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PABOUYASI MPOTPAMMA YYEBHOM MPAKTUKH
(O3HAKOMMTEJILHA$)

1.001mme noJ10xKeHUA
1.1. Heap 1 3a1a4u 03HAKOMUTEIbHOI NPAKTHKH

VYyeOHas (03HAKOMMTENbHAs) MPAaKTHKA HallpaBjieHa Ha OOecreuyeHUuEe HENpPEpbIBHOCTH,
MOCIIEIOBATEIbHOCTH W BCECTOPOHHOCTH  OBJQJICHUS  CTYJACHTAaMH  MPO(ECCHOHAILHON
NEATeNbHOCTIO, IO3BOJISIET MM TMOJYYUTh MPAKTUYECKHE 3HAHUS M HAaBBIKM pabOTHl TIO
npogeccun, COACHCTBYET 3aKPEIUICHUIO TEOPETUICCKUX 3HAHUH

Henb npoxoxaeHus yueOHOM (03HAKOMUTENBHON) IPAKTUKH 110 Mpopmtio « DUHAHCOBBIH
MEHEJDKMEHT) SIBJSIETCS O3HAKOMIJIEHHE CTYJICHTOB C JACATEIbHOCTHIO KOHKPETHOTO TIPEIPUSITHS
1 (GOPMHUPOBAHNE Y HUX HABBIKOB aHAIN3a U MPUHATHUS YIPABICHYECKUX PEIICHUH.

3anagamu yueOHOM (03HaKOMUTENBHOM ) MPAKTUKH SBIISIOTCS:

- o01ee O3HAKOMJIEHHE C JESTEeNIbHOCTbIO, OpPraHM3allMOHHO-TIPaBOBOM (opMoill U
CHCTEMOM yIpaBIICHHsI IPEIIPUATHUS, OpTaHU3aIINH;

- U3y4eHHE OPTaHW3AIMOHHOW CTPYKTYpPHl TPEennpuatuss W (QYyHKOUH OTIENBHBIX
MO JIpa3IeJICHHI;
n3ydeHue paboTsl, GYHKIHMM U JOJHKHOCTHBIX 00S3aHHOCTEH MepcoHana;

— U3YyYEHHE 3aKOHOJATEIbHBIX AKTOB, PETYIUPYIOUINX ACSITEIbHOCTh OpraHU3aluy;

- U3y4eHHE HOPMATHUBHBIX IOKYMEHTOB TI0 BOIIPOCAM YIIPABJICHHUS B OPraHU3AIHH;

— OCMBICJIEHHE COJepkaHUs Npodeccuu MeHemKepa, ee 0COOEHHOCTEeH M OTIMYHM OT
npodeccuii IPyrux CreruagIucToB;

— 3aKpeIyICHHE U PacIIuPEHNE TEOPETUYECKUX U IPAKTUYECKUX HABBIKOB IPUMEHUTEIILHO
K nmpoduitto Oyayiei paboTsl, COOp MaTEPHAIOB JUTsl HATUCAHUS pedepaToB, KypCOBBIX paboT.

3ajaun y4eOHON TNPAKTUKU COOTHOCATCS €O CIEAYIOIIMMM BUIAMU M 3aJadyaMH
npodeccuoHaNbHOU nesTenbHoCcTH, onpeaeniembiMu @I'OC BO no HampaBieHUIO TOATOTOBKH
38.03.02 MeHeKMEHT:

— WHPOPMAIMOHHO-aHATUTHYCCKUH;
— (UHAHCOBBIN

1.2. MecTo yueOHO# (03HAKOMHTEIbLHON) MPAKTHUKH B CTPYKTYpe 00pa3oBaTebHOi
nporpamMmMbl 0akaJjiaBpuara

[Ipaktuka b2.0.01.01 (V) «YuebHas mpakTHKa» BXOAUT B pas3fen o0s3aTenbHOM
yacTu oOpa3oBaTeNbHOM mporpaMmbl. O0MIas TPYyIOEMKOCTb MIPAKTUKHU ISl CTYJICHTOB OYHOU U
OYHO-3204YHON (hopM OOy4deHHSI COCTaBJSAeT 6 3a4eTHBIX eAuHMIl, 216 akamemuyeckux uaca, 4
HEOENH.

Jlis npoxokaeHus y4eOHOM MpakTHKU OOydarolluecss UCHOJB3YIOT 3HAHUS, YMEHUS,
HAaBBIKHU, CIIOCOOBI JIEATEIILHOCTH U YCTAaHOBKHU, C(OOPMHUPOBAHHBIE B XOJI€ U3YUYCHHUS MPEIMETOB
«JKoHOMHUYECKasT Teopus», «Teopuss MeHemKMeHTa», «V/HBECTHIIMOHHBI MEHEIKMEHTY,
«lenbru, kpeaur, 6aHku», «OUHAHCHD) U JIP.

OcHOBHbBIE HAaBBIKH, TIOJTYYCHHBIE B XOJ€ MPOX0XKICHUS YIeOHOM MPAKTHUKU, MOTYT OBITh
WCIOJIb30BaHbl B JajbHEHIIEM MpH W3Y4YeHWH OJI0Ka JUCHMILUIMH BapUaTHBHOTO OJOKa
JTUCHMIUIMH, a TaKKe MPH TMPOXOKICHUH IMPOU3BOJICTBEHHOH (MPOEKTHO-TEXHOIOTHUYECKOM)
MIPaKTHKH.

[IpakTika TPOBOAUTCS B OPraHU3AIMSIX, OCYIIECTBIISIFOIICH NESATEIBHOCT MO MPO(UITIO
COOTBETCTBYIOIIEH 00pa3oBaTeNbHON MPOrpaMMbI, W/WIM B TPOGUIBHOM CTPYKTYPHOM
MOAPA3/ICICHUH OpraHU3aliy, MPeIHA3HAYEHHOM JUIS MPOBEACHUS MPAKTHYECKON MOJrOTOBKH,
Ha OCHOBAHUU JIOTOBOPA, 3aKITF0YaEMOT0 MKy 00pa30oBaTeIbHOM opranu3aiueit u mpoGuibHou
OpraHu3aluen.



1.3. O0bem y4eOHOIi MPAKTUKH

OOmast TpPyAOEMKOCTh NPAKTUKU JJsl CTYJCHTOB OYHOM M OYHO-3a04HOHN popm
0OydYeHUs COCTABIISCT 6 3aUeTHBIX eTUHUIL, 216 akageMuuecKnux 4acoB, 4 HEACIH.
®opma KOHTPOJISE B COOTBETCTBUH C Y4E€OHBIM IIaHOM — U (HepeHIIUPOBAHHBIN 3a4eT.

1.4. TlepeyeHb mNJAHHMPYEMBIX pe3yJbTATOB O00y4YeHHUS NPH MPOXOKIEHUH
y4eOHOii TNPAKTHKH, COOTHECEHHBIX ¢ IUIAHUPYeMbIMH pe3yJbTaTaMU OCBOEHHS
o0pa3oBaTe/IbHOM NPOrPaMMBbI

dopMupyembie IlepeyeHb MIaHUPyeEMBIX
KOMIIeTEeHIIHU U pe3yabTaToB 00y4yeHHs N0 Y4eOHOH MpaKTUKe
OIlK-1 OIIK - 1.2. IlpumeHsieT TeOopeTUYECKHE 3HAHHUS O
CrniocobeH pemiath NPUHIMIIAX, 3aKOHAX W MEXaHu3MaX PBIHOYHOM
npodeccroHalbHbIE SKOHOMUKH Ha YPOBHE MHKPOIKOHOMHYECKUX U
3a/1ayd Ha OCHOBE MaKpOIKOHOMUYECKUX CYOBEKTOB, a TaK)Ke€ HaBBIKAMH
3HaHUH (Ha pacuéra SKOHOMHUYECKUX MoKazareseu,
MMPOMEXYTOYHOM YPOBHE) XapaKTEPHU3YIONIUX  JCSITEIIBHOCTh  XO3SIMCTBYIOIIETO
HKOHOMMYECKO, cyObeKTa
OPraHu3aIlMOHHON 1
YIPaBICHYECKON TEOpUU
OIIK-2 Cnocoben OIIK- 2.1. 3HaeT CTaTUCTUYECKHE M MAaTeMaTH4YECKUE

OCYIIIECTBIISATH COOP,
00paboOTKy M aHAJIN3 TaHHBIX,
HEOOXOUMBIX JUTS peTICHUS

MeTo/ibl (POPMHUPOBAHUS JTAHHBIX U CIOCOOEH MPUMEHSTH
HaIpaBJIEHUs] U METO/Ibl aHaJIM3a HHPOPMAIIH B KOHTEKCTE
KOHKPETHBIX YIPaBICHUYECKUX 3aa4

MOCTaBJICHHBIX
yTIPABIEHYECKUX OIIK- 2.2. Hpmi/IeH;{eT U OCYLIECTBIIAET cbop, 00paboTKy,
3a7a4, ¢ MCTONMb30BanmeM | KOTMUCCTBCHHBIH M KaueCTBCHHbIN aHam3 uHpOpMAaLUU
COBPEMEHHOTO NpU PEUICHUU YIPABICHYECKUX 3a/1a4 C HCIIOJIb30BaHHEM
MHCTPYMEHTAPHS 1 COBPEMEHHOTO HWHCTPYMEHTApHsI W HMHTEIUICKTYAIbHBIX
HHTEILTEKTYATbHbIX UH(POPMAIMOHHO-aHATUTUIECKUX CUCTEM;
MH(POPMAITMOHHO-
AHAJTMTHYECKUX CHCTEM
OIIK-5 OIIK 5.1
CrnocoOen ucnonp3oBath | Mcnonb3yet COBPEMEHHBIE UH(POPMAIMOHHBIC

MIPH pelIeHUU
npodeccuoHalIbHBIX
3a/1a4 COBpEMEHHbIE

nH(pOpPMaLIMOHHBIE
TEXHOJIOTHH U
MpOrpaMMHBIE CPENICTBA,
BKJIIOUas yIIpaBJICHHE
KpPYIHBIMU
MacCUBaMU JaHHBIX U UX
WHTEJUIEKTYalbHBIN aHaTN3

TCXHOJIOTUHX W IHIPOrpaMMHBIC CPCACTBa IIPpH PCHICHUU
HpO(I)GCCI/IOHaJ'ILHLIX 3aJda4

OIIK 5.2.

Pemaer cranpmaptHple 3amaun  TpodecCHOHATHHOU
JEeSITeTbHOCTH Ha OCHOBE MH(OPMAIIMOHHON KYIbTYPHI C
OpUMEHEHHEeM  HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOT UM

OIIK-6 Cnocoben moHUMATh
MPUHITUIIB PA0OTHI
COBPEMEHHBIX
MH(OPMAITMOHHBIX

OIIK-6.1 3Haer u TMOHUMAET MPUHIUIBI
COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH

OIIK-6.2 HMcnonp3yeT HpUHIUMBI PabOThl COBPEMEHHBIX
UHPOPMALIMOHHBIX TEXHOJOTMH Ui  pelleHus 3aaaqy

paboThI
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TEXHOJIOTHH U UCII0Ib30BaTh
UX IJid pCUICHUA 3a4a4
npodeccrnoHaIbHO M
JICSATEIIbHOCTH

npodeccHoHABEHOM e TEIILHOCTH
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1.5. Conepxanue NpakTHKH

JTtansl (Mepuoabl)
NPaKTHKHU

Bupa pador

DopMBI
TeKYIIero
KOHTPOJIA

Tpynoem
KOCTb (B
qacax)

Koapbl
KOMIIETEHIT
il

Oprann3aiuoOHHbIN
aTamn

1.Opranu3zaiioHHOE
coOpaHue
(xoHpepeHuus) s
pa3bIACHEHUS LEeH,
3aja4, CoAep KaHus 1
nopsiaKa
IPOXOKICHUS
NPaKTUKA

2. UHCTpyKTaX 1O
TEXHUKE
0€30MacHOCTH.

3. Pa3zpaboTka
WH/IBHTYyTEHOTO
3aJaHHsI

CobecenoBan
ue

CobecenoBan
ue

3anuce B
JTHEBHUK

2

OIIK - 1.2

DKCIEPUMEHTAIbH
bl (pabouwii) 3Tan

1.C6op undopmaruu.
2.06paboTka,
CHCTEMAaTU3aIHs

Y aHaJIu3
(bakTHIeCcKoro u
TEOPETUIECKOTO
Marepuana
3.BeimonHenue
WHIMBUIYATHBHOTO
3aJJaHHs n
HEOOXO0IMMBIX
pacyeroB

4.01ueT nepen
PYKOBOJIUTEIEM o
BBITIOJIHEHHBIX
3aaHHuIX
5.IlogroroBka ot4dera
1o y4eOHOW MPaKTHKE

CPC

CPC

CPC

Oecena

CPC

36

48

96

OIIK- 2.1.
OIIK- 2.2.
OIIK 5.1
OIIK 5.2
OIIK 6.1
OIIK 6.2

3aKIIOYNTENBHBIN
oTaIl

1.0dopmienue
JIHEBHUKA yueOHOI
MIPaKTUKH B
COOTBETCTBUHU c
YCTaHOBIIEHHBIMU
paBUIAMH
2.Cnaua
IHEBHUKA
MPAKTUKH
3.3ammra oT4yeTa

oTyera H
yueOHOI

CPC

Oecena,
PE3CHTAIHS

10

3a4CT

OIIK - 1.2
OIIK- 2.1.
OIIK- 2.2.
OIIK 5.1
OIIK 5.2
OIIK 6.1
OIIK 6.2

1.6. ®opMBbI OTYETHOCTH 110 MPAKTHKE




Texymuii ¥ DIPOMEXYTOYHBIM KOHTPOJIb 3a BBIIOJHEHHEM 3aIaHUS OCYILIECTBISACT
PYKOBOJUTENb TPAKTUKA OT OOpa3oBaTeNbHOW OpraHu3allid BBICHIETO OOpa30BaHUS, Kak
MIPaBUJIO, TIPENOJaBaTeNb BhITYCKatomen Kadeapbl, Ha3HAUCHHBIN B COOTBETCTBUHU C MIPHUKA30M.

