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PABOYASI IPOTPAMMA YYEBHOI IPAKTUKHA
(O3HAKOMMWTEJILHAS)

1.001ue moso:xxeHust
1.1. Hean 1 32124 03HAKOMHUTEJIbHON NMPAKTUKHA

VYueOHas mpakTHKa (03HAKOMHTENbHAs) (najsiee — ydeOHas NpaKTHKA) HalpaBlicHa Ha
o0ecrieyeHne HeMpPepbIBHOCTH, I1OCIEI0BATEIbHOCTH U BCECTOPOHHOCTH OBJIAJICHUS CTYICHTaMHU
npodeCCHOHATBHON AeSTEIbHOCTHIO, TIO3BOJISIET UM TOJXYYUTh MPAKTHUECKUE 3HAHUS U HABBIKU
paboThI 110 npodeccuu, COAEUCTBYET 3aKPEIIICHUIO TEOPETUYECKUX 3HAHUH.

Ienn y4eOHOM NPAKTHKH:

- 3aKpeIUIeHWEe TEOPeTHMUYECKMX 3HAHWM, IOJIY4YEHHBIX IpH H3Y4eHUH O0a30BBIX
JUCLUILINH;

— pa3BUTHE U HAKOIUIEHUE CIEIMAJIbHBIX HaBBIKOB, U3y4YE€HHE M y4yacTue B pa3paboTke
OpPraHU3alMOHHO-METOAMUYECKUX U HOPMATUBHBIX JTOKYMEHTOB AJIs PELICHUs OTAEIbHBIX 3ahau
110 MECTY ITPOXOKIACHUS IIPAKTUKH;

— HU3Y4YECHHME OPTaHM3aLMOHHOM CTPYKTYpPbl TOCTUHUYHOIO MPEAIPUATUS U IEUCTBYIOIIEH
B HEM CHCTEMBI YIIPABJICHNUS FOCTUHULBI;

— O3HAKOMJIEHHE C COJIEpP’)KaHHEM OCHOBHBIX pabOT M MCCIEIOBAaHUM, BBIIOJIHSAEMBIX B
TOCTUHUYHOM KOMILIEKCE.

3agauu y4eOHOI NPaAKTUKH:

— (opmupoBaHue y o0yyaromuxcs COOTBETCTBYIOLIUX YHUBEPCAIbHBIX,
o0ienpogeccuoHaNbHbIX KOMIETEHIUH;

— 3aKpervieHue, yriayOJeHWe U pacUIMpeHHE TEOPETUUYECKUX 3HAHUM, YMEHMU U
HaBBIKOB, MTOJIyYE€HHBIX 00yUYarOIIUMUCS B IIPOLIECCE TEOPETUUECKOTO 00yUEHUS;

— 0CO3HaHHE MOTHBOB M IICHHOCTEH B 30paHHOM npodeccuw;

— O3HAaKOMJIEHME M  YCBOEHHME  METOJOJOTMH U TEXHOJOTMU  pEeIleHUus
poeCCHOHANIBHBIX 3a71a4;

— O3HaKOMJIEHHE C OOIIMMHU NMPUHIMIIAMH FOCTHHUYHOTO MPEANPHUITUS U CTPYKTYpOH
yIpaBICHUS Ha NPEANIPUATHH;

— O3HaKOMJIEHHE C MH()OPMAlMOHHOW CHUCTEMONM TOCTMHUYHOTO TMPEANPUATUS U
TEXHOJIOTHSMU /7Sl TOJIEPIKKHU MPUHATHUS YIIPABICHYECKUX PEIICHUN;

— cb6op uHpopManu, HeOOXOAUMOM /711 TOATOTOBKU OTYETa, MPUOOPETEHHE HABBIKOB
1o 00paboTKe U aHAINU3Y IaHHBIX.

— II0Ka3aTh pOJib MEHEKEepa U CHELUPHUKY €ro AesITeIbHOCTH B TOCTUHUYHOM OM3HECE;

— O3HAaKOMHUTb C OCHOBHBIMH JOKYMEHTaMH, PEINIAMEHTUPYIOIIUMHU JEATEIbHOCTD
OpraHH3aIyHy.

3amaun y4eOHOW TPAKTUKH COOTHOCSATCA CO CIEOYIONIMMU BHJAAMH M 3a7adamMu
npodeccnoHaIbHOM JesTenbHocTH, onpeaensteMbivu @I'OC BO no HampaBiieHHIO MOATOTOBKU
43.03.03 — «I'ocTHHHYHOE IETO»:

— OpraHu3allOHHO-YIPaBICHUECKUH.

1.2. MecTo y4eOHOIi (03HAKOMUTEIbHOI) NPAKTHKH B CTPYKTYpe 00pa3oBaTeIbHOI
NporpamMmbl 0aKajgaBpuaTa

VYuebnas mnpaktrka BXoauT B brok 2«lIpaktuka» (b.2) o0pa3oBaTenbHONW MPOrpaMMbI
OakanaBpuata o HanpasieHnto 43.03.03 — «["ocTHHHYHOE J1e710%», HAPAaBICHHOCTH (TIPOQHIIH)
«ocTuHUYHAS  JEATEIBHOCTH» M TPEACTABISET CcOOOW BHUA  y4eOHBIX  3aHATHH,
HEMOCPEJCTBEHHO OPHEHTHUPOBAHHBIX HA MNPOPECCHOHATBHO-TPAKTUUYECKYI0 MOJArOTOBKY
oOydJaronmxcs.

JUis IpOXO’KJeHUsT y4eOHOM MpakTHKH OO0ydarolluecs HCMONb3YIOT 3HAHUS, YMEHHS,
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HaBBIKH, CIIOCOOBI JIEATEILHOCTH U YCTAHOBKHU, C(HOPMUPOBAHHBIE B XOJI€ U3YUEHUs NPEIMETOB
«OKOHOMHMKa oOpraHuzauum», «MapKeTUHr opraHu3zauuii  cdepsl TOCTENPUHUMCTBA U
oOmecTBeHHOro  nuraHus», «lIpengnpuHumarensctBo B cdepe  TOCTENIPUMMCTBAY,
«CrangapTuszanus, cepTHQHUKanUsg U KOHTPOJb KauecTBa YCIyr B cdepe rocTenpuuMCTBa U
oOmiecTBeHHOro  nuTaHus»,  «HpOpMALMOHHO-KOMMYHUKAaTUBHbBIE  TEXHOJIOTMU B
npodecCHOHATBHON AedarenbHoCTH», «lIporHo3upoBaHre M IJIAHUPOBAHUE JAEATEIBHOCTU
opraHu3zanuii B cepe rocTenpuuMCcTBa U JIp.

OCHOBHBIE HABBIKH, TIOJY4YE€HHBIE B X0J1€ MIPOXOXKICHHUS y4eOHOW MPAKTHUKH, MOTYT OBITH
UCMOJIb30BaHbl B JajbHEHIIEM I@pU M3y4eHHUU OJOKa JUCLUUIUIMH BapuaTHUBHOIO OJoOKa
JUCLUTUIMH, a TAaKXKe MPU MPOXO0XKICHUN OPTaHU3aI[MOHHO-YIPABICHUYECKOW MPAKTUKH.

[TpakTuka IpOBOIUTCS B OPraHU3ALMUAX, OCYLIECTBIAIOLIEH JESITEIbHOCTD M0 MPOQUITIO
COOTBETCTBYIOLIEH 00pa3oBaTeIbHONM NPOTpaMMbl, W/WIH B NPO(PUIBHOM CTPYKTYpPHOM
HOJpa3/IeIeHUN OpraHu3aluy, NpeHa3HaueHHOM JJIs IIPOBEIEHHsI IPAaKTUYECKON MOATOTOBKH,
Ha OCHOBAaHMHU JOTrOBOpa, 3aKII0YAaEMOr0 MEXIy 00pa3oBaTelNbHON OpraHu3anmued wu
poUIHHOM OpraHu3aIueH.

1.3. O6bem y4eOHOI NPAKTHKH

O61ua;1 TPYAOCMKOCTDb IIPAKTUKU IS CTYACHTOB 06y‘leHI/IH cocTaBiasaeT 12 3a4eTHBIX

enunmil, 432 akageMUUYECKUX YacoB, 8 HeNElIb.
dopma KOHTPOJISI B COOTBETCTBUU C YUEOHBIM IUTAHOM — U (HEPEHIIMPOBAHHBIH 3a4eT.

1.4.
y4eOHOil NPaKTHKH,

Ilepeyens MIaHHpPYeMBIX Ppe3yJabTATOB OO0y4YeHUs] NPUH MPOXOKIEHUHU
COOTHECEHHBIX ¢
o0pa3oBaTeJIbHOM MPOrPaMMbI

INIAHUPYEMBIMH  pE3yJbTaTaMM  OCBOCHUSA

CriocobeH npuMeHsTh
TEXHOJIOTUYECKHE HOBAIH U
COBPEMEHHOE MPOrpaMMHOE
oOecnieueHue B cepe
TOCTENPUUMCTBA U
0OIIECTBEHHOIO ITUTAHN

dopmupyembie IIepeyenb nIaHUpPyeMbIX
KOMIIETEHIM U pe3yJbTaToB 00y4eHHs M0 YUeOHOIl NpaKTHKe
OIIK-1.1. BnageeT u npuMeHsIET COBPEMEHHbBIM
OIIK-1

MPOrpaMMHBIM OOecTieueHueEM B cepe TOCTEIPUUMCTBA U
OOIIIECTBEHHOTO ITUTAHUS

OIIK-1.2 3HaeT u NpUMEHSET TEXHOJOTHYECKHE HOBAIMH B
chepe TocTenPUUMCTBA U OOIIECTBEHHOTO MMUTAHUS

OIIK-2
CriocobeH obecrieunBaTh
BBITTIOJIHCHUEC OCHOBHBIX
GyHKIUN yrpaBIeHHS
MOJIpa3ICICHUSAMUI
opranu3zaiuii chepbl
FOCTerI/II/IMCTBa nu
0OIIIECTBEHHOTO TUTAHUSA

OIIK-2.1 Bnageet 3HaHUSIMH O CTPYKTYPE U OCHOBHBIX
(GYHKIMSAX YIpaBICHUs OPraHU3aK cepbl FOCTENPUUMCTBA
1 OOIIECTBEHHOT'O TUTAHUS

OIIK-2.2 Pemaer 3amaud, CBs3aHHBIE C OOeClEYeHHEM
BBITIONTHEHUS  (YHKIHMA  yOpaBlieHUs  MOJpa3AeNeHUSIMU
opraHu3anuii chepbl TOCTEIPHUUMCTBA W OOIIECTBEHHOTO
MUTAHUS

OIIK-3
CrnocoOeH obecrnieunBaTh
TpebdyeMoe KauecTBO
MIPOIIECCOB OKa3aHUs YCIIyT
B n30paHHOM cdepe
npoecCHOHANBLHOM

OIIK-3.1 IIpoBoaHT aHAIH3 M OIEHKY Ka4eCcTBa MPOIIECCOB
OKa3aHMs YCIyT B cepe rocTenpuuMCTBa U 00IIECTBEHHOTO
IIUTAaHUS

OIIK-3.2 Ynpasnser npoieccoM obecredeHus TpedyemMoro
KadecTBa MPOIECCOB OKa3aHMs yCIyT B M30paHHOM cdepe
poeCCHOHATILHOMN JIeATeIbHOCTH




noTpeoduTeneit u
cobmoieHre TpedoBaHUM
3aMHTEPECOBAHHBIX CTOPOH
Ha OCHOBAHHUU BBIITOJHEHHS
HOPM U TIPAaBHJI OXPAHbI
TpyJa ¥ TEXHUKU
0e30IMacHOCTH

JIESITEIbHOCTH
OIIK-7 OIIK-7.1 Biageer 3HaHMAMM HOPM M IPaBWJI TEXHUKHU
CnocobeH obecreunBaTh 0€301aCHOCTH ¥ OXPaHbI TPYJa
0€301acHOCTb OIIK-7.2 Oob6ecneunBaeTr 0€30MaCHOCTb  OOCITY)KHBaHUS
o0CTy>)KUBaHUS norpedurenen u cobmroieHne TpeOOBaHMI

3aMHTCPCCOBAHHBIX CTOPOH Ha OCHOBAaHUHW BbIIIOJHCHUA
HOPM U IIPaBUJI OXPAaHBI Tpyada U TEXHUKHU 0€e30macHOCTH

1.5. Coaepxanue NPpaKTHKH

Paznener (9Tamne) yueOHoOU

Bunst Tpyno-
Ne | mpakTHKH (MPAKTUKH IO ITOJTYICHUIO T pyA @DOopMBI TEKYIIIETO
yaeOHOM E€MKOCTh
/1 | TEepPBUYHBIX MPO(HECCHOHATBHBIX KOHTPOJIS
" paboThI (B yacax)
YMEHHI U HaBBIKOB)
IMoaroroBUTEILHBII YTAIN
1.1 | UncTpyKTax 10 TEXHUKE BBonHas 2 co0eceoBaHnE
0e30macHOCTH TCKIHSI
1.2 | Beogwas  OGecena CBOUM cobeceroBanue
PYKOBOJWTEIIEM  HAa  COOpaHUU
kadenapel MO Yy4eOHON MpaKTHUKE
(03HAKOMHTEIILHOM)
1.3 | 3nakoMCTBO c MIPOrpaMMoOu cobeceoBaHue

BOIIPOCOB

IOPaKTUKM M TpeOOBaHUSAMH K
oopmiieHHIO €€ PEe3yNbTaToB.
[lomyyeHne  HampaBlIeHHs ~ Ha

HPaKTHKY, WH/IUBU/1yaJIbHOTO
3aJaHMs,  COBMECTHOro Trpaduka
(l1aHa) TPOBENEHUS  MPAKTUKH.
Pemenune OpraHU3al[MOHHBIX




JKCnepUMeHTAIBHBbIN (padounii) ITan

2.1 COop marepuasoB Jyisl BHITIOTHEHUS CPC 128 3amnuch B JHEBHUK

CaMOCTOSITENIFHOTO ~ MCCIICIOBAHUSI.
N3yuenue COOTBETCTBYIOILIEH
JUTEPaTypBI, PEKOMEHI0BaHHOU
PYKOBOIUTENEM Y4EOHOM MPaKTHUKU

(03HAKOMHTEILHO)

2.2 | BoimonHeHne — WHAWBUAYAIBHOTO CPC 128 HaOIro1eHue u
3aaHus B aHaJIM3
OpPraHM3alil  TOA  KOHTPOJEM JeSITebHOCTH
PYKOBOJHTEIS o0ydaromerocs
MIPaKTUKU oT [TpodunbHOI
OpraHu3aluH (BKITIOUAs
O3HAaKOMJICHHE C TpeOOBaHUSAMHU
OXpaHBbI Tpya,

TEXHUKU O€30IacHOCTH, TMOXKAPHOMN
0€30MacHOCTH, a TaKXKe MpaBUIaAMU

BHYTPEHHETO
TPYJIOBOTO PacIOpsIJIKa)
2.3 | OOpaboTka W aHAIM3 IOJTYYCHHOU CPC 112 HaOJI0/IeHUE u
UHpOpMAIH aHamn3
NESATCIIbHOCTH
oOyuaromerocs
3 3aKJIIOYNTETbHBIN ITaIl
3.1 [lonroroBka oTuera Mo y4dyeOHOU CPC 58 OTYeT
npakTUKe (03HAKOMUTEITbHAS)
3.3 | 3ammra oTyera 3auet/o 4 Konrakthas pabora

C IIPCIIoaaBaTCJICM

1.6. ®opMBbI 0TYETHOCTH 110 NPAKTHKE

Texkymuii ¥ TNPOMEKYTOUHBIH KOHTPOJIb 32 BBINOJIHEHHEM 3aJaHUS OCYIIECTBISAET
PYKOBOJUTENb MPAaKTUKA OT OOpa30BaTE€IbHOW OpraHU3alliy BBICIIET0 00pa3oBaHUs, Kak
NPaBUJIO, MPENOAABATENb BhITyCKatoIel kadenpsl, HA3HAYEHHbIH B COOTBETCTBUU C IPUKA30M.

[TpomexyTouHbIMH (pOpMaMM aTTECTAllMM SABISAIOTCS coOece0BaHNUE U pe3ysbTaThl coopa
UH(OPMAlLIMU B ONTUCATENIBHOM U WILTFOCTPATUBHOM BHUJIE.

B nepBbie 1HM yueOHOW MPAaKTUKU PYKOBOAUTENb yUeOHOW MPAKTUKH OTBETCTBEHHBIN 3a
y4eOHyI0 TPAKTUKy OT Kadeapbl NPOBOJUT YCTaHOBOYHBIM KOHTPOJIb MO BCEM OOBEKTaM
y4eOHOI MPaKTUKH.

PerynspHo, B TeueHHME BCero cpoka y4eOHOHW MpPAaKTUKH, DPYKOBOAMTENb Y4eOHOMH
MPAKTUKHU OT KaeIpbl KOHTPOJIUPYET pabOTy CTYJEHTOB HAa MECTaX.

HTOroBbIif KOHTPOJIb Y4eOHOU MPAKTUKU MOABOJUTCS NP 3aIIUTE OTYETA.

2. OpraHu3anmy caMoOCTOSITeIbHOM PadoThI CTY/IEHTOB.

Becy yueOHBIN mpoliecc OT Hayaja HM3y4eHHs W J0 3aBeplIeHHs Y4eOHOro Kypca
paccuuTaH Ha CaMOCTOSITENIbHYIO palOTy CTylIeHTa NOJ pPYKOBOJACTBOM U TMpH MOMOIIU
IIPEIOo1aBaTellsl.

[IpumepHBIii TepedeHb HHAMBUIYATbHBIX 3a/laHui pa3palaThiBaeTcs Ha Kadeape
«MeHeKMEHT» € Y4eTOM XapakTepa 0a3bl ydeOHOW MPaKTUKH.



OcHogeHble yenu, 3a0a4u u 6UObl 0eAmMeabHOCMU NPEOnPUAMUA .

Kparkast xapakTepucTHKa TMpEANpHUATHS, HCTOPHS CO3IaHMS U Ppa3BUTHSA. YCTaB
npeanpustus. KiroueBble nenu  npeanpustus (B T.4.  pBIHOYHBIE, (DUHAHCOBEHIE,
MPOU3BOJICTBEHHBIC, IIEM 10 TMepcoHany u np.). OpraHu3anuoHHO-TIpaBoBas (opma
npeanpusaTis U popma cOOCTBEHHOCTH. MecTo npeanpusTus Ha pblHKE, YUCIEHHOCTh U COCTaB
00CITy’)KUBaEMBIX KOHTHHICHTOB. [1epCrieKTUBBI pa3BUTHS MIPEAIPUSTHSL.

Buewnas cpeoa opzanuzayuu.

OcHoBHBIE (haKTOpPBHl BHEIIHEH Cpenbl, OKa3bIBAIOIINE CYIIECTBEHHOE BIUSHHE Ha
JeSITeIbHOCTh OpraHu3aluu (IpaBOBble, MOJUTUYECKHE, YKOHOMMUYECKHE, AeMorpaduueckue,
HAYYHO-TEXHUYECKHE, IPUPOAHO-TeorpaduiIecKre, COIMaIbHO-KyIbTYPHbIE U IP.).

OcHOBHBIE NOTPEOUTENN MPOAYKUHMU WM yCIyr (Ha3BaHUE OpraHu3aluid, OCHOBHbBIE
TpeOOBaHUs, NPEIbABISEMbIE UMM, HX IJIaTE€XKECNOCOOHOCTh, CHPOC Ha MPOAYKIHMIO WU
ycayru). OCHOBHbIE NOCTaBIIMKM (Ha3BaHWE OpraHM3aluid, YTO OHM HOCTaBIsAlOT). OCHOBHBIE
KOHKYPEHThl (Ha3BaHHWE OpraHu3alui, OCHOBHbIE IIOTEHIMAJIbHBIE BO3MOXXHOCTH, YpPOBEHb
KOHKYPEHIIHH).

VYKaxuTe OCHOBHBIC MPOOJIEMBI M ONACHOCTH JJIS NPEINpPUSATHS, BbI3bIBaeMbIe (haKTOpamMu
BHEIIIHEH cpelibl, ¥ OLIEHUTE UX MOCJIEACTBUS AJIS IPEANIPUITUS B Oy IyLLIEM.

Buympennasa cpeoa opeanuzayuu.

OpraHu3alnrOHHO-TEXHOJIOTHYECKHE aCIIEeKThI JeSITeIbHOCTH HIPEAIPUATHSL.
OpranuzanvoHHasi ¥ NPOU3BOACTBEHHAs CTPYKTypa. OpraHu3anusi padoThl OCHOBHBIX CIIYKO
npeanpusaTus.  UMcIeHHOCTh  NepcoHaja  (OCHOBHBIE — IMOJPA3/eieHUs, YHMCIEHHOCTb
YIIPaBJIEHYECKOTO  almapara, ypOBEHb KBaIM(UKAIWKM MeEHeIKepoB). Vcrmonb3oBaHHe
KOMIIbIOTEPHOM TEXHMKM B oOpraHusauuu pabotbl npeanpustus. OCHOBHasE HOMEHKJATypa
OPOAYKIMHM WM YCIYT (IEpEeYUCIUTh OCHOBHBIE U JOIOJIHUTEJIbHBIE BHJbI MPOJYKTOB WIIU
yCIyr, TNPOU3BOJUMBIE JaHHBIM MpeanpusaTHeM). Macmrabbl HPOU3BOACTBA HPOAYKLHMH
(mpenocTaBieHUs yciyr). XapaKTepUCTHKa KadecTBa MPOAYKUUHU (yCiiyr). YpOBEHb LIEH Ha
OPOAYKLHMIO MM YCIyru (B CpaBHEHHUU C KOHKypeHTamu). CuiibHble M ciaOble CTOPOHBI
JeSITEIbHOCTH OpraHu3aluu.

Tpebosanus, npeovasiiemvie K NpPOPECCUOHANbHBIM U JTUYHOCHHBIM KAYeCmeam
COBPEMEHHO20 MeHedicepa.

OOmme xkadecTBa (MHTYWIMS, YYBCTBO pHCKa M HOpUOBUIM, CcaMOOOpa3oBaHME,
HOBaTOpcTBO M T.A.) PykoBoacTBo mnepcoHanmoM  (TICMXOJIOTMYECKHE  OCOOEHHOCTHU
UH/IUBUYAJIbHOCTH COTPYJHHMKA, COLMAJIbHbIE OCOOEHHOCTH KOJUICKTHBA, HAlMOHAJIbHAs
KYJIbTYpa, KOH(DIUKTOJIOT UL, OpraHu3alus U KOOpIAUHAIUS pabOThl COTPYIHUKOB, ONPEICIICHNE
CIIO)KHOCTH M oObema paldoT, METOAbl MOTHBALMU M T.I.). YMEHHS M HaBBIKH [€JIOBOTIO
oOmeHust, pabota B KoMaH i€ U 60pb0a co cTpeccaMu.

