui.

Odwunuanbable JTOKYMEHTBI CTaBSITCS B Hadalle CIHUCKA B OTPEICICHHOM IMOPSJIKE:
Koncturyuu; Konekcor; 3akonsl; Ykassl [Ipesunenta; [locranosnenus [IpaButenscTBa; npyrue
HOpPMaTUBHbIE aKThl (IIMCbMa, MpUKa3bl W T.A.). BHYTpHM KaxIoW Tpynmnbl JOKYMEHTHI
pacrosiararoTcsi B XpOHOJIOTHUECKOM TOPSIIKE.

Jluteparypa Ha UHOCTpPAHHBIX S3bIKAX CTABUTCSA B KOHIIE CIMCKA IOCIE JIUTEPATyphl Ha
PYCCKOM si3bIKE, OOpa3ysl JOTOJHUTEIbHBIN andaBUTHBIM psan. s Kaxaoro JAOKyMEHTa
MIPETyCMOTPEHBI  CIENYIOIIME 3JIEMEHThl Oubnuorpaduyeckoil XapakTepUCTHKU: (pamMumus
aBTOpa, WHUIIMAJIBI; Ha3BaHHWE; T0J[3aroJIOBOYHBIC CBeleHMs (yueOHUK, ydeOHOe mocooue,
CIOBapb M T.J.); BBIXOJIHbIE CBEJCHUS (MECTO WU3JIaHUs, W3AATEIbCTBO, TOJ U3JaHUS);
KOJIMYECTBEHHAs XapakTepucTuka (olmiee KOJUYeCTBO CTPAHUI] B KHUTE).

CchUIKM Ha WCTOYHHKHA W HAYYHYIO JIUTEPATYPy, HCIOJIB3YeMYI0 B TEKCTE, CIEIyeT
0(hOpMIIATh B COOTBETCTBHH C MPABWIIOM O(POPMIICHHUS CITUCKA JIUTEPATyphl MOCTPAHUYHO, T.C.
BHU3Y cTpaHuIlsl ¢ ykazannem ®MO aBTopa, Ha3BaHUs pabOTHI, M3/IaTEILCTBA, TOJA BBITYCKA U
CTPAHMIIBI, C KOTOPOU IUTUPYETCS MaTEepHUal.

BrimonHeHHBIM OTYET TpeaocTaBisieTcsl Ha Kadenpy Uisi MPOBEPKH IMPaBUIBHOCTH
0(hOpMIICHHUSI, PETUCTPALIUH U PEIICH3UPOBAHUS.

7. llepeveHb y4eOHOM JuTEPATYPhI U pecypcoB ceTn «HTepHET», HEOOXOAUMBIX JJIs
NpoBeeHUs] MPAKTUKH

7.1. IlepeyeHb OCHOBHOM M JIONOJHUTEJILHOI YUeOHOI JIuTEepaTypbl, HEOOX0IUMOIH
AJIsl IPOBe/IeHUs] MPAKTUKH

HopmaTuBHasi iuteparypa

1. Koncrurymust Poccuiickoit ®@enepanuu (¢ mompaBkamu oT 30 nexadbpst 2008 r., 5
(deBpans 2014 r.) [DnekTpoHHBIN pecypc]/ — DieKTpoH. TekcToBble nanubie.— : 2015.— 36 ¢.—
Pexxum noctyna: http://www.iprbookshop.ru/18271.html. — DB5C «IPRbooks»

2. I'paxxmanckuii mporeccyanbHblii Kojmeke Poccuiickoir ®denepanuu [ DIEKTPOHHBIN
pecypc]/ — DIEeKTpOH. TEeKCTOBBIC JIaHHBIC.— : DJIEKTPOHHO-OnOnroreunas cuctema IPRbooks,
2017.— 157 c.— Pexum nocryma: http://www.iprbookshop.ru/1247.html. — 5B5C «IPRbooks»

3. TpynoBoii xonekc Poccuiickoit @enepanuu [DneKTpOHHBIH pecypc]/ — DIEeKTpoH.
TEKCTOBBIC JJaHHBIC.— : DJIEKTPOHHO-OnOMroTeunas cucrema IPRbooks, 2016.— 226 ¢.— Pexum
nocryna: http://www.iprbookshop.ru/1251.html. — 3BC «IPRbooks»

4. OK 011-93. Obuiepoccuiickuil kiaccupukaTop yrnpaBieHUYECKOH JTOKyMeHTaruu. M.:
HN3n-Bo CTaHIapToB,1994. — Pexxum JoCTyma:
http://www.consultant.ru/document/cons_doc_LAW_43631

a) OCHOBHAas1 JINTeparypa:

1. Kangpammuna, E. A. ®unancoBsiif MeHekMeHT: yueOHUK / E. A. Kanapammna. — 2-¢
u3n. — CapatoB: At [1u Op Menua, 2019. — 200 c. — ISBN 978-5-4486-0461-4. — Tekcr:
ANEKTPOHHBIA // DnekrpoHHO-OubmuoTeunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/79827.html. — Pexxum mocrtyna: ans aBropusup. [lonp3oBaTeneii

2.KopobeiinukoBa, E. B. ®unancel: yuebnoe nocodue / E. B. KopobGeitnukosa, T. B.
XKupnosa. — Camapa: Camapckuil rocyapcTBeHHblli TexHu4eckuil yHusepcurer, ObC ACB,
2020. — 240 c. — Texkct: 3neKTpoHHBIN // DnexkTpoHHO-O0ubnmoreynas cucrema [PR BOOKS:



http://www.iprbookshop.ru/18271.html
http://www.iprbookshop.ru/1247.html
http://www.iprbookshop.ru/1251.html
http://www.consultant.ru/document/cons_doc_LAW_43631
https://www.iprbookshop.ru/79827.html
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[caiiT]. — URL: https://www.iprbookshop.ru/105087.html — Pexxum nocryna: 1yist aBTOpU3mp.
ITonws3oBarenen

3. CrporonoBa, E. 1. ®unancel U KpeauT: ydeOHOe mocobue s 0Oydarouiuxcst 1o
HaIpaBJICHUIO MOATOTOBKH OakanaBpuara «Menemkment / E. . CtporonoBa. — KpacHonap,
Caparos: KOxHblit nHCTUTYT MeHemKMeHTa, All [Tu Dp Meaua, 2018. — 88 ¢. — ISBN 978-5-
93926-316-0. — TekcT: 2meKTpoHHBIH // DiekTpoHHO-OMOMMoTeyHas cuctema [IPR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/78049.html. — Pexxum moctyma: jajisi aBTOpPU3HP.
I10JIb30BATENEH

4. DxoHomuka: yueOHoe mocodue / P. A. T'ammaxmeros, H. I'. CokomnoBa, D. H. Tuxonosa
[u np.] ; mox penakumeii P. A. I'anmaxmeroBa. — Mocksa: Aii [Tu Ap Memua, 2021. — 370 ¢c. —
ISBN 978-5-4497-0762-8. — TekcT: 211eKTpOHHBIN // DneKTpoHHO-0MOIMoTeuHas cuctema IPR
BOOKS: [caiit]. — URL: https://www.iprbookshop.ru/99375.html — Pexum moctyma: st
aBTOpU3MUp. mosk3oBareneit. - DOI: https://doi.org/10.23682/99375

5. [enapukosa, O. O. DxoHOMUKA MpeaNpUHUMATENbCTBa: yueOHoe nmocodue / O. O.
Hlennpukosa, . B. Kabnamosa. — Mocksa: Aii [Tu Ap Menua, 2021. — 100 c¢. — ISBN 978-
5-4497-1129-8. — TeKcT: >NMeKTPOHHBIN // DnekTpoHHO-Onbmmoreunas cucrema [PR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/108359.html — Pexxum goctyma: i aBTOpH3HP.
[Tonws3oBarenei

0) 10MOJTHUTEJILHAS JTUTepaTypa:

6. Kocrsesa, E. B. OtpacneBsie ¢puHaHCH. TeopeTndeckne OCHOBBI: yueOHOE mocodme /

E. B. KocrseBa, H. M. AkcenoBa. — HoBocubupck: HoBocubupckuii rocyaapcTBeHHBIN
texHuaeckuit yausepcuret, 2019. — 95 ¢. — ISBN 978-5-7782-4031-5. — TekcT: 25eKTpOHHBII
//3nexTpoHHO-0MOIMOTEeYHAs cucrema IPR BOOKS: [caitT]. — URL.:

https://www.iprbookshop.ru/99201.html — Pesxxum gocTyma: 1uist aBTOPU3UP. MMOJIb30BaTEIIEH

7. bypoga, E. 1O. I'ocynapcTtBeHHbie 1 MyHUnMnaibable GuHaHCH: npakTukyMm / E. FO.
Bypoga, O. O. Ckps6un. — Mocksa: Uznatensckuii [Jom MUCuC, 2020. — 104 ¢. — Tekcr:
ANEKTPOHHBIM // DnekTpoHHO-OubOnmoteunas cucrema IPR BOOKS: [caiit] — URL:
https://www.iprbookshop.ru/106706.html — Pexwum poctyna: mis aBropusup. Iloas3oBareseit

8. Baccepman, Hoam ['maBHas kHura ocHoBarenst Om3Heca: Koro Opath ¢ co0oii, kak
JETUTh TPUOBLIb, KAK PACIIPENENIATh POJIH U JAPYrUe BOIPOCHI, KOTOPBIC HAJ0 PEIIUTh C CAMOTO
Hauana / Hoam Baccapa; nepeson T. I'yrman. — Mocka: Anbsrninna [Tabmumep, 2019. — 368 c.
— ISBN 978-5-9614-4445-2. — TexkcT: 3JIEKTPOHHBIN // DIeKTpOHHO-OMOIMOTEYHAs CUCTEMA
IPR BOOKS: [caiit]. — URL.: https://www.iprbookshop.ru/82758.html — Pexxum mocryma: mais
aBTopusup. [lonp3oBareneit