[IpomexxyrounsiMu (hOpMaMH aTTECTAIMU SBJISAIOTCA COOECEeOBAHUE U PE3yIbTAaThl cOOpa
nHGOpPMAIIUY B ONTUCATEIHLHOM M WILTIOCTPATHBHOM BHJIE.

B nepBeie 1HU y4eOHOW MPAKTUKU PYKOBOJIUTENh YIEOHOI MPAKTUKKA OTBETCTBEHHBIHN 32
y4eOHYIO TPAKTHUKY OT Kaeaphl IPOBOIUT YCTAHOBOYHBINM KOHTPOJIB 110 BCEM 00BEKTaM y4eOHOU
IIPAKTUKH.

PerynsipHo, B TeUeHHE BCETO CPOKa YUCOHOM MPAKTUKU, PYKOBOIUTEh Y4eOHOM PAKTUKU
oT Kadeapsl KOHTPOJIHUPYET pabOTy CTY/IEHTOB Ha MECTaXx.

NToroBelif KOHTPOJIb YU€OHOM MPAKTUKU MTOABOJUTCS MPH 3aAIIUTE OTYETA.

B xoxe npaktrku HE0O6X0AUMO:

Ne n/n Bupl paboT Ha npakTHKe, BKIIOYAsi CAMOCTOSITENIbHYIO paboOTy CTY/IEHTOB

1 2

1 | O630pHas IKCKypCHs C 1EJIbI0 00IEro 3HaKOMCTBA C MPEANPUITHEM.

2 O3HakoMJIeHHE C MHCCHEW, LeIsIMH, 3ajadamu, chepoi NesTeNbHOCTH, HCTOpUen
Pa3BUTHUA NPCAIPUATHUS, BUJIAMU ACATCIIBHOCTH.

XapakTepucTuKa TPEANpHsATHSA: TOJHOE Ha3BaHWe; QopmMa COOCTBEHHOCTH,
3 |MecTopacmoio)keHle, TMPABOBOM CTAaTyC, YYPEAUTENbHBIE MOKYMEHTHI IPENNPHUSTHS,
JOKYMCHTAIMA IO JIMICH3UPOBAHUIO.

Onrcanne opraHu3allMOHHON CTPYKTYPBI NPEANPHUATHSA: CXEMa, KOJIMYECTBO OTIEIOB U
UX Ha3BaHUe, X (PyHKLNHU, IOAYNHEHHOCTb, B3aUMOJICHCTBHE.

VYnpasnenue kaapamu. MHbopmaims o KagpoBOM COCTaBe OpPraHU3alUU: JTOJDKHOCTH,
YHCIIEHHOCTh NEPCOHANa, CTPYKTypa NepcoHaia.

XapakTepucTuka JAeATeIbHOCTH OTHeNa, B KOTOPOM CTYACHT HPOXOIUT IMPaKTUKY:
Ha3zBaHHe OT/eNa, ero QYHKIMHU, B3aUMOCBSI3b C APYTUMU OTJEIaMU

XapakTepucTuka JAeATeIbHOCTH OTHeNa, B KOTOPOM CTYACHT HPOXOIUT IMPaKTUKY:
7 |KoIMYeCTBO W Ha3BaHME JOJDKHOCTEM B OTAeNe, HMX B3aUMOCBS3b, CHCTEMa
MTOAYUHEHHOCTH.

3HAaKOMCTBO C JIOJDKHOCTHBIMHM OOS3aHHOCTSIMH COTPYAHHMKOB OTJEla, B KOTOPOM
CTYICHT NMPOXOJUT MPAKTHKY.

N3yuenue GhyHKIIMOHATBEHO-T0JDKHOCTHBIX MHCTPYKIIMKA MEHEIXKEPOB HU3LIETO 3BEHa Ha
MIPENPUITHH.

10| Ananus MCTOZOB KOHTPOJIA, KOHCYJIbTUPOBAHUS, NUCIIOJIB3YCMbIX B OpIraHU3allNH.

11 AHanu3 1 XapaKTepUCTHKA BHEIIHEH cpe/ibl OpraHu3anuu: (MoTpeduTe n; KOHKYPEHTHI;
MOCTABIIUKH ChIPbsI, MATEPUAJIOB, TOBAPOB; OAHKH; FOCYAapCTBEHHBIE CITY:KOBI U Ip.).

AHanu3 U OIKMCaHKe CUIBHBIX U CIA0BIX CTOPOH OpraHu3alvv; BbIBOJAbI U IIPCAJTOKCHUA
110 UTOIraM ITPAaKTHUKH.

12

Bce ykazaHHBIE MYHKTBI JOJDKHBI ObITh OTPaXKEHBI B OTYETE [0 UTOTaM MPOXOXKIACHHS
y4eOHO MpaKTHKH.

B order, B 00s13aTeNbHOM MOPSAKE, TOJDKHBI OBITh BKIIOUYEHBI CTATHCTUYECKHE JaHHBIC,
CXeMBI, TpauKH, 1 MHAsE MHHOPMALIUS OTpaKaroIasi.

TpeOoBanus K 0TYETY 0 IPOXOKACHUHN NMPAKTHKH
[lo wroraM mnNpOXOXKAEHUS TNPAKTUKH CTYJEHT COCTaBJIIET NUCbMEHHBIA OTYET O
BBIMOJIHEHHOH paboTe. OT4eT AOJKEH BKIIOYATh B ceOs CIenylolue pasjeibl: BBEJICHHE,
OCHOBHAs 4acTb U BBIBOJIBI.
1. Bo Bgedenuu cTyneHT omnpenenseT Lellb, MECTO M BpeMsl IPOXOKICHUS MPAKTUKH, a
TaKKe IOCJIEA0BATEIILHOCTh ATAllOB M MECT MNPOXOXKJICHMS MPaKTHKH C IepeyHeM pador,



BBITIOJTHEHHBIX B MTPOIECCE MPAKTUKU.

2. OcHoénas yacmp BKIIOYAET B CE0s CIEYIONINE TYHKTHI:

- OIMICaHWE OPraHMU3alliy Tpolecca yueOHOM MPaKTHUKH;

- HOpPMAaTUBHO-TIpaBoBas 0a3a: KpaTkasg XapaKTEpPUCTHKAa OCHOBHBIX 3aKOHOB,
PETYIUPYIOMUX ACITEIBHOCTD MPEIIPUSITHIH;

- OIIMICAaHUE BHITIOJHEHHBIX pabOT MO TeMaM MPOTrPaMMEI;

- OTIMCaHKE MPAKTHYECKUX 33144, PEIICHHBIX CTYICHTOM 3a BpeMsi IIPOXOKACHUS yueOHO
MIPAKTUKH.

3. Bbi600bi: B TaHHOM pa3/ieie NaeTcs KpaTKas XapaKTepHCTHKAa 3HAHWN W HABBIKOB,
MOJIyYCHHBIX CTY/IEHTOM BO BpeMs YUeOHOM MPaKTHKH.

BhIMoONHEHHBI OTYET TpeAocTaBiseTcs Ha Kadeapy Ui TPOBEPKH MPaBHIIBHOCTH
oQopMIICHHS, PETUCTPAIlMM ¥ PELUEH3UPOBaHMA. ATTECTAllMsi O TPAKTHKE MPOBOIUTCS B
COOTBETCTBUU C pa3pabOTaHHBIM PEUTUHIOM OLIEHKH.

OTueT W IHEBHHWK NMPOXOXKICHUS TPAKTHKHU TPEIOCTABISIOTCS JUISI HATMCAHHS OT3bIBA
PYKOBOJUTEIO MPAKTUKU. OTYET O MPAKTHKE JOJDKEH OBITh BBHITIOJHEH B MAIIMHOIIMCHOM BUJIE
10 YCTAaHOBJIEHHBIM CTaHAapTaM 0(OopMIIEHUSI TEKCTOBOM TOKYMEHTALIUU.

[Ipu ¢opmupoBanun oTu€Ta MO NPAKTHKE CIEAyeT COOMI0AaTh ONpPEIeIEHHYIO
MOCJIEIOBATEILHOCTD PACIIONOKEHHS MaTepuaa:

TUTynBHBIN TUCT
Hamnpasrienne Ha MpakTUKY C OT3bIBOM PYKOBOJUTENS OT OpraHU3alul
Coneprxanue (MepedeHs pas3esioB U MOAPa3aeIOB OTUETA).
Beenenmue.
OcHOBHas 4acTk.
3aKIr04YeHHeE.
Cnucok Iureparypsbl.
[Tpunoxenus.
[Tpu opopmnennn oTuéra 10 MPAKTUKE HEOOXOAMMO COOTIOATh CIASAYIOMNE TPEOOBAHMUS:
— otuér odopmisieTcs Ha ogHOW cTopoHe ymcta A4 (210x297 mm), Genoi Oymaru c
coOJTI0IEHUEM CIISIYIONINX Pa3MepPOB TOJICH: BepXHee U HIKHee - 1o 20 MM, JieBoe nojie — 30 MM,
npasoe noJie — 10 mm;

— Tabmuubl M WUIIOCTPALMK JOIMYCKAaeTcsl MNpeCTaBiIsATh Ha jucrax (opmarta A3
(297x420 mm);

— TEKCT TOTOBUTCS K pacrevyaTrke Ha OJIHOM CTOpOHE JIUCTa Ha KOMITBIOTEPE;

— mpudrt «Times New Romany 14 pt, MeXCTpOUYHBI HHTEPBAJl — TIOJYTOPHBIH;

— HauMMEHOBAHUS Pa3/ENIOB PACIOJIAraloTCs MO IIEHTPY CTPOKU O€3 TOUKH B KOHIE H
HaOupaeTcs MPONUCHBIMU OyKBaMu 0e3 o 4EPKUBAHUIA;

— 3aroJIOBKH MOJpa3esioB HaOUparTcs ¢ ab3allHOro OTCTyNa CTPOYHBIMU OyKBaMU
(kpome mepBoOif) 6€3 TOUKH B KOHIIE;

— [OcJie HoMepa pasjiesa U Mmojapas3zesia B TEKCTE TOUKa HE CTaBUTCS;

— He JOIYCKAIOTCS IEPEHOCHI B CIIOBAX Pa3/IeNIOB U MOIPAa3/IeioOB;

— paccTosiHUE MEX]Iy 3ar0JIOBKAMH U TEKCTOM JIOJKEH COCTABIIAThH JIBA HHTEPBAA;

— CTpaHMUIIBI CIeTyeT HyMepoBaTh apabckumu nudpamu;

— HOMEp MPOCTABIIAETCS BHU3Y CTPAHUIIBI TI0 LIEHTPY B Mpenenax pabodero moiis; Ha
TUTYJABHOM JIUCTE, HAMPABJICHUH, aTTECTAIIHIOHHOM JIUCTE U COJCpPKAHUH HOMEp CTpPAHMIIBI He
craBuTCs. POPMYIIBI ClIeAyeT BBIICIATh B OTJICNIBHYIO CTPOKY, OT/eNss €€ OT TeKCTa CBOOOJHOM
cTpokoii (cBepxy H cHuzy). OdopmieHue ¢GopMyl NPOU3BOAUTCA MPH HMOMOIIM JHOOTo

NGO~ wWNE
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pemakropa ¢hopmyn. Homepa dopmyn yka3biBaroTcs apabCKuMu IudpamMu B KPYIIIBIX CKOOKax U
HUMEIOT CKBO3HYI0 HyMEpalHIo;

— 1pu 0(OpMIICHUH TAOJIUI] ¥ UIUTIOCTPALIUH CIIEAYET PYKOBOJCTBOBATHCS CIEAYIOIIUMHU
MPaBUIIAMH.

Bce wmmmoctpanum (kpome TaOmUI)) B TEKCTE PaOOTHI HA3BIBAIOTCS PUCYHKAMHU, UX
MIPEJICTABIISIIOT Cpa3y ke MOCJIe YITIOMUHAHUS WK Ha CIEAYIOIIEeH CTpaHuIIe.

BEINONHAIOT pUCYHKH YepHBIMU YepHHUIAMH (TIACTOW) WM TYIIBIO, €CIIM OHU HE MOTYT
OBITH MPEJICTABICHBI C TOMOIIBIO KOMIBIOTEPHOH rpaduku Wi B BUae Gororpaduid.

[Mon n300pakeHnEeM PHCYHKa HMPUBOAUTCS CIOBO «PHCYHOK» C yKa3aHHMEM IIOCIE HEro
gyepe3 nHTepBaj HUQPbI (HOMepa) ¢ TOYKOH 1mociie Hudpsl U nanee (depe3 HHTEPBaN) YKa3bIBaeTCs
Ha3BaHUE PUCYHKA C 3arjaBHOM OykBbI. [Ipu 3TOM HOMEp M Ha3BaHUE PACIIOIArarTCs Ha OJHOU U
TOM K€ CTPOKE.

[lepen puCyHKOM B TEKCTE OCTABIISIOT OJHY CBOOOJIHYIO CTPOKY. PUCYHOK 1OKEH ObITh
PacroJIOKEeH M0 LIEHTPY CTPaHULIbl, B ab3alle, coAepiKalleM PUCYHOK, HE JI0JKHO ObITh 3aKa3aHO
OTCTyNa WJIM BBICTYyIA TIEPBOI CTPOKH. BhipaBHMBaHWE Ha3BaHUS PUCYHKA TPOHM3BOIUTCS IO
neBoMy Kparo. Hymepanust pucyHKOB B TEKCTE JIOJDKHA OBITH CKBO3HOM.