Opeanuszayus 0enonpou3eoocmaa.

OCHOBHbBIE JOKYMEHTBI, PErJaMEHTHPYIOIIHUE JeATENbHOCTh opranuzanuu. CHucok
OCHOBHBIX MCTOYHHMKOB HH(OPMALUMHU IO BBIOPAaHHOMY OOBEKTY HCCIEIO0BaHUS (JIOKYMEHTHI
NPEINPUSTHS, PEKJIAMHBIE TPOCIIEKTHI, HOPMATHBHBIE aKThl; KHUTH, CTaThU B IEPHOAMYECKON
neuyaTH; Matepuaisl Internet u np.).

CopnepxaHue OCHOBHBIX OJTallOB IPOXOXKICHHUS MPAaKTUKU  (ITOATOTOBUTENIBbHBIMH,
UCCIIEIOBATEIbCKUM, AHAINTHUUYECKUH M  3aKIIOYUTEIbHBIN) ONpenesstoTcs IMporpammoi
NPaKTUKH.

B nepuon noaAroToBUTENBHOTO 3TaIa:

- MPOU3BOAUTCA OpraHU3alMOHHOE O(POPMIIEHHE MPAKTUKH, BKIIIOYAIOLIEE HMHCTPYKTAX
[0 TEeXHUKE 0e30IMacHOCTH, 00Iee 03HAKOMJIEHHE ¢ 0a30i MPAKTUKH U MECTOM IMPOXOKJIEHUS
NPaKTUKU;

- oTpezeNsieTcsl MPeaMET HCCIeA0BaHus U KPYr U3yd4aeMbIX TEM MPOTpaMMbl MPAKTUKH,
YCTAQHABJIMBACTCS MOPSJIOK, CPOKH M OOBEMBbl MPOBEACHUS HEOOXOIUMBIX TEOPETHUECKUX HU
AKCIIEPUMEHTAIIbHBIX UCCIIEOBaHUM, HAOIIOICHUA U PACUETOB.

HccnenoBaTenbCKuii ATan BKIKOYAET:



- cOOp W cHCTeMaTH3alui0 HEOOXOAMMOM CTaTUCTHYECKON MH(pOpMaInuu 00 u3ydyaeMom
00BEKTEe, BBISBICHUE €r0 COCTOSHUS, 3aKOHOMEPHOCTU W TEHACHIMH pPa3BUTHUS MOCPEICTBOM
M3YYEHUS HOPMATUBHOM, TJIaHOBOM, OTYETHON U YYETHON JIOKYMEHTAllUU, a TaKXKe MPOBEICHUE
JIOTIOJTHUTEIILHBIX UCCIIEIOBAaHHA TyTEM aHKETUPOBAHHMSI, HAOIIOACHUS H T.II.

AHaAIMTAYECKU 3Tall MPEANOJIaraer:

3aodanue 1. TlpenctaBuTh (MU OTPa3uTh B OTUETE) XAPAKTEPUCTHKY OOBEKTA: MUCCHIO
TOCTUHUIBL, 1E€lb, BHIAbl JEATEIbHOCTH, TMpaBa U OTBETCTBEHHOCTb HPEIIPUATHA.
[To3HAKOMUTBCA C YUPEOUTEIbHBIMH JOKYMEHTAMH, H3YYUTh KOMIUIEKC 3aKOHOAATEIbHBIX
AKTOB, PErYIMPYIOIIUX AEITeIbHOCTh TOCTUHUYHOTO JIejIa.

3adanue 2. VI3yuuThb OpPraHU3alMOHHYK CTPYKTYpPY HCCIEAYEMOr0 TI'OCTUHUYHOIO
npennpustus. [IpoBecTn aHaiM3 OpraHU3allMOHHON CTPYKTYphl yrpaBieHus. OmnpeaenuThb
OpraHu3alMOHHYI0 (POPMY, COOTBETCTBHE €€ LENAM U 33/Ja4aM TOCTHHUYHOTO Hpeanpustus. B
OoTYeTe IO MpPAaKTHKE YyKa3aTb COCTaB MOApa3AeieHuil, X (GYHKIUH, COMNOJAYNHEHHOCTH,
B3aUMOJICHCTBHE, OTpa3uTh OOIIME TMPHHLMUIBI YIPABICHUS KOHKPETHOTO NPEANPHUATHS,
cnenuuKy 0Tpaciu, B KOTOpoi GyHKIIMOHUPYET NpeaIpUsTre.

3a0anue 3. 3HAKOMCTBO W HArjsHOE HaOMIOJEHHE 3a paboTOH CTPYKTYPHOTO
noJpa3ielieHusi, B KOTOPOM OOy4aroUIMiicsl MPOXOAUT IMpPaKTUKY, €ro CTPYKTYpOH,
(GyHKIIMOHATBHBIMUA O0S3aHHOCTSMH COTPYIHHKOB. 3HAKOMCTBO CO CTPYKTYpOil U (pyHKIMSIMH
oT/eNla, B KOTOPOM OOYYarolUWiCs MTPOXOAUT MPAKTHUKY. 3HAKOMCTBO C JIOJDKHOCTHBIMU
UHCTPYKIUSAMU COTPYAHUKOB. OTpaboTaTh HaBBIKM pPabOThl C OyMaXHOW OKyMEHTallueH,
OCYIIECTBUTH 3HAKOMCTBO C JIOKyMEHTOOOOPOTOM B OpraHu3aiuu B 1esoM. OTpasuTh B OTYETE
MECTO JaHHOTO TMOJApa3JeNeHus B OOIIed CTPYKType NPENNpHsITHs, OPraHU3alMOHHYIO
CTPYKTYPY H 33Jauul TIOAPA3/eNCHHsI, B KOTOPOM IIPOXOAMUT ydeOHas MPaKTHKA.

3adanue 4. O3HaAKOMUTHCS C MaTEPUATLHO-TEXHUUYECKUM OOecrieyeHueM paboThl OT/AeNa:
NPUHIUIIAMA B TIPOIeypaMu paboThl ¢ OPTTEXHUKOHW (KOMITbIOTEpaMu, (hakcaMu, MIPHUHTEPAMHU
u T.1.). [IpoBecT OCMOTp M H3y4YeHHE TEXHHUYECKOH O0a3bpl cOopa, XpaHEeHHS M OOpabOTKU
uH(pOpMaLuu B OTIEIIE.

3adanue 5. VI3yunTh 0COOEHHOCTH palOTHI C BXOASIIEH U Ucxoxsmeld napopmanueii B
MOPa3/IeIEHUH, O3HAKOMHUTHCS ¢ OOIIMMHU MPUHIIUIIAMA BeJeHU 0a3 JaHHBIX HA MPEIIPUSTHH.
Hayuutbcst ONnepHpoBaTh OCHOBHBIMH METOAAMU CHOCOOAaMU U CpPEJCTBAMHU IOJYYEHHS,
XpaHeHus, nepepaboTku uHpopManmu. Hayuutbes paboTaTh C BXOJSIIEW U HCXOJSIIEH
JOKYMEHTaIlMe, B TOMYHUCIE KOppechoHAeHUuel otaena. Omucarh JaHHbIE NPOLEAYpPHl B
oTyere.

3aoanue 6. 1103HAKOMHUTBCS CO IUTATHBIM PACHHMCAHUEM PECTOPAHHOTO MPEATPHUSITHUS.
CdopmupoBath MpeACTaBICHUE O MPUHIIUAIIAX U MPO(YECCHOHATBEHO-ITHYECKUX HOPMax pabOThI
B KOJIJIEKTHBE, C(POPMHUPOBATH TOHUMaHHE OCHOB CYOOPIMHAIIMY B TPYIOBOM KOJIJIEKTHBE, HOPM
UCTIOJTHEHUS PACTIOPSHKEHUH, a TakyKe OTpabOTaTh HABBIKM TaliM-MEHEKMEHTA, MO3BOJISIOIETO
peryarpoBaTh BpeMEHHbBIE 3aTpaThl Ha BHIMOJIHEHUE TE€X WM UHBIX 33Ja4 B MpoLIecce TPyAa.

3adanue 7. IlpoBecTn aHaINM3 BHELIHEH cpeabl TOCTHMHMIBI. VM3y4uTh CBSI3UM C KaKUMU
HOJpa3/IeIeHUSIMU THUX OpraHu3aIuii NPUXOTUTCS B3aMMO/IEHICTBOBATh
npennpusTiio (opranuzanum). [IpoBectu aHain3 KOHKYPEHTOB.

3aKIIIOYUTEbHBIHN Tal BKIIOYAET:

- ohopMJICHHE OTYETA IO IPAKTHKE;

- IOJTyYeHHE OT3bIBA PYKOBOJAUTEIISI MPAKTUKU OT OPraHU3aIHH.

KonmgecTBo BpeMeHH, HEOOXOIMMOE IS TPOXO0XKICHHSI STAIOB, CTY/ICHT-

NPAaKTUKAHT OINpeNeNseT CaMOCTOATENBHO C YIETOM PEKOMEHIAINI pyKOBOAUTEINS MPAKTHKH OT
WHCTHTYTA.

3. TpeboBaHus K 0TYETY 0 MPOXOKIEHHH MPAKTHKHU
Ilo wroraM mnpoX0oXKAEHUS NPAKTHUKH CTYIEHT COCTAaBJIAE€T IUCBbMEHHBIH OTYET O
BBINOJIHEHHOM pabore. OT4eT NO/KEH BKIOYATh B ce0s CIENyIOLIUE pas3/ieibl: BBEJCHHE,
OCHOBHAs 4acTb U BBIBOJIBI.



9

1. Bo Bgedenuu CTyAeHT onpenensier Lelb, MECTO U BpPeMsl IPOXOXKICHUS MPAKTUKH, a
TaKXe IOCIICAOBATENIFHOCTh ATAllOB M MECT NPOXOXKICHUS IMPAaKTUKU C IepeyHeM pador,
BBINOJIHEHHBIX B IIPOLIECCE MPAKTHKH.

2. OcHoéHas yacme BKIIOYACT B ce0sI CIACTYIOIIUE TyHKTHI:

- ONMCaHUe OpraHU3aLUY NpoLecca yueOHOM MPaKTUKH;

- HOpPMAaTHUBHO-TIpaBOBast 0a3a: KpaTkas XapaKTEPUCTHKAa OCHOBHBIX 3aKOHOB,
PEryIMpyIOIUX AeSITeIbHOCTD IPEIIPUATHIA;

- OTHMCaHUE BHIMIOJIHEHHBIX paboT M0 TeMaM MPOTPaMMBl;

- OINUCaHME INPAKTHUUYECKUX 3a7ay, PEUICHHBIX CTYIEHTOM 3a BpeMs IPOXOXKICHHS
y4eOHOU MPaKTUKH.

3. BbigoObi: B JTAaHHOM pazjiesie JaeTcsl KpaTKas XapaKTepUCTHKAa 3HAHUH M HaBBIKOB,
MOJIyYEHHBIX CTYIEHTOM BO BpeMs yUeOHOH MPaKTHKH.

BeinonHeHHbI OTUeT npeAocTaBiseTcss Ha Kadeapy s HPOBEPKH MPaBUIBHOCTH
oopMIIeHHS, PETUCTpAlMM M PEUEH3UPOBAHMA. ATTECTallsl MO TPAKTHUKE MPOBOIUTCS B
COOTBETCTBUM C Pa3pabOTAHHBIM PEUTHUHIOM OLICHKH.

OT4yer U JHEBHUK IPOXOXACHUS NMPAKTUKU INPEAOCTABIISIFOTCS JJI HAalUMCaHWUs OT3bIBa
PYKOBOJUTENIO MPaKTUKU. OTYET O MpaKTUKE JOJKEH OBbITh BBHIIOJIHEH B MAIIMHONMCHOM BUJE
10 YCTAHOBJICHHBIM CTaHAapTaM 0(OPMIIEHHS TEKCTOBOM TIOKYMEHTALIUH.

IIpu ¢dopmupoBanur oT4éTa MO MPAKTUKE CIeAyeT CcoOMoIaTh ONpeAeIEHHYIO
MOCJIEI0BATEIbHOCTD PACIIONIOKEHUS MaTepuara:

TuTynbHBIN TUCT
Hampasnenne Ha pakTUKY C OT3bIBOM PYKOBOJUTENSL OT OpraHUu3aluu
Copneprxanue (epeueHb pa3ziesioB U NOJApa3IesioB OTUETA).
Bsenenue.
OCHOBHas 4acTb.
3aKiroueHue.
Criucok auTeparypsl.
IIpunoxenus.
IIpu ocdopmneHun oTyéra MO MpPaKTHUKE HEOOXOIUMO COOIIOAATh  CIeNyroIue
TpeOoBaHUS:

— otuér odopmisercs Ha onHOM cropone nucta A4 (210x297 mm), Genoit Gymaru c
COOJTIIOJICHHEM CIIEAYIOIIMX pa3MEepoB MOJel: BepxHee U HixkHee - o 20 MM, jeBoe noie — 30
MM, TipaBoe moje — 10 Mmwm;

— TabaMubl M WIUTIOCTPALMM JIONyCKaeTcs MpeACTaBIsATh Ha Jucrax (opmata A3
(297x420 Mm);

— TEKCT FOTOBUTCS K paclieyaTke Ha OJIHOM CTOPOHE JINCTa Ha KOMITBIOTEPE;

—  wpudt «TimesNewRoman» 14 pt, MeXCTpOUHBII HHTEpBAJ — MOJTYTOPHBI;

— HavMMEHOBAaHMS pa3/eNIoB PacIoJiaraloTcs MO LIEHTPY CTPOKM O€3 TOUKH B KOHIIE U
HaOupaeTcs NPONUCHBIMU OyKBaMu 0e3 Mo T4EPKUBAHNIA;

— 3aroJIOBKM MOJpa3JesioB HaOupawoTcs ¢ ab3alHOro OTCTyNa CTPOYHBIMU OyKBaMH
(xpoMme nepBoii) 0€3 TOUKH B KOHIIE;

— IIOCJIE HOMEpa pa3jiena U MoApa3/iesia B TEKCTE TOYKA HE CTaBUTCS;

— HE JOIyCKalOTCs IEPEHOCHI B CIIOBAX Pa3JIEoOB U MOIpa3ciioB;

— paccTOsSIHUE MEXK]y 3aroJIOBKaMH U TEKCTOM JIOJDKEH COCTABIIATH JBA MHTEPBAIA;

— CTpaHMIIBI CIelyeT HyMepoBaTh apaOCKuMH nudpamu;

— HOMEp MPOCTABJISIETCS BHU3Y CTPAHMIIBI MO LIEHTPY B Mpeaenax pabodero mosis; Ha
TUTYJIBHOM JIUCTE, HAIIPABJICHNUHU, aTTECTALIMOHHOM JIUCTE U COAECPKAHUM HOMEp CTPAHMIIBI HE
ctaBuTcs. @OpMyIibl cleAyeT BbIIEIATh B OTACIBbHYIO CTPOKY, OTIENsS €€ OT TeKCTa CBOOOAHOM
cTpokoil (cBepxy u cHM3Y). Odopmienue ¢GopMyn NPOU3BOIUTCS NPU IMOMOIIM J1I000T0
penakropa dhopmyin. Homepa dhopmyn ykassiBaroTcs apaOCKUMH 1TU(ppaMu B KPYTIIBIX CKOOKax U
MUMEIOT CKBO3HYIO0 HyMEpaluio;

NN E
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— mnpud OQOpMIIEHMHM TabIWMIl W WUIIOCTpalMid  cleAyeT pPYKOBOJACTBOBATHCS
CIIEYIOIIUMU MTPaBUIIaMHU.

Bce wmmmroctpanuu (kpoMe TaONHIl) B TEKCTE Pa0OTHI HA3BIBAIOTCS PUCYHKAMH, UX
MPEJICTaBIISIIOT Cpasy JKe Mociie YIIOMUHAHKS WU Ha CJeIyIOIIe CTpaHHulIe.

BbINOMHAIOT PUCYHKM YEPHBIMHU YEpHWJIAMU (MAcTOM) WM TYLIbIO, €CJIM OHU HE MOTYT
OBITH MPEJCTABICHBI C TOMOIIBIO KOMITBIOTEPHOU I'pauKK WK B Buje (poTorpaduii.

[Tox m300pakeHHEeM pUCYHKA MPUBOAUTCS CIOBO «PHCYHOK» C yKa3aHHEM IOCJIE HEro
yepe3 uWHTepBal IMdpel (HOMepa) C Toukol mociae Iudpel ¥ ganee (depe3 HWHTEPBaN)
yKa3bpIBae€TCsl Ha3BaHHE pHUCYHKa C 3arjaBHOM OykBbl. [Ipm 3ToM HOMEp W Ha3BaHHE
pacrojararoTcs Ha OJHOM U TOH K€ CTPOKE.

Ilepen pucCyHKOM B TEKCTE OCTaBJISIFOT OJHY CBOOOAHYIO CTPOKY. PUCYyHOK MOymKeH OBITh
pacrosokKeH MO LEHTPY CTPAaHUILIBI, B ab3alle, cojepikalleM PUCYHOK, He IOJDKHO ObITh 3aKa3aHo
OTCTYIla MJIM BBICTyIAa IIEPBOM CTPOKHU. BhIpaBHUMBaHME Ha3BaHUs PUCYHKA IPOU3BOIUTCA I10
neBoMy Kparo. Hymepaiusi pucyHKOB B TeKCTE JOKHA OBITH CKBO3HOM.

IIpumep ogpopmnenus pucynka:

HMuagekec norpeoHuTe IbCKHX I€H
B 2008-2010TrT.

120
118
116

114
112

110
108

106
104
102
100

B % k xekadpio mpomLioroe roja

2008 2009 2010

IIIIIT r1o BceM TOBAPAM H VCJIVIAM

= HTIII npoaoBonbCTEEHHBIX TOBAPOB

Pucynok 1. /lunamuka uHaekca noTpeOUTEeNbCKUX IIeH

[udporoii MaTtepuan peKOMEHIyeTCsl IOMEIIaTh B TeKcTe B BUjae Tadaun. Kaxmas us
HUX JOJKHAa MMETh 3arojOBOK, TOYHO OTpaKaloluil e€ cojepkaHWe U PaCIOJIOKEHHBIA IO
ueHtpy. I[lomemaercsi 3arojgoBOK HEMOCPEICTBEHHO Haj Tabnuieil mocne cioBa Tabmua,
pacIoI0KEHHOTO CIIpaBa OT TaOIHIIBI (C YKa3aHHeM HoMepa TaOuIlbl, 03 TOUKH).

Pacmonararorcst TaGnauIel B TEKCTE Cpa3y TOCJE TMEPBOM CCHUIKM HAa HUX WIH Ha
crenyrolel (3a mepBoi CChUIKOM) crpanuie. OdopMIsSIOTCs TaOMUIBI TakK, KaK MOKa3aHO Ha
npumepe npuBeaeHHor Tabmuier 1 Ha cTp. 10 (mpumep). [lpu mepenoce yacTu TabIUIBI Ha
JpYryI0 CTpaHUIly Ha3BaHHWE MOMEIIAIOT TOJbKO HaJ MEepBOW €€ 4acTblo, a HaJl BTOPOW CIipaBa
numryT «[Ipogomkenue TabauIB ¢ yKkazanuem e€ HoMmepa. Jlomyckaercst pacronaratb TabJIuIly
BJIOJIb JNTMHHOM cTOpoHBI JucTa. ['pady «Homep mo mopsiaky» B Tabnuile He AETarOT.

Ecnm moBTOpsitomuiicss B pa3HbIX CTPOKAX TaOJIUIBI TEKCT COCTOUT M3 OJHOTO CJIOBA, TO
Moclie €ro TMEepBOrO HAaIMMCaHUsS Jaliee JOMYyCKaeTcs 3aMEHSATh €ro KaBblukamu. Eciam TekcT
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COCTOMUT U3 ABYX WU bonee CJIOB, TO €I'0 MOKHO 3aMCHATH CIIOBAMH «TO XKE», a NaJICC 3aMCHATH
KaBblyKaMH. CTaBUTh KaBBIYKH BMECTO MMOBTOPAOIINXCSA LII/I(bp HC JOIMYyCKacTCA.

Ecmu TaGJ’II/IHa 3aMMCTBOBAaHA HUJIK paCCUMTaHa 110 JaHHBIM CTaTUCTUYCCKOT'O €KCTOJHUKA
WM APYTOro JIUTCPATypHOro HCTOYHHUKA, HAAO 00s13aTeNBHO ACJIaTh CCBUIKY Ha MCPBOUCTOYHUK

(cm. mpumep Tabmuna 1).

Ilpumep opopmnerus mabauywl

Tabmuna 1
Houns rocynapctBennoro goira B BBII B pa3zButeix crpanax G-20
B 2007-2015 rr., %
Crpanbl 2007 2009 2010 2011 2015
(daxr) (paxt) | (ouenka) | (mporHo3) | (mporH
03)

G-20 — pa3BUTHIC IKOHOMUKH 77,9 96,9 104,4 108,8 117,1
SAnonus 187,7 217,7 227,1 234,6 250,0
Uranus 103,4 115,8 118,6 120,5 124,7
CIIA 62,1 83,2 92,6 97,4 109,7
OpanHnms 63,8 77,4 84,2 88,6 94.8
BenukoOpuranus 441 68,2 78,2 84,9 90,6

Hemounux: IMF World Economic Outlook. 2010. April. [DnexTponHslii pecypc]. — DmekTp.
nanH. — Pexxum nocryna: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCaThCsl Ha TabJHILy, TO CIEAYeT yKa3aTh HOMEp TaOIHUIIbI
Y CTPAaHMILy, HA KOTOPOM OHA pacCIOIOkKEHA.

Ilpunoscenua noMenmaroT 3a CHUCKOM JIMTEPATypbl B MOPSAAKE YIOMUHAHUS HX B
OCHOBHOM TekcTe. Kaxxnoe NMpuiokeHue cleAyeT HauYMHaTh ¢ HOBOM CTPAaHMIIbI C YKa3aHUEM
HaBepxy crpasa ciioBa «IIpunoxenue».

[Tpunoxxenus o003HAYAIOTCS 3ariaBHBIMU OyKBaMU pyccKoro andaBuTa, HauMHAsA C A.
[Tocne cmoBa  «llpmmokeHue»  OMHKHA — clefoBaTh  OykBa,  OOO3Ha4amm@as  €ro
MIOCJIE0BATENBHOCTD.