9. XKapos, JI. dunancoBoe moaenmupoBanue B Excel / JI. XKapoB. — Mocksa: AnbpnuHa
[Ma6mumep, 2019. — 176 c¢. — ISBN 978-5-9614-0885-0. — Tekct: 37eKTpOHHBIA //
DNeKTPOHHO-OMOINOTeUHAs cucremMa IPR BOOKS: [caliT]. — URL:
https://www.iprbookshop.ru/82372.html. — Pexxum moctymna: ajisi aBTOpHU3HP. MMOJIb30BaTEIICH

10. ®unancoBoe mMpaBo: MOPAKTHKYM: Y4eOHO-METOAUYECKOE TMocodue s
OakanaBpuata/ M. ©. BnueBa, A. C. ['ypkun, A. B. Em [u ap.]; moa penakiueit M. ©. MBnueBoi.
— 2-e m3a. — Mocksa: Cratyt, 2019. — 212 c. — ISBN 978-5-8354-1574-8. — Texkcr:
ANEKTPOHHBINA // DnekrpoHHO-OubOmuoTeunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/94634.html. — Pexxum mocrtyna: ams aBTOpH3Mp. NOJIb30BaTENeH

7.2. Ilepeyenr pecypcoB HHG(POPMALHOHHO-TEJCKOMMYHHUKALIMOHHONH  CeTH
«HHTEepHEeT», HeOOXOAMMBIX 15l IPOBE/ICHUS PAKTHKH

1. DnexrponHO-OnbOIHOTeYHast cucteMa «IPRbooksy» http://www.iprbookshop.ru.

2. OdunmansHblii  caiit  MunuctepctBa  @unancoB  Poccuiickoit ~ ®enepauun
https://www.minfin.ru/

3. Odunmansueiit caiit denepanbHoil HamoroBoit ciyx0bl Poccuiickoit ®enepanuu
https://www.nalog.ru/



https://www.iprbookshop.ru/105087.html
https://www.iprbookshop.ru/78049.html
https://www.iprbookshop.ru/99375.html
https://doi.org/10.23682/99375
https://www.iprbookshop.ru/108359.html
https://www.iprbookshop.ru/99201.html
https://www.iprbookshop.ru/106706.html
https://www.iprbookshop.ru/82758.html
https://www.iprbookshop.ru/82372.html
https://www.iprbookshop.ru/94634.html
http://www.iprbookshop.ru/
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
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4. Odunmnaneuelii caiit [lencuonnoro dhonna Poccun http://www.pfrf.ru/
5. Odunmanbuelii caiit PoHa conuanbHOro crpaxopanus http://fss.ru/
6. Odunmanbuelii  caiit  PoHga  00M3aTENBHOTO  MEIUIIMHCKOTO  CTPaxXOBaHUS

http://www.ffoms.ru/

7. OdunmaneHblii  caiit  DenepanbHON  CIyKObI  TOCYJapCTBEHHOM  CTATHCTUKU
http://www.gks.ru/

8. HudopmanroHHO-aHATUTUIECKOE TOPTAJl, COJACPKAIUN aHATUTHYECKHE U MPABOBBIC
MaTepuajbl MO Pa3IMYHbIM acnekraM OyxydyeTa W HajloroodsjoxeHnus. JlecTByromiue
dopymsI 1o npobsemam Oyxydera. Pexxum mocrtyna: http://www.buhgalteria.ru

9. HutepHeT-  eXKCHEICTbHHUK,  TOCBSIICHHBIH  MEXIYHAapOJHBIM  CTaHAapTaM
OyXrajTepckoro y4era, CUCTEM aBTOMaTH3alMM, pedopMme CTaHAapTOB OyXyueTa B
Poccun. Cratbm m wHGOpPMANMOHHBIE MaTepHalibl, MHTEPHET-pecypchl. JlocTymHBI
BhIycku ¢ 1998 r. Pesxxum nocryma: http://www.consulting.ru

8. MaTepuajbHO-TeXHHYECKOEe o0ecneuyeHne y4eOHoii (03HAKOMUTEIbHOI)
NMPAKTUKH

VYyeOHast (03HAKOMHTENbHAs!) MpPaKTUKa MPOBOJUTCS B OpPraHMU3alUsAX, OCHALIECHHBIX
COBPEMEHHBIM OOOpYIOBAaHMEM M TEXHHYECKHM CpPEJICTBAMH, MHCIIOJIB3YIOLUIUE COBPEMEHHBIE
MH(POPMAITMOHHBIE TEXHOJIOTHH.

PaGouee mecTo mpakTukaHTa U 000pyJOBaHUE JIOJKHO COOTBETCTBOBATH JAECHCTBYIOIINM
CaHUTAPHBIM MMOKAPHBIM HOPMaM, a TaKKe TPEOOBAHUSIM TEXHUKU OE30M1aCHOCTH.


http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
http://www.gks.ru/
http://www.buhgalteria.ru/
http://www.consulting.ru/
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PABOYAS IPOTPAMMA ITPOU3BOJICTBEHHOM MMPAKTUKM:
TEXHOJJIOI'MYECKAS (ITPOEKTHO-TEXHOJIOI'MYECKAA)

Henb npakTUKHU — SBISETCS 3aKpEeIUIEHNE, pacllupeHne, cucTeMaTu3aius 1 o0o0ieHue
3HAHWUM, YMEHUN W HABBIKOB, MOJYYEHHBIX B MPEALIESCTBYIOMUNA Meprol 0Oy4eHUs; OBIaJIEHUE
METO/IaMH YIIPaBJICHUS U Pa3BUTHA OM3HECA KOMMEPUYECKUX OpraHU3aluil; OBJIaJCHUE METOIaMU
00OCHOBaHHMS W TPUHATHA YIPABICHYECKUX PEIICHUH; NMPHOOIIEHHE K COLMAIbHON cpene
MpeanpusaTHs (OpraHu3aluu) C LEIbI0 IPUOOPETEHHS COLMANIbHO-TMYHOCTHBIX KOMIIETEHIUH,
HEOOXOIUMBIX JIJIsl Pa0OTHI B IPOECCHOHAIBHOM cdepe.

3agauyu NpaKkTUKM:

— O3HaKOMJIEHHE B peaIbHBIX YCIOBUAX (QYHKIMOHUPOBAHUS KOHKPETHOM OpraHu3aIiu ¢
MTOBCEIHEBHOM MPAKTUKON peann3anuu Npo(ecCUuOHATbHBIX YMEHUI 1 HaBBIKOB.

— Yriy6neHue U 3akperuieHne 3HaHUi, yMEHUN U HaBBIKOB, MOJYYEHHBIX IIPU U3Y4YEHUU
y4eOHBIX AMCLUUILIMH ON BO (OCHOBHOW mpodecCHOHaIbHONM 00pa30BaTEIbHON MPOrpPaMMBbI)
MOATOTOBKH OaKaiaBpOB HApPaBJIE€HUS SKOHOMUKU.

— Ilpuobmenne oOydaromerocs K COIUAIBLHOW cpejie MpeAnpusTHs (OpraHU3alliu) C
LEeIbI0 MPUOOPETEHUS] COLMAIbHO-TMYHOCTHBIX KOMIIETEHIIMM, HEOOXOTUMBIX A paboThl B
npodeccroHalbHOM cdepe.

— COop wMarepuanoB (HOPMATHBHBIX JIOKYMEHTOB, YYEOHBIX U aHATUTHYCCKUX
MaTepHaIoB, CTATUCTUYECKUX JIAHHBIX) B paMKaX MHAWBHIyaJbHOTO 3aJaHHUS.

— IIpoBenenue aHann3a u cucreMaTH3alusl COOpaHHBIX MaTepUasIoB U MOKa3aTeNeH.

— ®opmupoBaHue NpohecCHOHATBHBIX KOMIIETEHIIMM 4Yepe3 MpUMEHEHHUE MOTYYEeHHBIX
TeopeTUdecknx 3HaHui. — ObecrieyeHre HEMpPEpPHIBHOCTU U IOCIENOBATEILHOCTH OBJIAJCHUS
oOyJarormumMucs nmpoheCcCUuOHATBHON IEATeTLHOCTHIO, (hOpMaMU U METOIaMU PaOOTHI.

— [IpnobGperenue nmpodecCHOHATBHBIX HABBIKOB, HEOOXOIUMBIX JIJIs1 paOOTHI;

— BocnuTtanue HCMOJHUTENBCKOW IUCHUIIMHBL M YMEHHUS CaMOCTOSITENIBHO pellaTh
3alaud  JEeSATeNIbHOCTH  KOHKPETHOW OpraHuM3allud. — pa3BUTHE HABBIKOB  BeJICHUS
CaMOCTOSITENIbHOM pabOThl, B TOM YHUCJIE€ C NMPUMEHEHHEM TBOPUYECKOIO MOJAX0J]a K PEIICHUIO
MPAKTUYECKUX 3aau.