Ipumep opopmnenus pucymnka:

HMuagexce norpeoHTe IbCKHX I[€H

B 2008-2010TrT.
120
118
116
114
112

110
108
100
104

102

B % k xexadpio mpomLioro roga

100
2008 2009 2010

HTIIIT r1io BceM ToOBApAM M VCIIVLAM

=TI npoadoBobCTEEHHBIX TOBAPOR

Pucynok 1. Jlunamuka uHaeKkca noTpeOUTENbCKUX IIEH

[HudpoBoii MaTepuan peKOMeHIyeTcsl TOMEMIATh B TEKCTE B BUjie Tadamul. Kaxnas u3 Hux
JOJIKHA UMETh 3ar0JIOBOK, TOYHO OTpaKaloluil e€ colepaHue U PACIIONIOKEHHBIHN M0 LEHTPY.
[Tomemiaercss 3arojloBOK  HEMOCPEACTBEHHO Haj Tabnumeid mocie cnoBa TaOmwuia,
PacMoNI0KEHHOTO CIIpaBa OT TabIHIBI (C yKa3aHWeM HoMepa TabauIlbl, 63 TOUKH).

Pacnomaratorcss Tabnmuil B TEKCTe cCpa3zy MOcCIe NEpBOM CCHUIKM HAa HUX WM Ha
crenymomiei (3a mepBol cchUTkOi) crpanuie. OdopMisioTcss TaOIUIBI Tak, Kak MOKa3aHO Ha
npumepe npuseaeHHoi Tabmuubl 1 Ha ctp. 10 (mpumep). Ilpu mepeHoce dacTu TabIMIBI Ha
JPYTyl0 CTpaHUIlYy Ha3BaHHE MOMEIIAIOT TOJBKO HAJl MEPBOM €€ 4acThio, a HaJl BTOPOH crIpaBa
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mumnyT «lIpogomkenne TabuIb ¢ ykazanuem e€ Homepa. [lomyckaercs pacmonaraTh TabIuIly
BJIOJIb JUTMHHOM CTOPOHBI iucTa. ['pady «Homep nmo nopsaxy» B Tabiuie HE JETArOT.

Ecnu nosTopstouiuiicst B pa3HbpIX CTpOKax TaOJUIBI TEKCT COCTOUT U3 OJIHOTO CJIOBa, TO
IIOCJIE €r0 IIEPBOr0 HAIIMCAHUS 1aJIee I0IYCKAETCs 3aMEHSATh €ro KaBblukaMu. Eciii TEKCT COCTOUT
u3 JIByX WM Oojiee CJIOB, TO €ro MOYKHO 3aMEHSTh CIIOBAMHU «TO JK€», a Jlajee 3aMEHSTb
KkaBbluKaMu. CTaBUTHh KaBBIYKH BMECTO TMOBTOPAIOIINXCA III/I(l)p HC JOITYCKacCTCA.

Ecnu Tabnuma 3anMCcTBOBaHA MITM PACCUYUTAHA MO JaHHBIM CTATHCTHYECKOTO €XKETOTHUKA
WIH IPYTOTO JIUTEPATypHOT'O0 MCTOYHHUKA, HA/IO 00S3aTEeNbHO JIENaTh CChUIKY Ha MEPBOMCTOUYHUK
(cm. mpumep Tabnuna 1).

Ilpumep oghopmnenus mabauywi

Tabmuma 1
Jons rocynapcrBernHoro goira B BBII B pa3Buteix crpanax G-20
B 2007-2015 rr., %
Crpanbl 2007 2009 2010 2011 2015
(daxr) (daxr) (ouenka) | (mporno3) | (mporH
03)
G-20 — pa3BUTHIC IKOHOMUKH 77,9 96,9 104,4 108,8 117,1
Slmouns 187,7 217,7 2271 234,6 250,0
Nranus 103,4 115,8 118,6 120,5 1247
CIIA 62,1 83,2 92,6 97,4 109,7
OpaHnus 63,8 77,4 84,2 88,6 94,8
Benukobpurtanus 44,1 68,2 78,2 84,9 90,6

Hcemounux: IMF World Economic Outlook. 2010. April. [DnekTponHbIit pecypc]. — Diektp.
nanH. — Pexxum mocryma: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCIAThCsl Ha TaOIHILy, TO CIIEYeT yKa3aTb HOMEDP TaOJUIIbI
Y CTPaHUILy, Ha KOTOPOH OHA PacIo0kKeHa.

Ilpunoscenun TOMEINAIOT 332 CIHMCKOM JIMTEPATypbl B IOPSAKE YHNOMUHAHUS WX B
OCHOBHOM TekcTe. Kakaoe mpuioskeHue ciieyeT HaunHaTh C HOBOW CTPAaHHUIBI C yKa3aHHEM
HaBepXxy crpasa cioBa «lIpunoxenue».

[Tpunoxxenus 0603HAYAIOTCS 3aryIaBHBIMM OyKBaMHU PYCCKOTO ayiaBUTa, HAuMHAS C A.
[Tocne cnoBa  «[IpmnoxeHwe»  JODKHA — ciemoBarh  OykBa, OOO3HAYaromas  €ro
M0CJIEI0BATEIbHOCTb.

Pa3paboTaHHble CTYIEHTOM JOKYMEHTHI, HMEIOIIME CaMOCTOSTEIFHOE 3HA4YeHHE U
MOJUIKAIINE WCIOJHEHUIO B COOTBETCTBUM C 3aJaHUEM W HOPMATHBHO-3aKpPEIICHHBIMU
TpeOoBaHUAMHU (OyXraaTepckue OTYEeThl M OalaHCOBBIE JOKYMEHTHI, KaJIpOBBIC JOKYMEHTHI,
rpaduku padot, pa3znensl GHHAHCOBBIX, MAPKETHHIOBBIX M MPOU3BOJICTBEHHBIX IJIAHOB U T. I1.),
MOMEIIAIOT B IMPHUJIaraéMyl0 K TEKCTOBOM YacTH IalKy C COOTBETCTBYIOIIEH omuchio. [Ipm
HQIMYUM ayJu0 - WIM BHICOMATEPHAIOB W MATEpHUaliOB B SJICKTPOHHOM BHIE WX HOCHUTENU
Pa3MeIaoT B KapMaHe 3TOi XkKe ManKH.

Hamuue rpaguueckoro marepuana siBisieTcss HEOOXOIMMBIM YCIIOBUEM €€ HAaITMCAHUsA. DTOT
Marepuai MOXKeT ObITh MPEICTaBIE€H B BUJIE CXEM, PUCYHKOB, TaOIuI], rpagUKOB M JHarpamm,
KOTOpbIE JIOJDKHBI HArJISITHO WJUTIOCTPUPOBATh M TOATBEPKAATh OCHOBHYIO 4YacTb paOOTHI.
I'padmueckuit MaTepuain MOXKET OMEIAThCSI MIIM B OCHOBHOM TEKCTE, WM (€CIM OH IpeJICTaBIIeH B
¢dopmare, GonbiieM, yeM A4) BBIHOCUTHCS B MpUIOKeHHs K pabore. Ilepedenp rpaduyeckoro
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MaTepuala yCTaHaBJIMBAETCS B 33JaHUM Ha IIPAKTHUKY.

PexomeHtyeTcst pesICTaBIIsATh €AUHBIN CIIMCOK JUTEPaTyphl K padoTe B 1enoM. Crnucok
00s13aTeNIbHO AOJDKEH OBITh NpOHYMepoBaH. KaskIplii HICTOUYHHUK YITOMHHAETCS B CIIMCKE OJIMH Pa3,
BHE 3aBUCHMOCTH OT TOT'O, KaK 9aCTO Ha HETO JIEJIaeTCs CChIJIKA B TEKCTE pabOTHI.

Hauboisiee ynoOHBIM siBIIsieTCs anaBUTHOE PACIONOKEHHE MaTepualia, TaKk Kak B 3TOM
cllydyae IpOU3BEAEHHUs cOOMparoTCsi B aBTOPCKUX KoMiuiekcax. IIpousBeneHuss onHoro aBTOpa
paccTaBiIIIOTCA B CIIUCKE M0 ai(paBUTY 3arjaBuil.

OdunmanpHple JOKYMEHTHI CTaBSATCA B Hadalle CHHCKA B OINPEACICHHOM IOPSJIKE:
Koncturymuu; Konekcor; 3akonsr; Ykassl [Ipesuaenta; [locranoBnenus [IpaButenscTBa; npyrue
HOpPMAaTUBHbIE aKThl (IUCbMA, MpHUKa3bl U T.1.). BHyTpM KaxI0il rpynmnbl JOKYMEHTHI
pacrnojaraioTcsi B XpOHOJIOTHYECKOM MOPSIJIKE.

JlutepaTypa Ha MHOCTPAHHBIX SI3bIKaX CTAaBUTCS B KOHIIE CIIMCKa IOCIIE JUTEpATyphl Ha
PYCCKOM si3bIKE, 00pa3ysl ONOJHUTENbHbIN andaBuTHBIM psaa. g Kaxaoro JIOKyMeHTa
MIPEyCMOTPEHBI CIENYIOIIME 3JIEMEHThl Oubnuorpaduyeckoil XapakTepUCTHKU: (paMumus
aBTOpa, WHUIIMAJIBI; Ha3BaHHE; TOJ[3aroJIOBOYHBIC CBeleHMs (yueOHUK, ydeOHOoe mocooue,
CIIOBaph M T.[.); BBIXOJHBbIE CBEICHMSI (MECTO W3JaHUS, U3IATENIbCTBO, TOJ HW3JaHUs);
KOJIMYECTBEHHAs XapakTepucTuka (ol1iee KOJUYeCTBO CTPAHUI] B KHUTE).

CchulkM Ha UCTOYHMKM U HAy4dyHYIO JIMTEpPATypy, HCIOJIb3yeMYI0 B TEKCTE, CIEAyeT
0(pOpMIISITH B COOTBETCTBUHU C MPaBUIIOM O(GOPMIICHHUS CIUCKA JIUTEPATYPhl MOCTPAHUYHO, T.C.
BHM3Y cTpaHuIlbl ¢ ykazaHueM ®UO aBropa, Ha3BaHUs paOOTHI, 3/1aTENbCTBA, I0/1a BBITYCKa U
CTpaHUIIbl, C KOTOPOU UTHPYETCS MaTepual.

BoimonHeHHBI OTYET mpenocTaBisgeTcs Ha Kadeapy Ui MPOBEPKH MNPAaBUILHOCTH
o(pOpMIICHHUS, PETUCTPALIUU U PELEH3UPOBAHHUSL.

7. llepeveHb y4eOHOM JuTEPATYPhI U pecypcoB ceTn «HTepHET», HEOOXOAUMBIX JJIs
NpoBeieHUs] MPAKTUKH

7.1. IlepeyeHb OCHOBHOM M JIONOJHUTEILHOI YUeOHOI JIuTEepaTypbl, HEOOX0IUMOH
AJIsl IPOBeeHUs] MPAKTUKH

HopmaTuBHasi iuteparypa

1. Koncrurymust Poccuiickoit ®@enepanuu (¢ mompaBkamu oT 30 nexadbpst 2008 r., 5
¢deBpans 2014 r.) [DnekTpoHHBIN pecypc]/ — DieKTpoH. TekcToBble nanubie.— : 2015.— 36 c.—
Pexum noctyma: http://www.iprbookshop.ru/18271.html. — DBC «IPRbooks»

2. I'paxxmanckuii mporieccyainbHblii Kojmekc Poccuiickoit ®denpepanuu [ IIEKTPOHHBIN
pecypc]/ — DNEeKTpOH. TEKCTOBBIC JJaHHBIC.— : DJIEKTPOHHO-OnOmroreunas cuctema IPRbooks,
2017.— 157 c.— Pexum mocryma: http://www.iprbookshop.ru/1247.html. — DBC «IPRbooks»

3. TpynoBoii xonekc Poccuiickoit @enepanuu [DneKTpOHHBIH pecypc]/ — DIEeKTpOH.
TEKCTOBBIC JaHHBIC.— : DIIEKTPOHHO-OnOInoTeunas cucrema IPRbooks, 2016.— 226 ¢.— Pesxxum
nocryna: http://www.iprbookshop.ru/1251.html. — 3BC «IPRbooks»

4. OK 011-93. OGmepoccuiickuii kiaccu(pukaTop ynpaBieHYeCKOH TOKyMeHTanuu. M.:
3n-Bo CTaHIapToB,1994. — Pexxum JoCTyma:
http://www.consultant.ru/document/cons_doc_LAW_ 43631

a) OCHOBHAas1 JINTeparypa:

1. Kangpammuna, E. A. ®unancoBsiif MeHekMeHT: yueOHuK / E. A. Kanapammna. — 2-e
u3n. — Capatos: At [1lu Op Menua, 2019. — 200 c. — ISBN 978-5-4486-0461-4. — Tekcr:
ANEKTPOHHBIA // DnekrpoHHO-Oubmuorteunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/79827.html. — Pexxum nocryna: anst aBropusup. [lonp3oBareneit

2.KopobeiinukoBa, E. B. ®unancel: yuebnoe nocodue / E. B. KopobGeitnukosa, T. B.
XKupnosa. — Camapa: Camapckuil rocyapcTBeHHblli TexHu4eckuil yHusepcuter, ObC ACB,
2020. — 240 c. — Texct: 31meKTpoHHBIN // DnexkTpoHHO-0ubnmoTeynas cucrema [PR BOOKS:



http://www.iprbookshop.ru/18271.html
http://www.iprbookshop.ru/1247.html
http://www.iprbookshop.ru/1251.html
http://www.consultant.ru/document/cons_doc_LAW_43631
https://www.iprbookshop.ru/79827.html
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[caiiT]. — URL: https://www.iprbookshop.ru/105087.html — Pexxum noctyna: 1yist aBTOpU3HUP.
ITonws3oBarenen

3. CrporonoBa, E. 1. ®unancel U KpeauT: ydeOHOe mocobue s 0Oydarouiuxcst 1o
HaIpaBJICHUIO MOATOTOBKH OakanaBpuara «Menemkment» / E. M. CtporonoBa. — KpacHonap,
Caparos: KOxHbIit nHCTUTYT MeHemKMeHTa, All [Tu Dp Menua, 2018. — 88 ¢. — ISBN 978-5-
93926-316-0. — TekcT: 2meKTpoHHBIN // DiaekTpoHHO-OMOMMoTeyHas cuctema [IPR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/78049.html. — Pexxum noctyma: st aBTOpU3HP.
I10JIb30BATEIEN