Pa3paboranHble CTYAEHTOM JIOKYMEHTbHI, UMEIOLIME CAaMOCTOSITEIbHOE 3HAu€HUe U
NOJJIE)KAIIUE HCIOJHEHUI0 B COOTBETCTBMM C 33JaHMEM M HOPMAaTHBHO-3aKPEINIEHHBIMU
TpeboBaHusIMU (OyXraaTepckue OTYEThl W OallaHCOBBIE JIOKYMEHTBI, KaJpPOBBIE TOKYMEHTHI,
rpaduku padoT, paszaensl PUHAHCOBBIX, MAPKETUHIOBBIX U MPOU3BOJCTBEHHBIX IUIAHOB U T. II.),
IIOMEIIAIOT B IPWIAraéMyr K TEKCTOBOM YaCTH MAamnKy € COOTBETCTBYIOWIEH omnuchro. [Ipu
HaJIMYUM ayauo - WIA BHJIEOMATEpPUAIOB M MAaTEPUATIOB B IEKTPOHHOM BHJE UX HOCHTEIU
pa3MeIaroT B KApMaHE 3TOM JKe MarkKy.

Hamume rpaduueckoro marepuana sipisieTcss HEOOXOIUMBIM YCIIOBUEM €€ HalucaHHus. ITOT
Mareprar MOXKET ObIThb IPEICTaBIEH B BUAE CXEM, PUCYHKOB, TaOiHll, IpagUKOB U JHarpamm,
KOTOpbIE JIOJDKHBI HArSIIHO MJUIIOCTPUPOBATh M TOJATBEPXKAATh OCHOBHYIO 4YacTb paOOTHI.
I'papryeckuit MmaTepuan MOXKET OMEIIATHCS MIIM B OCHOBHOM TEKCTE, WM (€CJIU OH MPE/ICTABIIEH B
dopmare, OonblieM, yeM A4) BBIHOCHTHCS B HpuiloXkeHus Kk pabote. [lepeuens rpaduyeckoro
Marepraia yCTaHaBJIMBAETCs B 33/1aHUM Ha PAKTHKY.

PexomeHyeTcst pesICTaBlIATh eIMHBIN CIIUCOK JIMTEpaTyphl K padore B neiaoM. CHcok
00s3aTeNbHO JOJIKEH OBbITh MpoHyMepoBaH. KaXkIplii MCTOYHUK YINOMHHAETCS B CHHCKE OJUH
pas3, BHE 3aBUCUMOCTH OT TOT'0, KaK 4aCTO Ha HETO JIETAeTCs CChIIKA B TEKCTE PaOOTHI.

HaubGonee ymobHbIM siBIIsieTCs an(aBUTHOE PACIOIOKEHUE MaTepuaja, Tak KaKk B ATOM
cilyyae NMPOU3BEJICHHsI COOMPAIOTCS B aBTOPCKUX KOMIUIeKcax. IIpousBeseHuss OAHOTO aBTOpa
paccTaBisiOTCA B CIIUCKE MO ajaBUTY 3ariaBHil.

OdunmanbHple JTOKYMEHTBHI CTaBsATCS B Hayalle CHHCKa B OIPEAEICHHOM IOpSIKE:
Koncturymuu; Kopnekcbr; 3akonsl; Ykasel [lpesunenta; Iloctanomnenust IlpaButenncTBa;
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JIpyrue HOpMaTUBHBIE aKThl (MHCbMa, MPHUKA3bl U T.A.). BHYTpH Kaxa0H TPYIIbl TOKYMEHTHI
pacroararoTcs B XpOHOJIOTHYECKOM MOPSJIKE.

JIuTeparypa Ha MHOCTPAHHBIX SA3bIKaX CTABUTCS B KOHLE CIIMCKA IOCIIE JUTEpaTyphl Ha
PYCCKOM si3bIKe, 00pa3ys IOTOJHUTEIbHBIA anpaBUTHBIA psa. g KaXIoro JOKyMEHTa
MPEyCMOTPEHBI CIIEAYIOIINE 3JIeMEHThl Oubnuorpaduyeckoil XapakTepUCTUKU: (QamMuius
aBTOpa, WHULHUAJIBI, Ha3BaHHE; II0J3aroJIOBOYHBIE CBeaeHus (yueOHUK, ydeOHOe mocobue,
ClIOBapb M T.1.); BBIXOAHBIC CBEACHHUS (MECTO W3JaHUSA, U3JATENIbCTBO, TOJl HU3JIaHUs);
KOJIMYECTBEHHAS XapaKTepUcTUKa (00I111ee KOJTMIEeCTBO CTPAHUI] B KHUTE).

CchUIKM Ha MCTOYHMKM M HAyYHYIO JIMTEpPaTypy, UCIOJIB3YEMYHO B TEKCTE, CIEAYET
0(pOpPMIISITh B COOTBETCTBUU C TMPABUIOM OGOPMIICHHS CITMCKA JUTEPATYphl MOCTPAHUYHO, T.C.
BHU3Y cTpaHuIbl ¢ ykazanuemM ®UO aBTopa, Ha3BaHUs paOOTHI, U3/1aTENbCTBA, I'0/1a BBIITYCKA U
CTpaHULIbl, C KOTOPON LUUTUPYETCA MaTEpPHUal.

BoimonHeHHbll OoTYeT mpenocTaBisieTcss Ha Kadeapy UIsl MPOBEPKU MPaBUILHOCTH
0 OPMIICHHUS, PETUCTPALIUU U PEIICH3UPOBAHHUS.

4. Ilepeuyenb y4eOHOI JIuTepaTypsbl U pecypcoB ceTH « AHTepHeT», HeOOXOAUMBIX JIS1
NpOBeeHHs NPAKTHKH

4.1. IlepevyeHb OCHOBHOW H JOMOJIHUTEIbHON Y4e0HOIl JTUTEpPaTyPhI, HEOOXOTUMOIT
JJISl IPOBeeHUs PAKTUKH

HopMmaTtuBHas autepartypa

1. Koncrurymus Poccutickoit @enepanuu (¢ mompaBkamu ot 30 gexadps 2008 r., 5
despanst 2014 r.) [DnekTpoHHBIN pecypc]/ — DneKTpoH. TeKcToBble gaHHble.— . 2015.— 36
c.— Pesxxum mocryma: http://www.iprbookshop.ru/18271.html.— 5BC «IPRbooks»

2. I'paxxmanckuii mporeccyanbHbI Konmeke Poccuiickoit ®enepanuu [ DIeKTpOHHBIN
pecypc]/ — DIEeKTpOH. TeKCTOBBIE JIaHHbIE.— : DJIEKTPOHHO-OnOroreunas cucrema IPRbooks,
2017.— 157 c.— Pexum gocrymna: http://www.iprbookshop.ru/1247.html.— 9B5C «IPRbooks»

3. TpynoBoii konekc Poccuiickoit denepanuu [DneKTpOHHBI pecypc]/ — DIEKTpoH.
TEKCTOBBIE JaHHBIE.— : DIEKTpOHHO-OmOmmoreuynas cuctema IPRbooks, 2016.— 226 c.—
Pexxum noctyma: http://www.iprbookshop.ru/1251.html.— 5BC «IPRbooks»

4. OK 011-93. OOmmepoccuiickuii KiiacCuPuKaTop yrnpaBIeHYECKON JOKyMEHTAIuu. M.:
H3n-80 cTaHaapTos,1994. — Pexxum
noctyna:http://www.consultant.ru/document/cons_doc LAW_43631

OcHoBHas JiMTEpaTypa:
1. YnanoBa, Y. b. MeHemKkMeHT B TYpHCTCKOM HHAyCTpUM: ydeOHOe mocobue Juis

OakamaBpoB / U. b. Ynmanosa, H. A. Yaamosa, E. A. Mammunackas. — 3-¢ u3zn. — Mocksa:
HamkoB u K, At [Tu Op Meaua, 2021. — 255 c. — ISBN 978-5-394-04360-4. — Tekcr:
JIEKTPOHHBIA // DnekrpoHHO-OMOmmoTeunas cucrema IPR  BOOKS: [caiir]. — URL:
https://www.iprbookshop.ru/102274.html . — Pexwum noctymna: mis apropusup. [lons3oBareneit

2. NBanunosa, C. B. DKOHOMHKA TOCTHHHYHOTO TMPEANPHUSATHS: ydeOHOE mocodOue s
0akanaspos / C. B. IBannmoBa. — 5-e¢ u3zn. — Mocksa: Jlamkor u K, Aii [Tu Dp Menua, 2023.
— 213 c¢. — ISBN 978-5-394-05151-7. — Tekcr : onekrponusii // Iludposoit
00pazoBarenbHbIN pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/124098.html

JlonosiHUTEIbHAS JIUTEPATYypa:

1. Memuk, C. ['ocTHHUYHBIN OU3HEC: y4eOHUK JUIS CTYJIEHTOB BY30B, O0Y4aIOLIUXCS 10
cnenuanbHocTsM cepsuca (230000) / C. Mennuk, X. Uurpam ; nepesog A. B. IlaBnoB. —
Mocksa: FOHUTU-AAHA, 2017. — 240 ¢. — ISBN 5-238-00792-2. — TekcT: 3JIeKTpOHHBIH //
DNEeKTPOHHO-ONOIMOTeYHAs cucremMa IPR BOOKS: [caiiT]. — URL:


http://www.iprbookshop.ru/18271.html
http://www.iprbookshop.ru/1247.html
http://www.iprbookshop.ru/1251.html
http://www.consultant.ru/document/cons_doc_LAW_43631
https://www.iprbookshop.ru/102274.html
https://www.iprbookshop.ru/124098.html
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https://www.iprbookshop.ru/71186.html — Pexxum noctymna: mist aBTopusup. [lonb3oBareneit
2. Pynenxo JILJI. CepBucHas nesTenbHOCTh: yuyebHoe mocobue/ Pynenko JIJIL.— M.:
Hamkos u K, At I[Tu Op Menua, 2017.— 208 c. http://www.iprbookshop.ru/57229.

4.2. llepeyenn pecypcoB MH(POPMALMOHHO-TeIeKOMMYHHKALMOHHOI ceTH « MHTepHET»,
He00X0AMMBIX LISl OCBOCHHUS JMCHUTIIMHBI

DekTpoHHO-0MOHOoTeuHast cuctema «IPRbooksy (http://www.iprbookshop.ru).
denepanbHOe areHTCTBO Mo Typu3my (http://www.russiatourism.ru).
Coo06iecTBo podeccronanoB roctuanyroro ousneca (http://www.frontdesk.ru).
[Mepseiit Kiny6 I[Tpodeccuonanos N'ocrenpunmctsa (http://www.comfortprofi.ru).
[Topran nmpo roctuanyHkIi cepsuc (http://prohotel.ru).
Meua-pecypc Aasi BIaCbLEB, YIPABISIOMUX H CICHAIUCTOB TOCTHHHYHOTO
ousneca «CoBpeMennsiii otenby (http://www.hotelexecutive.ru).

7. Toptan rocrunnunoro 6usHeca HOTELLINE (http://www.hotelline.ru).

8. IlyreBomutenp mo orensim «Hotelstop.ruy» (www.hotelstop.ru).

9. T'octunrnunsiii 6usHec Poccun (http://turgostinica.ru).

ogakrwdE

5. MaTepunanbHO-TeXHHYecKOe o0ecnieyeHre y4eOHOH NPAKTUKH

VYyeOHass TMpakTUKa MPOBOAMTCS B OPTraHU3ALUAX, OCHAIICHHBIX COBPEMEHHBIM
000pyI0BaHHWEM M TEXHUYECKUM CPEICTBAMHU, UCTIOIB3YIOINE COBPEMEHHbIE HH(POPMAIMOHHBIE
TEXHOJIOTHH.

PabGouee MecTo mpakTHKaHTa U 00OPYAOBAHUE JOJDKHO COOTBETCTBOBATH JEHCTBYIOUIUM
CaHUTAPHBIM MOKAPHBIM HOPMaM, a TaKKe TPeOOBAaHUSAM TEXHUKU OE30IMaCHOCTH.


http://www.iprbookshop.ru/57229
http://www.iprbookshop.ru/
http://www.russiatourism.ru/
http://www.frontdesk.ru/
http://www.comfortprofi.ru/
http://www.comfortprofi.ru/
http://prohotel.ru/
http://www.hotelexecutive.ru/
http://www.hotelline.ru/
http://www.hotelstop.ru/
http://www.hotelstop.ru/
http://turgostinica.ru/

14

PABOYAS ITIPOT'PAMMA ITPOU3BOJCTBEHHOM NPAKTUKH
(OPTAHU3ALIMOHHO-YITPABJIEHYECKAS)

Leabp MpaKkTHKM — 3aKpeIUIEHHE TEOPETUYECKUX 3HAHUH, IMOIYYCHHBIX HPU HW3yYCHUHU
0a30BbIX JUCHUIUIMH; MPAKTUYECKOE Yy4yacTUe CTYACHTOB B JEATEIBHOCTH T'OCTHHUYHOTO
NPEANIPUATHS; ydacTHe B pabOTe OCHOBHBIX CIY)XKO M OTJENOB HPEANPUATHH B TOCTHHHYHOM
UHIYCTPUM; YCBOCHHME IIPUEMOB, METOJOB M CIOCOOOB OOpabOTKM, TMPEACTaBICHUS U
UHTEPIIPETAlMU PE3yJbTaTOB IPOBEICHHBIX MNPAKTHUECKUX HCCIEIOBAaHUN; MpPUOOIICHHE K
COLMAIBHONW cpe/ieé TOCTUHUYHOTO MPEINpUATHS; - MPUOOpPETeHNEe NMPAKTUYECKUX HABBIKOB U
KOMITETEHIIHH, a TAKXKE OIbITa CAMOCTOSATENLHOM paboThl B chepe Oyaymiei npodeccnoHaIbHOM
JeSITeIbHOCTH. TIOJTY4YEeHUE TIEPBUYHBIX YMEHHUI U HABBIKOB HAyYHO-UCCIIEA0BATENBCKOM PabOTHI;
cozanne MHHOPMAaMOHHO-aHAIMTHYECKOI 0a3bl O pa3paboTKe KypCOBBIX PadOT M BBITYCKHOM
KBAJTHM(PHUKAIIMOHHOHN paboTBhI.

3aauM NPAKTUKH:

— O3HaKkoOMIICHHE B pPEaJIbHBIX YCIOBUAX (DYHKIIMOHUPOBAHUS KOHKPETHOW OpraHU3aluu
C MMOBCEHEBHOM MPAKTUKOH peann3aniy Npo(ecCHOHaIbHBIX YMEHHH U HaBBIKOB.

— W3y4eHHe OOIIUX MPHHIMIIOB TOCTUHHYHOTO NPEANPUATHS U CTPYKTYPbI YIIPAaBICHUS
TOCTHHUIIEH;

— O3HaKOMJICHHME C HMH()OPMALMOHHOW CHUCTEMOH TOCTHHHYHOTO TNPEANpPUSTHI U
TEXHOJIOTUSMHU IS TOACPKKU IPHHSATHS YIIPABICHYECKUX PEIICHUIA;

— cb6op uH(bpOpMaIMK, HEOOXOAUMON MJIsl TIOATOTOBKM OTYETa, MPHOOPECTH HABBIKH TI0
00paboTKe M aHAIN3Y NaHHBIX.

1.2. MecTo npou3BOICTBEHHO MPAKTHKHU B CTPYKTYpe 00pa3oBaTeIbHOI
NnporpamMmMbl 6aKkajaBpuarTa

ITpousBoacTBenHas:  OpraHu3alMOHHO-YIPABJIEHYECKass  NpPAaKTUKa  OTHOCUTCS K
BapHMaTUBHONW YacTH OCHOBHOM 00pa3oBaTeNbHOM MpOrpaMMbl BBICHIETO 00pa3oBaHUS
(mporpamma GakanaBpuata o HanpasyieHuio 43.03.03 — «['ocTUHHYHOE J€JI0%», HAIPABJICHHOCTh
(mpoduiib) «['ocTUHNYHAS 1ESTEIBHOCTh

ITponsBoacTBeHHas: OpraHu3alMOHHO-YIPABJIEHYECKass IPAKTUKA IPOBOAUTCS IOCIIE
3aBEpUICHUS] U3YYEHHUS COOTBETCTBYIOUIMX TEOPETUYECKUX M MPAKTMKOOPHUEHTHPOBAHHBIX
JUCLIUIUIAH U JIp.

OcCHOBHbIE HAaBBIKM, IIOJIyU€HHbIE B XOJ€ TMPOXOXKJIEHUS IPOU3BOJCTBEHHOM:
TEXHOJIOTUYECKON (IPOEKTHO-TEXHOJIOTMYECKON) MPAaKTUKH, MOTYT OBITh HCHOJb30BAHBI B
JAbHENIIEM MPU OArOTOBKE BBITYCKHOMN KBaTU(UKALOHHON pabOTHI.

[TpakTuka IPOBOIUTCS B OPraHU3ALMUAX, OCYLIECTBISAIONIEH ESITEeIbHOCTD MO MPOQUITIO
COOTBETCTBYIOIIEH 00pa3oBaTeNbHONM MPOrpaMMbl, W/WIM B NOPOPUIBHOM CTPYKTYPHOM
NOJIpa3ieJICHUN OpPraHU3AlMU, IPEIHA3HAYEHHOM I [TPOBEIEHUS IPAKTUYECKON MOArOTOBKH,
Ha OCHOBAaHMM JIOTOBOpA, 3aKJIIOYaeMOro Mexay oOpa3oBaTelIbHOM opraHuzanueil u
npoUIBLHON OpraHU3aIHeH.

1.3. O6beM NpoN3BOACTBEHHON MPAKTHKHU (OPraHU3aNHOHHO-YNPaBJIeHYeCKast)

OO01mast TpyI0eMKOCTh MPAKTUKU COcTaBisieT 18 3aueTHBIX equHuIl, 648 akameMudecKux
yacos, 12 wenens.
®dopma KOHTPOJISI B COOTBETCTBUH C YU€OHBIM IIIaHOM — MU hepeHITMpOBaHHBIN 3a4eT

1.4. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbLTATOB 00yYeHHUsI PH MPOXOKICHUHU
HpOl/I?.BOZICTBeHHOﬁ NMPAKTUKH, COOTHECCHHBIX C INIAHUPYEMBIMHU pe3yjJdbTaTaMU 0CBOCHUA
o0pa3oBaTeIbHON NPOIrPaAMMBbI
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dopmupyemble
KOMIIETeHIIH U

IlepeyeHb MIaHUPyeMbIX
pe3yJabTaToB 00y4eHHs M0 MPOU3BOACTBEHHOI
NPaKTHKe

ITIK-1 Cnocoben k
IJITAHUPOBAHUIO TEKYIIEH
JEeSTEIbHOCTH CTPYKTYPHBIX
MoJIpa3ieICHUI
TOCTUHHYHOI'O KOMILJIEKCA,
OIICHKE U TIJIAHUPOBAHHIO
MOTPEOHOCTEH TOCTHHHYHOTO
KOMILJIEKCa B MaTePHATbHBIX
pecypcax u mepcoHale.

[IK-1.1. BnageeT cTpaTern4yecKUMH U TAKTUYECKUMU
METOJaMH aHaJIn3a MOTPEOHOCTH JIeTapTaMEHTOB (CITYXkKO,
OT/ICJIOB) TOCTHHHYHOTO KOMILJIEKCA B MaTepUATHHBIX
pecypcax u mepcoHaine

[1K-1.2 leMoHCTpHpYET CIIOCOOHOCTH K
CaMOCTOSTEIIbHOMY OCYIIECTBICHUIO IJIAHUPOBAHUS U
OpTraHHU3aINH JIeATEITHbHOCTH JIENapTaMEHTOB (CITYkKO,
OTJIEJIOB) TOCTUHUYHOTO KOMILJIEKCa

IIK-2 CriocobeH k

IIK-2.1

Brnaneer weromamu  (popMUpOBaHHS  CHCTEMBI
OU3HEC-TIPOLIECCOB, Pa3pabOTKU PEryiaMeHTOB U CTaH/IapPTOB
TOCTUHUYHOI'O KOMILJIEKCA

(bOpMHUPOBAHUIO CUCTEMBI
OHM3HEC-TIPOIIECCOB,
pEriiaMeHTOB U CTaHJapPTOB
TOCTUHUYHOTO KOMILIEKCa,
KOOPJAUHAIIMKI ¥ KOHTPOJTIO
JEeSITeIbHOCTH CTPYKTYPHBIX

[IK-2.2 Bnageetr MeToaMu U crioco0aMu OCYIIECTBICHUS
KOOPJIUHAIIMK U KOHTPOJISI, TPOBEICHUS OLIEHKH

3 GEKTUBHOCTH IEATETBHOCTH JETIAPTAMEHTOB (CITyXO0,
OTJIEJIOB) TOCTUHHUYHOTO KOMILJIEKCa

MOJIpa3/IeJICHUI
[1K-3 CriocobeH k [1K-3.1 Brnageer HaBBIKAMH OpraHHW3alid YCTHBIX U
OCYILIECTBIICHUIO MMUCbMEHHBIX KOMMYHHKAIHH c MOTPEOUTEISAMH,

KOMMYHHUKAIUH C HapTHEPaMH, 3aMHTEPECOBAHHBIMU CTOPOHAMH, COOJIIOAAET

HOTpe6I/ITCHHMI/I, ImapTHCpaMu MNPOTOKOJ  ACJIOBBIX BCTPEY U OTHUKET C  YUCTOM
" 3aMHTCPCCOBAHHBIMUA HallMOHAJIbHBIX n KOpHOpaTHBHBIX 0COOCHHOCTEH
CTOpOHaMH B YCTHOI>'I u CO6€C€,Z[HI/IKOB

mUcbMEHHOM (hopme Ha
TOCYJApPCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu u
WHOCTpPaHHOM (BIX) sI3bIKe(aX)

2. Conep:kaHue M CTPYKTYpa NPOU3BOACTBEHHON NPaKTUKH: OpraHn3anmoHHo-
ylpaBJieH4YecKasi IPaKTHKA

[IpakTnueckass TOATOTOBKAa MpU IPOBEIECHUU MPAKTUKU OPraHu3yeTcs IyTeM
HEMOCPEACTBEHHOTO BBIIOJHEHHUS O0YYarOIUMUCS OIpPEeIEHHBIX BUOB paboT, CBS3aHHBIX C
Oynymiei mpodeccHoHaNbHON NEeATeNbHOCTRI0. {1 pyKOBOACTBA MPAKTUKOM, MPOBOAUMON B
MHCTUTYTE, HazHadaeTcsi OTBETCTBEHHOE JIMIO OT MHCTUTYTA M3 4YMCIa COTPYIHUKOB, B TOM
YHClie U3 YKciia IpogeccopcKo-MPeno1aBaTelbCKoro COCTaBa MHCTUTYTA.