1.2. MecTo nNpou3BOCTBEHHOI MPAKTHKHN B CTPYKTYpe 00pa3oBaTebHOM
nporpamMmbl 0aKajiaBpuarta

[IpousBoicTBEHHAs: TEXHOJIOTHYECKas (IPOEKTHO-TEXHOJOTHYeCKas) MPaKTUKa OTHOCUTCS
K BapUaTUBHON 4YacTH OCHOBHOI 00pa3oBaTeIbHOM MpPOrpaMMbl BBHICIIETO 00pa3oBaHUs
(mporpamma OakajaBpuarta 1o HampabiieHHt0 moArotoBku 38.03.02 «MeHemKMeHT», mpoduiib
«DUHAHCOBBIN MEHEHKMEHT.

[IpousBocTBEHHAS: TEXHOJIOTHYECKas (IPOEKTHO-TEXHOJIOTUeCKas ) MpaKkTHUKa
MPOBOJUTCS  MOCJE  3aBEpUICHUST  W3YYEHHUS  COOTBETCTBYIOIIMX  TEOPETUYECKHX U
MPAaKTUKOOPUEHTUPOBAHHBIX AUCHUIUIMH «DUHAHCHI OpraHu3anuiiy, «bu3Hec-TIIaHUpOBaHUEY,
«DUHAHCOBBIE PBIHKM M HUHCTUTYThI», «METOAbl TNPUHATHS YIPABICHUYECKUX PELICHUN,
«[IpaBoBbIC OCHOBBI OH3HECA» U JIP..

OCHOBHbIE HaBBIKM, T[OJY4YEHHbIE B XOJ€ MPOXOXKACHHUS MPOU3BOACTBEHHOM:
TEXHOJIOTUYECKON (TIPOEKTHO-TEXHOJIOTHYECKON) TMPAKTUKH, MOTYT OBITh HCIIOJH30BAHBI B
JabHENIIIeM TPU TIOITOTOBKE BRIMTYCKHOW KBaTH(PUKAITMOHHON pabOTHI.

[IpakTika TPOBOAUTCS B OPraHU3ALMSIX, OCYIIECTBIISIFONICH NESATEIBHOCTh MO TMPOdUITIO
COOTBETCTBYIOIIEH 00pa3oBaTelbHON MPOrpaMMbl, W/WIM B TPOGUIBHOM CTPYKTYPHOM
MOJPa3AeICHUH OpPraHu3aluu, MPeAHA3HAYEHHOM /JIsi IPOBEJACHUS MPAKTUUYECKON MOATOTOBKH,
Ha OCHOBAHUU JIOTOBOPA, 3aKITF0YaEMOT0 MKy 00pa30oBaTeIbHOM opranu3aiueit u mpoGuibHou
OpraHu3aluen.
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1.3. O0beM NpoU3BOICTBEHHOM MPAKTHKH: TEXHOJOTH4ecKOoil (IPOEeKTHO-
TeXHOJIOTHYecKasi)

OOmast TpPyAOEMKOCTh NPAKTUKU sl CTYJCHTOB OYHOM M OYHO-3a04HOHN (popm
00ydYeHUs COCTABIISCT 6 3aUeTHBIX eUHUIL, 216 akagemMuueckux Jaca, 4 Heaelu.
®dopma KOHTPOJISE B COOTBETCTBUH C Y4E€OHBIM IIaHOM — U (HepeHIIMPOBAHHBIN 3a4ET

1.4. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00Y4eHUsI P MPOXO0KIEHHH
MPOU3BO/ICTBEHHOM MPAKTHKH, COOTHECEHHBIX € MJIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHUS
o0pa3oBaTe/IbHON NPOTrPaAMMBbI

®opmupyemble ITepeyenb miIaHupyemMbIX
KOMIIeTeHIIUH pe3yJIbTaTOB 00y4YeHHsl 10 NPOM3BOACTBEHHOM
NPaKTHKe

[IK-1.1 OcymiecTBisieT MOHMTOPUHI KOHBIOHKTYpPBHI PpBIHKA
OaHKOBCKUX YCIyT, pbIHKAa I[€HHBIX Oymar, WHOCTpaHHOMN
BaJIIOThI, TOBAPHO-CHIPbEBBIX PHIHKOB

I1K-1
Crioco0eH K IpOBEACHUIO
rccaenoBaHui GUHAHCOBOTO
pBIHKa, MOHI/ITOpI/IHFa

[IK-1.2 TIpoBoauT mccinenoBanusi (PMHAHCOBOTO PHIHKA W
KOHBIOHKTYDHI PHIHKA usydeHne MpeI0KEeHU I q)HHaHC(\)'BBIX ycnyru(B TOM YHCIIE
GAHKOBCKHX YCIIYT, PHIHKA AeHCTBYIOIMX NPABHI H YCIOBHI, Tapu(HON TOJUTHKU U
HeHHBIX Gymar, mHocTpanHoj | ACHCTBYIOUINX GopM TOKyMeHTaIH)
BAJTIOTEI, TOBAPHO-CHIPHEBHIX IIK -1.3 HUPOBO,Z[I/IT aHaJIN3 COCTOSIHUA U MPOTHO3UPOBAHUE
PHIHKOB U3MEHEHUH MHBECTHIIMOHHOTO W  MHGOPMAIMOHHOTO
PBIHKOB
[K-2.1
[TpoBoauT mombop B HMHTEpecax KIUEHTa MOCTaBUIUKOB
(UHAHCOBBIX YCIYI W KOHCYJIbTHPOBAaHHE KIMEHTa IO
OTPaHUYEHHOMY KPYT'y (PMHAHCOBBIX POAYKTOB

[K-2
Croco0OeH K OCYIIECTBICHHUIO
JESTETBHOCTH TI0 TIO00pY
MOCTaBIIMKOB (DMHAHCOBBIX
YCIIYT M OCYILIECTBICHUIO K 2.2
KOHCYJIbTUPOBAHUS 110
OTPaHUYCHHOMY KPYT'y
(UHAHCOBBIX MTPOIYKTOB

Ocy1iecTBisieT KOHCYIbTUPOBAHUE KIMEHTA [0 0(POPMIICHHUIO
CAETOK C TOCTaBHIMKOM (DMHAHCOBOM ycinyru (Kpome
OTIEPAIMOHHOM JIeATEIHHOCTH)

2. Copepskanue U CTPYKTYPA NPOU3BOJICTBEHHON MPAKTUKHU: TEXHOJIOIH4eCKOM (IIPOEKTHO-
TEeXHOJIOrH4ecKas)

[IpakTnyeckass NOArOTOBKA MpPU IPOBEACHUU IPAKTUKH OPraHU3yeTcs IIyTeM
HEMOCPEICTBEHHOIO BBIMOJIHEHHSI 00yJarolMMUCS ONPEAEICHHBIX BUJIOB pabOT, CBSI3aHHBIX C
Oyayuielt mpodeccnoHaIbHON AeATeNbHOCThI0. [l PyKOBOJCTBA MPAKTUKOM, MPOBOAMMOI B
u
H Jlis pyKOBOJICTBA MPAKTUKOM, MPOBOAMMOM B MpO(MIBHOM OpraHu3aliy, Ha3HavyaeTcs
OTtBercTBeHHOE 110 OT [IpoduinbHOM opranuzanmu (pyKoBOIUTENb MpakTUKU OT IIpodunbHoit
DpPraHu3alum), KOTOPbIH JOKEH COOTBETCTBOBATH TPEOOBAHUAM TPYJOBOIO 3aKOHOJATENbCTBA
R® o nomycke K menarornyeckou JesTEIbHOCTH. PyKOBOIUTEND MO NMPAaKTUYECKON MOJATOTOBKE
OT MHCTUTYTA, OPraHU3YIOLIUN NPOBEACHNE IPAKTUKH, Ha3HadaeTca u3 ynucia [1I1C unctutyra.
PykoBoauTens mo mpakTU4ECKOW MOATOTOBKE OT MHCTUTYTA COTJIACOBBIBAET ¢ OTBETCTBEHHBIM
T
e

RE - RO RS-~
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munoM oT [IpodumnbHON oOpraHu3anyu COBMECTHBIA paboumii rpaduk (TUaH) NPOBEIACHUS
MPAKTUKH, KOTOPBIA (PUKCUPYETCS B MHIUBUAYAILHOM 33JJaHUU.

PykoBoauTens 1o NpakTU4eCKOM MOArOTOBKE OT HHCTUTYTA!