4. DxoHomuka: yueOHoe mocodue / P. A. T'ammaxmeros, H. I'. CokomnoBa, D. H. Tuxonosa
[v np.] ; mox penakumeii P. A. I'anmaxmeroBa. — Mocka: Aii [Tu Ap Memua, 2021. — 370 ¢c. —
ISBN 978-5-4497-0762-8. — TekcT: 3eKTpOHHBIN // DIeKTpoHHO-0MOnoTeuHas cucrema [IPR
BOOKS: [caiit]. — URL: https://www.iprbookshop.ru/99375.html — Pexum moctyma: st
aBTOpU3Mp. mosk3oBareneit. - DOI: https://doi.org/10.23682/99375

5. [enapukosa, O. O. DxoHOMHUKA NpeanpUHUMAaTENbCcTBa: yueOHoe nmocodue / O. O.
Hlennpukosa, . B. Kabnamosa. — Mocksa: Aii [Tu Ap Menua, 2021. — 100 c¢. — ISBN 978-
5-4497-1129-8. — TeKcT: >NMeKTPOHHBIH // DnekTpoHHO-Onbmmoreunas cucrema [PR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/108359.html — Pexxum goctyma: i aBTOpH3HP.
[Tonws3oBarenen

0) 10MOJTHUTEJILHAS JTUTepaTypa:

6. Kocrsesa, E. B. OtpacneBsie ¢puHaHCH. TeopeTHdeckne OCHOBBI: yueOHOE mocooue /

E. B. Kocrsera, H. U. AkcenoBa. — HoBocubupck: HoBocubupckuii rocyaapcTBeHHBIN
texandeckuii yausepcuret, 2019. — 95 ¢. — ISBN 978-5-7782-4031-5. — TekcT: 251eKTpOHHBII
//3neKTpoHHO-0MOIMOTEeYHAs cucrema IPR BOOKS: [caitT]. — URL.:

https://www.iprbookshop.ru/99201.html — Pesxxum gocTyma: 1uis aBTOPU3UP. MMOJIb30BaTEIEH

7. bypoga, E. 1O. I'ocynapcTtBeHHbie 1 MyHUnMnaibable GuHaHCH: npakTukyMm / E. FO.
Bypoga, O. O. Ckpsa6un. — Mocksa: Uznatensckuii [Jom MUCuC, 2020. — 104 ¢. — Tekcr:
ANEKTPOHHBIM // DnektpoHHO-OuOnmoreunas cucrema IPR BOOKS: [caiit] — URL:
https://www.iprbookshop.ru/106706.html — Pexwm moctyna: mis aBropusup. Iloas3oBareseit

8. Baccepman, Hoam ['maBHas kHura ocHoBarensi Om3Heca: Koro OpaTh ¢ coOoif, Kak
JeNUTh MPUOBLIb, KaK paclpeaessaTh POJIU U APYrue BOMPOCHI, KOTOPHIE HAZ0 PEUIUTh C CaMOTro
Hauana / Hoam Baccapa; nepeson T. I'yrman. — Mockga: Anbsrninna [Tabmumep, 2019. — 368 c.
— ISBN 978-5-9614-4445-2. — TekcT: 3JIEKTPOHHBIN // DIEeKTpOHHO-OMONIMOTEeUHAas CUCTEMaA
IPR BOOKS: [caiit]. — URL.: https://www.iprbookshop.ru/82758.html — Pexxum mocryma: mis
aBTopusup. Ilonb3oBareneit

9. XKapos, JI. ®unancoBoe monenmupoBanue B Excel / JI. KapoB. — Mocksa: AnbpnuHa
[Ma6mumep, 2019. — 176 c. — ISBN 978-5-9614-0885-0. — Tekcrt: 37€KTpOHHBIA //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS: [caiiT]. — URL:
https://www.iprbookshop.ru/82372.html. — Pexxum nocrtymna: asst aBTOpU3HP. MOJIB30BATEICH

10. ®dunancoBoe mMpaBO: MOPAKTHKYM: Y4eOHO-METOAUYECKOe TMocoOue s
OakanaBpuata/ M. @. snuesa, A. C. I'ypkun, A. B. Em [u ap.]; noa penakiueit M. @. BnueBoid.
— 2-e m3a. — Mocksa: Cratyt, 2019. — 212 c. — ISBN 978-5-8354-1574-8. — Texkcr:
ANEKTPOHHBIA // DnekrpoHHO-Oubmuoreunas cucrema I[PR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/94634.html. — Pexxum mocrtyna: ams aBTOpH3Hp. NOJIb30BaTENCH

7.2. Ilepeyenr pecypcoB HMH(POPMALNHOHHO-TEJCKOMMYHHUKALIMOHHONH  CeTH
«HHTEepHEeT», HEOOXOAMMBIX ISl IPOBEICHUS PAKTHKH

1. DnekrpoHHO-O0uOIMOTEeuHast cucteMa «IPRbooks» http://www.iprbookshop.ru.

2. OdunmanbHblii  cailt  MunuctepctBa  @unancoB  Poccuiickoit  @eneparuun
https://www.minfin.ru/

3. Odunmansueiit caiit denepanbHoil HamoroBoit ciyx0bl Poccuiickoit ®enepanuu
https://www.nalog.ru/



https://www.iprbookshop.ru/105087.html
https://www.iprbookshop.ru/78049.html
https://www.iprbookshop.ru/99375.html
https://doi.org/10.23682/99375
https://www.iprbookshop.ru/108359.html
https://www.iprbookshop.ru/99201.html
https://www.iprbookshop.ru/106706.html
https://www.iprbookshop.ru/82758.html
https://www.iprbookshop.ru/82372.html
https://www.iprbookshop.ru/94634.html
http://www.iprbookshop.ru/
https://www.minfin.ru/ru/perfomance/
https://www.nalog.ru/
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4. Odunmnaneuslii caiit [lencuonnoro dhonna Poccun http://www.pfrf.ru/
5. OdunuanbHbiil cadT PoHIA COIMATBLHOTO cTpaxoBanus http://fss.ru/
6. Odunmansublii  caiit  ®oHma  00M3aTENBHOTO  MEIUIIMHCKOTO  CTPaxOBaHUs

http://www.ffoms.ru/

7. OdunmaneHblii  caiit  DenepanbHON  CIyKObI  TOCYJapCTBEHHOM  CTATHCTUKU
http://www.gks.ru/

8. HudopmManroHHO-aHATUTUIECKOE MOPTAJl, COJACPKAIUN aHATMTHYECKHE U MPABOBBIC
MaTepuajbl MO Pa3IMYHbIM acnekraM OyxydyeTa W HajorooOnokeHus. JledcTByrouiue
dopymsI 1o npobsiemam Oyxydera. Pexxum mocrtyna: http://www.buhgalteria.ru

9. HuTepHeT-  eXKCHENETbHHK,  TOCBSIICHHBIH  MEXKIYHAapOJHBIM  CTaHAapTaM
OyXrajTepckoro y4yera, CHUCTEM aBTOMaTH3alMH, pedopMe CTaHAApTOB OyxyuyeTa B
Poccun. Cratbm m wHGOpPMANMOHHBIE MaTepHalbl, MHTEPHET-pecypchbl. JlocTymHBI
BhIycku ¢ 1998 r. Pesxxum nocryma: http://www.consulting.ru

8. MaTepuajbHO-TeXHHYECKOE o0ecrieuyeHne y4eOHoi (03HAKOMHUTEILHOI)
NMPAKTUKH

VYyeOHast (03HAKOMHTENbHAs!) MpPaKTUKa MPOBOJUTCS B OpPraHMU3alUsAX, OCHALIECHHBIX
COBPEMEHHBIM OOOpYIOBAaHUEM U TEXHUYECKHM CpPEJICTBAMH, HCIOJIb3YIOIINE COBPEMEHHbIE
nH(OpPMAaLMOHHBIE TEXHOJIOTHH.

PaGouee mecto nmpakTukaHTa U 000pyJOBaHUE JOJKHO COOTBETCTBOBATH JEHCTBYIOIINM
CaHUTAPHBIM MOKAPHBIM HOPMaM, a TaKKe TPeOOBAHUSIM TEXHUKU OE30M1aCHOCTH.


http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
http://www.gks.ru/
http://www.buhgalteria.ru/
http://www.consulting.ru/
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PABOYAS IPOTPAMMA ITPOU3BOJICTBEHHOM MMPAKTUKMU:
TEXHOJJIOI'MYECKAS (ITPOEKTHO-TEXHOJIOI'MYECKAA)

Lleqb NpakTHKM — ABISETCS 3aKpeIUICHUE, pacIIUpeHue, CUCTEeMaTH3aIHs 1 00001IeHne
3HAHWUW, YMEHUN U HABBIKOB, MOJYYEHHBIX B MPEALIESCTBYIOMUN Meprol 0Oy4eHUs; OBIaJICHUE
METO/IaMH YIIPaBJICHUS U Pa3BUTHS OM3HECA KOMMEPUYECKUX OpraHU3aluil; OBJIaJCHUE METOIaMuU
00OCHOBaHHMS W TPUHATHSA YIPABICHYECKUX PEIICHUH; NMPHOOIIEHHE K COLMAIbHON cpene
npeanpusTis (OpraHu3alum) C MEJIbI0 MPHOOPETEHUST COUMAIBHO-IMYHOCTHBIX KOMIIETCHIINH,
HEOOXOIUMBIX JIJIsl Pa0OTHI B IPOECCHOHAIBHOM cdepe.

3agauu NpPaKkTHKH:

— O3HaKOMJIEHHE B peajbHBIX YCIOBUAX (QYHKIIMOHUPOBAHUS KOHKPETHOM OpraHu3aluy C
MTOBCEIHEBHOM MPAKTUKON peann3anuu npo(ecCUuOHAIbHBIX YMEHUI 1 HaBbIKOB.

— Yriy6neHue U 3akperuieHne 3HaHUi, yMEHUN U HaBBIKOB, MOJYYEHHBIX IIPU U3Y4YEHUU
y4eOHBIX AMCLUMIUIMH ON BO (OCHOBHOW NpodeccroHaNbHON 00pa3oBaTeNbHON HPOTrpaMMBbI)
MIOATOTOBKH OakajaaBpOB HAIPABJIEHUS SKOHOMUKH.

— IIpuobimenne obOydaromerocs K COIUAIBLHOW cpejie MpeAnpusThs (OpraHu3alliu) C
LEeIbI0 TPUOOPETEHHS] COLMAIbHO-TUYHOCTHBIX KOMIIETEHIIMH, HEOOXOTUMBIX A paboThl B
npodeccroHanbHOM chepe.

— COop wMarepuajoB (HOPMATUBHBIX JIOKYMEHTOB, YYEOHBIX M aHAJTUTHUYCCKUX
MaTepHuaIoB, CTATUCTUYECKUX JIAHHBIX) B paMKaX MHAWBHIyaJbHOTO 3aJaHHUS.

— IIpoBenenue aHann3a u cucreMaTH3alusl COOpaHHBIX MaTepUasIoB U MOKa3aTeNeH.

— ®opmupoBaHue NpohecCHOHATBHBIX KOMIETEHIUN 4epe3 MPUMEHEHHUE MOJIy4EeHHBIX
TeopeTuyeckux 3HaHuM. — OOecrnieueHue HENMPEepPHIBHOCTU U TMOCIEIOBATENIbHOCTH OBJIAJACHUS
oOyJarormumMucs npoGeCcCUuOHATBHON IEATETLHOCTHIO, (POPMaMU U METOIaMU PaOOTHI.

— [IpuobGperenue npodecCHOHATBHBIX HABBIKOB, HEOOXOIUMBIX JIJIs1 PaOOTHI;

— BocnuTtanue HCMOJHUTENBCKONW IUCHUIUIMHBL M YMEHHS CaMOCTOSITENIbHO peliaTh
3alaud  JeSITeIbHOCTH  KOHKPETHOW OpraHuM3allud. — pa3BUTHE HABBIKOB  BEJIEHUS
CaMOCTOSITENIbHOM paboThl, B TOM YHUCJIE C NMPUMEHEHHEM TBOPUYECKOIO MOJAX0J]a K PEIICHUIO
MPAKTUYECKUX 3aau.

1.2. MecTo nNpou3BOACTBEHHOI MPAKTHKH B CTPYKTYpe 00pa3oBaTebHO
nporpamMmMbl 0akaJjiaBpuara

[IpousBoicTBEHHAs: TEXHOJIOTHYECKask (MPOEKTHO-TEXHOJIOTHYeCKas) MPaKTUKa OTHOCUTCS
K BapUaTUBHOI YacTH OCHOBHOI 00pa30BaTelbHOW MpPOrpaMMbl BBICIIErO 00pa3oBaHUs
(mporpamma GakanaBpuara Mo HarpaiaeHH0 oaAroToBku 38.03.02 «MeHemKMEeHT», PO b
«DUHAHCOBBIN MEHEHKMEHTY.

[IpousBocTBEHHAS: TEXHOJIOTHYECKas (IPOEKTHO-TEXHOJIOTHUECKast) MpaKkTUKa
MPOBOJUTCS  MOCJE€  3aBEpUICHUSI  W3YYEHHS  COOTBETCTBYIOLMX  TEOPETUYECKUX U
MPAaKTUKOOPUEHTUPOBAHHBIX AUCHUIUIMH «DUHAHCHI OpraHu3auuii», «bu3zHec-IIaHupOBaHUE,
«DUHAHCOBBIE PBIHKM M HWHCTUTYTBI», «METOAbl TNPUHATHS YIPABICHUYECKUX PEIICHUI,
«[IpaBoBbIE OCHOBBI OM3HECA» U JIP..