Jlist pyKOBOJICTBA MPAKTUKOM, MPOBOAMMOM B MPO(MIBHON OpraHu3alyy, Ha3HA4aeTcs
OtBerctBeHHOE UL OT [IpoduiibHOI opranu3zanyu (pyKoBOIUTENb NPAaKTUKK OT [IpoduiibHoi
OpraHu3aliM), KOTOPBIH JOKEH COOTBETCTBOBATH TPEOOBAHMSM TPYIOBOI'O 3aKOHOJATEIbCTBA
P® o nomycke Kk megarorndeckoi AesTeIbHOCTH. PyKOBOAUTEND MO MPAKTUYECKOW MOJATOTOBKE
OT MHCTUTYTa, OPTraHU3YIOIINUN NPOBEACHNUE NPAKTUKH, Ha3HavdaeTca u3 uncia [II1C nncturyra.
PykoBoauTenb 1o mpakTHYECKOH MOJTOTOBKE OT MHCTUTYTA COrIacoBbIBaeT ¢ OTBETCTBEHHBIM
muoM oT [IpodunbHOM oOpraHuzanMu COBMECTHBIM pabounit rpaduk (TU1aH) NPOBEACHUS
MPAKTUKHU, KOTOPBIN (PUKCUPYETCS] B MHIUBUIyaJIbHOM 3a/I1aHUU.

PykoBoauTensb 1o npakTHYeCKOM MOATOTOBKE OT MHCTUTYTA:

—cocTaBiseT pabouuii rpaduk (TU1aH) MpoBeAEHUs MPAKTHKY;
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—pa3pabaTbiBaeT MHAMBUAYAIbHBIC 3aaHusl JUIsl oOydaromuxcs (OInpeeieHHbIe BUIbI
paboTr, cBs3aHHBIE ¢ Oyaymed mnpodecCHOHATBHON ACATENHHOCTBIO  00YYaromerocs),
BBITIOJTHSEMbBIC UMH B TIEPUO]T TPAKTHKHY;

—OpraHu3yeT ydacTue OOydYaroIIMXCSi B BBIIOJIHEHUH OINPEICIICHHBIX BHUIOB pPadoT,
CBSI3aHHBIX C OyaylIell nmpodeccuoHaNbHON AESITEIbHOCTHIO;

—OKa3bIBaeT  METOJMYECKYI0  TIOMOLIb  OOYYalomUMCS ~ NpPH  BBITOJHEHHUU
WHIWBUAYAIIbHBIX — 3aJaHUil  (ONpeneNieHHBIX BUIOB  pabOT, CBA3aHHBIX C Oy;ymei
poeCCHOHATBHON JEATEIBbHOCTHIO);

—HECeT OTBETCTBEHHOCTh COBMECTHO ¢ OTBETCTBEHHBIM paboTHUKOM IlpodumsHoi
OpraHM3alMy 3a peaju3alui0 KOMIIOHEHTOB 00pa3oBaTelibHOM mporpammbl B (opme
NPaKTUYECKOH TMOJATOTOBKHM, 32 XH3Hb M 370POBbE OOYyYaroIIUXCs, COONIOEHUE MMHU IPABHI
MIPOTUBOMNOXKAPHOI 0€30M1aCHOCTH, TPABHUII OXPAHbI TPYIa, TEXHUKH 0€30MaCHOCTH U CAHUTAPHO-
AMHJIEMHOIOTUYECKHUX TPABHII M TUTHEHHYECKUX HOPMATHUBOB;

—yd4acTByeT B paclpeiesieHuu 0oO0ydaroIuxcs Mmo padouyMM MecTaM M Bujam paldoT B
OpraHu3aIuy;

—OCYIIECTBIISIET KOHTPOJb 33 COONIOZCHHWEM CPOKOB TMPOBEACHHUS TPAKTUKU U
COOTBETCTBUEM €€ COIeP KaHusI TPEOOBAHMSIM, YCTAHOBJICHHBIM 00pa30BaTEIbHOM POTPaMMOii;

—OILICHUBACT PE3YyIbTAThI MPOXOKACHUS TPAKTUKU 00yUYAIOLITIMHUCS.

OtBetcTBeHHOE 1110 0T [IpodunbHOI opranu3anum:

— CO3/1aeT YCJIOBHUS /ISl pealn3aliyd KOMIIOHEHTOB OOpa30BaTENbHOM IMPOrpaMMbl B
dopMe MpaKTHYECKOW TOATOTOBKM, TMPENOCTABIsIET pabdodyre Mecta oOydarommmcs,
o0opy/soBaHHWE U TEXHUYECKHE CpENCTBAa OOy4YeHHs B OO0bEeMe, IMO3BOJSIOUINE BBHIMNOIHATH
onpejesieHHble BHJbI padoOT, CBsA3aHHbIE C OyAylied NpoQeccuoHaNbHON JEeSTENIbHOCTHIO
o0y4aromuxcs;

— TPOBOJIUT MHCTPYKTAX OOYYAIOIIUXCA MO O3HAKOMIICHHIO C TPEOOBAHMUSAMHU OXpaHBI
TPpy/Aa, TEXHUKHA OE€30MacHOCTH, TMOXAPHOH OE30MaCHOCTH, a TaKXKe INpaBWJIAMH BHYTPEHHETO
TPYIOBOTO PACIOpPSIKA U OCYIIECTBISET HAA30p 3a COONIIOIEHHEM OOYYaIOUIUMUCS JTaHHBIX
IPaBuUIT;

— oOecrieuynBaeT Oe30MacHble YCJIOBHUS pealu3aliil KOMIIOHEHTOB 00Opa30BaTeIbHOM
nporpaMMbel B (GopMe MPAaKTUYECKON MOATOTOBKH, BBIMOJIHEHHWE MPABUI MPOTHBOMOKAPHON
0€30MacCHOCTH, TpaBWJI  OXpaHbl  Tpyda, TEXHUKH  OE30MAaCHOCTH M  CAHUTApHO-
SMUAEMUOJIOTMYECKUX TPABUIT U THTHEHUYECKIX HOPMATHBOB;

— 3HAaKOMHUT OOYyYalIIMXCs C TpaBWIAMH BHYTPEHHETO TPYIOBOTO pacCIoOpsIKa,
TpeOOBaHUSIMU OXpaHbl Tpyda, MpaBUIAMH TEXHUKH O€30MacHOCTH U TMPOTUBOIOKAPHOU
6e3omacHocTu [IpoduibHON OpraHM3aIii, HHBIMUA JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMu (TIpu
HEOOXOMMOCTH ),

— 000 Bcex ciIydasXx HapylleHHs OOy4YaloIMMHUCA NPaBUJ BHYTPEHHETO TPYJIOBOIO
pacmopsiika, OXpaHbl TpyAa M TEXHUKH O€30MacCHOCTH COOOMAeT PYKOBOJIUTEIIO IO
NPaKTUYECKOM MOATOTOBKE OT HHCTUTYTA;

— COTJIaCOBBIBACT WHIWBUAyaAJIbHBIC 3alaHusl OOy4aromuxcs (OmpeaesieHHbIE BHUIOB
pabot, cBs3aHHBIE C Oyaymed NpodecCHOHATBHOM NIEATENBHOCTBIO  00yYaromerocs,
BBITIOJTHSIEMBIE B TIPOIECCE MPOXOXKICHUS TIPAKTUKH) U TpadUK MPOXOKICHHS MPAKTUKH,

[Io wroraM mpPOXOXAEHUS TPAKTUKH (B TIOCICAHHWNA JI€Hb MPAKTUKH) BBIIACT
OT3bIB\XapaKTEPUCTHKY O MPOXOKACHUH MPAKTHKHA 00YYarOIIUMCS, MTOIHCHIBAET U OPTaHU3YET
MPOCTaBJICHHE TIeUaTei Ha OTYETHBIX JOKYMEHTaX IO MPAKTHKE.

OOyuaronuecsi, coBMellalIue oOO0y4eHHe ¢ TPYIAOBOH JeATENbHOCTBIO, BIIpaBe
IPOXOJUTh MPAKTUKY TIO MECTY TPYIOBOH JEATEIBHOCTH B CITydasX, €Clid MpodeccrHoHaIbHas
NeSITebHOCTh, OCYIIECTBIsieMas HMH, COOTBETCTBYET TpeOOBaHUSAM 00pa30BaTENbHOM
IIPOTPAMMBI K MTPOBEACHUIO TPAKTUKH.

OOyuaronyecs: B IepHOJ MPOXOKIACHUS TPAKTHKH:
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- BBIIOJHAKT UWHAMBUAYaJIbHbIE 3aJaHusl (IJIaH TPAKTHKH), YTBEP)KICHHBIE
PykoBoauTeneM Mo MpakTHYECKOW MOATOTOBKE OT MHCTUTYTAa U OTBETCTBEHHBIM PaOOTHHUKOM
[TpodunbpHOI OpraHu3aIuy;

- COOJTIOIAIOT MpaBUIIa BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

-coOMI0Aal0T  TpeOOBaHUS OXpaHbl TpPyJa, TEXHUKM O€30MaCHOCTH, IOXKapHOH
0€30I1aCHOCTH, PeXUMa KOH(PHICHIIMATHLHOCTH, TPUMEHIEMOT0 B TPOPUIbHON OpraHn3aliy.

B cnydae ycraHoBieHus (akra HapylleHHs OOy4YarOLIMMHUCS CBOUX OOSI3aHHOCTEH B
NepUOJT OPraHU3aIUH MPAKTHYECKON MOATOTOBKH, pekuMa KoHpuaeHmmanpuoctu, [Ipopunsnas
OpraHu3aiys BIIpaBe MPUOCTAHOBUTH PEATU3ALUI0 KOMIIOHEHTOB 00pa30oBaTeIbHOM MPOrpaMMbl
B (hopMe MPAKTHUYECKON MOJATOTOBKY B OTHOLICHUH KOHKPETHOT'O 00YYarOmIerocs.

Ne | Dransl (mepuoab) Bup pador DopmbI Tpynoemkocts | Koasl
n/ NMPAKTHKHA TeKYIIero (B yacax) KoMIeTe
n KOHTPOJIA HIUHA

1 | Opraauzanuonnsiii | 1.Opranu3anroHHOE CobecenoBan 2 [IK 1.1.
sTan cobpaHue ue
(xoHbepeHIs) 11
pPa3bsICHEHUS LETIEH,
3a/1a4, CoJIep KaHus U
MOpsIIKa
MIPOX 0K ACHHS
MIPAKTUKH

2. NuctpykTax no CobecenoBan 2
TEXHHKE ue
0€e30IacHOCTH.
3. Pa3pabotka CobecenoBan
WHIUBUAYAIbHOTO ne 6
3a1aHus

2 | OkcnepumentansH | 1.COop nHbopmManuu. CPC 128 [IK 1.2
bIii (pabounit) stan | 2.06paboTka, IK 2.1.
cHUCTeMaTU3aLHs K 2.2.
Y aHaJIN3 CPC 128 K 3.1
(akTHUecKoro u
TEOPETUIECKOTO
MaTepuaia
3.Breimonuenue CPC 204
3aJJaHuM "
HEO0OXOIUMBIX
pacueToB

4.0tuet nepen Oecena
PYKOBOJUTEIIEM O 16
BBITTOJTHEHHBIX
3aJJaHUAX
5.IloaroroBka ot4eTa
0 MPOU3BOICTBEHHOU CPC 112
MIPAKTHKE

3 | 3akmountensHbiii | 1.0¢opmienue otuera CPC 46 K 1.2
ararn o K 2.1.
MIPOU3BOJACTBEHHOMN K 2.2.
MPaKTUKE B K 3.1
COOTBETCTBUH c
YCTaHOBJICHHBIMH
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MpaBUJIAMA

2.Cnaya otyera 1O 2
MIPOMU3BOICTBEHHOM

MPAKTHUKE Oecena, 2
3.3amura oTyera Mpe3eHTALUS 3a4eTr

1.6. ®opMBbI OTYETHOCTH 10 NMPAKTHKE

Texkymuii ¥ TNPOMEKYTOYHBIA KOHTPOJIb 3a BBINOJIHCHHEM 3aJaHUS OCYIIECTBISAET
PYKOBOJUTENb TPAKTUKH OT OOpa3oBaTeNbHOM OpraHU3allMd BBICIIETO OOpa3oBaHMA, Kak
IPaBUJIO, IPENOAABATENb BbIITyCKatoIel Kadenpsl, HA3HAYEHHBIH B COOTBETCTBUU C IPUKA30M.

[TpomexxyTouHBIMU (hOPMAMHU ATTECTALMU SIBIIIOTCS cOOECeOBaHUE U PE3yIbTaThl cOOpa
UH(pOPMAaLIMU B ONIUCATEIBHOM U WILTFOCTPATUBHOM BHUJIE.

B nepBble 1HY IPOU3BOACTBEHHON MPAKTUKH PYKOBOJIUTEND MPAKTUKU U OTBETCTBEHHBIN
3a MPOM3BOJCTBEHHOM IMpPAKTUKY OT Kadeapbl MNPOBOJUT YCTAaHOBOYHBIM KOHTPOJb 10 BCEM
00BEKTaM IIPOU3BOJCTBEHHON ITPAKTHKHU.

PerynsapHo, B TedeHHE BCEro CpoKa INPOU3BOACTBEHHON IIPAKTHKH, PYKOBOIUTEID
MIPOM3BOJICTBEHHOH MPAKTHKH OT Kadeapbl KOHTPOIUPYET pabOTy CTYJCHTOB Ha MECTAX.

HToroBelii KOHTPOJIb POU3BOACTBEHHON NPAKTUKU ITOJABOJUTCS IIPH 3aAILUTE OTYETA.

2. Opranu3anuu caMoCTOSATeIbHOI pPadoThI CTY/1€HTOB.

Becb yueOHBII mpoliecc OT Havajla W3Y4EeHHS M JI0 3aBEpIICHUS Y4eOHOro Kypca
paccuMTaH Ha CaMOCTOSITENIbHYI0 pPabOTy CTyAEHTa MOJ PYKOBOJACTBOM H TIPHU TOMOIIH
IpenoaaBarers.

Ocnosnbvle yenu, 3a0a4u u 6u0bl 0eAMEIbHOCIMU NPEONPUANIUSL.

KpaTtkas xapaxkTepucTuka NpEIIpHUsITHUS, HCTOPUS CO3JAHMSI U pa3BUTUA. YCTaB
npennpustus. KirodeBble 1enu  npeanpustTds (B T.4.  PBIHOYHBIE, (DPUHAHCOBBIE,
MPOU3BOJCTBEHHBIE, IEIW IO TepcoHaly © Ap.). OpraHuzaimoHHO-TIpaBoBas QopMma
npeanpusTis U popmMa cOOCTBEHHOCTH. MecTo NpennpuaTus Ha pbIHKE, YUCIEHHOCTh U COCTaB
00CTyKMBAaE€MbIX KOHTUHI€HTOB. [lepcrieKTUBBI pa3BUTHS NPEAIPUITHS.

Buewnasa cpeoa opeanuzayuu.

OcHoBHble (DAaKTOPbl BHEIIHEW Cpenbl, OKa3blBAalOIIME CYIIECTBEHHOE BIIMSHHUE Ha
JeSITeIbHOCTh OpraHu3aluu (TpaBOBble, MOJUTUYECKHE, YKOHOMHMYECKHE, AeMorpaduueckue,
Hay4YHO-T€XHUUYECKUE, IPUPOJHO-Teorpaduueckre, ColuanbHO-KyJIbTYPHBIE U Ip.).

OcHOBHBIE TOTPEOUTENN MPOAYKIHMU WM YCIyr (Ha3BaHUE OpraHU3alMii, OCHOBHBIE
TpeOOBaHUS, MpPENbABISEMbIE MMM, HX IUIATEKECIIOCOOHOCTh, CIPOC Ha MPOIYKIUIO WIN
yeayru). OCHOBHbIE MOCTABIIMKK (Ha3BaHWE OpraHU3alMid, YTO OHHM MOCTaBIAIOT). OCHOBHBIE
KOHKYPEHTHl (Ha3BaHWE OpraHu3alliii, OCHOBHbIE IOTEHIMAJIbHbIE BO3MOXXHOCTH, YpPOBEHb
KOHKYPEHLIUN).

VYKaxxuTe OCHOBHbBIE MPOOJEMBI U ONACHOCTU JJIsl NPEANpPUATHS, BbI3bIBaEMble (aKToOpaMu
BHEIIIHEH cpelibl, ¥ OLIEHUTE UX MOCJIEACTBUS AJIS IPEANPUITUS B Oy IyLIEeM.

Buympennan cpeoa opzanuzayuu.

Oprann3anroHHO-TEXHOJIOTHUECKNE aCTIEKTBI JIESATEIBHOCTH MpEeANPUSITHS.
OpranuzanvoHHasl ¥ NPOU3BOACTBEHHAs CTPYKTypa. Opranuzanusi paboThl OCHOBHBIX CITYKO
npennpusaTis.  UUCIEHHOCTh  NepcoHana  (OCHOBHBIE — MOAPA3AEICHHS,  YHCIEHHOCTb
yIpaBJIEHUYECKOTO  amnmapara, YpPOBEHb KBalU(UKAIMK MeHe[kepoB). Mcnonb3oBaHue
KOMIBIOTEPHOW TEXHUKH B OpraHu3zanud padoTsl mnpeanpusituss. OCHOBHas HOMEHKIATypa
OPOAYKIMHM WM YCIYr (IEpEeYUCIUTh OCHOBHBIE W JOIOJIHUTENbHBIE BHUABI MPOAYKTOB WU
yCIyr, TPOU3BOJUMBIE JAaHHBIM MpeanpusaTHeM). MacmrTabbl MPOU3BOACTBA IPOAYKIHH
(mpenocTaBieHus yciyr). XapaKTepUCTHKa KadecTBa MPONYKIUHU (YyCiIyr). YpOBEHb LIEeH Ha
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OPOAYKIMIO WIH YCIyrd (B CpaBHEHMM C KOHKypeHTamu). CuibHBIE U Ci1a0ble CTOPOHBI
JeSITeTIbHOCTH OpTaHN3aLUH.

Tpebosanus, npeovagniiemvie K NPOhecCUOHANbHLIM U JUYHOCMHBIM KA4eCmeam
COBPEMEHH020 MeHedwcepa.

O6mme kavectBa (MHTYHMIIMS, YYBCTBO pHCKa U TNpUOBUIM, caMooOpa3oBaHWE,
HOBAaTOPCTBO ©  T.A.) PyKoBOACTBO mepcoHanoM  (TICUXOJOTMYECKHE  OCOOCHHOCTHU
WHAUBUAYAIILHOCTH COTPYJHHUKA, COLUAIbHBIE OCOOEHHOCTH KOJIJICKTHMBA, HalMOHAJIbHAS
KYJIBTYpa, KOH(QIMKTOIOTHS, OPTaHU3AIMs 1 KOOPAMHALUS PaOOThl COTPYIHUKOB, ONpEACICHNIE
CIIOKHOCTH M o0bema paboT, METOAbl MOTHMBALMU U T.I.). YMEHUS U HaBBIKH JI€JIOBOTO
obmienHwus, paboTta B kKomaH e 1 00pb0a co cTpeccamu.

Opeanuzayus 0enonpou3o0cmaa.

OCHOBHBIE JOKYMEHTBI, PErJIaMEHTHPYIOIIHUE JEATENbHOCTh opranuzanuu. CHucok
OCHOBHBIX HCTOYHUKOB HH(GOpPMAallMUd MO BBIOPAHHOMY OOBEKTY HCCIEAOBAaHUSA (AOKYMEHTHI
OPEANPUSATHS;, PEKJIaMHbIC MPOCIEKThl, HOPMATHUBHBIE aKThl; KHUTH, CTaThU B MEPHOAMYECKON
nevyaT; matepuaisl Internet u ap.).

ConepxaHre OCHOBHBIX JTaloB MPOXOXKICHHUS TPAKTHKH  (TIOATOTOBHUTEIBHBIM,
UCCIIEIOBATENILCKUN, aHAJIUTUUECKUH U 3aKIIOUUTENbHBIA) ONPEAETSIOTCS IMPOrpaMMOi
NPaKTUKH.

B nepuoa moAaroToBUTENHHOTO ATANa:

- MPOU3BOAMTCS OpPTaHU3AIMOHHOE O(OpMIICHHE NMPAKTUKH, BKIIOYAONIEe WHCTPYKTAXK
[0 TeXHHWKE 0e30macHOCTH, o0IIee O3HAKOMIJICHHE ¢ 0a30i MPAKTHKH M MECTOM IPOXOXKICHUS
MPAKTUKH;

- OIIpEIEIseTCs MPEIMET MCCIIEOBAHUS M KPYT M3y4aeMbIX TEM MPOrpaMMbl MPAKTHKH,
YCTaHABIIMBACTCS TOPSAIOK, CPOKH M OOBEMBI MPOBEICHUS HEOOXOIUMBIX TEOPETHYECKHX U
AKCIIEPUMEHTAIBHBIX HCCIIeIOBAaHUHN, HAOIIOICHUI U paCUETOB.

HccnenoBaTenbCKuii STan BKIIOYAET:

- cOOp M cHCTEMaTH3alni0 HEOOXOAMMOM CTaTUCTUYECKOH MH(POpPMALUU 00 U3ydyaeMoM
00BeKTe, BBISBJICHHE €r0 COCTOSHUS, 3aKOHOMEPHOCTH W TEHACHIMHA Pa3BUTHS MOCPEIACTBOM
W3Yy4EHUs1 HOPMATHUBHOM, IJIAHOBOM, OTYETHOM M YYETHOM JTOKYMEHTAIlMM, a TAKXKE IPOBEJICHUE
JIOTIOJTHUTEIIBHBIX UCCIIEI0OBAaHUM MTyTeM aHKETUPOBAHUs, HAOIIOACHUS U T.II.

AHAJIMTHYECKHUI ITAll IPEAINOJIaraer:

3aoanue 1. TlpeactaBuTh (M OTpa3uTh B OTYETE) XApPAKTEPUCTUKY OOBEKTa: MHUCCHIO
TOCTHHHIBI, T€Nlb, BHIBI JCSITEIBHOCTH, TIpaBa H OTBETCTBEHHOCTHh  IPEIIPHUSITHS.
[To3HaKOMUTBCS C YUpPEOUTETbHBIMH JIOKYMEHTAMH, H3YYHUTh KOMIUIEKC 3aKOHOJATEIbHbIX
AKTOB, PErYIMPYIOIINX AEATEIbHOCTh TOCTUHUYHOTO JIeTIa.