— cocTaBisieT pabounii rpaduk (T1aH) TPOBEACHUS IPAKTUKY;

— pa3pabaTbiBaeT WHAWBUAYAJIbHBIC 3aJaHUs Il 00yJarouIuxcsi (OmpeneseHHbIC BHIbI
paboT, cCBs3aHHBIE C Oyaymed NpPoPecCHOHAILHON JEATEeIBHOCTHIO  O0YYaroIIerocs),
BBITIOJTHSIEMBIE UMH B TIEPUO/T TIPAKTUKH;

— OpraHm3yeT y4acthe OOy4aromuXcs B BBIIOJHEHHH OIPENSICHHBIX BHIOB pPadoT,
CBSI3aHHBIX ¢ OyAyIIel npogeccuoHanbHON NEeSITENbHOCTbIO;

— OKa3bIBa€T METOIMYECKYIO TIOMOIIH 00YJIArOIIUMCS TTPH BBHITIOTHEHUH MHIUBUIYATHHBIX
3aaHuil  (OTMpEeNeNIeHHbIX BHUAOB pPalOT, CBsI3aHHBIX C Oyaymied mnpodeccroHanbHON
NESITENHHOCTBIO);

— HECET OTBETCTBEHHOCTb COBMECTHO ¢ OTBETCTBEHHBIM paboTHUKOM I[IpoduibHOM
OpraHu3alliil 3a peaju3ali0 KOMIIOHEHTOB O0pa3oBaTeNbHOW TporpaMMbl B  (opme
MPAKTUYECKON TMOJTOTOBKH, 3a JKM3Hb U 37I0POBbE OOYJarOIIUXCs, COONIONEHHE MMM IPABHI
MIPOTHBOIIOKAPHOU OE30MMaCHOCTH, MTPABHII OXPAHbBI TPY/Ia, TEXHUKH 0€30MAaCHOCTH U CAHUTAPHO -
AMHIEMUOJIOTHYECKHX TIPABUIT ¥ THTHCHUYECKUX HOPMATHBOB;

— y4acTBYeT B pacmpeelieHHHd OOydJarommuxcs Mo padoYrMM MecTaM W BHJaM palboT B
OpraHu3aIim;

— OCYIIIECTBJIIET KOHTPOJb 3a COONIOJICHHEM CPOKOB TIPOBEACHUS TPAKTUKH U
COOTBETCTBUEM €€ COACPIKaHUsI TPEOOBAHMSIM, YCTAHOBIEHHBIM 00pa30BaTeILHON MPOTPaMMOii;

oOTtBercTBeHHOE JUTIO OT [IpodunbpHON opraHu3aIuu:

I— CO3JaeT YCIOBHUS JUIsl peaju3aluyd KOMIIOHEHTOB 00pa3oBaTeNIbHOM HpOrpaMMbl B
dbopMe TpaKTUYECKOW TMOJATOTOBKH, TPENOCTaBIseT pabdoune MecTa OOyJaronuMmcs,
000pyMOBaHWE W TEXHUYECKHE CpEICTBA OO0y4deHHUs B 0OOBEMe, MO3BOJISIONINE BBITIOJIHATH
ONpeeIeHHbIC BUIBI PA0OT, CBs3aHHBIE C Oyaymed NpodecCHOHATBEHON eATEILHOCTHIO
00yJaBOIITUXCS;

a— TPOBOJUT MHCTPYKTAK OOYYAIOIIMXCS MO O3HAKOMJICHHIO ¢ TPeOOBAaHUSIMH OXpaHBI
TpyAa§ TeXHUKU O€30MacHOCTH, MOKAPHOM Oe30MacHOCTH, a TaKKe MpPaBUIAMH BHYTPEHHETO
TPYAOBOIO paclopsiika U OCYIIECTBISIET HAI30p 3a COONIIOJIEHUEM OOYyJaroIIMMUCS JTaHHBIX
PaBUPE3YIIbTAThI IPOXOKACHHUS IPAKTUKH 00y4atOMIUMUCS.

— oOecrieunBaeT Oe€30IacHbIC YCIOBUS pean3allid KOMIIOHEHTOB 00pa3oBaTeilbHOU
mporpaMMmbsl B (hopMe MPaKTHYECKON IMOATOTOBKH, BBIMOJHEHHE MPAaBUI MPOTHUBOMOKAPHON
0€30MacHOCTH, TPaBHJI  OXpaHbl  TPyAa, TEXHUKH  OE30MACHOCTM W  CAHUTAPHO-
AMUAEMUOIOTHUECKUX MPABUI U TUTHEHUYECKIX HOPMAaTHUBOB;

— 3HAKOMHUT OOy4alouuxcs C TMpaBUIaMU BHYTPEHHETO TPYAOBOTO PACIOPSJIKA,
TpeOOBaHUSMU OXpaHbl TPyAd, MpPaBUIAMU TEXHUKH OE30MaCHOCTH U MPOTUBOMIOXKAPHOMN
6e3onacHoctu IlpodunbHON OopraHu3anuy, UHBIMU JIOKaJbHBIMH HOPMAaTHBHBIMU akTaMu (TpU
HEOOXOUMOCTH);

— 000 Bcex ciyyasx HapylleHus OO0Yy4arolUMMHCS HpaBUI BHYTPEHHEIO TPYAOBOTO
pacriopsiika, OXpaHbl TpyAa M TEXHUKH O€30MaCHOCTH COOOLIAeT PYKOBOJUTENIO IO
MPAKTUYECKON TOJrOTOBKE OT MHCTUTYTA;

— COIJIACOBBIBACT HMHJUBUAYaJbHbIC 3aJaHUs OOYyYarolUIuXcsi (ONpeneleHHbIe BHJIOB
pabot, cBs3aHHbIE C Oyaymed mpodeccHOHaNbHOW  JIEATENBHOCTRI0  0Oydaromerocs,
B
Bl I[lo wToraM mpOXOXAEHUS MPAKTUKU (B TIOCIEAHUN JIeHb MPAKTUKU) BbBIIAET
OT3bIB\XapaKTEPUCTUKY O MPOXOKICHUH NPAKTHKA 00YyJaroIUMCs, ITOIMHCHIBAECT U OPTaHU3YeT
UpOCTaBJIEHHE M€YaTeil Ha OTYETHBIX JOKYMEHTAX I10 MPaKTHKE.

1 OOyuaromuecsi, coBmeniamomue oOydeHHe ¢ TPYAOBOM J€ATENbHOCTHIO, BIIpaBe
HPOXOJUTH MPAKTUKY MO MECTy TPYJOBOM NESITENbHOCTU B CIIydasX, €Clii NpodeccruoHaibHas
o
e
M
Bl
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JeATeNbHOCTh, OCYIIECTBIISIEMass HMH, COOTBETCTBYET TpeOOBaHUSAM 00pa30BaTEIbHON
IIPOTrpaMMBbI K IIPOBEACHUIO IIPAKTUKHU.

OOyuaromuecss B MEPUOJ TPOXOXKACHUS IMPAKTUKU: - BBINOJHAIOT HHIUBHUIyalbHbIC
3a1aHus (IUIaH NPAaKTUKH), YTBEPXKJIEHHblE PykoBOAMTENEM 10 MPAKTUYECKOM MOATOTOBKE OT
uHCcTHTyTa 1 OTBETCTBEHHBIM paboTHUKOM [IpodunsHON opraHu3ammmy;

- CcOOJII0JAI0T MpaBUiia BHYTPEHHETO TPYAOBOTO paciopsKa;

- coOmomaroT TpeOoBaHUS OXpaHbl TpyJda, TEXHUKH OE30MACHOCTH, MOXKapHOU
0€30MacCHOCTH, PeKUMa KOH(UACHIIMAIBLHOCTH, IPUMEHSAEMOTO0 B IPOQUIIBHON OpraHu3aluy.

B cnyuyae ycraHoBieHusl (axTa HapylmieHHs OOydyaloIIMMUCS CBOMX OOsI3aHHOCTEH B
MEPUO/I OPTaHN3aALUHU PAKTUIECKOH MOATOTOBKH, peXruMa KoHpuaeHaabHoCcTH, [Ipodunbhas
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OpraHu3aius BIPaBe MPUOCTAHOBUTH PEATHU3ALNI0 KOMIIOHEHTOB 00pa30BaTEeIbHON MPOTpaMMBbI
B (hopMe MPaKTHYECKOW MOArOTOBKH B OTHOIIEHUH KOHKPETHOTO 00Y4atOIIerocs..

Ne
n/
n

JTtansl (Mepuoabl)
NPaKTHKHU

Buna pador

DopMBI
TeKYIIero
KOHTPOJIA

TpyroeMkocTh
(B yacax)

Koapl
KOMIIETE
HIM

1

Opranu3aiuoHHbIN
aTamn

1.Opranu3zaiioHHOE
coOpaHue
(xoH(pepeHnus) s
pa3bIACHEHUS LEeH,
3a7a4, CoJep KaHus u
nopsiaKa
IPOXOKICHUS
NPaKTUKA

2. UHCTpyKTaX 1O
TEXHUKE
0€30MacHOCTH.

3. Pa3zpaboTka
WHIMBHTYyTEHOTO
3aTaHHsT

CobecenoBan
ue

CobecenoBan
ue

3anuce B
JTHEBHUK

2

IIK 1.1.

DKCIEPUMEHTAIbH
bl (paboumii) FTar

1.C6op undopmaruu.
2.06paboTka,
CHCTEMAaTU3alHs

Y aHaJIu3
(bakTHIeCcKoro 1
TEOPETUIECKOTO
Marepuana
3.Brimonnenue
3aJaHui U
HEOOXO0IMMBIX
pacyeroB

4.0tyeT nepen
PYKOBOJIUTEIIEM O
BBITIOJIHEHHBIX
3aaHHuIX
5.IlogroroBka otT4dera
10 TIPOM3BOJICTBEHHOM
MIPaKTHKE

CPC

CPC

CPC

Oecena

CPC

36

48

96

IK 1.1.
IIK 1.2
IIK 1.3
IIK 2.1.
IIK 2.2.

3aKIIOYNTEIBHBIN
oTall

1.0dopmienue
IHEBHUKA
MIPOU3BOICTBEHHON
NPaKTUKA B
COOTBETCTBUH c
YCTaHOBIIEHHBIMU
NIpaBUIIAMH
2.Cnaua
IHEBHUKA
MIPOU3BOJICTBEHHON
NPaKTHKU
3.3ammTa oT4yeTa

OoT4ycCTa n

CPC

Oecena,
Pe3CHTAIHS

10

3a4CT

IIK 1.1.
IIK 1.2
IIK 1.3
IIK 2.1.
IIK 2.2.
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1.6. @opMBbI OTYETHOCTH 10 MPAKTHKE

Texkymuii ¥ DIPOMEXYTOYHBIM KOHTPOJIb 34 BBIIOJHEHHEM 3aJaHUs OCYILLECTBISACT
PYKOBOJAWTENb TPAKTUKA OT OOpa3oBaTeNbHONW OpraHu3alii BBICHIETO O0Opa30BaHUs, Kak
IIpaBuUJIO, MPENO/IaBaTeNb BbITyCKAIOIIEeH KadeIpbl, HA3HAYCHHBIH B COOTBETCTBUU C IIPUKA30M.