OCHOBHbIE HaBBIKHM, T[OJY4YEHHbIE B XOJ€ MPOXOXKACHHUS MPOU3BOACTBEHHOM:
TEXHOJIOTMYECKON (TPOEKTHO-TEXHOJIOTHUECKON) MPAKTUKU, MOTYT OBITH HCIIOJIB30BAHBI B
JalbHENIIIeM MPU MOATOTOBKE BBIMTYCKHOM KBaTH(PUKAITMOHHON pabOTHI.

[IpakTika TPOBOAUTCS B OPraHU3ALMSIX, OCYIIECTBIISIIOMICH NESTENBHOCT MO MPOdUITIO
COOTBETCTBYIOIIEH 00pa3oBaTelbHONM MPOrpPaMMbI, W/WIM B TPOGUIBHOM CTPYKTYPHOM
MOJpa3AeICHUH OpPraHu3aluu, MPeAHA3HAYEHHOM JJIsl POBEJACHUSI TPAKTUUYECKON MOATOTOBKH,
Ha OCHOBAHUU JIOTOBOPA, 3aKITF0YaEMOT0 MKy 00pa30oBaTeIbHOM opranu3aiueit u mpoGuibHou
OpraHu3aluen.
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1.3. O0beM NpoU3BOICTBEHHOM MPAKTHKH: TEXHOJOTH4YecKOoil (IIPOEeKTHO-
TeXHOJIOTHYecKasi)

OOmast TpPyAOEMKOCTh NPAKTUKU JJsl CTYJCHTOB OYHOM M OYHO-3a04HOHN popm
00y4YeHUs COCTABIISACT 6 3aUeTHBIX eUHUIL, 216 akagemMuueckux daca, 4 Heaelu.
®dopma KOHTPOJISE B COOTBETCTBUH C Y4E€OHBIM IIaHOM — U (HepeHIMPOBAHHBIN 3a4ET

1.4. IlepeyeHb NJIAHNPYEMBbIX Pe3yJILTATOB 00y4eHUsI IPH MPOXO0KIEHUH
NMPON3BO/ICTBEHHOM MPAKTHKH, COOTHECEHHBIX € MJIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHUSI
o0pa3oBaTe/IbHON NPOTrPaAMMBbI

®opmupyemble Ilepeyenb nIaHupyemMbIX
KOMIIeTeHIIUH pe3yJIbTaTOB 00y4YeHHsl 10 NPOM3BOACTBEHHOM
NPaKTHKe

[IK-1.1 OcymiecTBisieT MOHMTOPUHI KOHBIOHKTYpPBI PpBIHKA
OaHKOBCKUX YCIYyT, pbIHKa II€HHBIX OyMar, HMHOCTPAaHHOM
BaJIIOThI, TOBAPHO-CHIPbEBBIX PHIHKOB

[1K-1
Crioco0eH K MpOBEJCHHUIO
rccaenoBaHui GUHAHCOBOTO
pBIHKa, MOHI/ITOpI/IHFa

[IK-1.2 TlpoBoaut uccnenoBaHusi (GUHAHCOBOTO PBIHKA U
KOHBIOHKTYPHI PHIHKA u3ydeHue MPEIIOKEHU N q)I/IHaHC(zBHx ycnyru(B TOM YHCIIE

GAHKOBCKHX YCIYT, PHIHKA AACTBYIOWHUX NPABHI H yCIIOBHH, Tapu(PHON MOIUTUKU U

LeHHBIX Gymar, mHocTpanHoj | ACHCTBYIOUINX (opM NOKyMeHTaIH)

[IK -1.3 [IpoBOaUT aHanM3 COCTOSHUSA U MPOTHO3UPOBAHUE

U3MEHEHMH HMHBECTHMLIIMOHHOTO U  HMH(OPMALMOHHOTO

PBIHKOB

[1K-2.1

[IpoBomuT mombop B MHTEpecax KIHMEHTa MOCTaBIIMKOB

(MHAHCOBBIX YCIYr W KOHCYJIBTUPOBAaHUE KIMEHTA IIO

OTrPaHUYEHHOMY Kpyr'y (PMHaHCOBBIX MPOYKTOB

BaJIIOThI, TOBAPHO-CHIPHEBBIX
PBIHKOB

I1K-2
Croco0OeH K OCYIIECTBICHHUIO
NESITETLHOCTH TI0 TTOA00PY
MTOCTABIIHUKOB (DMHAHCOBBIX
YCIYT U OCYIIECTBICHUIO K 2.2
KOHCYJIbTUPOBAHUS 110
OTPaHUYCHHOMY KPYT'y
(DMHAHCOBBIX MPOJTYKTOB

Ocy1iecTBisieT KOHCYIbTUPOBAHUE KIMEHTA [0 0(POPMIICHHUIO
CAETOK C TOCTaBHIMKOM (DMHAHCOBOM ycinyru (Kpome
OTIEPAIlMOHHOM JIeSTEIHHOCTH)

2. Coaep:kaHne U CTPYKTYPA IPOU3BOICTBEHHON NMPAKTUKHU: TEXHOJOTH4eCKOM (IIPOEKTHO-
TEeXHOJIOru4ecKas)

[IpakTnyeckas TOATOTOBKA TpPU MPOBEACHUU TMPAKTUKU OPTraHU3yeTcs IyTeM
HEMOCPEJCTBEHHOTO BBIMOJIHEHUS O0yJaIONIMMUCS OMpPEEICHHBIX BUIOB pabOT, CBA3AHHBIX C
Oynymieil mpodeccuoHalIbHOW NeATeNbHOCTRI0. JIJii pyKOBOJICTBA MPAKTHUKOM, MPOBOIUMON B
WHCTUTYTE, Ha3HadaeTca OTBETCTBEHHOE JIMLIO OT MHCTUTYTAa U3 4YKCIIa COTPYJHUKOB, B TOM
qHclie U3 Yuciia mpodeccopcKo-Mperno1aBaTeIbCKOro COCTaBa HHCTUTYTA.

Jl7is pyKOBOJACTBA MPAKTUKOMW, MPOBOJUMON B MPO(UIBLHON OpraHu3aify, Ha3HAuYaeTCs
OtBercTBeHHOE U0 OT [IpoduinbHo# opranuzaimu (PyKOBOJIUTENb MPaKTUKK OT [IpodunbHoit
OpraHu3aIiK ), KOTOPBIA JOHKEH COOTBETCTBOBATH TPEOOBAHUSM TPYAOBOTO 3aKOHOJATEIHCTBA
P® o pomycke k menarornueckor AesTeNbHOCTH. PyKOBOIUTENb MO MPAKTUYECKON MOATOTOBKE
OT MHCTUTYTA, OPTaHU3YIOLIUNA MTPOBEACHUE NMPAKTUKHU, Ha3HayaeTcs u3 uncia [II1C uncruryra.
PykoBouTens mo mpakTUYECKON MOATOTOBKE OT MHCTUTYTA COIJIACOBBIBAET ¢ OTBETCTBEHHBIM
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munioM ot [IpoduiabHO# OpraHu3anmuu COBMECTHBIM pabounii rpaduk (TUiaH) MHpPOBEICHHS
MPAKTUKU, KOTOPBIH (PUKCHUPYETCS B MHIUBUAYAJIbHOM 3aJJaHUU.

PykoBoauTens 1o NpakTU4eCKOM MOArOTOBKE OT HHCTUTYTA!

— cocTaBisieT pabounii rpaduk (T1aH) TPOBEACHUS IPAKTUKY;

— pa3pabaTbiBaeT WHAWBUAYAJIbHBIC 3aJaHUs Il 00yJarouIuxcsi (OmpeneseHHbIC BHIbI
paboT, cCBs3aHHBIE C Oymymed NOpoPecCHOHAILHON JEATEIBHOCTHIO  O0YYaroIIerocs),
BBITIOJTHSIEMbIC IMH B TIEPUO/T TIPAKTHKH;

— OpraHm3yeT y4acthe OOy4aromuXcs B BBIIOJHEHHH OIPENSICHHBIX BHIOB pPadoT,
CBSI3aHHBIX ¢ Oynymieil mpoQecCHOHANTBHON e TETbHOCTHIO;

— OKa3bIBAET METOJMYECKYIO TIOMOIIH 00YJarOIIUMCS MTPH BBHITIOTHEHUH MHIUBUIYATHHBIX
3aJaHuil  (OMpeNeNieHHbIX BUAOB pPalOT, CBs3aHHBIX C Oyaymed mnpodeccrnoHanbHON
NESITENHBHOCTBIO);

— HECET OTBETCTBEHHOCTb COBMECTHO ¢ OTBETCTBEHHBIM paboTHUKOM I[IpoduibHOM
OpraHM3alMM 3a peaJu3alyi0 KOMIIOHEHTOB oOpa3oBaTelnbHON mporpaMmsl B (opme
MPaKTUYECKON TMOATOTOBKH, 32 *U3Hb U 3/710pOBbE 00YyYaroIIMXCs, COOIMIOACHHE MMM IPaBUI
MIPOTHBOIIOKAPHOU OE30MaCHOCTH, IPABHII OXPAHBI TPY/Ia, TEXHUKH 0€30MAaCHOCTH U CAHUTAPHO -
AMHIEMHUOJIOTHYECKHX TTPABUIT ¥ THTHEHUIECKUX HOPMATHBOB;

— y4acTBYeT B paclpeiesieHuu oOydarouuxcs rno paboyuM MectaM U BHuJaM paldoT B
OpraHu3aIm;

— OCYHIECTBJISIET KOHTPOJIb 3a COONIOJIGHHEM CPOKOB MPOBEICHUS MPAKTHUKUA U
COOTBETCTBUEM €€ COJIep KaHUs TPeOOBaHUSAM, YCTAaHOBIEHHBIM 00pa30BaTeIbHON MTPOrpaMMOoii;

— OIICHMBAET PE3yNbTAThl MPOXOKICHHUS PAKTUKN 00YIarOIITUMHUCS.

OtBerctBeHHOE U0 OT [IpodminbHOM opraHu3aIuu:

— CO3[aeT YCIOBMS AJsl pealu3allid KOMIIOHEHTOB 00pa3oBaTelIbHON MPOrpaMMbl B
dbopMe TpPaKTUYECKOW TMOATOTOBKH, TPENOCTaBIsET paboune MecTa OOyJaronumcs,
o0opy/noBaHHE U TEXHUYECKHE CpeACTBAa OOydeHHs B OObeMe, MO3BOJISIOLINE BBIIOIHATH
ompeneseHHbIE BUIBI PA0OT, CBs3aHHBIE C Oyaymed NpodecCHOHATBLHON eATEIbHOCTHIO
00yJaroImXcs;

— MPOBOJUT MHCTPYKTAX OOYYAIOMIMXCSA MO O3HAKOMIICHHIO C TPEOOBAHUSMHU OXPAHbI
Tpyla, TEXHUKH OE30MacCHOCTH, MOXKAPHOH 0E30MacHOCTH, a TaKKe MpaBUJIAMU BHYTPEHHETO
TPYIOBOIO pacmlopsiika U OCYIIECTBISICT HAA30p 3a CcOONO/IeHuEM OOYyJaromIMMUCS JTaHHBIX
MIPaBUII;

— oOecrieunBaeT Oe€30IacHbIC YCIOBUS pean3allid KOMIIOHEHTOB 00pa3oBaTeilbHOU
nporpaMMmbl B (opMe MPaKTHYECKOH IMOATOTOBKH, BBITIOJHEHHE NPAaBHJ MPOTUBOIOKAPHOU
0€30MacHOCTH, TPaBHJI  OXpaHbl  TPyAa, TEXHUKH  OE30MaCHOCTH U  CAHUTAPHO-
SMUAEMUOIOTHUECKUX MPABUJ U THTHEHUYECKIX HOPMaTHBOB;

— 3HAKOMHUT OOy4aroumuxcs C TMpaBUIaMU BHYTPEHHETO TPYAOBOTO PACIOPSJIKA,
TpeOOBaHUAMU OXpaHbl Tpyda, NpPaBHIAMU TEXHUKH O€30MaCHOCTH M MPOTHUBOIMOKAPHOU
6e3omacHoctu [IpodunbHON opraHu3aluy, UHBIMH JIOKaJbHBIMA HOPMATUBHBIMU aKTaMu (IIpU
HEOOXOIUMOCTH);

— 000 Bcex chyyasx HapylIeHus OO0Yy4arolUMMHCS HpaBUI BHYTPEHHEIO TPYAOBOTO
pacropsiika, OXpaHbl TpyAa M TEXHUKH O€30MaCHOCTH COOOLIAeT PYKOBOJUTENIO IO
MPAKTUYECKON MOJArOTOBKE OT MHCTUTYTA;

— COIJIACOBBIBACT HMHJUBUAYaJbHbIC 3aJaHUsA OOYyYarolIuXcsi (ONpe/eleHHble BHJIOB
pabot, cBs3aHHble C Oyaymed mnpodeccHOHANbHOW  JIeATENBHOCTRIO  OOydaromerocs,
BBITNOJIHSIEMbBIE B IIPOLIECCE MPOXOXKACHUS NMPAKTHKK) U IpaduK MPOXOKICHUS MPAKTUKH;

Ilo wToramM mpOXOXAEHUS MPAKTUKU (B TIOCIEAHUN JIeHb MPAKTUKU) BbBIIAET
OT3bIB\XapaKTEPUCTHKY O MPOXOXKACHHH TPAKTUKU OOYJarOUTHMCS, TIOIMCHIBAET U OPraHU3yeT
MIPOCTABJICHHE M€YaTeil Ha OTYETHBIX JOKYMEHTAX I10 MPaKTHKeE.

OOyuaromuecsi, coBmeniamomue oOydeHHe ¢ TPYAOBOM J€ATENbHOCTHIO, BIIpaBe
MPOXOAUTH MPAKTUKY MO MECTy TPYJOBOHM NESITENbHOCTU B CIIydasX, €Clii MpodeccruoHaibHas
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JeATeNbHOCTh, OCYIIECTBIISIEMass HMH, COOTBETCTBYET TpeOOBaHUSM 00pa30BaTEIbHON
IIPOrpaMMBbI K IIPOBEICHUIO IIPAKTUKH.