3a0anue 2. V3y4nTh OPraHU3ALMOHHYIO CTPYKTYpy HMCCIEIyeMOro TOCTHHUYHOTO
npeanpustas. llpoBecTn aHanW3 OpPraHW3alMOHHOW CTPYKTYpBI yrpaBieHus. OmpenennThb
OpPraHU3alMOHHYI0 (hOPMY, COOTBETCTBUE €€ LENIIM U 33jJa4aM FOCTHHUYHOTO Hpeanpustus. B
OoTYeTe IO MpaKTHKE YyKa3aTb COCTaB MOJpa3AeieHuil, UX (QYHKIUH, COMNOJAYUHEHHOCTD,
B3aUMOJICIiCTBHE, OTpa3uTh OOIIME MPHHLMUIBI YIPABICHUS KOHKPETHOTO NPEANpHUSITHS,
cnenuguKy oTpaciu, B KOTOpoi GyHKIIMOHUPYET IPEIIPUSITHE.

3a0anue 3. 3HAKOMCTBO W HArjsiHOe HaOyOJeHHEe 3a paboToH CTPYKTYPHOTO
noJpa3JielieHuss, B KOTOPOM OOyYaroUUiicss MPOXOJIUT MpPaKTUKY, €ro CTPYKTYpOH,
(YHKIMOHATIBHBIMH O0S3aHHOCTSIMH COTPYIHUKOB. 3HAKOMCTBO CO CTPYKTYpOH M (PYHKUHUSAMHU
oTJena, B KOTOPOM OOydYaroIIMics TMPOXOAUT MPAKTHUKY. 3HAKOMCTBO C JIOJDKHOCTHBIMHU
UHCTPYKLHUSAMHU COTPYAHUKOB. OTpaboTaTh HaBBIKM pabOThl ¢ OyMaXHOW JOKyMEHTAIUei,
OCYIIECTBUTH 3HAKOMCTBO C JOKYMEHTOOOOPOTOM B OpraHu3auuu B 1eaoM. OTpa3uTh B OTUETE
MECTO JAaHHOTO TOJpa3JesieHusi B OOLIeHl CTPyKType MpeanpusTHs, OpraHU3alMOHHYIO
CTPYKTYpPY U 3aJ1a4M MOAPA3JIeICHUs], B KOTOPOM MIPOXOJUT ydeOHasi MPpaKTHKA.

3aoanue 4. O3HAKOMUTBCS ¢ MAaTEPHATIBLHO-TEXHUUECKUM OOecrieueHneM paboThl OTAeNa:
NPUHIUIIAMA | TIPOIleIypaMu paboThl ¢ OPTTEXHUKOHN (KOMITbIOTEpaMH, akcaMmu, IPUHTEPAMHU
u T.7.). [IpoBecTH OCMOTp M HU3y4YeHHE TEXHUYECKOW Oa3bl cOOpa, XpaHEHHs U 00pabOTKH
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nH(popmaIuu B oTACTIC.

3aoanue 5. VI3yuntb 0COOEHHOCTH pabOTHI C BXOJALICH M HCXosIIeld HHpopManuei B
MoJIpa3/ielieHnu, 03HAKOMHUTHCS C OOIIMMH MPUHIUIIAMU BeJieHHs 0a3 JaHHBIX Ha MPEIIPUSITUH.
Hayuutbcst ONMEpHpOBaTh OCHOBHBIMHM METOAAMU CHOCOOaMU UM CPEICTBAMHU IOJYYCHHS,
XpaHeHusi, nepepaboTku uHbopmanuu. Hayuutbes paboTaTh C BXOASIIEH W UCXOASIIEH
JOKYMEHTAIlMe, B TOM 4HCJIEe KOppecrnoHAeHImel otaena. Omnucarh JaHHbIE MPOLEAYpPHl B
oTyerTe.

3aodanue 6. 1103HAKOMUTBCS CO LITATHBIM PAaclMCAHUEM PECTOPAHHOIO MPEAIPUATHUS.
CdopmupoBaTh NpeacTaBlIeHre O MPUHIMIIAX U MPOPECCUOHANTBHO-ITHUECKUX HOpMax padoThI
B KOJJICKTHBE, C(OOPMHUPOBATH MOHUMAHHE OCHOB CYOOPIMHAIIMY B TPYIOBOM KOJIJICKTHBE, HOPM
MCIIOJTHEHUS PACHOPSKEHUM, a TakKe OTpadOTaTh HABBIKM TaliM-MEHEIKMEHTA, MO3BOJISIOIIETO
peryarpoBaTh BpEMEHHBIE 3aTPaThl Ha BHIMOJIHEHUE TE€X WM UHBIX 33]a4 B MPOLIECCE TPYAA.

3aoanue 7. TlpoBecTr aHaIW3 BHEIIHEW Cpeabl TOCTUHHIBL. M3y4WTh CBSI3M C KaKUMH
HOJPA3/ICICHUsIMI  3TUX OpPraHW3alMil MPHUXOJUTCA B3aWMOJICHCTBOBATH MPEANIPHUITUIO
(opranuzanun). [IpoBecTu aHanU3 KOHKYPEHTOB.

3aoanue 8.VI3y4uTh CTPYKTYPY M B3aUMOCBSI3b TIOMEIIEHUI TOCTUHUYHOTO MPEIIPUSATHS,
U XapaKTepUCTHKYy MaTepualbHO-TEXHUYECKOW ©0a3bl. JlaTh XapaKTEepHCTUKY OCHAILEHUs
TEXHOJIOTUYECKAM 00OpYy/IOBaHWEM T'OCTHHHYHOTO TMPENNpPUATHS, NPUHIHUIBI O0TOOpa W
pa3MereHust 000pyJ0BaHMsI U OCHAILIEHUE HOMEPHOTO (OH/A.

3aoanue 9.V3yunth TpUHIHNB  (HOPMHUPOBAHUS ~aCCOPTUMEHTA YCIYr TOCTHHHYHOTO
npennpuarus. [Ipoananu3upoBarh mpaBuiIa, YCIOBUS IpenocTaBieHus yciayr. OTpa3ute B oOTYeTe
TEXHOJIOTHUIO MMPEAOCTABJIICHUA U pealn3allui JOMIOIHUTCIBbHBIX YCIIYI TOCTUHUYHOI'O MMPEAIIPUATUSA.

3aoanue 10. W3yuuth cucreMy mokasareneil aHamu3a 3S(P(OEKTHBHOCTH KOMMEPUYECKO
ACATCIIBHOCTH TOCTUHUYHOI'O IIPEAIIPUATHA.
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3aKIIFOYNTEIIFHBIA ATaN BKIIFOYACT:

- ohopMIICHHE OTYETa IO TPAKTHKE;

- MOJTyYEHUE OT3bIBA PYKOBOJIUTEIS TPAKTUKH OT OpTraHU3aI1H.

KonuyecTBO BpeMeHH, HEOOX0IUMOE JIJIsI TPOXOXKICHHSI 3TAIOB, CTY/ICHT-
MPaKTUKAHT ONPEEIseT CAMOCTOSTEIBHO C YUETOM PEKOMEHIAMNN PYKOBOJIUTENS MMPAKTUKU OT
WHCTUTYTA.

BCG yKa3aHHbIe HYHKTBI JOJIP)KHBI 6BITB OTpa)KeHbI B OTYCTC IIO0 HUTOI'aM HpOXO)KI[CHI/ISI

MIPOM3BOJICTBEHHOMN TIPAKTUKH.

B OTYCT, B O65133,T€JIBHOM Hopsuuce, JOJI’)KHBI 6BITB BKJIIOUCHBI CTATUCTHYCCKUEC AAaHHBIC,
CXEeMBbI, TpauKH, U WHAs HHPOpMAIIHS OTpasKaroIIasl.

3.TpeboBaHUsA K 0TUYETY O MPOXOKIACHUU MPAKTUKHA

[Io wroraM mnpOXOXKIEHUS MPAKTUKH CTYJEHT COCTaBII€T NHCbMEHHBIH OTYET O
BBINOJIHEHHON pabore. OTYET MOHKEH BKIIOYATh B CE0s CIENYIOIIUE pas3/eibl: BBEICHHE,
OCHOBHAs 4acTb U BBIBOJIBI.

1. Bo Bgedenuu CTyAeHT ompenensieT 1eib, MECTO M BPEeMsl MPOXOXKICHHS TPAKTHKH, a
TaKk)Ke IMOCJIEOBATEIbHOCTh 3TAallOB M MECT MPOXOXKACHUS MPAKTUKH C TEpeyHeM padoT,
BBINTOJIHEHHBIX B MIPOIIECCE MPAKTHKH.

2. OcHosHas yacmsb BKIIOYAET B ceOs CIEAYIONINE MyHKTHI:

- OTIMCaHUe OPTaHMU3ALMH MPoLIecca YUeOHOM MPAKTHKH;

- HOpMAaTUBHO-TIpaBOBas 0a3a: KpaTkas XapaKTepUCTUKAa OCHOBHBIX 3aKOHOB,
PETYIUPYIOMIHNX IEATSTBHOCTh MPEATIPUITHH;

- OIIMCaHKE BBIMIOJHEHHBIX padOT MO TeMaM MPOTPaMMBbL;

- OINMCAaHWE TPAKTHUYECKUX 3a7ay, PEHICHHBIX CTYICHTOM 32 BpeMs MPOXOXKICHHS
MIPOU3BOJICTBEHHON MTPAKTHKHU.

3. Bbi600bi: B TAaHHOM pa3Jielie JaeTcs KpaTKas XapakTepUCTHKA 3HAHWN U HaBBIKOB,
MOJIYYEHHBIX CTYACHTOM BO BpeMsl IPOU3BOJICTBEHHON MPAKTHKH.

BeImonHeHHBIH OTYET TpeAOoCTaBIsieTCs Ha Kadeapy s TPOBEPKH TMPABHUIBHOCTH
oopMIIeHHs, PErucTpalii M pPELUEH3UpOBaHMA. ATTecTalUs MO TNpaKTHUKE MPOBOJIUTCS B
COOTBETCTBUH C Pa3pabOTaHHBIM PEUTHHTOM OIICHKH.

OTuer U JHEBHUK NPOXOXKJIEHUS NMPAKTHKU MPEIOCTABISIOTCS Ul HAaIMCAHUS OT3bIBa
PYKOBOIUTEIO NMPaKTUKU. OTYET O MPAKTHKE JOJDKEH OBITH BBITOJHEH B MAITMHONMCHOM BHJIE
10 YCTAHOBJIEHHBIM CTaHapTaM 0()OpMIIEHUS! TEKCTOBON JTOKYMEHTAIMH.

[Ipu ¢dopmupoBanMKM OTYETA IO TPAKTHKE CJIEIYET COONIOIATh ONPEACIEHHYIO
MOCJIEI0BATEIBHOCTD PACHOJIOKEHHS MaTepHraa:

TUTyIBHBIN JTUCT
Hanpasnenue Ha IpakTUKY C OT3bIBOM PYKOBOJMTENS OT OpraHU3aluu
Coneprkanue (mepedeHp pas3aesioB U MOAPA3ACIIOB OTUETA).
Bsenenue.
OcHoBHast 4acTb.
3aKJIrOueHueE.
Cnucok nureparypsl.
IIpunoxenus.
IIpn odopmienun oTu€Ta MO MPaAKTUKE HEOOXOAMMO COOMIOAATh ClIEAYIoIIne
TpeOOBaHUS:

— otuér odopmisiercs Ha onHOM cropoHe nucrta A4 (210x297 mm), 6enoit Gymaru ¢
COOJTIOZICHUEM CJICIYIOIINX Pa3MepoB TOJICH: BepxHee W HIKHee - o 20 MM, sieBoe mojie — 30
MM, TipaBoe noje — 10 mm;

— TabMuUbl W WUTIOCTPAIlMU JOMYyCKaeTCcs TPEACTaBIsATh Ha Jmcrax (opmara A3
(297x420 mMm);

N~ WNE
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— TEKCT FOTOBUTCS K paclevyaTke Ha OJIHOM CTOpPOHE JINCTa Ha KOMITBIOTEPE;

—  mpudrt «TimesNewRomany 14 pt, MeKCTpOUHBIII HHTEPBAT — MTOJYTOPHBIN;

— HavMMEHOBAaHMS Pa3JeNIOB PacIoJiaratoTcs MO LIEHTPY CTPOKU Oe3 TOYKH B KOHIIE U
HaOupaeTcs MPONMUCHBIMU OyKBaMu 0€3 MOAYE¢pKUBAHU;

— 3aroJIOBKM TOpa3JesioB HaOuparTcs ¢ ab3alHOro OTCTYMa CTPOYHBIMU OyKBaMH
(kpome 1epBoii) 6€3 TOUKH B KOHIIE;

— T0CJIe HOMEpa pasjiena U Mojpas/elia B TEKCTE TOUKa HE CTaBUTCS,

— HE JIONYCKAr0TCs MEPEHOCHI B CIIOBAX Pa3J/IeoB U MOIPa3/ieyioB;

—  PAcCTOSHUE MEXJy 3aroJIOBKaMH U TEKCTOM JIOJDKEH COCTABIIATH JIBa MHTEPBAJIA;

— CTpaHMIIBI CIelyeT HyMepoBaTh apaOCKUMH nudpamu;

— HOMEp MPOCTABJISIETCS BHU3Y CTPAHMIIBI MO LIEHTPY B Ipezenax pabodero mossi; Ha
TUTYJIBHOM JIMCTE, HANPABICHUH, aTTECTAIMOHHOM JINCTE U COJEP>KAaHHMH HOMEp CTPAaHUIBI HE
ctaButcs. QOpMyJibl CIeAyeT BbIIEIATh B OTACIBHYIO CTPOKY, OTIENSIS €€ OT TeKCTa CBOOOIHOM
cTpokoii (cBepxy u cHM3Y). OdopmieHue ¢GopMmysn NPOU3BOIUTCA NPH MOMOIIM JHOOOTrO
penaktopa dopmyi. Homepa popmyn ykaspiBatroTcsi apaOCKkuMu IIUPpaMu B KPYIIIBIX CKOOKax U
UMEIOT CKBO3HYIO HyMEPaIHIo;

— mnpu OQOpMIIEHMHM TaOIuIl W WUIIOCTpAlMid  CcleAyeT pPYKOBOJACTBOBATHCS
CJICAYIONIMMH TIPAaBUIIAMHU.

Bce ummoctpanuu (kpome Ta0nuil) B TEKCTe paOOThI HA3BIBAIOTCS PUCYHKAMH, HUX
NPECTaBISIIOT cpasy ke Mocie YIIOMUHAHUS WM Ha CIEAYIONICH CTpaHHIIE.

BBINOMHSIOT pUCYHKH YePHBIMH YepHHUIAMU (MAcTOi) UM TYIIbIO, €CTH OHU HE MOTYT
OBITH MPEJICTABIICHBI C TOMOIIBIO KOMIIBIOTEPHOU TpauKy WK B Buze Gotorpaduii.

[Ton m300pakeHneM pUCYHKa MPUBOAUTCS clOBO «PHCYHOK» C yKazaHHWEM IOCJe HEro
yepe3 uHTepBal Iudpel (HOMepa) C TOUYKOW mocie udpsl U jganee (depe3 HHTEpBam)
YKa3bIBAeTCS Ha3BaHHME pUCYHKa C 3ariaBHOM OykBbel. [Ipm STOM HOMEp U Ha3BaHHE
pacrosararoTcst Ha OJJHOM M TOM ke CTPOKE.

[lepen pucCyHKOM B TEKCTE OCTABIISIIOT OJIHY CBOOOIHYIO CTPOKY. PUCYHOK TOJIKEH OBITH
pacrojokKeH MO LEHTPY CTPaHUILIBI, B ab3alie, coiepikalleM PUCYHOK, HE IOJDKHO OBITh 3aKa3aHo
OTCTyIa WJIM BBICTYIAa MEPBOH CTPOKH. BhIpaBHMBaHHME Ha3BaHUS PUCYHKA MPOU3BOAUTCS TIO
aeBoMy Kpato. Hymepanus puCyHKOB B TEKCTE JOJKHA ObITH CKBO3HOM.

IIpumep ogpopmnenus pucynka:
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HMuagekec norpeoHuTe IbCKHX I€H
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IIIIIT r1o BceM TOBAPAM H VCJIVIAM

= HTIII npoaoBonbCTEEHHBIX TOBAPOB

Pucynok 1. /lunamuka unaexca noTpeOUTENbCKUX 1IEH

udporoii MaTrepuan peKOMEHIyeTCsl IOMEIIaTh B TeKcTe B Buae Tadaun. Kaxmas us
HUX JOJDKHA MMETh 3arojoBOK, TOYHO OTPAKAIOIUN €€ conepKaHWe M PaclOIOXKEHHBIN I10
neHTpy. Ilomemaercs 3arojJOoBOK HETMOCPEACTBEHHO Haja Tabnumed mocie cioBa Tabmwia,
PacMoI0KEHHOTO CIIpaBa OT TaOIHIbI (C yKa3aHueM HoMepa TaOauIlbl, 6€3 TOUKH).

Pacnionararorcst Tabnmuipl B TEKCTE cpa3y MOCIE IEPBOM CCBUIKM HAa HUX WM Ha
cienyrouiei (3a nepBoil ccbulkoit) crpanuue. Odopmisarorcs TaONIMIBI TaK, KaKk MOKAa3aHO Ha
npumMepe npuBeneHHor Tabmuubr 1 Ha ctp. 10 (mpumep). Ilpu nepenoce yactu Tabiawubl Ha
JpYTYIO CTpaHMIly Ha3BaHME NOMEINAIOT TOJIBKO HAaJ NEPBOM €€ 4acThlo, a HaJ BTOPOW cIipaBa
numyT «lIponomkenue Tabnuup» ¢ ykazanuem e€ Homepa. JlomyckaeTcs pacrnoiaraTh Tabiuiy
BJI0JIb JUIMHHOU CTOpOHBI IucTa. ['pady «Homep mo nmopsaxy» B TabIulle HE 1€NaIO0T.

Ecnu noBTopstonuiicst B pa3HbIX CTpoKax TaOJIUIBI TEKCT COCTOUT M3 OJHOIO CJIOBA, TO
IOCJIE €r0 IEPBOrO HAIMCAaHUA Jajiee JOIYCKAaeTCs 3aMEHATh €ro KaBbluKamMH. Eciam TekcT
COCTOMT M3 JIBYX WUJIH OOJI€e CIOB, TO €r0 MOXHO 3aMEHSTh CIIOBAMHU «TO K€», a Jlajlee 3aMEHATh
KaBblYKaMH. CTaBUTh KaBBIYKH BMECTO MOBTOPSIOMIUXCS IU(P HE TOMYCKAETCS.

Ecnu tabnnna 3auMcTBOBaHa WM paccuuTaHa 1o JaHHBIM CTaTUCTUYECKOTO €KEroJHUKa
WIN JIPYTOro JUTEPATypHOr0 UCTOYHHMKA, HAJI0 00S3aTENBHO JIe1aTh CChIJIKY HAa MEPBOUCTOYHHK
(cm. mpumep Tabnuna 1).

Ipumep opopmnenuss mabauyvl

Tabmuna 1
Jonst rocymaperBenHoro jgonra B BBII B pa3Butsix ctpanax G-20
B 2007-2015 rr., %
Crpansr 2007 2009 2010 2011 2015
(daxr) (daxr) (otienka) | (mporHo3) | (mporH
03)
G-20 — pa3BUTBHIC YKOHOMUKH 77,9 96,9 104,4 108,8 1171
Slnouus 187,7 217,7 2271 234,6 250,0
Uranus 103,4 115,8 118,6 120,5 124,7
CIIA 62,1 83,2 92,6 97,4 109,7




24

Dpaniyst 63,8 77,4 84,2 88,6 94,8
BenukoOpurtanus 44,1 68,2 78,2 84,9 90,6
Hcemounux: IMF World Economic Outlook. 2010. April. [DnextponHslii pecype]. — Diektp.
naHH. — Pexxum noctyna: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCaThesl Ha TaOJHILy, TO CIEAYyeT yKa3aTb HOMEp TaOIHIIbI
U CTPaHUILy, Ha KOTOPOH OHA PAcIOJIOKEeHa.

Ilpunosicenusa TOMELAIOT 3a CIHUCKOM JIMTEpPATypbl B MOPAJKE YIOMHUHAHUS UX B
OCHOBHOM Tekcte. Kaxaoe mpuiioskeHue clieflyeT HauWHaTh C HOBOM CTpaHUIIbI C YKa3aHHEM
HaBepxy crpasa ciioBa «IIpunoxenue».

[Ipunoxxenus o003HAYAIOTCS 3ariaBHBIMU OyKBaMU pyccKoro andaBuTa, HauMHAsA C A.
[Tocne cnoBa  «llpunokeHue»  JOMHKHA — clefoBaTh  OykBa,  OOO3Ha4amas  €ro
MOCIIEI0BATEIbHOCTD.

PazpaGoTranHbple CTYJEHTOM JOKYMEHTBI, HMEIOIIME CaMOCTOATEIbHOE 3HAYEHUE U
NOJJIeKale MCIHOJHEHUI0 B COOTBETCTBUM C 33JlaHMEM M HOPMAaTHBHO-3aKPETNICHHBIMU
TpeboBaHUsAMHU (OyXrajaTepcKue OT4YEeThl M OalaHCOBBIE OKYMEHTHI, KaJpOBBIC IOKYMEHTHI,
rpaduxu paboT, pa3aensl GUHAHCOBBIX, MAPKETUHIOBBIX U MPOU3BOACTBEHHBIX IUIAHOB U T. 1I.),
IIOMEIIAIOT B IPWIAraéMyr K TEKCTOBOM YaCTH MAamKy C COOTBETCTBYIOWIEH onuchlo. Ilpu
HAJIMYUKM ayquo - WIA BHICOMATEPUATIOB W MAaTEpPHAJIOB B JJIEKTPOHHOM BHJIIE WX HOCHTEIU
pa3MeIaoT B KAPMAHE 3TOM Ke MarKu.

Hanuuue rpadudeckoro marepuana sBisieTcsi HLOOXOAUMBIM YCIOBHEM €€ HAIMCaHUs. ITOT
MaTepral MOXKET OBITh IPEICTAaBICH B BHJIE CXEM, PHCYHKOB, TaOJMIl, TPa(QUKOB W AMATPaMM,
KOTOpbIE JOJDKHBI HATJISITHO WJUTIOCTPUPOBATh M TMOATBEPXKAAaTh OCHOBHYIO YacTh paOOTHL
I'paprueckuit Mmarepuan MOXKET OMELIATHCS WM B OCHOBHOM TEKCTE, WU (€CJIU OH MPE/ICTABIIEH B
dopmare, OonbiieMm, yeM A4) BBIHOCUTBCS B TNpHIOKeHHs K paborte. Ilepedenn rpaduueckoro
Marepraia yCTaHaBJIMBAETCs B 33/1aHUM Ha PAKTHKY.

PexoMenyercsi mpeacTaBisITh €UHBIA CHHCOK JTUTEpaTypsl K pabote B menom. CrHcok
00s3aTeNbHO JOJIKEH ObITh MpOHyMepoBaH. Kakiplii MCTOYHMK YNOMHHAETCS B CHHCKE OJUH
pa3, BHE 3aBUCUMOCTHU OT TOT0, KaK 4aCTO Ha HEro JENaeTcs CChUIKa B TEKCTE PabOTHlI.