[IpomexyTouHbIMU (pOpMaMH aTTECTALUM SIBJIAIOTCS COOECEIOBaHUE U PE3yJbTaThl cOopa
nHGOpPMAIIMY B ONTUCATEIHLHOM M WILTIOCTPATHBHOM BHJIE.

B nepBble 1HU NPOU3BOACTBEHHON NPAKTUKU PYKOBOAUTENb MPAKTUKU U OTBETCTBEHHBIM
3a MPOU3BOJICTBEHHON MPAKTHKy OT Kadeapbhl MPOBOIUT YCTAHOBOYHBIM KOHTPOJIbH IO BCEM
00BEKTaM MPOU3BOJICTBEHHON MPAKTUKU.

PerynsipHo, B TedyeHHE BCEro CpoKa NPOU3BOACTBEHHOW IPAKTHKH, PYKOBOJIUTEIND
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MIPOU3BOICTBEHHOM MPAKTUKHU OT Kadeapbl KOHTPOJIUPYET padOTy CTYJCHTOB Ha MECTaX.
HTOroBslii KOHTPOJIb POU3BOICTBEHHOM MIPAKTUKH I10IBOJUTCS IIPH 3aIIUTE OTYETA.
B xoze mpakTuku He00X0AUMO:

Ne Buowvl pabom na npakxmuxke, 8KIOYAsL CAMOCMOSMENbHYIO0 pAbOMy CMy0enmos
n/n

1 2

1 | O630pHas IKCKypCHs C 11EeJIbI0 00IEro 3HaKOMCTBA C NPEANPUITUEM.

2 O3HakomIIeHHE C MHUCCHEH, LENsAMH, 3aJadamMu, cepoil NesTeTbHOCTH, HUCTOPHEH
Pa3BUTHSI IPEATIPUATHS, BUIAMU JCSITCILHOCTH.

XapakTepucTuKa TNPEANpUsITHS: TOJHOE Ha3BaHWe; QopMa COOCTBEHHOCTH,

3 |MecTopacmoyio’)keHle, TMPAaBOBOM CTAaTyC, YYpPEAUTENbHbIE IOKYMEHTHI TPEANPHUSATHS,
JOKYMEHTAIHS T10 JIMIICH3UPOBAHHUIO.

4 Omnwucanue OpraHu3alMOHHON CTPYKTYPHI MPEANPUATHS: CXeMa, KOJIMYECTBO OT/IEIIOB U
WX Ha3BaHUE, UX PYHKINHU, IO TIMHCHHOCTh, B3aUMOICHCTBUE.

5 VYnpasnenue kagpamu. MHPoOpMamus o KapoBOM COCTaBe OpraHW3alMU: TOJDKHOCTH,
YHCIICHHOCTh MEPCOHAJA, CTPYKTYpa MepCoHaa.

5 XapakTepucTHKa JESTeIBbHOCTH OTJENa, B KOTOPOM CTYICHT TNPOXOIUT MPAKTUKY:
Ha3BaHUE OT/IENA, ero (PYHKIMU, B3aUMOCBS3b C APYTHMHU OTICIaMH
XapakTepucTHKa JESITeIBHOCTH OTJEeNa, B KOTOPOM CTYICHT TMPOXOIUT MPAKTUKY:

7 |KOMMYECTBO ¥ HA3BaHWE [OJDKHOCTEH B OTHENle, WX B3aMMOCBs3b, CHCTEMa
MO TYMHEHHOCTH.

5 3HaKOMCTBO C JOJDKHOCTHBIMH OOSI3aHHOCTSIMH COTPYJHHKOB OTZAENIa, B KOTOPOM
CTY/ICHT IPOXOJHUT MPAKTHKY.

9 HU KIIMOHAJIFHO-I0JDKHOCTHBIX HHCTPYKITUI MEHEKEPOB HU3IIIETO 3BEHA H
Nzyuenue OHAJIbHO-IOJKHOC c €HEePKEPOB HHU3IIEro 3BeHAa Ha
TIPEIPUSTHH.

10| AHasim3 METOIOB KOHTPOJIS, HCTIOJIh3YyEMBIX B OpPTraHHU3aIINH.

11 AHanmM3 ¥ XapaKTEepUCTHKA BHEITHEH Cpe/bl OpraHu3aun: (IOTpeOUTeNH; KOHKYPCHTHI,
MOCTAaBIIMKH ChIPBS,, MATEPUAJIOB, TOBAPOB; OAHKH; TOCYIAPCTBEHHBIE CIY)KOBI U JIp.).

12 AHanmu3 ¥ ONMCaHue CUJIBHBIX U CI1a0BIX CTOPOH OPraHU3aI|K; BBIBOJIBI M MTPEUIOKECHUS
110 UTOTaM MPAKTUKH.

IIpumepHbIii nepeyeHb HHAMBUAYAIbHBIX 3aJaHUIl HA TPAKTUKY
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HaumeHoBaHue pa3zjaesia

HaunmeHoBaHue 1 CoAepKaHUuEC MPAKTUYCCKOIO0
3aHATHUA

DduHAaHCOBBLIM KOHCAJITHUHT KaK
TEOpeTUYecKasi M MPaKTUIeCKast 00JIacTh
3HAHUI

1. Counosiorudeckuii onpoc O posu (PUHAHCOBOTO
IMPOCBCHICHUA U HCO6XOI[I/IMOCTI/I JACATCIIbHOCTHU
KOHCYJIbTAHTOB.

2. CocraBieHHUe KOJIEKCa ITUKU KOHCYIbTallMOHHOM
OpraHu3aIluu

Opranuzanus mpouecca
KOHCYIBTUPOBAHUSA

1. Pa3paboTka cucTeMbl OIJIaThl KOHCYJIBTAHTOB
2. CpaBHHUTENbHAS XapaKTEPUCTUKA BUI0B
KOHCYJIbTUPOBaHUS B CUCTEME KOHCYJIbTAHT-
KJIMEHTCKUX OTHOLICHUH

3. CocraBieHne MPOBEPOYHOTO JINCTA
YIPaBJICHUYECKOU MPOOIEMbI

Criennuryeckue BUAbl KOHCYJIbTHPOBAHUS

1. [ToaroToBKa NMpeATIOKEHUS IJI 3aKITIOUCHUS
KOHTpaKTa

2. ConepxaHrie KOHCYJIbTAIIHOHHOTO 3aaHHSI 10
AIMUHHUCTPAaTUBHBIM BOIIpOCaM

3. ConeprxkaHue KOHCYJIbTAIIMOHHOTO 3aJaHusI 110
MapKeTHHTY, IIPOU3BOJICTBY, KaJpaMm

4. ConepxaHne KOHCYJIbTAlMOHHOTO 3a/IaHUS TIO
MH(OPMALMOHHBIM TEXHOJIOTUSIM

5. Ouenka 3¢(HEeKTHBHOCTH KOHCAITHHTOBBIX YCIYT

KoncyneTupoBanue mo Bonpocam
(hvHAaHCHPOBaHUS

1. ConepxaHne KOHCYIbTAIIMOHHOTO 3a/IaHUS T10
dbuHaHCcaM

2. Ouenka (PMHAHCOBOTO COCTOSIHUS TIO
YIIPaBJICHUIO aKTHBAMH, TTACCUBAaMH, (DUHAHCOBO
YCTOMYUBOCTHIO U INKBUTHOCTHIO

3. JlnarHoctrka 6aHKPOTCTBA

4. OueHka (MHAHCOBBIX PECYPCOB OPTaHU3AIIH
5. CocraBiieHHE HHBECTUIIMOHHOTO MPOEKTa

6. PacueT 3((heKTHBHOCTH HHBECTUIIMOHHOTO
pOeKTa

7.Metoibl pUHAHCOBOTO MTPOTHO3UPOBAHHMS B
NPOEKTe BHeCCHHs 3MeHeHui. [loaroroBka
UTOTOBOT'O OTYETA O KOHCYJIBTAIIUH

Bce YKa3aHHBIC ITYHKTBI JOJI’KHBI OBITH OTPaXXCHbBI B OTYUCTC II0 UTOTIaM MPOXOKIACHHA

HpOHSBOHCTBCHHOﬁ IIPAaKTHKH.

B otuer, B 00s13aTeIbHOM HOPSIZIKE, TOJDKHBI ObITh BKIIOUEHBI CTATUCTHUYECKUE JaHHBIE,
CXeMBl, TpaUKH, U UHAsl HHPOPMALIUS OTpaXKaromasl.

TpeOoBaHus K 0TYETY O IPOXOKACHUH NPAKTHKH

Ilo wuToram MPOXOXKACHUA TIPAKTUKH CTYACHT COCTaBJISICT MMCbMEHHBIM OTYET O
BBINIOJTHEHHO M pa60Te. Otuer JOJDKCH BKJIIOYAaTh B ce0s CIeayromue pa3aciibl: BBCIACHUC,

OCHOBHas 4aCTb U BBIBOJbI.