OOyuaromuecss B MEPUOJ TPOXOXKACHUS IMPAKTUKU: - BBINOJHAIOT HHIUBHIyalbHbIC
3a1aHus (IU1aH NPAaKTUKH), YTBEp)KJIEHHblEe PyKkoBOoAMTENEM IO MPAKTUYECKOM MOATOTOBKE OT
uHCTUTYTa 1 OTBETCTBEHHBIM paboTHUKOM [IpodunsHON opranuzanuu;

- CcOOJII0JAI0T MpaBUiia BHYTPEHHETO TPYAOBOTO paciopsiaKa;

- coOmomaroT TpeOoBaHUS OXpaHbl TpyJda, TEXHUKH OE30MACHOCTH, MOXKapHOU
0€30IaCHOCTH, PeXHMa KOH(PHICHIIMATHHOCTH, IPUMEHIEMOTO B IPOPIILHON OpraHU3aIHH.

B cnyuyae ycraHoBieHusl (axTa HapylmieHHs OOydyaloIIMMUCS CBOMX OOsI3aHHOCTEH B
MIEPUO/I OPTaHN3ALUHU PAKTUIECKON MMOATOTOBKH, peknuMa KoHpuaeHmaabHoCcTH, [IpodunbHas
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OpraHu3aiys BIPaBe MPUOCTAHOBUTH PEANTM3ALNI0 KOMIIOHEHTOB 00pa30BaTEeIbHON MPOTpaMMbI
B (hopMe MPaKTHUECKOW MOArOTOBKH B OTHOIIICHUH KOHKPETHOTO 00Yy4atoIerocs.

Ne
n/
n

JTtansl (Mepuoabl)
NPaKTHKHU

Buna pador

DopMBI
TeKYIIero
KOHTPOJIA

TpyroeMkocTh
(B yacax)

Koanbl
KOMIIETE
HIU

1

Opranu3aiuoHHbIN
aTamn

1.Opranu3zaiioHHOE
coOpaHue
(xoH(pepeHnus) s
pa3bIACHEHUS LEeH,
3a7a4, CoJep KaHus u
nopsiaKa
IPOXOKICHUS
NPaKTUKA

2. UHCTpyKTaX 1O
TEXHUKE
0€30MacHOCTH.

3. Pa3zpaboTka
WHIMBHTYyTEHOTO
3aTaHHsT

CobecenoBan
ue

CobecenoBan
ue

3anuce B
JTHEBHUK

2

IIK 1.1.

DKCIEPUMEHTAIbH
bl (pabouwii) 3Tan

1.C6op undopmaruu.
2.06paboTka,
CHCTEMAaTU3alHs

Y aHaJIu3
(bakTHIeCcKoro 1
TEOPETUIECKOTO
Marepuana
3.BrimonHenue
3aJaHui U
HEOOXO0IMMBIX
pacyeroB

4.0tyeT nepen
PYKOBOJIUTEIIEM O
BBITIOJIHEHHBIX
3aaHHuIX
5.IlogroroBka otT4dera
10 TIPOM3BOJICTBEHHOM
MIPaKTHKE

CPC

CPC

CPC

Oecena

CPC

36

48

96

MK 1.1.
K 1.2
IIK 1.3
IIK 2.1.
IIK 2.2.

3aKIIOYNTEIBHBIN
JTaIl

1.0dopmienue
JIHEBHHKA
IIPOM3BOICTBEHHOM
NPaKTUKA B
COOTBETCTBUH c
YCTaHOBIIEHHBIMU
NIpaBUIIAMH
2.Cnaua
IHEBHUKA
MIPOU3BOJICTBEHHON
NPaKTHKU
3.3ammTa oT4yeTa

OoT4ycCTa n

CPC

Oecena,
Pe3CHTAIHS

10

3a4€CT

IIK 1.1.
IIK 1.2
IIK 1.3
IIK 2.1.
I1IK 2.2.
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1.6. @opMBbI OTYETHOCTH 10 MPAKTHKE

Texkymuii ¥ DIPOMEXYTOYHBIM KOHTPOJIb 34 BBIIOJHEHHEM 3aJaHUs OCYILLECTBISACT
PYKOBOJUTENb IPAKTUKU OT 0O0pa30BaTEIbHOW OpraHU3alMd BbBICIIETO O0pa30BaHUA, Kak
IIpaBUJIO, MPENO/IaBaTeNb BBITyCKAIOIIEH KadeIpbl, HA3HAYCHHBIH B COOTBETCTBUH C IPUKA30M.

[TpomexxyrounbiMu (hOpMaMH aTTECTAIMN SBISIOTCSA COOECEOBaHUE U PE3yIbTAaThl cOOpa
nHGOpPMAIIUY B ONTUCATEIHLHOM M WILTIOCTPATHBHOM BHJIE.

B nepBeie 1HM IPOU3BOACTBEHHOW IIPAKTUKU PYKOBOIUTENb IPAKTUKA U OTBETCTBEHHBIN
3a MPOU3BOJICTBEHHON MPAKTHKy OT Kadeapbl NMPOBOIUT YCTAHOBOYHBIM KOHTPOJb IO BCEM
00BEKTaM MPON3BOICTBEHHOMN MPAKTHKH.

Perynssppo, B TeueHHME BCEro CpokKa IPOU3BOJACTBEHHOW IPAKTHKH, PYKOBOJIUTEIb
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MIPOU3BOICTBEHHOM MPAKTUKHU OT Kadeapbl KOHTPOJIUPYET padOTy CTYJCHTOB Ha MECTaX.
HTOroBslii KOHTPOJIb POU3BOICTBEHHOM IPAKTUKH I10ABOJUTCS IIPH 3aLIUTE OTYETA.
B xoze mpakTuku He00X0AUMO:

Ne Buowvl pabom na npaxmuxke, 8K10YAs1 CAMOCMOSMENLHYIO pAOOMY CMYOeHmos
n/n

1 2

1 | O630pHas IKCKypCHs C 11EeJIbI0 00IEro 3HaKOMCTBA C NPEANPUITUEM.

2 O3HakomIleHHE C MHUCCHEH, LENsIMH, 3aJadamMu, cepoil NesTeTbHOCTH, HUCTOPHEH
pa3BUTHSI IPEATIPUATHS, BUIAMU JCSITCILHOCTH.
XapakTepucTuKa TNPEANpUsITHS: TOJHOE Ha3BaHWe; QopMa COOCTBEHHOCTH,

3 |MecTopacmoyio’)keHle, TMPAaBOBOM CTAaTyC, YYpPEAUTENbHbIE IOKYMEHTHI TPEANPHUSATHS,
JOKYMEHTAIHS T10 JIMIICH3UPOBAHHUIO.

4 Omnwucanue OpraHu3alMOHHON CTPYKTYPHI MPEANPUATHS: CXeMa, KOJIMYECTBO OT/IEIIOB U
WX Ha3BaHUE, UX PYHKINHU, IO TIMHCHHOCTh, B3aUMOICHCTBUE.

5 VYnpasnenue kagpamu. MHpoOpMamus o KapoBOM COCTaBe OpraHU3alMU: JOJLKHOCTH,
YHCIICHHOCTh MEPCOHAJA, CTPYKTYpa MepCoHaa.

5 XapakTepucTHKa JESTeIBbHOCTH OTJENa, B KOTOPOM CTYICHT TNPOXOIUT MPAKTUKY:
Ha3BaHUE OT/IENA, ero (PYHKIMU, B3aUMOCBS3b C APYTHMHU OTICIaMH
XapakTepucTHKa JESITeIBHOCTH OTJEeNa, B KOTOPOM CTYICHT TMPOXOIUT MPAKTUKY:

7 |KOMMYECTBO ¥ HA3BaHWE [OJDKHOCTEH B OTHENle, WX B3aMMOCBs3b, CHCTEMa
MO TYUHEHHOCTH.

5 3HaKOMCTBO C JOJDKHOCTHBIMH OOSI3aHHOCTSIMH COTPYJHHKOB OTZAENIa, B KOTOPOM
CTY/ICHT MPOXOIHUT MPAKTHKY.

9 N3zyuenne HpyHKIMOHATEHO-ODKHOCTHBIX HHCTPYKIIMH MEHEKEPOB HU3IIETO 3BEHA Ha
TIPEIPUSTHH.

10 | AHasm3 METOIOB KOHTPOJIS, HCMIOJIh3YyEMBIX B OPTraHHU3aIINH.

11 AHanmM3 ¥ XapaKTEepUCTHKA BHEITHEH Cpe/bl OpraHu3au: (MOTpeOrTeNH; KOHKYPECHTHI,
MOCTAaBIIMKH ChIPBS,, MATEPUAJIOB, TOBAPOB; OAHKH; TOCYIAPCTBEHHBIE CIY)KOBI U JIp.).

12 AHanmu3 ¥ ONMCaHue CUJIBHBIX U CI1a0BIX CTOPOH OPraHU3aI|K; BBIBOJIBI M MTPEUIOKECHUS
110 UTOTaM MPAKTUKH.

IIpyuMepHBbIi NepevyeHb MHAMBUIYAJbHBIX 3aJaHUI HA IPAKTUKY
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HaumeHoBaHue pa3zjaesia

HaunmeHoBaHue 1 CoAepKaHUuEC MPAKTUYCCKOIO0
3aHATHUA

DduHAaHCOBBIM KOHCAITHUHT KaK
TEOpeTHYECKas U MpaKTU4YecKas 001acTb
3HAHUH

1. Counosiorudeckuii onpoc O posu (PUHAHCOBOTO
IMPOCBCHICHUA U HCO6XOI[I/IMOCTI/I JACATCIIbHOCTHU
KOHCYJIbTAHTOB.

2. CocraBieHHUe KOJIEKCa ITUKU KOHCYIbTallMOHHOM
OpraHu3aIuu

Opranu3anus npoiecca
KOHCYJIbTUPOBAHHUA

1. PazpaboTka cucTemsl OIJIaThl KOHCYJITAHTOB
2. CpaBHHUTENbHAS XapaKTEPUCTUKA BUI0B
KOHCYJIbTUPOBaHUS B CUCTEME KOHCYJIbTAHT-
KJIMEHTCKUX OTHOLICHUH

3. CocraBieHHe MPOBEPOYHOTO JINCTA
YIPaBJICHUYECKOU MPOOIEMbI

Crenn¢uyeckue BUAbl KOHCYJIbTUPOBAHUS

1. IloaroroBka npeIOKEHUS ISl 3aKITI0UEHUS
KOHTpaKTa

2. ConepxaHne KOHCYIbTAIIMOHHOTO 33/IaHUS 110
aJIMMHHMCTPATUBHBIM BOIIPOCaM

3. ConeprxkaHue KOHCYJIbTAIIMOHHOTO 3aJaHusI 110
MapKEeTHHTY, TPOU3BOJICTBY, KaJpaM

4. ConepxaHne KOHCYJIbTAlMOHHOTO 3a/IaHUS TIO
MH(OPMALMOHHBIM TEXHOJIOTUSIM

5. Ouenka 3¢eKTUBHOCTH KOHCAJITHHIOBBIX YCIYT

KoHcyneTupoBanue mo Bonpocam
(bvHaHCUPOBAaHUS

1. ConepxaHne KOHCYIbTAIIMOHHOTO 3a/IaHUS T10
dbuHaHCcaM

2. Ouenka (PMHAHCOBOTO COCTOSIHUS TIO
YIIPaBJICHUIO aKTHBAMH, TTACCUBAaMH, (DUHAHCOBO
YCTOMYUBOCTHIO U INKBUTHOCTHIO

3. JlnarHoctrka 6aHKPOTCTBA

4. OueHka (MHAHCOBBIX PECYPCOB OpPTaHU3AIIH
5. CocraBiieHHE HHBECTUIIMOHHOTO MPOEKTa

6. PacueT 3((heKTHBHOCTH HHBECTUIIMOHHOTO
pOeKTa

7.Metoibl pUHAHCOBOTO MTPOTHO3UPOBAHHMS B
NpOEKTe BHECCHHs n3MeHeHnH. [loaroroBka
UTOTOBOT'O OTYETA O KOHCYJIBTAIIUH

Bce YKa3aHHBIC ITYHKTBI JOJI’KHBI OBITH OTPaXXCHbBI B OTYUCTC II0 UTOTIaM MPOXOKIACHHA

HpOHSBOI{CTBCHHOﬁ IIPAaKTHKH.

B otuer, B 00s3aTeNbHOM MOPAIKE, HOKHBI OBITH BKIIOYEHBI CTATUCTHUECKUE JAaHHBIE,
CXeMbl, rpauKy, 1 nHas HHGOPMAIUs OTPAKAIOIIAS.

TpeOoBanus K 0TYETY O IPOXOKACHUH NPAKTHKH

Ilo wuToram MPOXOXKACHUA TIPAKTUKH CTYACHT COCTaBJISICT MMCbMEHHBIM OTYET O
BBIIIOJTHEHHO M pa60Te. Otuer JOJDKCH BKJ/IKOYAaTh B ce0s CIeayromue pa3aciibl: BBCIACHUC,

OCHOBHas 4aCThb U BBIBO/JBbI.

1. Bo Bsedenuu CTYACHT ONPpCACIIAACT LCJIb, MCCTO U BPECMA MPOXOKIACHUS IMPAKTUKH, a
TAKXKC MOCJICHOBATCIBLHOCTL 3TAllOB W MCECT IMPOXOKIACHUA IIPAKTHKU C TICPCUHHEM pa60T,

BBIINIOJIHCHHBIX B ITPOLECCE IMPAKTHKH.