Haubonee ynobHbIM siBIsieTcs andaBUTHOE PACIOJIOKEHUE MaTepuala, Tak KaKk B 3TOM
ClIy4ae MPOU3BEACHUS COOMpAIOTCS B aBTOPCKUX Komiuiekcax. [IpousBeneHHs OAHOTO aBTOpa
pPacCTaBIIAIOTCS B CIIUCKE 10 ai(haBUTY 3arjaBuil.

OdunuanbHple JOKYMEHTHI CTaBSTCSI B Hayalle CIHCKA B OMPEICICHHOM MOPSIKE:
Koncturymuu; Konekcbr; 3akonsl; Ykasel [lpesunenrta; IloctanoBnenust IlpaButenncTBa;
JIpyrue HOpPMAaTUBHBIE aKThl (MHChbMa, MPHUKA3bl U T.O.). BHYTpH KaxaoW TPYIIbI TOKYMEHTHI
pacrnojararTcs B XpOHOJIOTUYECKOM TMOPSIJIKE.

JIuTeparypa Ha MHOCTPAHHBIX S3bIKaX CTABUTCS B KOHIE CIIKMCKA MOCIE JUTEpaTyphl Ha
PYCCKOM s3bIKE, 00pa3ysl JONOJHUTENbHbIN andaBUTHBIM psaa. [Ins kaxaoro noKymeHTa
MPEyCMOTPEHBI CIEAYIOIINE SJIeMEHTh Oubnuorpaduyeckoil XapakTepUCTUKU: (Qamunus
aBTOpa, WHUIMANIBI; Ha3BaHHWE; IOJ[3aroJIOBOYHBIE CBeneHMs (y4eOHUK, ydeOHOe Mmocooue,
CIOBaph M T.1.); BBIXOAHBIE CBEACHHUS (MECTO W3/aHUsA, U3AATENbCTBO, TOJ U3JIAaHUsA);
KOJIMUECTBEHHAs XapaKkTeprucTuKa (o011ee KOJIMUYeCTBO CTPaHUI] B KHUTE).

CcbUIKM Ha MCTOYHMKM U HAYYHYIO JIUTEpaTypy, UCIHOJIb3YEMYIO B TEKCTE, CIEAYyeT
0(QOpMIISITH B COOTBETCTBUHU C MPAaBUIOM O(GOPMIICHHUS CIIUCKA JUTEPATYphl MOCTPAHUYHO, T.C.
BHU3Y cTpaHUIlbl ¢ ykazaHnueM ®UO aBTopa, Ha3BaHUs PaOOTHI, U3/1aTENHCTBA, TO/a BHITYCKA U
CTpPaHULIbI, C KOTOPOU LUTUPYETCSI MaTepHall.

BreimonmHeHHBI OTYET TpeaocTaBisieTcss Ha Kadeapy Uisl MPOBEPKU MPaBUIBLHOCTH
0 OpMIICHHUS, PETUCTPALIUU U PELEH3UPOBAHHUS.

4. IlepedyeHn yueOHOM JUTEpaTyphI U pecypcoB ceTu «AHTEepHET», HEOOXOAUMBIX J1JIs1
NMPOBeACHUS NPAKTUKH
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4.1. IlepeyeHb OCHOBHOI M IOTOJTHHUTEJIbHON YUeOHOM JTUTEPATYPhI, HEOOXOAUMOT
JJIS1 IPOBe/IeHUS MPAKTUKH

HopmaTtuBHas Jauteparypa

1. Koncrurynus Poccuiickori ®enepanuu (¢ mompaBkamu ot 30 gexabps 2008 r., 5
despans 2014 r.) [DnekTpoHHbIi pecypc]/ — DneKTpoH. TeKcToBble gaHHble.— : 2015.— 36
c.— Pesxxum mocryma: http://www.iprbookshop.ru/18271.html.— 3BC «IPRbooks»

2. 'paxmanckuii  mporeccyanbHblii  Kojeke Poccuiickoit ®enepanuu [ DIEKTPOHHBIN
pecypc]/ — DIeKTpOH. TeKCTOBBIE JIaHHbIE.— : DJIEKTPpOHHO-OnOmoreunas cucrema IPRbooks,
2017.— 157 c.— Pexum gocrymna: http://www.iprbookshop.ru/1247.html.— SB5C «IPRbooks»

3. TpynoBoii koaekc Poccuiickoit ®deneparuu [DIeKTpOHHBIN pecypc]/ — DIEKTpoH.
TEKCTOBBIE JaHHBIE.— : DIEKTPOHHO-OnOmmoreunas cuctema IPRbooks, 2016.— 226 c.—
Pesxxum mocryma: http://www.iprbookshop.ru/1251.html.— DBC «IPRbooks»

4. OK 011-93. O6mepoccuiickuii Kiaccu(GUKaTop ynpaBlIeHYECKOW TOKyMEeHTanuu. M.:
HU3n-80 CTaHJ1apToB,1994. — Pexxum
noctyna:http://www.consultant.ru/document/cons_doc LAW_43631

OcHoBHas JuTepaTypa:
1. YnanoBa, . b. MeHEeI)KMEHT B TYPUCTCKONH HMHAYCTpPHH: y4eOHOE mocoOue s

OakanaBpoB / WM. b. Yuanosa, H. A. Ynanosa, E. A. Mamunckas. — 3-¢ u31. — Mockaa:
HamkoB u K, Ait Ilu Dp Menma, 2021. — 255 ¢. — ISBN 978-5-394-04360-4. — Tekcr:
JIEKTPOHHBIA // DnekrpoHHO-OMOmmoTeunas cucrema IPR BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/102274.html . — Pesxxum goctyna: qis aBropusup. Ilonbp3oBareneit

2. HuxomaeB, M. M. MeTtposorus, cTaHaapTuh3aius, cepTU(MHKAIUMS U YIPABICHHE
KauecTBoM: yueOHoe mocodue / M. W. Hukomnaes. — 3-e u3a. — Mocksa, CaparoB: MHTepHeT-
Yuusepcurer Madopmanmonusix Texuonoruit (MHTYUT), Aii [Tu Ap Meaua, 2020. — 115 ¢c. —
ISBN 978-5-4497-0330-9.http://www.iprbookshop.ru/89446.html

3.3axapoBa, H. A. Cramnmapruzamnwusi, cepTH(UKAIMs, JTUIECH3UPOBAHNUE, KOHTPOIb U
HaJ30p B Typusme: yuebHoe nocodue / H. A. 3axaposa. — Caparos: At [lu Ap Menua, 2020. —
137 c. — ISBN 978-5-4497-0391-0. http://www.iprbookshop.ru/93550.html

JlonoJIHUTeIbHAS JIUTepaTypa:

1. 3axapoBa, H. A. HopmaTuBHO-TIpaBOBbIE OCHOBBI TYPUCTCKOH M TOCTMHUYHOM
JesTeIbHOCTH: ydeOHoe mocobue / H. A. 3axapoBa. — Mocksa : Aii [Tu Ap Meama, 2020. — 183
c. — ISBN 978-5-4497-0352-1.http://www.iprbookshop.ru/93540.html

2. Opranm3anusi nmpuemMa U oOCHyXuBaHus TypucToB [Tekct]: ydeOHOE mocoOue st
BY30B; PEKOMEHIOBAaHO MeToAcoBeToM Yokep JxoH P. VYmopasneHue rocrenpuuMCTBOM.
BBognbiii kxypc: yueOnuk/ Yokep Jbxom P. — M.. IOHUTU-HAHA, 2012.— 880 c.
http://www.iprbookshop.ru/15483.

3. OpraHuzanusi TYpUCTCKON W TOCTHHHYHOHN HesTeabHOCTH: yueOHoe mocobue / E. B.

Kynaruna, 1. E. Kapaces, O. B. Jlykuna [m gap.]. — Omck: OMcCKHH TrocyaapCTBEHHBIN
TexHu4Yeckuid yauBepeutet, 2021. — 142 ¢. — ISBN 978-5-8149-3338-6. - TekcT: 21eKTpOHHBIH //
[udposoit 00pa3oBaTeNnbHBI pecypce IPR SMART: [caiiT]. — URL:

https://www.iprbookshop.ru/124852.html

4. Baxen, 3. A. M. CoBpeMeHHbIE TEXHOJIOTUM B HHAYCTPUU TypU3Ma U TOCTUHUYHOM
cepBuce: yueOnuk / A6aens 3. A. M. Baxen, B. A. Menaenscon, JI. H. AGyranunona. - Kazansb:
WznatensctBo KHUTY, 2021. — 204 c. - ISBN 978-5-7882-3025-2. — Tekct: 31meKTpOHHBIH //
[Mudposoit 00pa3oBaTeNnbHbIH pecypc IPR SMART: [caiiT]. — URL:
https://www.iprbookshop.ru/129161.html


http://www.iprbookshop.ru/18271.html
http://www.iprbookshop.ru/1247.html
http://www.iprbookshop.ru/1251.html
http://www.consultant.ru/document/cons_doc_LAW_43631
https://www.iprbookshop.ru/102274.html
http://www.iprbookshop.ru/89446.html
http://www.iprbookshop.ru/93550.html
http://www.iprbookshop.ru/93540.html
http://www.iprbookshop.ru/15483
https://www.iprbookshop.ru/124852.html
https://www.iprbookshop.ru/129161.html
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4.2. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « AHTEpHETY,
HEO0XOAUMBIX [IJIS OCBOCHHSI TUCIUNIMHBI

DnekTpoHHO-0MOHoTeuHast cuctema «IPRbooksy (http://www.iprbookshop.ru).
denepanpHOE areHTCTBO Mo Typu3my (http://www.russiatourism.ru).

Coo0biecTBo nipodeccnonanos roctuanyroro ousneca (http://www.frontdesk.ru).
I[Mepseiit Kiny6 ITpodeccuonanos N'ocrenpunmctsa (http://www.comfortprofi.ru).
[TopTan npo roctuangHkIi cepsuc (http://prohotel.ru).

agkrownE

5. MarepuajibHO-TEXHUYECKOE o0ecriedeHne NMPON3BOACTBEHHON MPAKTHKHA
[IpousBoacTBeHHas::  TeXHOJOrMYeckass  (MPOEKTHO-TEXHOJOTHMYecKasl)  MpaKTHKa
MPOBOAMTCS B OPTaHU3AIMSX, OCHAIICHHBIX COBPEMEHHBIM OOOpPYIOBAaHHWEM U TEXHUYECKUM
CpEeICTBAMU, HCTIONb3YIOIIKNE COBPEMEHHBIE MH(OPMaLMOHHBIE TEXHOJIOTHH.
PabGouee MecTo mpakTUKaHTa U 00OPYAOBAHHUE JTOJDKHO COOTBETCTBOBATH JEHCTBYIOLIUM
CaHUTAPHBIM MM0KAPHBIM HOPMaM, a TaKKe TPeOOBAaHUSAM TEXHUKU OE30MaCHOCTH.


http://www.iprbookshop.ru/
http://www.russiatourism.ru/
http://www.frontdesk.ru/
http://www.comfortprofi.ru/
http://www.comfortprofi.ru/
http://prohotel.ru/
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PABOYASI IIPOI'PAMMA ITPOM3BOICTBEHHOM IMPAKTHKHN
(IIPEJIMTIJIOMHO¥ TIPAKTHKH)

Llenb MpaKTUKH 3aKPEIJICHUE TEOPETUUECKUX 3HAHHM, MOTyYSHHBIX B MPOLIECCEe 00YUEeHUs
B UHCTHUTYTE, TMPHOOPETCHHE MPAKTUYCCKHMX HABHIKOB W KOMIICTCHIMH B  cdepe
npodeCCHOHATBLHOM 1eATeNTbHOCTH, MOJITOTOBKA BBITYCKHOW KBATHM(PHKAIIMOHHON pabOTHI.
3ajmayaMu  MPOM3BOJICTBEHHOW TMpakTUKK  oOydarommxcs mo  HampasiaeHuto  43.03.03
«["ocTuHMYHOE N1€710» (YpOBeHb OakanaBpuarta) sBISIOTCS:

— CHUCTEMaTH3aIys, 3aKpEIUICHHE W PACHIMPCHHE TEOPETHUYSCKUX 3HAHWW JUISl PEUICHHUS
KOHKPETHBIX ITPOU3BOICTBEHHBIX U COIIMATIbHO-DKOHOMHYECKHX 3a/1a4;

— pa3BUTHE HABBIKOB CaMOCTOSITEIBHOH pPabOThl M TBOPYECKOTO IOAXO0JA K PEUICHUIO
HOJUIeKALINX Pa3paboTKe MPoOJieM U BOMPOCOB BBHITYCKHOM KBaTU(UKAITMOHHON pabOTHI;

— cOOp HEOOXOJMMBIX HAaHHBIX IO TEME BBIMYCKHOW KBalH()PUKAIMOHHOW pabOTHl B
COOTBETCTBUH C 3aJ[aHUEM;

— W3y4eHUEe JIHTEepaTyphl IO TEME BBINYCKHOW  KBATH(PUKAIMOHHON  paboOTHI,
COBEPILIEHCTBOBAHUE YMEHHUS PaOOThI ¢ HH(DOPMAIIHEH U JTOKyMEHTAIIUCH;

— oTpaboOTKa HAaBBIKOB aHAJIM3a HSKOHOMHYECKOW WH(GOpMAIMM M TIOMCKAa peIICHUH,
MIOCTABJICHHBIX B BBITYCKHOW KBaJTHM(PHUKAIIMOHHOMN padoTe 3a1ay;

—MpUOOpETEeHHE MPAKTUIECCKUX HABBIKOB MPO(ECCHOHALHON JICATEIIbHOCTH;

— 3HAaKOMCTBO  CcO  crneuuukoid  pabOThl  mOpeanpustus  (opraHu3aiuu), ¢
(YHKIMOHATIBHBIMU OOS3aHHOCTSIMH OTJ/IeJIa, B KOTOPOM OPraHM30BaHO MECTO IPAKTHUKU
(puHAHCOBO-9KOHOMHYECKOTO, ILUIAHOBOTO U JIP.), C JOJDKHOCTHOH MHCTPYKIIMCH CIEIUaIACTa
oT/eNa;

— 3aKpeIUIeHNEe HABBIKOB PabOTHI ¢ (MHAHCOBO-OYXTaNITEPCKUMHU OTYETAMH, IEPBUYHBIMH
VUETHBIMH  JIOKYMEHTaMH, JIPyrod  JSKOHOMHUYECKOW  JIOKYMCHTAIIMCH  MPEATPUATHS
(opraHM3ainumn) U ee MoIpa3IeICHuN;

— npuoOpeTeHne  OmbiTa pabOThl B TPYIOBBIX  KOJUIGKTHBAX MPU  PEIICHUU
IIPOM3BOJICTBEHHO-9KOHOMHUYECKUX BOIIPOCOB;

— OKOHYATeJIbHAasl Pa3pad0TKa BHITYCKHON KBATM(UKAITMOHHON paOOTHI.

1.2. MecTo npou3BOACTBEHHOH (MPeTUTIIIOMHOI) MPAKTUKH B CTPYKTYpe
o0pa3oBaTe/IbHOI MPOrpaMMbl 0aKajlaBpuara

[TpousBoacTBeHHas (MPEAIUIIIIOMHAsI) TPAaKTHMKa OTHOCUTCA K BapUaTUBHOM YacTH
OCHOBHOI1 00pa30BaTeNbHOIN IporpaMMbl BhICHIET0 00pa3zoBaHus (Iporpamma OakanaBpuara Io
HanpaBneHuto noarotoBku  43.03.03  «loctuHMuYHOE Aeno», mpodunas  «[ocTHHUYHAs
JESITEIIbHOCTh.

[TpousBoacTBeHHas:  (MPEATUIIIOMHAS )IPAKTHKA TMPOBOJUTCS  TOCIE  3aBEpIICHUS
U3YYEHUS COOTBETCTBYIOUIMX TEOPETUUYECKMX U MPAKTUKOOPUEHTUPOBAHHBIX JUCIMILIUH
«AHTHUKpPHU3HCHOE YIpaBIeHUE», «[lesTenbHOCTh CIyKOBbl 0€30MaCHOCTH TOCTHHUIIBI»,
«YTpaBlieHHE IEPCOHATIOM B Chepe TOCTENPUUMCTBA U OOIIIECTBEHHOTO MUTAHUS», « IKOHOMUKA
U yIpaBJIEHUE TOCTUHUYHBIM NpeaAnpuiaTuem», «CTpaTernueckiuii MEHE)KMEHTY.

OcHOBHbIE HAaBBIKM, IIOJIyUEHHbIE B XOJ€ TMPOXOXKJIEHUS IPOU3BOJCTBEHHOM:
(MpeAIUIIIIOMHAS )TPAKTUKH, MOTYT OBITh HCIIONIB30BaHBI B JANbHEWIEM IPU TOJATOTOBKE
BBIMTYCKHOHN KBaJTU(UKALMOHHON pabOTHI.

[TpakTrKa IPOBOIUTCS B OPraHU3ALMUAX, OCYLIECTBISIONIEH AeSITEIbHOCTD MO MPOQUITIO
COOTBETCTBYIOIIE 00pa3oBaTeNbHOM MPOrpaMMbl, W/WIM B TOPOGUIBHOM CTPYKTYPHOM
NOJIpa3/ieJICHNU OpPraHU3alMU, IPEIHA3HAYEHHOM I [TPOBEJIECHUS IPAKTUUECKON MOArOTOBKH,
Ha OCHOBAaHMU JIOTOBOpA, 3aKJIIOYaeMOro Mexay oOpa3oBaTelIbHOM opraHuzanueil u
npoUIBLHON OpraHU3aIHeH.
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1.3. O0beM NpPOU3BOACTBEHHOM NMPAKTUKH: (MIPeTUIIOMHOM)

OO6m1ast Tpy1I0EMKOCTh MTPAKTUKU COCTaBIsAeT 12 3aueTHBIX equHull, 432 akaaeMHUYEeCKUX
yaca, 8 HeJeb.
®dopma KOHTPOJIS B COOTBETCTBUH C YUCOHBIM IJIAaHOM — U HepeHITMPOBAaHHBINA 3a4eT

1.4. IlepevyeHb MVIAHMPYEMBIX Pe3yJILTATOB 00yUeHHsI IPH MPOXO0KIEHUHU
NMPON3BOJACTBEHHOI NMPAKTUKH, COOTHECEHHBIX € MVIAHUPYEMbIMHU Pe3yJIbTATAMM 0CBOCHUS
o0pa3oBaTeJbHOM MPOrPaMMBbI

dopmupyemMbie IlepeyeHb MIaHUPYEMBIX
KOMIIETEHIIMH pe3yJabTaToB 00y4eHHs 10 MPOU3BOACTBEHHOI
NPaKTHKE
I1IK-1 CriocobeH & [IK-1.1 Bnageet cTpaTernyeCKMMU U TAKTUYECKUMHU
IJITAHUPOBAHUIO TEKYIIEH METOJIaMH aHaJIM3a MOTPEOHOCTH ICTIAPTAMEHTOB (CITYKO,
JEeSITeIbHOCTH CTPYKTYPHBIX | OTJEJIOB) TOCTUHUYHOTO KOMILJIEKCA B MAaT€PUAIbHBIX
MoApa3AeIICHUMA pecypcax u nepcoHasne

TOCTUHUYHOTO KOMILIEKCa,
OIICHKE Y TIJIAHUPOBAHHIO
MOTpeOHOCTEN TOCTHHUYHOTO
KOMILJIEKCa B MaTEPUAIbHBIX
pecypcax u nepcoHale.

[K-1.2 JlemoHcTpUpyeT CIIOCOOHOCTh K
CaMOCTOSITEIFHOMY ~ OCYIIECTBIICHHIO IUIAHHUPOBAaHHUA |
OpraHu3aliil  JESITEIBHOCTH  JeTapTaMeHTOB  (CIyxoO,
OT/IEJIOB) TOCTUHHUYHOTO KOMILJIEKCa

IIK-2 CnocobeH k [IK-2.1 Bmageer wmeronamu (GOPMHPOBAHUS CHCTEMBI
(OpPMHUPOBAHUIO CUCTEMBI OU3HEC-TIPOLIECCOB, pa3pabOTKHU PErJIAMEHTOB U CTaHIApTOB
OM3HEC-TIPOLIECCOB, TOCTUHUYHOI'O KOMILIEKCa

PCTIIAMCHTOB M CTaHNAPTOB | TK-2.2 BiiajeeT METOAaMH U CIIOCOOAMH OCYIIECTBIICHHS
TOCTUHHYHOTO KOMIUICKCA, | xoopauHalMyu ¥ KOHTPOJIS, IPOBEAEHHS OLEHKU
KOOpAMHAIMA 1 KOHTPOIIO | 5h(heKTHBHOCTH JIEIATEIBHOCTH JA€NapTaMEHTOB (CIIyKO,
ACATCIBPHOCTH CTPYKTYPHBIX | or1e510B) TOCTHHHYHOTO KOMILIEKCA

MOpa3IeJICHUI
[1K-3 Crocoben k [IK-3.1 Brnageer HaBbIKaMH OpraHU3allMd YCTHBIX U
OCYIIECTBIIEHUIO MMUCHbMEHHBIX KOMMYHUKAITUH C TOTPEOUTEISIMU, TApTHEPAMHU,
KOMMYHUKAITUH C 3aMHTEPECOBAHHBIMU ~ CTOPOHAMHU, COOJIOAET  MPOTOKOJI
NOTPeOUTENSIMU, MTAPTHEPAMU | IETIOBBIX BCTPEY W OTHUKET C YYETOM HAIMOHANBHBIX U
Y 3aMHTEPECOBAaHHBIMU KOPHOPaTUBHBIX 0COOEHHOCTEN COOECEeTHUKOB

CTOPOHAMHU B YCTHOW U
MUCbMEHHOU opMe Ha
rOCyJapCTBEHHOM SI3BbIKE
Poccuiickoit ®enepanuu u
WHOCTPAaHHOM(BIX) sI3bIKE(ax)

2. Coep:kaHne U CTPYKTYpPa NPOU3BOACTBEHHOM (MPeIIMILIOMHOI) NPAKTUKH

OOyyaromuiics B MepUOJl MPOXOXKIEHUS NPEIJUIITIOMHON MPaKTUKU JOJKEH coOpaTh
CTaTUCTHUYECKUI MaTepual, cjenarh HeOoOXOAWMBbIE BBINMCKUA U3 CIIY)KEOHOH ITOKyMEHTaluu
NpEANpPUITHS, O3HAKOMHUTHCA ¢ wuHpopmanueir mo Tteme BKP, coOGpath u moarotoBuTh
rpaduveckuil MaTepua.