1. Bo Bseoenuu CTYACHT ONpCACIIAACT LCIb, MCCTO U BPCMA MPOXOKIACHUS IMPAKTUKH, a
TAKXXC MOCJICHOBATCIBbHOCTL J3TAallOB W MCECT IIPOXOKIACHUA IIPAKTHKU C TCPCUHHEM pa60T,

BBIIIOJIHCHHBIX B IIPOLECCE ITPAKTHKH.

2. OcnoeHas wacme BKIIOYAET B ce0s CJICAYIOIIUEC ITYHKTBI:
- OIIMCaHUEC OpraHn3alunu Impouecca y‘-IC6HOI71 IIPaKTUKH,

- HOpPMAaTUBHO-TIpaBoBas 0a3a:

KpaTKasd  XapaKTCPUCTHKAa OCHOBHBLIX 3aKOHOB,
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PETYIHUPYIOIIUX JIEATEIBHOCT IPEIIPHUSITUN;

- OIMCAHUE BHITIOJIHEHHBIX pa0OT MO TeMaM IPOTPaMMBbI;

- ONHUCAHWE MPAKTHYECKHUX 3a/1a4, PEMICHHBIX CTYACHTOM 3a BpeMs MPOXOXKICHUS
IIPOU3BOJICTBEHHOH IIPAKTUKHU.

3. Bbi600bl: B TaHHOM pa3jiele JaeTcs KpaTKas XapaKTepHCTUKAa 3HAHWN W HaBBIKOB,
MOJIYYEHHBIX CTYJCHTOM BO BPEMsI IIPOWM3BOJICTBEHHOM MPAKTHKH.

BeimostHeHHBIN OTYET TpenocTaBisieTcss Ha Kadempy Ui MPOBEPKH IMPABUIBHOCTH
o(pOpPMIICHHS, PETHCTPAIlMN W PEIEH3UPOBAaHUSA. ATTECTAlMsl IO IPAKTUKE IPOBOJIUTCS B
COOTBETCTBHUU C pa3pabOTaHHBIM PEUTHHTOM OIICHKH.

OTder W THEBHUK MPOXOXKICHHS MPAKTUKH MPEIOCTABIISIOTCS IS HAITUCAHUS OT3hIBA
PYKOBOJUTEIIO TTPAaKTUKU. OTUYET O MPAKTUKE JOJDKEH OBITh BBITOJIHEH B MAITWHOIIMCHOM BHJIC
10 YCTAHOBJICHHBIM CTaHAapTaM 0()OpPMIICHUS TEKCTOBOH JIOKYMEHTAIINH.

I[Ipu ¢dopmupoBanmm oT4€Ta TO TPAKTHKE CJIEIyeT COON0IaTh ONpPEeAeIEHHYIO
MOCJIEI0BATEIBLHOCTD PACTIONOKEHHS MaTepHaa:

9. TurynbHBI TUCT

10. HampasneHue Ha TPAKTHKY C OT3BIBOM PYKOBOJHUTEINSI OT OPraHU3aAIHN
11. Conepxanue (mepedeHb pa3aesioB U MOAPA3ACTIOB OTUETA).

12. Baenenue.

13. OcHOBHas 4acThb.

14. 3akmouenue.

15. Cowmcok nurepaTypsl.

16. IlpunoxxeHus.

[Tpu opopmnennn oTuéTa 10 MPAKTUKE HEOOXOAMMO COOTIOIATh CIASAYIOMNE TPEOOBAHMUS

— otuét odopmisieTcs Ha ogHOW cTopoHe ymcta A4 (210x297 mm), Genoi Oymaru c
COOJTI0IEHUEM CIIETYIONINX Pa3MEPOB TOJICH: BepxHee U HIkHee - TIo 20 MM, JieBoe nojie — 30 M,
npasoe noJie — 10 mm;

— Tabmuubl M WUIIOCTPALMK JOIYCKaeTcsl MpEeACTaBiIsATh Ha jucrax Qopmarta A3
(297x420 mm);

— TEKCT TOTOBUTCS K pacrevyarke Ha OJIHOM CTOpOHE JIUCTa Ha KOMITBIOTEPE;

— mpudrt «Times New Romany 14 pt, MeXCTpOUYHBII HHTEPBAJ — TIOJYTOPHBIH;

— HauMMEHOBAHUS Pa3/eNIOB PACIOJIAraloTCs MO IEHTPY CTPOKU O€3 TOUKH B KOHIE U
HabupaeTcs MPONUCHBIMU OyKBaMu 0e3 o aYEPKUBaHUIA;

— 3aroJIOBKH MOJpa3/esioB HaOUparTcs ¢ ab3allHOro OTCTyNa CTPOYHBIMU OyKBaMuU
(kpome mepBoOif) 6€3 TOUKH B KOHIIE;

— [OcJe HoMepa pasjiesa U Mmojapaszesia B TEKCTE TOUKa HE CTaBUTCS;

— He JOIYCKAIOTCS IEPEHOCHI B CIIOBAX Pa3/IENIOB U MOIPAa3/IeioB;

— paccTosiHUE MEX]y 3ar0JIOBKAMH U TEKCTOM JIOJKEH COCTABIIAThH JIBA HHTEPBAIIA;

— CTpaHMIIBI CIeyeT HyMepoBaTh apabckumu nudpamu;

— HOMEp MPOCTABIISAETCS BHHU3Y CTPAHUIIBI MO LIEHTPY B Mpejenax padodero mojs; Ha
TUTYJIBHOM JIMCTE, HAMPaBJICHUU, aTTECTAIIMOHHOM JIUCTE U COAEpPKAaHUH HOMEp CTPAHMIIBI He
ctaBuTcs. QOpMYyINBI CeAyeT BBLACTATh B OTACIBHYIO CTPOKY, OTIENSISI €€ OT TeKCTa CBOOOIHOM
cTpokoi (cBepxy u cHuzy). Odopmienue ¢opmyn MPOU3BOAUTCS TMPU TMOMOIIU JIF0OOOTO
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penakropa dhopmyn. Homepa dopmMyn yka3bIBaroTcs apaObCKuMH IuppaMu B KPYIIIBIX CKOOKax 1
UMEIOT CKBO3HYIO HYMEpaIHIo;

— 1pu 0(OpMIICHUH TAOJIUI] ¥ UIUTIOCTPALIUH CIIEAYET PYKOBOJCTBOBATHCS CIEAYIOIIUMHU
MPaBUIIAMH.

Bce mmmroctpanuu (kpome TaOIMI)) B TEKCTE Pa0OTHI HA3BIBAIOTCS PHCYHKaAMHU, WX
MPEICTaBISAIOT cpa3y e Mocie YIIOMUHAHUS WK Ha CICAYIONICH CTPaHHIIE.

BEINONHAIOT pUCYHKH YepHBIMU YepHHUIAMH (TIACTOW) WM TYIIBIO, €CIIM OHU HE MOTYT
OBITH TIPEJICTABJICHBI C IOMOIILI0 KOMIIBIOTEPHOU rpaduKu WiiH B BuJE hoToTpaduii.

[Mon n300pakeHneM pPHCYHKa MPUBOJUTCS CIOBO «PUCYHOK» € yKa3aHHEM IOCIE HETO
gyepe3 nHTepBaj HUQpbI (HOMepa) ¢ TOYKOH mociie Hudphl U nanee (4epe3 HHTEpBa) YKa3bIBaeTCs
Ha3BaHUE PUCYHKa ¢ 3arjaBHOM OykBbI. [Ipu 3TOM HOMED M Ha3BaHUE PACIIOIAralOTCs Ha OJTHOU U
TOM K€ CTPOKE.

[lepen puCyHKOM B TEKCTE OCTaBJISIOT OJIHY CBOOOJHYIO CTPOKY. PUCYHOK JT0JIKEH OBbITh
PacroJIOKEH IO LIEHTPY CTPaHULIbI, B ad3alle, coAepKalleM pUCYHOK, He JI0JKHO ObITh 3aKa3aHO
OTCTyNa WJIM BBICTYyIA TIEPBOI CTPOKH. BhipaBHMBaHWE Ha3BaHUS PUCYHKA IPOU3BOIUTCS IO
neBoMy Kpato. Hymepaiiysi pucyHKOB B TEKCTE JOJDKHA OBITH CKBO3HOM.

Ipumep opopmnenus pucymnka:

HMHagekc norpeoHuTe IbCKHX II€H

B 2008-201071T.
120
118
116

114
112
110

108

106

104

102

100

B % k xexadpio mpomuioroe roJa

2008 2009 2010

HTIII rio Becen ToBapamM M VOJIVTAM

= ITIIT nnpogoBonbCTEeHHBIX TOBAPOB

Pucynok 1. Jlunamuka uHaeKkca noTpeOUTENbCKUX IIEH

Hudpooii MaTepuan peKOMeHIyeTcs TOMEMIATh B TEKCTE B BUjie Tadauu. Kaxxnas u3 Hux
JOJI’KHA UMETh 3ar0JIOBOK, TOYHO OTPaKAIOIIUi €€ colepKaHue U PACIIONOKEHHBIHN M0 LEHTPY.
[Tomemiaercss 3arojloBOK HEMOCPEACTBEHHO Haj Tabnumeid mocie cnoBa TaOnmwuia,
PaCMoJIOKEHHOTO CIIpaBa OT TaOIHIlBI (C yKa3aHWEeM HOMepa TabIuIlbl, 63 TOUKH).