2. OcnoeHas wacmp BKIIOYAET B ce0s CJICAYIOINUEC ITYHKTBI:
- OIIMCaHUEC OpraHn3alunu Impouecca y‘-IC6HOI71 IIPaKTUKH,

-  HOPMAaTUBHO-IIpaBOBasd Oa3a:

KpaTKasd  XapaKTCPUCTHKAa OCHOBHBIX 3aKOHOB,
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PETyIUPYIOIUX ACATEIbHOCTD MPEIIPUATHIH;

- OIIMICAaHHUE BBITIOJHEHHBIX paboT MO TeMaM MPOTrPaMMBbl;

- ONHCaHHWE TNPAKTUYECKUX 3a/a4, PEHICHHBIX CTYICHTOM 3a BpEMS IPOXOKICHHS
IIPOU3BOJICTBEHHOH IIPAKTUKHU.

3. Bbi600bl: B TaHHOM pa3jiele JaeTcs KpaTKas XapaKTepHCTUKAa 3HAHWN W HaBBIKOB,
MOJIyYEHHBIX CTYIEHTOM BO BpEMsI IIPOU3BOJICTBEHHON MPAKTUKH.

BeimonHeHHBIH OTYET mpeAocTaBisieTcss Ha Kadeapy Ais MPOBEPKH MPABUIBHOCTH
oQopMIICHHS, PETUCTPAIlMM M PELUEH3UPOBAHMA. ATTECTAllMsi O TPAKTHKE MPOBOIUTCS B
COOTBETCTBHUH C Pa3pabOTaHHBIM PEUTHHIOM OIICHKH.

OTueT W IHEBHHWK NMPOXOXIACHUS MPAKTHKU TPEIOCTABISIOTCS JUIsl HATUCAHUS OT3BIBA
PYKOBOJUTEIO MPAaKTUKU. OTYET O MPAKTHUKE JIOJDKEH OBITh BBIIOJHEH B MAITHHOTIICHOM BHUJIE
M0 YCTAaHOBJICHHBIM CTaHAapTaM 0(OpMIICHHS TEKCTOBON JOKYMEHTAIIHH.

I[Ipu ¢dopmupoBanmm oT4€Ta TO TPAKTHKE CJIEIyeT COON0IaTh ONpPEeAeIEHHYIO
MOCIIEIOBATEIHLHOCTD PACIIONIOKEHHSI MaTepraa;

9. TurynbHBI TUCT

10. HampaBnenue Ha MPAKTHKY C OT3IBOM PYKOBOJUTENS OT OPraHU3aIiH
11. Copnepxanue (mepeyeHb pa3eioB U MOIPA3CIOB OTYETA).

12. Bgeneuue.

13. OcHoBHasl 4acTh.

14. 3akmrouenwue.

15. Chucox auTeparypsl.

16. TpumoxxeHwus.

[Tpu opopmnennn oTuéTa 10 MPAKTUKE HEOOXOAMMO COOTIOIATh CIASAYIOMNE TPEOOBAHMUS

— otuét odopmisieTcs Ha ogHOW cTopoHe ymcta A4 (210x297 mm), Genoi Oymaru c
coOJTI0JIEHUEM CIIETYIONINX Pa3MePOB TOJICH: BepXHee U HIKHee - TIo 20 MM, JieBoe nojie — 30 M,
npasoe noJie — 10 mm;

— Tabmuubl M WUIIOCTPALMK JOIYCKaeTcsl MpEeACTaBiIsATh Ha jucrax Qopmarta A3
(297x420 mm);

— TEKCT TOTOBUTCS K pacrevyarke Ha OJIHOM CTOpOHE JIUCTa Ha KOMITBIOTEPE;

— mpudrt «Times New Romany 14 pt, MeXCTpOUYHBI HHTEPBAJI — TIOJYTOPHBIH;

— HauMMEHOBAHUS Pa3/eNIOB PACIOJIAraloTCs MO IEHTPY CTPOKU O€3 TOUKH B KOHIE U
HaOupaeTcs MPOMUCHBIMU OyKBaMu 0e3 1Mo 4EpKUBAHUT;

— 3aroJIOBKH MOJpa3/esioB HaOUparTcs ¢ ab3allHOro OTCTyNa CTPOYHBIMU OyKBaMuU
(kpome mepBoif) 6€3 TOUKH B KOHIIE;

— [OcJe HoMepa pasjiesa U Mmojapaszesia B TEKCTE TOUKa HE CTaBUTCS;

— He JOIYCKAIOTCS IEPEHOCHI B CIIOBAX Pa3/IENIOB U MOIPAa3/IeioB;

— paccTosiHUE MEX]y 3ar0JIOBKAMH U TEKCTOM JIOJKEH COCTABIIAThH JIBA HHTEPBAIIA;

— CTpaHMIIBI CIeyeT HyMepoBaTh apabckumu nudpamu;

— HOMEp NPOCTABIIAETCS BHHU3Y CTPAHUIIBI 1O LIEHTPY B Mpejesax padodero mojs; Ha
TUTYJABHOM JIMUCTE, HANPABJICHUU, aTTECTAIIHIOHHOM JIUCTE U COJCpPKAHUM HOMEp CTPAHMIIBI HE
ctaBuTCs. GOPMYIBI CIeAyeT BBACTATH B OTACIBHYIO CTPOKY, OTIENSSI €€ OT TeKCTa CBOOOIHOM
cTpokoii (cBepxy U cHuzy). OdopmieHue ¢GopMyl NPOU3BOAUTCA MPH HOMOIIU JHOOOTo
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pemakropa ¢hopmyn. Homepa dopmyn yka3biBaroTcs apabCKuMu IudpamMu B KPYIIIBIX CKOOKax U
HUMEIOT CKBO3HYI0 HyMEpalHIo;

— 1pu 0(OpMIICHUH TAOJIUI] ¥ UIUTIOCTPALIUH CIIEAYET PYKOBOJCTBOBATHCS CIEAYIOIIUMHU
MPaBUIIAMH.

Bce wmmmoctpanum (kpome TaOmUI)) B TEKCTE PaOOTHI HA3BIBAIOTCS PUCYHKAMHU, UX
MIPEJICTABIISIOT Cpa3y >Ke M0CJIe YIIOMUHAHUS WK Ha CIEAYIOLIeH cTpaHuIIe.

BEINONHAIOT pUCYHKH YepHBIMU YepHHUIAMH (TIACTOW) WM TYIIBIO, €CIIM OHU HE MOTYT
OBITH MPEJICTABICHBI C TOMOIIBIO KOMIBIOTEPHOH rpaduku Wi B BUae Gororpaduid.

[Mon n300pakeHneM pPHCYHKa MPUBOJUTCS CIOBO «PUCYHOK» € yKa3aHHEM IOCIE HETO
gyepe3 nHTepBaj HUQPbI (HOMepa) ¢ TOYKOH 1mociie Hudpsl U nanee (depe3 HHTEPBaN) YKa3bIBaeTCs
Ha3BaHUE PUCYHKA C 3arjaBHOM OykBbI. [Ipu 3TOM HOMEp M Ha3BaHUE PACIIOIArarTCs Ha OJHOU U
TOM K€ CTPOKE.

[lepen puCyHKOM B TEKCTE OCTaBJISIOT OJIHY CBOOOJHYIO CTPOKY. PUCYHOK JT0JIKEH OBbITh
PacroJIOKEeH M0 LIEHTPY CTPaHULIbl, B ab3alle, coAepiKalleM PUCYHOK, HE JI0JKHO ObITh 3aKa3aHO
OTCTyNa WJIM BBICTYyIA TIEPBOI CTPOKH. BhipaBHMBaHWE Ha3BaHUS PUCYHKA TPOHM3BOIUTCS IO
neBoMy Kparo. Hymepaiusi pucyHKOB B TEKCTE JOJDKHA OBITH CKBO3HOM.

Ipumep opopmnenus pucymnka:

HMuagexce norpeoHTe IbCKHX I[€H

B 2008-2010TrT.
120
118
116
114
112

110
108
100
104

102

B % k xexadpio mpomLioro roga

100
2008 2009 2010

HTIIIT r1io BceM ToOBApAM M VCIIVLAM

=TI npoadoBobCTEEHHBIX TOBAPOR

Pucynok 1. Jlunamuka uHaeKkca noTpeOUTENbCKUX IIEH

[HudpoBoii MaTepuan peKOMeHIyeTcsl TOMEMIATh B TEKCTE B BUjie Tadamul. Kaxnas u3 Hux
JOJIKHA UMETh 3ar0JIOBOK, TOYHO OTpaKaloluil e€ colepaHue U PACIIONIOKEHHBIHN M0 LEHTPY.
[Tomemiaercss 3arojloBOK  HEMOCPEACTBEHHO Haj Tabnumeid mocie cnoBa TaOmwuia,
PacMoNI0KEHHOTO CIIpaBa OT TabIHIBI (C yKa3aHWeM HoMepa TabauIlbl, 63 TOUKH).

Pacnomaratorcss Tabnmuil B TEKCTe cCpa3zy MOcCIe NEpBOM CCHUIKM HAa HUX WM Ha
crenymomiei (3a mepBol cchUTkOi) crpanuie. OdopMisioTcss TaOIUIBI Tak, Kak MOKa3aHO Ha
npumepe npuseaeHHoi Tabmuubl 1 Ha ctp. 10 (mpumep). Ilpu mepeHoce dacTu TabIMIBI Ha
JPYTyl0 CTpaHUIlYy Ha3BaHHE MOMEIIAIOT TOJBKO HAJl MEPBOM €€ 4acThio, a HaJl BTOPOH crIpaBa
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mumnyT «lIpogomkenne TabuIb ¢ ykazanuem e€ Homepa. [lomyckaercs pacmonaraTh TabIuIly
BJIOJIb JUTMHHOM CTOPOHBI iucTa. ['pady «Homep nmo nopsaxy» B Tabiuie HE JETArOT.

Ecnu nosTopstouiuiicst B pa3HbpIX CTpOKax TaOJUIBI TEKCT COCTOUT U3 OJIHOTO CJIOBa, TO
IIOCJIE €r0 IIEPBOr0 HAIIMCAHUS 1aJIee I0IYCKAETCs 3aMEHSATh €ro KaBblukaMu. Eciii TEKCT COCTOUT
u3 JIByX WM Oojiee CJIOB, TO €ro MOYKHO 3aMEHSTh CIIOBAMHU «TO JK€», a Jlajee 3aMEHSTb
KkaBbluKaMu. CTaBUTHh KaBBIYKH BMECTO TMOBTOPAIOIINXCA III/I(l)p HC JOITYCKacCTCA.

Ecnu Tabnuma 3anMCcTBOBaHA MITM PACCUYUTAHA MO JaHHBIM CTATHCTHYECKOTO €XKETOTHUKA
WIH IPYTOTO JIUTEPATypHOT'O0 MCTOYHHUKA, HA/IO 00S3aTEeNbHO JIENaTh CChUIKY Ha MEPBOMCTOUYHUK
(cm. mpumep Tabnuna 1).

Ilpumep oghopmnenus mabauywi

Tabmuma 1
Jons rocynapcrBernHoro goira B BBII B pa3Buteix crpanax G-20
B 2007-2015 rr., %
Crpanbl 2007 2009 2010 2011 2015
(daxr) (daxr) (ouenka) | (mporno3) | (mporH
03)
G-20 — pa3BUTHIC IKOHOMUKH 77,9 96,9 104,4 108,8 117,1
Slmouns 187,7 217,7 2271 234,6 250,0
Nranus 103,4 115,8 118,6 120,5 1247
CIIA 62,1 83,2 92,6 97,4 109,7
OpaHnus 63,8 77,4 84,2 88,6 94,8
Benukobpurtanus 44,1 68,2 78,2 84,9 90,6

Hcemounux: IMF World Economic Outlook. 2010. April. [DnekTponHbIit pecypc]. — Diektp.
nanH. — Pexxum mocryma: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCIAThCsl Ha TaOIHILy, TO CIIEYeT yKa3aTb HOMEDP TaOJUIIbI
Y CTPaHUILy, Ha KOTOPOH OHA PacIo0kKeHa.

Ilpunoscenun TOMEINAIOT 332 CIHMCKOM JIMTEPATypbl B IOPSAKE YHNOMUHAHUS WX B
OCHOBHOM TekcTe. Kakaoe mpuioskeHue ciieyeT HaunHaTh C HOBOW CTPAaHHUIBI C yKa3aHHEM
HaBepXxy crpasa cioBa «lIpunoxenue».

[Tpunoxxenus 0603HAYAIOTCS 3aryIaBHBIMM OyKBaMHU PYCCKOTO ayiaBUTa, HAuMHAS C A.
[Tocne cnoBa  «[IpmnoxeHwe»  JODKHA — ciemoBarh  OykBa, OOO3HAYaromas  €ro
M0CJIEI0BATEIbHOCTb.

Pa3paboTaHHble CTYIEHTOM JOKYMEHTHI, HMEIOIIME CaMOCTOSTEIFHOE 3HA4YeHHE U
MOJUIKAIINE WCIOJHEHUIO B COOTBETCTBUM C 3aJaHUEM W HOPMATHBHO-3aKpPEIICHHBIMU
TpeOoBaHUAMHU (OyXraaTepckue OTYEeThl M OalaHCOBBIE JOKYMEHTHI, KaJIpOBBIC JOKYMEHTHI,
rpaduku padot, pa3znensl GHHAHCOBBIX, MAPKETHHIOBBIX M MPOU3BOJICTBEHHBIX IJIAHOB U T. I1.),
MOMEIIAIOT B IMPHUJIaraéMyl0 K TEKCTOBOM YacTH IalKy C COOTBETCTBYIOIIEH omuchio. [Ipm
HQIMYUM ayJu0 - WIM BHICOMATEPHAIOB W MATEpHUaliOB B SJICKTPOHHOM BHIE WX HOCHUTENU
Pa3MeIaoT B KapMaHe 3TOi XkKe ManKH.