OObyuaromeMycsi peKOMEHyeTCsl O3HAKOMHTBCSI C JIMTEPATypoi, B KOTOPOH OCBEIAETCs
HE TOJIbKO OTEYECTBEHHBIM, HO W 3apyOeXHbIH ONBIT AEATENIbHOCTH (HUPM, OpraHu3aluid U
npeanpustTiii. HeoOXoauMMO H3y4uTh WHCTPYKIMH, METOJUYECKUE YyKa3aHHs, HOpPMaTHBHBIE
JIOKYMEHTBI, [IOCTAaHOBJIEHUS, JCHCTBYIOLINE B HACTOSIIEE BPEMS U PErJIaMEHTUPYIOLIUE padoTy
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bupM, opraHu3aluii U MPEATPUITHI.

Ha 3akmiounTenbHOM JTane MPAaKTUKU CTYIEHT JOJDKEH OO0OOIIMTh MaTepual,
coOpaHHBII B IIEpUOJ TMPOXOXKACHUS MPAKTUKU, ONPENEIUTh €ro JOCTaTOYHOCTh U
nocToBepHOCTH Ut Hanucanusi BKP, opopmuts otder no npaktuke. HampaBneHue Ha MpakTHKY
U 33JJaHMe C yKa3aHHEM MeCTa €€ MPOXOKICHHWS MU INPUMEPHOro IUlaHa paboThl BBIAAETCS
cTyneHTty pykosoaurenem BKP.

Ilepen HayajoM MpPaKkTUKH CTYAEHTHI IOJYy4YalOT OT PYKOBOJUTENIEH HMHIUBUIYaIbHOE
3amaHue, Kortopoe yuuTbiBaeT Temy BKP. PykoBogurtens mpaktuku OT Kadeapsl MpHU3BaH
OKa3aTbh HAay4YHO-METOAMYECKYIO IIOMOIIb CTYACHTY IIPU CaMOCTOSITEIIbBHOM PEIICHUU UM
Hay4yHbIX W IMPAKTUYECKUX BOIIPOCOB, KPUTHUYECKOM aHAJIM3€ pa3IUYHbIX TOYEK 3pEHuS,
TBOPYECKOH paboTe, CBI3aHHOW C TTIOMCKOM HOBBIX HJICH.

OH obecrnieunBaeT MPOBEJCHUE BCEX OPTaHU3AIMOHHBIX MEPOIPUSTHIA:

— BbIAET 3a/laHUe Ha IEpHOJ IPOXOXKIEHHsS IPAKTUKH, COIJIACOBAHHBIM C y4eOHBIM
IUTAHOM U HaIlpaBJIeHUEM IIOJrOTOBKU OaKalaBpoOB;

— obecrnieuynBaeT KadecTBO IPOXOXKJIEHUS IPAKTUKU CTYJEHTAaMH U €€ COOTBETCTBUE
HACTOSIIEH mporpamme, yueOHOMY TIIaHy;

— OCYIIECTBJISIET KOHTPOJb 3a O00€CHeYeHUEeM OpraHu3alusIMU U [PeIIpUATUIMU
HOpPMAaJIbHBIX YCIIOBMM Tpy/Ja HPAaKTUKAHTOB, KOHTPOJHUPYET IPOBEAECHUE O00s3aTeIbHOIO
MHCTPYKTaXKa M0 OXpaHe TPy/a, MOKApHOH 0e30MacHOCTH U TEXHUKE 0€3011acHOCTH;

— paccMaTpuBaeT M aHAIM3MPYET OTUETHI CTYJEHTOB IO IMpPAaKTHKe, NAET OT3bIB 00 HX
paboTe M MpeJCTaBiIseT 3aBeayroleMy Kadeapoil BMECTe C 3aMEYaHUSAMHU U NPEIIOKEHUSAMU
JUISL TOTTYCKa K MyOJIMYHOM 3alIuTe;

— NIPUHUMAET y4acTHe B pabOTe KOMUCCHH IO 3aLIUTE OTYETOB 10 MPAKTHKE.

PykoBoauTe/ib NPAKTHKHU OT OPraHU3ALMU:

— OpPraHu3yeT MpPOXOXKICHUE IIPAKTUKUA CTYAEHTOB B COOTBETCTBUM C HACTOALIEH
POTrpaMMOii, BEIJIAHHBIM 3a/laHUEM U MHIUBUAYAIBHBIM I'papUKOM;

— obecnieunBaeT MPOXOXKIECHHE WHCTPYKTaXa M0 OXpaHe TPy/Ja, TeXHUKE 0€30MacHOCTH H
MOKapHOH 0€30M1aCHOCTH, 0 PEKUMY U TPYAOBOMY PACIOPSIKY pabOThI, 10 OXpaHE U 3alluTe
KOMMEPUYECKOM U Apyroit HHPpOpMaLUK, HOYy-Xay;

— 3HAaKOMHUT WM OO0ecrneynBaeT 3HAKOMCTBO IPAKTUKAHTOB C KpaTKOM ucTopuen
CTAaHOBJICHUS  OpPTraHU3allUM, NPEANpPUATHS, YUpexaAeHUus, e€ YcTaBoM, OCHOBHBIMHU
HalpaBJICHUSMH JIEATEIILHOCTH, CTPYKTYpPOH yIpaBiIeHuUs, C OpraHu3anueil pabot B KOHKPETHBIX
(YHKIIMOHATIBHBIX MOAPA3IEICHUSIX U T. 1.;

— KOHTPOJIUPYET COOJIIOJICHHE NMPAaKTUKAaHTAMHU TPYJOBON TUCHUIUIMHBI U CBOEBPEMEHHO
cooOmaeT B By3 O BCEX CIIydasX CEphE3HOTO HAPYIICHUs CTYJACHTaMHU IPaBUJ BHYTPEHHETO
pacropsaka;

— KOHTPOJIMPYET BEJACHUE IHEBHUKA IPAKTUKH, MOATOTOBKY MAaTE€pHAJIOB, OTYETOB IIO
NPaKTUKE, COCTaBISET OT3bIB (XapaKTEpPUCTHKY) Ha MPAKTUKAHTA, MOMUCHIBAET OTUYET IIO
MIPAKTHKE, 3aBEPsIET MeYaThl0 OPraHnu3aliH.

OOyyaromuiics NpH NPOX0KICHUH NPAKTHKH 00s513aH:

— MOJYYUTh HAIpaBJIEHWE Ha MPAKTUKY U MHAMBUIYAbHOE 3aJaHUE OT PYKOBOJUTENS
IIPAKTUKH OT BY3a;

— OCBOMTH HOPMBI U IIPaBUJIA, CTIEUU(PUYECKUE YCIOBHS, TEXHUKY 0€30M1aCHOCTH U OXPaHbl
Tpy/ia, TO’KapHO# 6€30MaCHOCTH Ha pabOYnX MECTax;

— c00JI10/1aTh PEXKUMHBIE YCIOBHSA, AUCUUIUIMHY U TPYJOBOH pacmopsiok paboThl, a TaKxkKe
npyrue crenupuyeckue yciuoBus (yHKIMOHUPOBAHUS OPTaHU3AIMK; - TOJTHOCTHIO MOAUUHATHCS
JEHCTBYIOIMM B OpraHU3allMy MpaBHJiaM BHYTPEHHETO pacropsi/ika, TPYAOBON AUCLMILIUHBI U
cyOOpIuHAaINH;

— BBINIOJIHATD 3a/1aHUs PYKOBOAMTENS MPAKTUKU OT OpraHM3alMM, COTJIAcCYIOLIUECs C
POrpaMMOi U HHIAUBUAYAIbHBIM 33JJaHUEM PYKOBOIUTENS IPAKTUKHU OT Kadeapsl;

— BECTH JITHEBHUK MPAKTUKU M €KETHEBHO 3alMCHIBATh B HETO BBIOJHEHHBIE 32 PaOOUHii
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JeHb 3a7]a4a, PEeryIsipHO, HO PeXe OJHOTO pasza B HEENIO MPEIbABIATh JHEBHUK PYKOBOAUTEIIO

IPaKTUKKH OT OpraHMU3aluu Uil IPOBEPKH,

BBITIOJIHCHHH 3aJ1aHUA,

3aMeuyaHuil, KOPPEKTUPOBOK M OTMETKU O

— Ha OCHOBaHWM 3allCel, CACNAHHBIX B JHEBHUKE, IMPEACTaBICHHOW HH(MOpMAIMH U
JOKYMEHTAIUH, MaTepUAJIOB COOCTBEHHBIX HAOMIOACHUN M pabOTHl CaMOCTOSITEIbHO COCTaBHUTH
1 0()OPMUTH B COOTBETCTBUU C TPEOOBAHUAMH OTUET O MPOXOMKAECHUH MTPAKTUKH;

— B JICHb OKOHYaHUs IIPAKTUKHU IOJYy4YUTh 3a4€T IO NPAKTUKE B OPraHU3allUd B BULC
3aBEPEHHBIX MOJAINUCHIO U NE€YaTh0 JHEBHHUKA, OTYETA U KPAaTKOIO OT3bIBA (XapaKTEPUCTHKHU) O
paboTe NpakTUKaHTa PYKOBOJIUTENS PAKTUKU OT OpraHu3aluu;

— MPeI0CTaBUTh MMCbMEHHBIN OTUET Ha Kadeapy A 3aIlUThl B YCTAHOBJICHHBIE CPOKH.

[Tpy HanMUYMKM HECKOJIBKUX MPAKTUKAHTOB HA OJTHOW 0a3e MpaKTUKU AYOJUpPOBAHME 3aIUCEH

B OTU€TaX HE AOITYCKa€TCA,

- 3aIIUTHTh OTUYET MO NpaKTUKE Ha Kadeape mepea KOMUCCHEH B yKa3aHHBbIE TpaduKoOM
CPOKH, TIONYy4uB AU(PEpeHINPOBAHHBIN 3a4€T C COOTBETCTBYIOIIEH 3alKChI0 B 3a4ETHOU

KHIDKKE.
Ne | Jransl (mepuoabl) Bup pa6or DopMbI TpynoemkocTh Koani
n/ NMPaKTHKHU TEeKYIero (B yacax) KoMIeTe
n KOHTPOJISA HIUHI
1 | Opranuzaumonssiii | 1.Opranu3anroHHoe CobecenoBan 2 K 1.1.
aTan coOpanue ue
(xoHpepeHus) 11
pa3bsCHEHUS LIeTeH,
3aj1a4, CO/ICPIKaHUs U
nopsiIKa
MPOXOXKICHHUS
MPAKTUKU
2. IHCTpyKTa)X 1O CobecenoBan 2
TEXHHUKE ue
0€301MacHOCTH.
3. Pa3paboTka 3anuch B
WHIMBUTYaIbHOTO JTHEBHHUK 6
3aJlaHus
2 | DkcrepumentansH | 1.COo0p nHbOpMamy. CPC 106 IK 1.1.
bl (pabounii) sTan | 2.06paboTka, K 1.2
cUCTEeMaTH3aIus IK 2.1.
Y aHaJIN3 CPC 106 K 2.2.
(bakTHYECKOro U K 3.1
TEOPETUYECKOTO [IK 3.2
MaTepuaia [IK 3.3.
3.Boinonxenue CPC 106
3aJlaHuH "
HEOOXOIUMBIX
pacdeToB
4.0t4er niepen Oecena
PYKOBOIHTEIIEM O 10
BBITTOJTHEHHBIX
3aaHuUsIX
S.IlogroroBka ortuera
10 TIPOM3BOJICTBEHHOM CPC 66

IMPAKTUKC
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3 | 3axmountensHbid | 1.Odopmiienne oTvera CPC 24 K 1.1.
aTan [0 MPOU3BOJICTBEHHOU K 1.2
MPaKTUKE B [IK 2.1.
COOTBETCTBUU c K 2.2.
YCTaHOBJICHHBIMU IIK 3.1
MIpaBUIIAMH
2.Cnaua oryera 10
IIPOU3BOJICTBEHHON 2
MIPAKTHUKE
3.3amuTa oTueTa Oecena, 2
Mpe3eHTalNs 3a4yeT

3. ®opMbI OTYETHOCTH 10 MPAKTHKE

[Tony4yeHHyt0 B X0/1€ IPOXOXKICHUS NMPEAUITIOMHON NMPAKTUKN UHPOPMALIUIO HEOOXOAUMO
IIPEJICTaBUTh B BUJE OTYETA.

IIpuMepHBIH TEMATHYECKUI IJIAH NPAKTHKHA

1.061mas xapakTepucTHKa TOCTUHUYHOTO MPEAIPUSATHUS.

2.0praHu3aloHHas CTPYKTYpa yIpaBlIeHUs.

3.YnupaBiieHue nponu3BOACTBOM.

4.Y1upapieHue NepcoHaIoM.

5.MadopmanmonHas cuctemMa yrpaBieHusI.

6.9KOHOMUYECKHE CITY>KObI 1 (PHHAHCOBOE COCTOSIHUE IPEATIPHUATHS.

7.Y1paBieHrne MapKeTUHIOM.

[Tpumevanue. [lo yCMOTpeHHIO PYKOBOIUTENS NPAKTUKA OT By3a BMECTO HEKOTOPBIX
pa3aenoB TEMAaTHYECKOTO TIaHa CTYIEHTY MOXKET OBITh MPEUIOKEHO OoJiee TIIyOOKOe U3ydeHHe
TeX pa3/ieoB, KOTOPBIE CBsI3aHbl C BbIOpaHHOI Temoii BKP.

PaccMoTpuM npuMepHbIN MOPSIIOK MOATOTOBKU Pa3/esioB TEMAaTUYECKOrO IJIaHa MPAKTUKU.
OO0masi XxapakTepuCTHKA NpeInpUATHS.

OO0yyaromuiicst JOJMKEH MOIYYUTh HH(YOPMALIUIO U YTOUHUTD:

— LM U 33J]a41 IPEANPUATHS;

— MacwTal AeATeIbHOCTU NPeATPHUSITHS;

— MUCCHIO IPEANPUATHS;

— XapakTep NPOU3BOACTBEHHON KOOIEpally, CUCTEMY CHaOXKeHUS U cObITa;

— reorpaduyeckoe MnojoxeHue, KIMMaTHYeCKHe U IPUPOIHBIE YCIIOBUS IPEAIPUSITHS;

— CTeneHb MEXaHU3allMU U aBTOMAaTU3alliy IPOU3BOACTBA U IIPOLIECCOB YIPABIECHUS;

— ypOBEHb CIIELMATU3ALMHI, KOONIEPUPOBAHUSI U KOHIIEHTPALIMU POU3BO/ICTBA;

— OpPraHu3allMOHHYI0 CTPYKTYpY HPOM3BOACTBA (OpraHU3al[MOHHO-TIPABOBBIE (OPMBI
CTPYKTYPHBIX NOJIpa3ieIeHui 1 XapaKTep OpraHU3allMOHHBIX OTHOILIEHUH MEXKIy HUMU);

— TPOM3BOJICTBEHHYIO CTPYKTYPY NPEANPUATHS (TEXHOJOTHUECKUH acIeKT);

— CTpATeruio U TAKTUKY YIPaBIEHUS NPEIIPUITUEM;

— YpOBEHb OPraHU3ALIOHHOM KYJIbTYPHI.

OpranuzanmoHHass CTpyKTypa ynpajenus. [lo maHHomy paszzgeny oOydaromuiics
JIOJIKEH U3Y4YUTh:

— OpraHU3alMOHHYIO CTPYKTYpPY YNpaBJiCHHS AEATEIbHOCTHIO MPEANPUATHS C YUYETOM €ro
OpraHU3aIMOHHO-TIPAaBOBOM (hOpPMBI

— XapakTep OPraHMU3ALMOHHBIX OTHOLIEHUHN MEXKIY CTPYKTYPHBIMU ITOAPA3IEICHUIMY;

— KOMIIOHEHTbl OPraHU3allMOHHOM CTPYKTYpBI: JIMHEHHbIE MOpa3feneHus (yrnpaBieHue
OCHOBHBIM INIPOU3BOJICTBOM), (PYHKLIMOHAIbHbBIE CTPYKTYPHBIE MOJIpa3/ieleHus (coBemaTeabHbIe
GbyHKIMY U QYHKIMOHAIbHBIE TOJIHOMOYNS ), 00ECTIEYUBAIOIIUE CTPYKTYPHBIE NOIpa3esieHus;

— CTPYKTYpY U (QYHKIIMHM amnmapara yrnpaBJIeHHs PeIIpUsTus;
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— perjamMeHTalui0 JACSITENbHOCTH CTPYKTYPHBIX TMOJpa3fesieHuil, HUX BHYTPEHHIOIO
CTPYKTYPY, CBSI3U C IPYTUMH CTPYKTYPHBIMU MOIPA3ACTCHUSIMU;

— 3(QQPEeKTUBHOCTP M SKOHOMHUYHOCTb CTPYKTYpPBHl ~ YIPABJICHHUS, MEXaHU3MBI €€
COBEPLIECHCTBOBAHMUS.

Otuer Mo 3TOMY pazjieny OOyJaromMiics JOKEH JOMOJHUTh CXeMaMU OpPraHu3aldOHHON
CTPYKTYpbl YIPAaBJIEHUS HPEINPUITHEM, €r0 CTPYKTYPHBIX MOApa3AeieHuil (oTnena, nuexa u
T.1.), Ha 0a3ze KoTopwix BbIMONHAETCS BKP. OOyuarommiicss moimkeH 000OCHOBAaTH OCHOBHBIC
MEPOIPUITHS IO COBEPIIEHCTBOBAHUIO OPIaHU3ALIMOHHOW CTPYKTYphl 0a30BOr0 MpEeANpUSATHUS.
YupasjieHue npou3BOIACTBOM.

JlaHHBII pa3aen npeanosaracT u3y4eHue:

— MPOU3BOJICTBEHHBIX (PYHKIIUH MPEANPUATHS;

— CTPYKTYpbl OpraHU3allMOHHOW CHCTEMBI, BKIIIOYAIOLIEH MOACUCTEMBbl 00ecIeYeHus,
IUIAHUPOBAHUS U KOHTPOJIS;

OIIEpaTUBHOTO IJIAHUPOBAHUS BBIITYCKA MPOAYKIINH;
HOPMHUPOBAHHUS TPYJA U yIPaBICHUS 3allacaMy;

— KaJIeHAApHOTO IIAHUPOBAHUS U IUCIIETYEPU3ALIUU POU3BOICTBA;

— yOpaBleHUs TMPOU3BOJACTBOM Ha YPOBHE BBHICIIETO PYKOBOJACTBA, PYKOBOJIUTENEH
CpEIHEro ¥ HU3IIETO 3BEHA.

OO6yuaromemycsi HEOOXOAUMO:

— O3HAaKOMHUTBLCS C OpraHu3alueil ydera, aHanu3a W IUIAHUPOBAaHUS MPOU3BOJCTBA Ha
OPEINpUsITHA, METOAUKOW pa3pabOTKM IUIAHOB, MPOTHO30B, TEKYIIUX MPOU3BOJCTBEHHBIX
oporpaMM B IL€JIOM [0 HOPEIUPUSITUIO WM Kakomy-1u0o 0a30BOMY IPOU3BOJICTBEHHOMY
MOJIpa3eNieHUIO;

— U3YYUTh TMPOIECC IUTAHUPOBAHHUS OOBEMOB BBITyCKa MPOAYKIUH H Pa3pabOTKH
COOTBETCTBYIOIIUX MPOrpaMM MapKeTHHTra, 000CHOBaTh HEOOXOAMMOCTh MX MCIOJB30BaHUS Ha
JAHHOM IPENIPUITHH;

— MpOaHaJIM3UPOBaTh METOABl M  MPHEMbI, HUCIOJIb3yeMble Tpu  00OCHOBAHUU
MPOU3BOJICTBEHHOW TMPOrpaMMbI, C Y4E€TOM TMOTPeOHOCTEH pBIHKA, MPOU3BOJICTBEHHBIX
MOIIHOCTEN, MaTepUaIbHbIX, TPYAOBBIX U (DUHAHCOBBIX PECYPCOB;

— H3Y4YUTh CHUCTEMY IIOKa3aTelel, XapaKTepU3YIOIIHUX MPOU3BOJACTBEHHYIO IEATEIBHOCTD,
ee d3(deKkTUBHOCTh, a TaKKe HAYYUThCA HCIOJNb30BaTh HUX B IpoLEcce MPHUHATUS
YIPaABJICHUYECKUX PEUICHU;

— IPOAaHAJIU3UPOBATH CUCTEMY OpPTaHMU3ALMH ITPOU3BOJCTBEHHBIX CBSA3EH MEXIY 3BEHBIMU
U MOApa3ieeHUSIMU TPEANpUATUS, €€ 3P(HEKTUBHOCTH;

— O3HAaKOMHUTBCS C CHCTEMOM TOBapOABM)KEHUS, CObITA M IMPOJBUKEHHS TMPOIYKIUU Ha
OpeanpusITUd  (IMJIAHUPOBAaHUEM TOBApPOJBMIKEHHUS, BBIOOPDOM M OILIEHKOW KaHaJlOB CObITa,
(bopmMaMu opraHu3aIK TOPTOBIIN);

— JaThb KOMIUJIEKCHYIO OIIEHKY OpraHM3allii YIPaBJICHHsS IPOU3BOJICTBEHHO-COBITOBOI
JeSITEIIbHOCTBIO IPEIPUSTHS;

— U3YYUTh CUCTEMY YIpaBJIECHHS MapKEeTHMHIOM (HAa MPEINpUATHSAX C MapKETHHTOBBIMHU
cinyx0aMu) U 1aTh €i OIICHKY.

Yupasienue nepconajsoM. Heo6xoaumMo M3yduTh KaJpoBBIA MOTEHLIMAT NPEIIPUITUS U
ero popMupoBaHue, B TOM YHUCIIE:

— mnpodeccroHalbHbII cocTaB, KBaM(UKAIIMOHHBIA U 00pa30oBaTeIbHBIN YPOBEHb KaJpoOB
(10 KaTeropusiM NepcoHana);

— IUIAaHUPOBAaHWE W TIPOTHO3UPOBAHHE MOTPEOHOCTH B pabodeil cuie (MO0 KaTeropusm
MepcoHana);

— mpoliecc noadopa nepcoHana;

— CHCTEMY MaTEpUaJIbHOTO U MOPAIBHOIO CTUMYJIMPOBAHUS;

— (YHKIMHU yIPaBIEHUYECKOT0 MEPCOHANIA;
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— TpeboBaHUs, NMpEeAbABIsIEMble K pa0OTHUKAM ammapara yIpaBJIEHUs, UX COOTBETCTBUE
KBATH(UKAIIMOHHBIM TPEOOBAHMM OOIIEH U CIIEITUATBHOM MO OTOBKH;

— cHucTeMy paboThl ¢ Kaapamu (poTalus, MOBBIIICHHWE KBAIM(UKALUHU, MOATOTOBKA M
NEPENOoAroTOBKa KaipoB, paboTa ¢ pe3epBOM Ha BBIIBUIKEHUE U JIP.);

— METO/bI NOBBIIIEHUS YPPEKTUBHOCTH YIIPABIEHYECKOTO TpY/a.