Pacromaratorcss TaObnmuil B TEKCTe Cpazy TMOCIe NEpBOM CCHUIKM HA HUX WM Ha
crenyomiei (3a mepBol cchUTKOM) cTpanuie. OdopMistoTcs TaOMUIBI TaK, Kak MOKa3aHO Ha
npumepe npuBeaeHHo Tabmuubl 1 Ha ctp. 10 (mpumep). Ilpu mepeHoce dactu TabIUIBI Ha
JPYTyI0 CTpaHMILY HA3BaHHE MOMEIIAIOT TOJBKO HAJl MEPBOM €€ 4acThio, a HaJl BTOPOH crIpaBa
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nuiyt «I[Ipogomwkenue Tabmup» ¢ ykazanueMm e€ Homepa. Jlomyckaercs: pacnosiarate TabIuILy
BJIOJIb JUTMHHOM CTOPOHBI iucTa. ['pady «Homep mo mopsaxy» B TabIHIIE HE JICNAIOT.

Ecnu nosTopstonuiicst B pa3HbpIX CTPOKax TaOJUIBI TEKCT COCTOUT U3 OJHOTO CJIOBA, TO
IIOCJIE €ro IEPBOr0 HAIIMCAHU ajiee JOIyCKAaeTC s 3aMEHATh €ro KaBblYKaMU. ECIIi TEKCT COCTOUT
u3 JByX WM Oojiee CJIOB, TO €ro MOYKHO 3aMEHSTh CIIOBAMHU «TO K€», a Jlajee 3aMEHSTb
KaBblYKaMu. CTaBUTh KaBBIYKHA BMECTO TOBTOPSIOIIUXCS (P HE JOITyCKaeTCsl.

Ecnu Tabnuma 3anMCcTBOBaHA MITM PACCUYUTAHA MO JaHHBIM CTATHCTHYECKOTO €XKETOTHUKA
WM JPYroro JIMTEpaTypHOro HUCTOYHUKA, HAJI0 005A3aTeIbHO AENaTh CChUIKY Ha MEPBOMCTOYHUK
(cm. mpumep Tabnuma 1).

Ipumep oghopmnenus mabauywi

Tabnuna 1
Jons rocynapcrBernHoro goira B BBII B pa3Buteix crpanax G-20
B 2007-2015 rr., %
Crpansr 2007 2009 2010 2011 2015
(daxr) (daxr) (ouenka) | (mporuo3) | (mporH
03)

G-20 — pa3BUTHIC IKOHOMUKH 77,9 96,9 104,4 108,8 117,1
Slmouns 187,7 217,7 227,1 234,6 250,0
Wramus 103,4 115,8 118,6 120,5 1247
CIIA 62,1 83,2 92,6 97,4 109,7
Opanuus 63,8 77,4 84,2 88,6 94,8
Benukobpurtanus 44,1 68,2 78,2 84,9 90,6

Hcemounux: IMF World Economic Outlook. 2010. April. [DnekTponHbIit pecypc]. — Diektp.
nanH. — Pexxum pocryma: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCIAThCsl Ha TaOIHILy, TO CIIEYeT yKa3aTb HOMEDP TaOJUIIbI
U CTpaHUILy, Ha KOTOPOH OHA PacIoIOkKeHa.

Ilpunoscenun TOMEINAIOT 332 CIHMCKOM JIMTEPATypbl B IOPSAKE YHNOMUHAHUS WX B
OCHOBHOM TekcTe. Kakzoe mpuioskeHHe clielyeT HaunHaTh C HOBOM CTPAHHUIBI C yKa3aHHEM
HaBepXxy crpasa cioBa «I[Ipunoxenue».

[Tpunoxxenus 0603HAYAIOTCS 3aryIaBHBIMM OyKBaMHU PYCCKOTO ayiaBUTa, HAuMHAS C A.
ITocne cnoBa  «[IpmnoxeHwe»  JODKHA  cilemoBarh  OykBa, OOO3HAYaromas  €ro
MOCJIEI0BATEIBHOCTb.

Pa3paboTaHHble CTYIEHTOM JOKYMEHTHI, HMEIOIIME CaMOCTOSTEIFHOE 3HA4YeHHE U
MOJUIKAIINE WCIOJHEHUIO B COOTBETCTBHM C 3aJaHUEM W HOPMATHBHO-3aKpPEIUICHHBIMU
TpeboBaHMUsAMH (OyXraiarepckue OT4eThl M OallaHCOBBIC JOKYMEHTBI, KaIpOBBIC JTOKYMEHTBHI,
rpaduku padot, pas3zuensl GHHAHCOBBIX, MAPKETHHIOBBIX M MPOU3BOICTBEHHBIX IUIAHOB U T. I1.),
MOMEIIAIOT B IMpHJIaraéMyl0 K TEKCTOBOM YacTH IalKy C COOTBETCTBYIOIIEH omuchio. [Ipm
HaJIMYMU ayJM0 - WM BUJIEOMATEPHAIOB M MAaTepHAlOB B JIEKTPOHHOM BHJIE MX HOCHTEIH
pa3MeIaoT B KapMaHe 3TOoi ke ManKH.

Hamuue rpaguueckoro marepuana siBisieTcss HEOOXOIMMBIM YCIIOBUEM €€ HAaITMCAHUsA. DTOT
Marepuail MO>KeT ObITh NMPEJCTaBIE€H B BUJE CXEM, PUCYHKOB, TaOIuWI], rpagUKOB M JHarpamm,
KOTOpbIE JIOJDKHBI HAarJISiHO WJUTIOCTPUPOBATh M TOATBEPKAATh OCHOBHYIO 4YacThb paOOTHI.
I'pacmueckuit MaTepran MOXKET MOMEIATHCS MIIM B OCHOBHOM TEKCTE, WM (€CIIM OH IPEJICTABIICH B
¢dopmare, GonbiieM, yeM A4) BBIHOCHUTHCS B IMpUiIoKkeHHs K pabore. Ilepedens rpaduyeckoro
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MaTepuala yCTaHaBJIUBAETCS B 33JaHUH Ha NIPAKTHKY.

PexomeHtyeTcst pesICTaBIIsATh €AUHBIN CIIMCOK JUTEPaTyphl K padoTe B 1enoM. Crnucok
00s13aTeNIbHO JOJDKEH OBITh MPOHYMepoBaH. KakIplii HICTOUHUK YITOMHHAETCS B CIIMCKE OJIMH Pa3,
BHE 3aBUCHMOCTH OT TOT'O, KaK 4aCTO Ha HEro JIEJIAeTCsl CChIJIKA B TEKCTE PabOTHI.

Hauboisiee ynoOHBIM siBIIsieTCs anaBUTHOE PACIONOKEHHE MaTepualia, TaKk Kak B 3TOM
cllydae IpOU3BEACHUS cOOMparoTCsl B aBTOPCKUX KoMiuiekcax. IIpousBeneHus onHoro aBTOpa
paccTaBiIIOTCS B CIIMCKE 110 aji(paBUTY 3arjaBuil.

OdunmanpHple JOKYMEHTHI CTaBSATCA B Hadalle CHHCKA B OINPEACICHHOM IOPSIKE:
Koncturyuu; Konekcor; 3akonsl; Ykassl [Ipesunenta; [locranosnenus [IpaButenscTBa; npyrue
HOPMAaTUBHbIE aKThl (IUCbMA, MNpUKa3bl U T.1.). BHyTpu KakIoll TIpynmnbl JOKYMEHTHI
pacrnoJjiaratoTcsi B XpOHOJIOTHYECKOM TOPSIZIKE.

JlutepaTypa Ha MHOCTPAHHBIX SI3bIKaX CTAaBUTCS B KOHIIE CIIMCKA IOCIIE JUTEpaTypbl Ha
PYCCKOM si3bIKE, 0Opa3ysl ONOJHUTENIbHBbIN angaBuTHBIA psa. s KaxaIoro JOKyMEHTa
MIPETyCMOTPEHBI  CIENYIOIIME 3JIEMEHThl Oubnuorpaduyeckoil XapakTepUCTHKU: (pamMumus
aBTOpa, WHUIIMAJIBI; Ha3BaHHWE; T0J[3aroJIOBOYHBIC CBeleHMs (yueOHUK, ydeOHOe mocooue,
CIIOBaph M T.[.); BBIXOJHBIE CBEICHMSI (MECTO MW3JAaHUS, U3JATENIbCTBO, TOJ HW3JaHUs);
KOJIMYECTBEHHAs XapakTepucTuka (olmiee KOJUYeCTBO CTPAHUI] B KHUTE).

CchulkM Ha UCTOYHMKM U HAy4dyHYIO JIMTEpPATypy, HCIOJIb3yeMYI0 B TEKCTE, CIEAyeT
0(pOpMIISITH B COOTBETCTBUHU C MPaBUIIOM O(GOPMIICHHUS CIUCKA JIUTEPATYPhl MOCTPAHUYHO, T.C.
BHM3Y cTpaHuIlbl ¢ ykazaHnueM ®UO aBropa, Ha3BaHUs paOOTHI, 3/1ATENbCTBA, T0/1a BBITyCKa U
CTpaHUIIbl, C KOTOPOU HUTHPYETCS MaTepral.

BoimonHeHHBI OTYET mpeaocTaBiseTcs Ha Kadeapy Ui MPOBEPKH MPABHILHOCTH
0(pOpMIIEHHUS, PETUCTPALIUU U PELEH3UPOBAHHUSL.