Hamuue rpaguueckoro marepuana siBisieTcss HEOOXOIMMBIM YCIIOBUEM €€ HAaITMCAHUsA. DTOT
Marepuai MOXKeT ObITh MPEICTaBIE€H B BUJIE CXEM, PUCYHKOB, TaOIuI], rpagUKOB M JHarpamm,
KOTOpbIE JIOJDKHBI HArJISITHO WJUTIOCTPUPOBATh M TOATBEPKAATh OCHOBHYIO 4YacTb paOOTHI.
I'padmueckuit MaTepuain MOXKET OMEIAThCSI MIIM B OCHOBHOM TEKCTE, WM (€CIM OH IpeJICTaBIIeH B
¢dopmare, GonbiieM, yeM A4) BBIHOCUTHCS B MpUIOKeHHs K pabore. Ilepedenp rpaduyeckoro
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MaTepuala yCTaHaBJIMBAETCS B 33JaHUM Ha IIPAKTHUKY.

PexomeHtyeTcst pesICTaBIIsATh €AUHBIN CIIMCOK JUTEPaTyphl K padoTe B 1enoM. Crnucok
00s13aTeNIbHO AOJDKEH OBITh NpOHYMepoBaH. KaskIplii HICTOUYHHUK YITOMHHAETCS B CIIMCKE OJIMH Pa3,
BHE 3aBUCHMOCTH OT TOT'O, KaK 9aCTO Ha HETO JIEJIaeTCs CChIJIKA B TEKCTE pabOTHI.

Hauboisiee ynoOHBIM siBIIsieTCs anaBUTHOE PACIONOKEHHE MaTepualia, TaKk Kak B 3TOM
cllydyae IpOU3BEAEHHUs cOOMparoTCsi B aBTOPCKUX KoMiuiekcax. IIpousBeneHuss onHoro aBTOpa
paccTaBiIIIOTCA B CIIUCKE M0 ai(paBUTY 3arjaBuil.

OdunmanpHple JOKYMEHTHI CTaBSATCA B Hadalle CHHCKA B OINPEACICHHOM IOPSJIKE:
Koncturymuu; Konekcor; 3akonsr; Ykassl [Ipesuaenta; [locranoBnenus [IpaButenscTBa; npyrue
HOpPMAaTUBHbIE aKThl (IUCbMA, MpHUKa3bl U T.1.). BHyTpM KaxI0il rpynmnbl JOKYMEHTHI
pacrnojaraioTcsi B XpOHOJIOTHYECKOM MOPSIJIKE.

JlutepaTypa Ha MHOCTPAHHBIX SI3bIKaX CTAaBUTCS B KOHIIE CIIMCKa IOCIIE JUTEpATyphl Ha
PYCCKOM si3bIKE, 00Opa3ysl NOTOJHUTENbHBIN angaBuUTHBIA psa. s KaXIoro JOKyMEHTa
MIPEyCMOTPEHBI CIENYIOIIME 3JIEMEHThl Oubnuorpaduyeckoil XapakTepUCTHKU: (paMumus
aBTOpa, WHUIIMAJIBI; Ha3BaHHE; TOJ[3aroJIOBOYHBIC CBeleHMs (yueOHUK, ydeOHOoe mocooue,
CIIOBaph M T.[.); BBIXOJHBbIE CBEICHMSI (MECTO W3JaHUS, U3IATENIbCTBO, TOJ HW3JaHUs);
KOJIMYECTBEHHAs XapakTepucTuka (ol1iee KOJUYeCTBO CTPAHUI] B KHUTE).

CchulkM Ha UCTOYHMKM U HAy4dyHYIO JIMTEpPATypy, HCIOJIb3yeMYI0 B TEKCTE, CIEAyeT
0(pOpMIISITH B COOTBETCTBUHU C MPaBUIIOM O(GOPMIICHHUS CIUCKA JIUTEPATYPhl MOCTPAHUYHO, T.C.
BHM3Y cTpaHuIlbl ¢ ykazaHueM ®UO aBropa, Ha3BaHUs paOOTHI, 3/1aTENbCTBA, I0/1a BBITYCKa U
CTpaHUIIbl, C KOTOPOU UTHPYETCS MaTepual.

BoimonHeHHBI OTYET mpenocTaBisgeTcs Ha Kadeapy Ui MPOBEPKH MNPAaBUILHOCTH
o(pOpMIICHHUS, PETUCTPALIUU U PELEH3UPOBAHHUSL.

7. llepeveHb y4eOHOM JuTEPATYPhI U pecypcoB ceTn «HTepHET», HEOOXOAUMBIX JJIs
NpoBeieHUs] MPAKTUKH

7.1. IlepeyeHb OCHOBHOW M JIONOJHUTEILHOI YUeOHOI JIuTEepaTypbl, HEOOX0IUMOH
AJIsl IPOBeeHUs] MPAKTUKH

HopmaTuBHasi iuteparypa

1. Konctutymus Poccutickoit deneparuu (¢ nonpaskamu oT 30 gexadbps 2008 1., 5 dpeBpans
2014 r.) [DnexTpoHHBIN pecypc]/ — DeKTpoH. TekcToBble AaHHbIe.— : 2015.— 36 ¢.— Pexxum
nocryma: http://www.iprbookshop.ru/18271.html. — 5B5C «IPRbooks»

2. I'paxkmanckuii mpoueccyalibHbId  Kojeke Poccuiickoit ®eneparuu [ I7IEKTPOHHBIN
pecypc]/ — DNEeKTpOH. TEKCTOBBIC JJaHHBIC.— : DJIEKTPOHHO-OnOmroreunas cuctema IPRbooks,
2017.— 157 c.— Pexum mocryma: http://www.iprbookshop.ru/1247.html. — DBC «IPRbooks»

3. TpynoBoii xoxekc Poccuiickoii ®denepanuu [DIeKTpOHHBIH pecypc]/ — DIEKTPOH.
TEKCTOBBIC JaHHBIC.— : DIIEKTPOHHO-OnOInoTeunas cucrema IPRbooks, 2016.— 226 ¢.— Pesxxum
nocryna: http://www.iprbookshop.ru/1251.html. — 3BC «IPRbooks»

4. OK 011-93. Obmepoccuiickuii kiaccupukaTop yrnpaBIeHYECKOH AOKyMeHTauuu. M.:
3n-Bo CTaHIapToB,1994. — Pexxum JoCTyma:
http://www.consultant.ru/document/cons_doc_LAW_ 43631

a) OCHOBHAas1 JINTeparypa:

5. Kanppamuna, E. A. ®unancoBbiii MeHekMeHT: yueOHuk / E. A. Kanapammna. — 2-e
m3a. — CapatoB: Al [Iu Op Menua, 2019. — 200 ¢. — ISBN 978-5-4486-0461-4. — Tekcr:
ANEKTPOHHBIA // DnekrpoHHO-OubOmuoTeunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/79827.html . — Pexxum mocrtyna: s aBropusup. [lons3oBaTeneii

6. KopoOGeitnukosa, E. B. ®unancer: yuebHoe nocodue / E. B. KopobGeitnukosa, T. B.
XKupnosa. — Camapa: Camapckuil rocyapcTBeHHblli TexHuueckuil yHusepcuter, ObC ACB,
2020. — 240 c. — Texkct: 31eKTpoHHBIN // DnexkTpoHHO-0ubnmoTeynas cucrema [PR BOOKS:
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[caiiT]. — URL: https://www.iprbookshop.ru/105087.html — Pexxum mocryma: juis aBTOpu3Hp.
ITonp3oBarenen

7. CrporonoBa, E. 1. ®uHaHchl M KpeauT: ydeOHOE mocoOue Uit OOydaromMXcs I10
HaIPaBJICHUIO MOATOTOBKH OakanaBpuara «Menemkment / E. . CtporonoBa. — Kpachonap,
Caparos: KOxHbIit nHCTUTYT MeHemKMeHTa, All [Tu Dp Menua, 2018. — 88 ¢. — ISBN 978-5-
93926-316-0. — TekcT: 2MeKTpoHHBIH // DekTpoHHO-OMOMMoTeyHas cuctema [IPR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/78049.html . — Pesxum noctyma: st aBTOpU3HP.
I10JIb30BaTEIEN

8. Dxonomuka: yuebHoe ocoome / P. A. Namnaxmeros, H. I'. Cokonosa, 3. H. Tuxonosa [u
ap.] ; mox penakiueit P. A. INanmnaxmeroBa. — Mocksa: Aii [lu Ap Menua, 2021. — 370 ¢. —
ISBN 978-5-4497-0762-8. — TekcT: 2MeKTpOHHBIN // DIeKTpoHHO-0MOMoTeuHas cucrema [PR
BOOKS: [caiit]. — URL: https://www.iprbookshop.ru/99375.html — Pexum moctyma: st
aBTOpU3Mp. mosk3oBareneii. - DOI: https://doi.org/10.23682/99375

9. lllennpuxora, O. O. DKOHOMHUKA TMpeaNpPUHIUMATENBCTBA: yuyeOHoe mocodue / O. O.
Hlennpukosa, . B. Kabnamosa. — Mocksa: Aii [Tu Ap Menua, 2021. — 100 c. — ISBN 978-
5-4497-1129-8. — TeKcT: >NMeKTPOHHBIN // DnekTpoHHO-OnOmmoreunas cucrema [PR BOOKS:
[caiiT]. — URL: https://www.iprbookshop.ru/108359.html — Pexxum gocryma: s aBTopu3mp.
[Tonws3oBarenen

0) 10MOTHUTEIbHAS JTUTEepaTypa:
1. Koctsena, E. B. OtpacneBsie punanchl. TeopeTrueckue ocHOBBI: yueOHoe nocodue / E.

B. KocrtseBa, H. WM. AxcenoBa. — Hoocubupck: HoBocubupckuii rocymapcTBeHHbIN
TexHudeckui yauBepcuteT, 2019. — 95 ¢. — ISBN 978-5-7782-4031-5. — TekcT: 35eKTpOHHBII
//3nexTpoHHO-0NOIMOTEeYHAs cucrema IPR BOOKS: [caitT]. — URL.:

https://www.iprbookshop.ru/99201.html — Pesxxum gocTyma: uist aBTOPU3UP. MMOJIb30BaTEIEH

2. byposa, E. 0. I'ocynapcTBeHHbIe 1 MyHUIIMTIAIbHBIE (puHAHCHL: TIpakTukyMm / E. 1O.
Bbypoga, O. O. Ckps6un. — Mocksa: Uznatensckuii [Jom MUCuC, 2020. — 104 ¢. — Tekcr:
ANEKTPOHHBIM // DnekTpoHHO-OubOnmoreunas cucrema IPR BOOKS: [caiit] — URL:
https://www.iprbookshop.ru/106706.html — Pexwum pocrtyna: mis aBropusup. Iloas3oBareseit

3. Baccepman, Hoam ['maBHass kHura ocHoBatenst OuszHeca: Koro Oparb ¢ coOoi, Kak
JeNUTh MPUOBLIb, KaK paclpeaesaTh POJIU U APYrue BOMPOCHI, KOTOPHIE HAZ0 PEUIUTh C CaMOTro
Hayana / Hoam Baccapa; nepeson T. I'yrman. — Mockga: Anbsninna [Tabmumep, 2019. — 368 c.
— ISBN 978-5-9614-4445-2. — TekcT: 3JIEKTPOHHBIN // DIEeKTpOHHO-OMONMMOTEeUHas CUCTEMa
IPR BOOKS: [caiit]. — URL.: https://www.iprbookshop.ru/82758.html — Pexxum mocryma: ms
aBTopusup. Ilonb3oBareneit

4, Xapos, JI. ®unancoBoe moaenupoBanue B Excel / JI. XKapoB. — Mocksa: AnbpnuHa
[Ma6mumep, 2019. — 176 c. — ISBN 978-5-9614-0885-0. — Tekcrt: S3JIEKTpOHHBIA //
DNeKTPOHHO-OUOINOTeUHAs cucrema IPR BOOKS: [caliT]. — URL:
https://www.iprbookshop.ru/82372.html . — Pesxum moctyma: st aBTOPU3HP. MOJIb30BaTENCH

5. ®UHAHCOBOE MPABO: MPAKTUKYM: YueOHO-METOANYECKOE Mocodue i OakanaBpuara /
M. ®. Usnuera, A. C. I'ypkun, A. B. Em [u 1p.]; noa penakmueit M. ®@. MBiaueBoit. — 2-¢ u3.
— Mocksa: Craryr, 2019. — 212 c. — ISBN 978-5-8354-1574-8. — Tekct: 31eKTpOHHBIH //
DNeKTPOHHO-OMOIHOTeUHAs cucrema IPR BOOKS: [caiiT]. — URL:
https://www.iprbookshop.ru/94634.html . — Pexum noctymna: st aBTOpU3UP. TOJIb30BaTEICH

7.2. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu «AHTEpHET»,
He00XO0AMMBIX /15l IPOBEIeHUS MPAKTHKH

1.9nexkrpoHHo-0ubOMMoTeuHas cuctema «IPRbooks» http://www.iprbookshop.ru.

8. MaTepuaIbHO-TeXHHYECKOe odecrieyeHHe MPOU3BOJACTBEHHO NPAKTHKH
[IpousBoAcTBEHHAss:  TEXHOJOTHYECKas  (IIPOEKTHO-TEXHOJOTMYECKas)  MpaKTHKa


https://www.iprbookshop.ru/105087.html
https://www.iprbookshop.ru/78049.html
https://www.iprbookshop.ru/99375.html
https://doi.org/10.23682/99375
https://www.iprbookshop.ru/108359.html
https://www.iprbookshop.ru/82758.html
https://www.iprbookshop.ru/82372.html
https://www.iprbookshop.ru/94634.html
http://www.iprbookshop.ru/
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IIPOBOJUTCS. B OpPraHM3alMsIX, OCHALIEHHBIX COBPEMEHHBIM OOOPYIOBAaHMEM U TEXHUUYECKUM
CpeACTBaMU, HCIIOJIB3YIONIUE COBPEMEHHbBIE HH(POPMAIIHOHHBIE TEXHOJIOTHUH.

Paboyee mecTo mpakTuKaHTa U 000PYJOBAaHUE JOHKHO COOTBETCTBOBATH JICHCTBYIOIIUM
CaHWTAPHBIM MOKAaPHBIM HOPMaM, a TaKXKe TPeOOBAHUSAM TEXHUKH O€30MaCHOCTH.
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