7. llepeveHb y4eOHOM JuTEPATYPhI U pecypcoB ceTn «HTepHET», HEOOXOAUMBIX JJIs
NpoBeeHUs] MPAKTUKH

7.1. IlepeyeHb OCHOBHOM M JIONOJTHUTEILHOI YUeOHOI JIuTEepaTypbl, HEOOX0IMMOI
AJIsl IPOBe/IeHUs] MPAKTUKH

HopmaTuBHasi iuteparypa

1. Konctutymus Poccutickoit deneparuu (¢ nonpaskamu oT 30 gexadbps 2008 1., 5 dpeBpans
2014 r.) [OnexTpoHHBIN pecypc]/ — DneKTpoH. TekcToBble nanHble.— : 2015.— 36 ¢.— Pexxum
nocryna: http://www.iprbookshop.ru/18271.html. — 5B5C «IPRbooks»

2. I'pakmanckuii mpoueccyalibHbI Kojeke Poccuiickoit ®eneparuu [ 3JIEKTPOHHBIN
pecypc]/ — DIEeKTpOH. TEeKCTOBBIC JIaHHBIC.— : DJIEKTPOHHO-OnOnroreunas cuctema IPRbooks,
2017.— 157 c.— Pexum mocryma: http://www.iprbookshop.ru/1247.html. — SBC «IPRbooks»

3. TpynoBoii xomekc Poccuiickoii ®denepanuu [DIeKTpOHHBIH pecypc]/ — DIEKTpOH.
TEKCTOBBIC JJaHHBIC.— : DJIEKTPOHHO-OnOMroTeunas cucrema IPRbooks, 2016.— 226 ¢.— Pexum
nocrymna: http://www.iprbookshop.ru/1251.html. — 3BC «IPRbooks»

4. OK 011-93. O6mepoccuiickuii K1accupUKaTop yrnpaBIeHYECKON JAOKyMeHTauuu. M.:
HN3n-Bo CTaHIapToB,1994. — Pexxum JoCTyma:
http://www.consultant.ru/document/cons_doc_LAW_ 43631

a) OCHOBHAas1 JINTeparypa:

5. Kangpamuna, E. A. ®unancoBbiit MeHekMeHT: yueOHUK / E. A. Kanapamuna. — 2-e
u3n. — Capatos: At [1u Op Menua, 2019. — 200 c. — ISBN 978-5-4486-0461-4. — Tekcr:
ANEKTPOHHBIA // DnekrpoHHO-Oubmuoreunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/79827.html . — Pexxum nocrymna: ast apropusup. [losib3oBaTeneit

6. KopoOGeitnukosa, E. B. ®unancer: yuebHoe nocodue / E. B. KopobGeitnukosa, T. B.
XKupnosa. — Camapa: Camapckuil rocyapcTBeHHblli TexHuueckuil yHusepcurer, ObC ACB,
2020. — 240 c. — Texkct: 3nmeKTpoHHBIN // DnexkTpoHHO-0ubnmoteynas cucrema [IPR BOOKS:
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[caiiT]. — URL: https://www.iprbookshop.ru/105087.html — Pexxum nocrymna: is aBTopu3mp.
ITonwp3oBarenen

7. CrporonoBa, E. 1. ®uHaHchl M KpeauT: ydeOHOE mocoOue Uit OOydaromMXcs I10
HaIpaBJICHUIO MOATOTOBKH OakanaBpuara «Menemkment / E. . CtporonoBa. — Kpachonap,
Caparos: KOxHblit nHCTUTYT MeHemKMenTa, Al [Tu Dp Menua, 2018. — 88 ¢. — ISBN 978-5-
93926-316-0. — TekcT: 2meKTpoHHBIH // DaekTpoHHO-OMOMMoTeyHas cuctema [IPR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/78049.html . — Pesxum moctyma: jjisi aBTOpU3HP.
I10JIb30BATEIEN

8. Dxonomuka: yuebHoe ocoome / P. A. Namnaxmeros, H. I'. Cokonosa, 3. H. Tuxonosa [u
np.] ; mox penakiueit P. A. INanmuaxmeroBa. — Mocksa: Aii [lu Ap Menua, 2021. — 370 ¢. —
ISBN 978-5-4497-0762-8. — TekcT: MeKTpOHHBIN // DIeKTpoHHO-0MOMMoTeuHas cucrema [PR
BOOKS: [caiit]. — URL: https://www.iprbookshop.ru/99375.html — Pexum moctyma: st
aBTOpU3Mp. nosk3oBareneil. - DOI: https://doi.org/10.23682/99375

9. lllennpuxora, O. O. DKOHOMHUKA TMpeaNpPUHIUMATENBCTBA: yuyeOHoe mocodue / O. O.
Hlennpukosa, . B. Kabnamosa. — Mocksa: Aii [Tu Ap Menua, 2021. — 100 c¢. — ISBN 978-
5-4497-1129-8. — TeKcT: >NMeKTPOHHBIN // DnekTpoHHO-Onbmmoreunas cucrema [PR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/108359.html — Pexum foctymna: i aBTOpH3HP.
[Tonws3oBarenen

0) 10MOTHUTEIbHAS JTUTEepaTypa:
1. Koctsena, E. B. OtpacneBsie punanchl. TeopeTrueckue ocHOBBI: yueOHoe nocodue / E.

B. Kocrsera, H. WM. AxcenoBa. — HoBocubupck: HoBocuOupckuii ToCymapCTBEHHBIN
texHnueckuit yauepcuret, 2019. — 95 ¢. — ISBN 978-5-7782-4031-5. — TekcT: 25eKTpOHHBII
//3nexTpoHHO-0NOIMOTeYHAs cucrema IPR BOOKS: [caitT]. — URL.:

https://www.iprbookshop.ru/99201.html — Pesxum mgocTyma: it aBTOPU3UP. MMOJIb30BaTEIIEkH

2. byposa, E. 0. I'ocynapcTBeHHbIe 1 MyHUIIMTIAIbHBIE (puHAHCHL: TIpakTukyMm / E. 1O.
Bbypoga, O. O. Cxpsoun. — Mocksa: M3natensckuit lom MUCuC, 2020. — 104 ¢. — Tekcr:
ANEKTPOHHBIM // DnekTpoHHO-OubOnmoreunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/106706.html — Pexwum poctyna: mis aBropusup. Iloas3oBareseit

3. Baccepman, Hoam ['maBHass kHura ocHoBatenst OuszHeca: Koro Oparb ¢ coOoi, Kak
JeNUTh MPUOBLIb, KaK paclpeaessTh PO U APYrue BOMPOCHI, KOTOPHIE HAZ0 PEUIUTh C CaMOTro
Hauana / Hoam Baccapa; nepeson T. I'yrman. — Mocka: Anwsninaa [Tabmumep, 2019. — 368 c.
— ISBN 978-5-9614-4445-2. — TekcT: 3JIEKTPOHHBIN // DIeKTpOHHO-OMONIHOTEeUHass CUCTEMa
IPR BOOKS: [caiiT]. — URL.: https://www.iprbookshop.ru/82758.html — Pexxum noctyma: aist
apTopusup. [lons3oBarenei

4. Xapos, JI. ®unancoBoe moaenupoBanue B Excel / JI. XKapoB. — Mocksa: AnbnuHa
[Ma6mumep, 2019. — 176 c¢. — ISBN 978-5-9614-0885-0. — Tekct: 37eKTpOHHBIA //
DNeKTPOHHO-OMOINOTeUHAs cucremMa IPR BOOKS: [caiiT]. — URL:
https://www.iprbookshop.ru/82372.html . — Pesxum moctyma: asist aBTOPU3HP. MOJIb30BaTENCH

5. ®UHAHCOBOE MPABO: MPAKTUKYM: y4eOHO-MeToAnYecKoe rnocodue s O6akanaBpuara /
M. ©. UsnueBa, A. C. I'ypkun, A. B. Em [u n1p.]; non penakuueit M. @. pnueBoil. — 2-e u3m.
— Mocksa: Craryr, 2019. — 212 c. — ISBN 978-5-8354-1574-8. — Tekct: 351eKTpOHHBIH //
DNeKTPOHHO-OMOINOTeUHas cucremMa IPR BOOKS: [caiiT]. — URL:
https://www.iprbookshop.ru/94634.html . — Pexum noctymna: st aBTOpU3UP. TOJIb30BaTEICH

7.2. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu «AHTEpHET»,
HeO0XO0AMMBIX /1JI5l IPOBeIeHUS MPAKTHKH

1.9nexkrpoHHo-0ubOMoTeuHas cuctema «IPRbooksy http://www.iprbookshop.ru.

8. MaTepuabHO-TeXHHYECKOe odecrieyeHHe MPOU3BOJACTBEHHO NPAKTHKH
[IpousBoacTBEHHAss:  TEXHOJOTHYECKAas  (IIPOCKTHO-TEXHOJOTMYECKas)  MpaKTHKa


https://www.iprbookshop.ru/105087.html
https://www.iprbookshop.ru/78049.html
https://www.iprbookshop.ru/99375.html
https://doi.org/10.23682/99375
https://www.iprbookshop.ru/108359.html
https://www.iprbookshop.ru/82758.html
https://www.iprbookshop.ru/82372.html
https://www.iprbookshop.ru/94634.html
http://www.iprbookshop.ru/
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MPOBOJIUTCS B OPraHU3alMAX, OCHAIICHHBIX COBPEMEHHBIM OOOpPYIOBAaHHEM M TEXHUYECKHM
CpeACTBaMU, HCIIOJIB3YIONIUE COBPEMEHHbBIE HH(POPMAIIHOHHBIE TEXHOJIOTHUH.

Paboyee mecTo mpakTuKaHTa U 000PYJOBAaHUE JOHKHO COOTBETCTBOBATH JICHCTBYIOIIUM
CaHUTAPHBIM MOKaPHBIM HOPMaM, a TaKXKe TPEOOBAHUSAM TEXHUKH O€30MaCHOCTH.
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