Nudopmanuonnasi cucrema ynpasJjeHus. [lo qanHoMy pasneny oOydaroniuiicss J10JDKeH
U3YYUTh:

— MaccuBbl HH(OpMAIHH;

— KOMMYHMKAIlMOHHBIN IIPOLECC;

— KOMMYHMKAIIMU MEXy YPOBHSIMU YIIPaBJICHUS U MOAPA3ICICHUSIMY;

— KOMMYHMKAIMU MEXIy MpeAnpustueM (opraHuzanueil) M BHEIIHEH cpenoi (opraHsl
roCy/1apCTBEHHOT'O PETYJIMPOBaHMUSL, TIOTPEOUTENH, IOCTABIIMKY U 1Ip.);

— XapaKTepUCTUKY 001Iei cxeMbl MH()OPMAIMOHHBIX TIOTOKOB B OpraHU3alluy;

— uHQOPMALMOHHBIM mporecc (mepenada, I[peoOpa3oBaHHE, XpaHEHUE, OLIEHKa U
WCITOJIb30BaHNe HH(OpMAInN);

— CcpelcTBa epesadu u npeodpazoBaHus HH(GOpMaIuy;

— JOKYMEHTOOOOPOT MPEeNNPUATHUS U €r0 XapaKTEPUCTHUKY;

— OpraHu3alMIo JeIOIPOU3BO/ICTBA, PALMOHAIN3ALNIO JOKYMEHTO000POTa PEeAPUITHUS;

— IYTH YCTpaHEHHUs HEIOCTaTKOB KOMMYHHKALIMOHHOTO MTPOLECCa;

— COBEpILIEHCTBOBAaHME KOMMYHHUKAIMI B OpraHu3aIiHy.

JKOHOMHYECKHe CJIYxKObl U (pMHAHCOBOE cocTosiHMe npeanpusaTus. [lo stomy paszneny
HE00X0UMO:

— U3Y4YUTb CTPYKTYPY U COZAEpKaHUE JESITEIbHOCTH YKOHOMUUECKUX CITYXO;

— O3HAKOMHUTBCSI C CHCTEMOW IIeH Ha BBIIYCKAEMYIO MPOJYKLHIO U METOIUKOH HX
(dbopMupoBaHus;

— npuoOpecTH HaBBIKM COCTaBJIEHUS (DPMHAHCOBOTO IUIaHa, OajlaHca JI0XOIOB U Pacxo/i0B
HOpeNpUsATHS;

— Ha OCHOBE OyXraiaTepckoro OajaHca yMETh PacCUMTHIBATH M OIICHUBATH IOKa3aTelu
(MHAHCOBOT'O COCTOSIHUS MPEANPUATHUS;

— U3YYUTh MEXaHW3M (OpMUpPOBaHMS, pacHpeleseHUus] M HCHOJIb30BaHUS NPUOBUIM, a
TaKXe pe3epBbl YBEIMUYECHUs IPUObUIN 1 pEHTa0eTbHOCTH;

— OCYHIECTBUTh KOMIUIEKCHYIO OLIEHKY (PMHAHCOBOTO TIOJIOKEHUS  HPEINpHsTHS,
OTpEeeNIUTh OCHOBHBIE (PUHAHCOBBIE TPOOIIEMBI;

— BHECTU MpPEJUIOKEHHUsI M0 BBIPAOOTKE COOTBETCTBYIOIIMX YIPABICHUECKUX PpEIICHUI B
o0nacTi 11eHo00pa3oBaHMusl U (PMHAHCOB, MO M peaju3alM U KOHTPOJIO 3a BBIIOJHEHHUEM
MIPUHSATHIX PELICHUM.

Ynpaiaenue MapkeTHHroM. O0yJaronuiicst JOKEH OTPa3uTh B OTYETE:

—3aj]auu CIIy>kKObl MAPKETHUHTQ;

—CHUCTEMY OpraHU3allH CIIyKObl MApKETHHTa;

—33/1a4¥ ¥ MEXaHU3M JEHCTBUS MOACHUCTEMbl MapKETUHIOBBIX HCCIEJIOBAaHMMA pPBHIHKA U
BO3MOXHOCTEH (YUpMBI;

—aHaJIu3 MapKEeTUHTOBOM cpe/ibl PUPMBI;

—CTPYKTYpY U QYHKIIMU MapKeTUHroBoi nHpopManmonHoi cucremsl (MUC);

—IUTaHUPOBAHUE MPOAYKIIMU U TOBAPHYIO MOJIHUTHUKY;

—yIpaBJIeHHE KayeCTBOM TOBapa;

—CTaJMM KU3HEHHOTO LIMKJIa TOBapa U (YHKIIMU MapKETHHTOBBIX CITYXO;

—HMHHOBAIIMOHHYIO TMOJIUTHUKY;

—aCCOPTUMEHTHYIO TOJUTHKY NpPEINPUITHS W HaNpaBlI€HUs €ro acCOPTUMEHTHOMN
CTpaTeruy;

— pOJIb TOCPEAHUKOB B TOBAPOBUKEHNH;
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— yCIIOBHSI BBIOOpA 1 HHTEHCUBHOCTH KaHAJIOB TOBAPOIBUKCHHUS COBITA;

— TpeOOBaHUs K TOPTOBBIM ITOCPEAHUKAM;

— IJTAHUPOBaHUE MPOBIKEHHSI TOBapa Ha PHIHKE,

— KOMMYHUKAITUOHHYIO TIOJIUTHKY (UPMBI;

— OCHOBHBIE METO/Ibl PeaU3aluu U3JIeauil (ycuyr);

— CTpaTeTuIo U TAKTUKY (UPMEBI B 00JIaCTH peKJIaMbl 1 €€ 3PPEKTUBHOCTH;

— HHCTPYMEHTHI CTUMYJUPOBAHUS COBITA;

— IICHOBYIO TIOJIUTHKY U KOHKYPEHIIUIO;

— (paKTOpHI, OMPECISAIONINE PEIICHHS 110 IICHAM;

— IICHOBYIO peKJiamy,

— [IEHOBBIC TAPAHTHH U OCOOBIE COTIIAIICHHS,

— OmpeIeTIiCHHE 1ICH Ha HOBBIC M3/ICIHUS U UX NTOBEJICHUE Ha PHIHKE;

— CHUCTEeMY OICHKH 3(h(HEKTUBHOCTH JIEATEILHOCTH MAPKETHHTOBBIX CIIY)KO MPEITPUSTHUS;

— NPEIUIOKCHUST 10 TOBBIIECHUIO A(PGEKTUBHOCTH MApKETUHTOBOW  JIESATEIHLHOCTH
TPEIIPUSATHSL.

4. Tpe6oBaHHUsI K OTUYETY O MPOXOKIEHHU MPAKTHKHA

ITo wutoram mpoxoskaeHust npakTuku OOydaroluiicss cocTaBiseT NMUCbMEHHBIM OTYET O
BBINTOJIHEHHON pabote. OTYET MOHKEH BKIIOYATh B CEOSl CIEMYIONIUE pas3/eibl: BBEICHHE,
OCHOBHAsl YaCTh U BBIBO/IBI.

1. Bo Bgedenuu OOyuaromuiics ompeneisier Lejlb, MECTO U BpeMs MPOXO0KIECHUS
IPAaKTUKH, a TaKXKe MOCIeA0BaTeIbHOCTh ATANIOB M MECT MPOXOXKJIEHHS MPAKTHUKU C IEpeyHEM
paboT, BHIMOIIHEHHBIX B MPOIIECCE MPAKTHKH.

2. OcnosHas yacme BKIKOYAET B ce0sl CIEYIOIUE TyHKTHI:

- OTHMCaHUe OPTaHMU3aLMH MPOLIECCa MTPOU3BOICTBEHHON MPAKTHKHY;

- HOpPMaTUBHO-IIpaBoOBas ©0a3a: KpaTkas XapaKTepPUCTHKAa OCHOBHBIX 3aKOHOB,
PETYIUPYIOMIHUX EATSTBHOCTh MPEATIPUATHH;

- OMMCaHUE BHIMOJIHEHHBIX paboT M0 TeMaM MPOTrpaMMbl;

- OINMCAaHME TMPAKTHYECKUX 3a/1a4, PEIICHHBIX OOYYAIOUMMCS 3a BpeMs IPOXOXKIACHUS
IPOU3BO/ICTBEHHOHN NMPaKTHKH.

3. Bbi600bi: B TAaHHOM pasJielie JaeTcs KpaTKas XapakTepUCTHKA 3HAHWH W HaBBIKOB,
MOJYYEHHBIX 00YJaroUMMCs BO BpeMs IPOU3BOICTBEHHOM(IIPEIUTIIOMHOMN ) TPAKTUKH.

BeimonHeHHBIH  OTYET TpenocTaBisieTcss Ha Kadeapy A TPOBEPKH TMPAaBHIBHOCTH
oopMIIeHHs, PETUCTpAllMM M pELEH3UpOBaHMUA. ATTECTalUsl MO NPAKTUKE NPOBOAMUTCSA B
COOTBETCTBUH C Pa3pabOTaHHBIM PEUTHHTOM OIICHKH.

OTuer U JHEBHUK NPOXOXKJIEHHS NMPAKTHUKU NMPEIOCTABISAIOTCS Ul HAaMCAHUS OT3bIBa
PYKOBOJIUTEIO NMPAaKTUKU. OTYET O MPAKTHKE OJDKEH OBITH BBITOJHEH B MAITMHONMCHOM BHJIE
[0 YCTAHOBJIEHHBIM CTaHapTaM 0(OpMIIEHUS TEKCTOBON JOKYMEHTAIHUH.

[Ipu ¢dopmupoBanMKM OTYETA IO TPAKTHKE CJIEIYEeT COONOIATh ONPEACIEHHYIO
MOCJIEI0BATENIBHOCTD PACHOJIOKEHHS MaTepHrana:

TUTyIBHBIN JTUCT
HanpasieHnue Ha IpakTUKY ¢ OT36IBOM PYKOBOJUTENS OT OpraHU3aluu
Coneprkanue (mepedeHn pas3aesioB U MOAPA3ACIIOB OTUYETA).
Bsenenue.
OCHOBHas1 4acTb.
3aKJro4eHue.
Cnucok nureparypsl.
IIpunoxenus.
IIpu odopmienun oTu€Ta MO MPaAKTUKE HEOOXOAMMO COONIOAATh ClIEAYIOIIne
TpeOOBaHUs:

N~ WNE
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— oruét odopmisieTcs Ha ogHON cTopoHe nucta A4 (210x297 mm), Genoii Oymaru ¢
COOJTIOICHHEM CIISYIOIINX pa3MepOoB TOJICH: BepxHee U HKHEe - o 20 mm, jeBoe mose — 30
MM, TipaBoe noje — 10 mm;

— Tabiuubl M WUIIOCTPALMU JOMYCKaeTcsl MpEeJCTaBIsATh Ha Juctax Qopmara A3
(297x420 mMm);

— TEKCT FOTOBHTCS K pacreyaTKe Ha OJJHOW CTOPOHE JIMCTa Ha KOMITBIOTEPE;

—  mpudt «TimesNewRoman» 14 pt, MeXXCTpOUYHBII HHTEPBAJ — NOTYTOPHBIH;

— HavMMEHOBAaHMS Pa3/eNIOB PaCIOJIaratoTcs MO LIEHTPY CTPOKU Oe3 TOYKH B KOHIIE U
HaOupaeTcs MPONMUCHBIMU OyKBaMU 0€3 MOA4YE¢pKUBAHU;

— 3aroJIOBKM TOpa3JesioB HaOuparoTcs ¢ ab3alHOro OTCTyMa CTPOYHBIMU OyKBaMH
(kpome mepBoii) 6€3 TOUKH B KOHIIE;

— II0ocJie HOMepa pasjiena U Mojapas3/ieia B TEKCTE TOYKA He CTaBUTCS;

— He JOIYyCKAIOTCS NEPEHOCHI B CIIOBAX Pa3JIeioB U MOIpa3elioB;

— paccTosiHuE MEX]y 3aroJIOBKaMH U TEKCTOM JIOJDKEH COCTABIISTH /1Ba MHTEPBaa;

— CTpaHHMIIbI ClIeZlyeT HyMepoBaTh apadckumu nudpamu;

— HOMEp MPOCTABISIETCS BHU3Y CTPAHMIIBI IO LEHTPY B Ipezenax padodero mois; Ha
TUTYJIBHOM JIMCTE, HAIPABJICHUH, aTTECTAI[MOHHOM JICTE U COJEP)KAaHHUH HOMEp CTPAaHUIBI HE
ctaBuTcs. QOpMyJibl cleAyeT BbIIETATh B OTACIBHYIO CTPOKY, OTAENSIS €€ OT TeKCTa CBOOOIHOM
cTpokoii (cBepxy u cHH3Y). OdopmieHue ¢GopMysn NTPOU3BOIUTCS TNPH MOMOIIM JHOOOTO
penaktopa dopmyn. Homepa popmyn ykasbiBaroTcsi apabckumu IuppaMu B KPYIIIBIX CKOOKax U
HUMEIOT CKBO3HYIO HyMEPaIHIo;

— mnpu OQOpMIIEHMHM TaOIUIl W WUIIOCTpalMid  CcleAyeT pPYKOBOJACTBOBATHCS
CIIEYIOIIUMU TTPaBUIIAMHU.

Bce mmmroctpanuu (kpoMe TaOJHIl) B TEKCTE PaOOTHI HA3BIBAIOTCS PUCYHKAMH, UX
MPEJICTaBIISIIOT Cpasy JKe Mociie YIIOMUHAHKS WU Ha CIeIYIOIeH CTpaHHuIIe.

BBINONHAIOT PUCYHKHM YEpHBIMU YEepHHIJIAMH (ITACTOM) WM TYIIBIO, €CIIM OHU HE MOTYT
OBITH TIPEJICTABJICHBI C TOMOIILI0 KOMIBIOTEPHOH Tpaduku Win B Buje Gpororpaduil.

[Ton n300pakeHUEM PUCYHKA MPUBOJIUTCS CIIOBO «PUCYHOK» € yKa3aHHEM IOCJe HEero
yepe3 uHTepBan HUGpel (HOMEpa) ¢ TOYKOH Tmocine mudpsl U jganee (depe3 HHTEPBa)
yKa3bpIBa€TCSl Ha3BaHWE pHCYHKa C 3arjaBHOH OykBbl. [Ipm 3ToM HOMEp W Ha3BaHHE
pacroararoTcs Ha OJHOM U TOM K€E CTPOKE.

[lepen puCyHKOM B TEKCTE OCTABIISIIOT OJIHY CBOOOHYIO CTPOKY. PUCYHOK J10JIKEH OBITh
pAacIoyIo’KeH MO LEHTPY CTpaHUIIbI, B a03alle, coeprKalleM pUCYHOK, He JOJKHO OBITh 3aKa3aHO
OTCTyIa WJIM BBICTYyIAa MEPBOM CTPOKH. BhIpaBHMBaHWME Ha3BaHUS PUCYHKA MPOU3BOAUTCS TIO
aeBoMy Kpato. Hymepanus puCyHKOB B TEKCTE JOJKHA ObITH CKBO3HOM.

IIpumep ogpopmnenus pucynka:
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HMuagekec norpeoHuTe IbCKHX I€H
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IIIIIT r1o BceM TOBAPAM H VCJIVIAM

= HTIII npoaoBonbCTEEHHBIX TOBAPOB

Pucynok 1. /lunamuka unaexca noTpeOUTENbCKUX 1IEH

udporoii MaTrepuan peKOMEHIyeTCsl IOMEIIaTh B TeKcTe B Buae Tadaun. Kaxmas us
HUX JIOJDKHA MMETh 3arojloBOK, TOYHO OTPAKAIOIIMM €€ COAEp:KaHHE U PACIOJIOKEHHBIA MO
neHTpy. Ilomemaercs 3arojJOoBOK HETMOCPEACTBEHHO Haja Tabnumed mocie cioBa Tabmwia,
PacMoI0KEHHOTO CIIpaBa OT TaOIHIIbI (C YKa3aHHeM HoMepa TaOIHIlbl, 03 TOUKH).

Pacnonararorcst TaObmuIl B TEKCTE€ cpa3y MOCJIE IEpPBOM CCBUIKM Ha HUX WIM Ha
crenyomel (3a mepBoi cchUIKoil) crpanuie. OdopMisioTcs TabMUIBI TaK, KaK MOKa3aHO Ha
npumMepe npuBereHHor Tabmumber 1 Ha crp. 10 (mpumep). Ilpu mepenoce yactu TabnwIbl Ha
JIpYryl0 CTpaHUIly Ha3BaHWE MOMEIIAIOT TOJIBKO HaJ MEPBOM €€ 4acThio, a HaJ BTOPOW cIipaBa
numyT «lIponomkenue Tabnuup» ¢ ykazanuem e€ Homepa. JlomyckaeTcs pacrnoiaraTh Tabiuiy
BJIOJIb JNIMHHOM cTOpoHBI iucTa. ['pady «Homep mo mopsiaky» B Tabnuile He AeTaroT.

Ecnu nosTopsitonuiicst B pasHbIX CTpOKax TaOJIUIBI TEKCT COCTOUT U3 OJITHOTO CJIOBA, TO
MOCJIE €r0 NEpPBOTO HAMMCAHMS Jajiee JIONMYCKAeTCs 3aMEHATh €ro KaBblukamMu. Eciu TekcT
COCTOMT M3 JIBYX WJIM OOJI€€ CIOB, TO €r0 MOXKHO 3aMEHSTh CIIOBAMHU «TO XKeE», a JaJlee 3aMEHSITh
KaBblYKaMHU. CTaBUTh KaBBIYKH BMECTO MOBTOPSIOIMIUXCS U(P HE TOMyCKaeTCs.

Ecnu tabnnna 3auMcTBOBaHa WM paccuuTaHa 1o JaHHBIM CTaTUCTUYECKOTO €KEroJHUKa
WIH APYroro JUTepaTypHOTO MCTOYHUKA, HAJ0 005S3aTeIbHO AeNaTh CChUIKY HA MEPBOMUCTOYHHUK
(cm. mpumep Tabmwmma 1).

Ipumep opopmnenuss mabauyvl

Tabmuna 1
Jonst rocynaperBenHoro gonra B BBII B pa3Butsix crpanax G-20
B 2007-2015 rr., %
Crpansr 2007 2009 2010 2011 2015
(daxr) (daxr) (otienka) | (mporHo3) | (mporH
03)
G-20 — pa3BUTBHIC YKOHOMUKH 77,9 96,9 104,4 108,8 1171
Slnouus 187,7 217,7 2271 234,6 250,0
Uranus 103,4 115,8 118,6 120,5 124,7
CIIA 62,1 83,2 92,6 97,4 109,7
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Dpaniyst 63,8 77,4 84,2 88,6 94,8
BenukoOpurtanus 44,1 68,2 78,2 84,9 90,6
Hcemounux: IMF World Economic Outlook. 2010. April. [DnextponHslii pecype]. — Diektp.
naHH. — Pexxum nocryna: http://www.imf.org/external/pubs/ft/weo/

Ecnu B TekcTe HEOOXOIMMO COCaThesl Ha TaOJHILy, TO CIEAYyeT yKa3aTb HOMEp TaOIHIIbI
U CTPaHUILy, Ha KOTOPOH OHA PAcIOJIOKEeHa.

Ilpunosicenusa TOMELAIOT 3a CIHUCKOM JIMTEpPATypbl B MOPAJKE YIOMHUHAHUS UX B
OCHOBHOM Tekcte. Kaxaoe mpuiioskeHue clieflyeT HauWHaTh C HOBOM CTpaHUIIbI C YKa3aHHEM
HaBepxy crpasa ciioBa «IIpunoxenue».

[Ipunoxxenus o003HAYAIOTCS 3ariaBHBIMU OyKBaMU pyccKoro andaBuTa, HauMHAsA C A.
[Tocne cmoBa  «llpunokeHue»  JOMHKHA  clefoBaTh  OykBa,  OOO3Ha4ammas  €ro
MOCIIEI0BATEIbHOCTD.

Pazpaborannpie OOy4arOMMMUCS JOKYMEHTBI, UMEIOIINE CaMOCTOSATEIILHOE 3HAYCHUE U
NOJJIeKale MCIHOJHEHUI0 B COOTBETCTBUM C 33JlaHMEM M HOPMAaTHBHO-3aKPETNICHHBIMU
TpeboBaHUsAMHU (OyXrajaTepcKkue OT4YEeThl M OalaHCOBBIE JOKYMEHTHI, KaJpOBBIC IOKYMEHTHI,
rpaduxu paboT, pa3aensl GUHAHCOBBIX, MAPKETUHIOBBIX U MPOU3BOACTBEHHBIX IUIAHOB U T. 1I.),
IIOMEIIAIOT B IPWIAraéMyr K TEKCTOBOM YaCTH MAamKy C COOTBETCTBYIOWIEH onuchlo. Ilpu
HAJIMYUKM ayquo - WIA BHICOMATEPUATIOB W MaTEpHAJOB B JJIEKTPOHHOM BHJIIE WX HOCHTENU
pa3MeIaoT B KAPMAHE 3TOM Ke MarKu.

Hanuuue rpadudeckoro marepuana sBisieTcsi HLOOXOAUMBIM YCIOBHEM €€ HAIMCaHUs. ITOT
MaTepral MOXKET OBITh IPEICTAaBICH B BHJIE CXEM, PHCYHKOB, TaOJMIl, TPa(QUKOB W AMATPaMM,
KOTOpbIE JOJDKHBI HATJISIIHO WJUTIOCTPUPOBATh M TOATBEPXKAAaTh OCHOBHYIO YacTh paOOTHI
I'paprueckuit Mmarepuan MOXKET OMELIATHCS WM B OCHOBHOM TEKCTE, WU (€CJIU OH MPE/ICTABIIEH B
dopmare, OonbiieMm, yeM A4) BBIHOCUTBCS B TNpHIOKeHHs K paborte. Ilepedenn rpaduueckoro
Marepraia yCTaHaBJIMBAETCs B 33/1aHUM HAa PAKTHKY.

PexoMenyercsi mpeacTaBisITh €UHBIA CHHCOK JTUTEpaTypsl K pabote B menom. CrHcok
00s3aTeNbHO JOJIKEH ObITh MpOHyMepoBaH. Kakiplii MCTOYHMK YNOMHHAETCS B CHHCKE OJUH
pa3, BHE 3aBUCUMOCTHU OT TOT'0, KaK 4aCTO Ha HETO JIETIAeTCs CChIIKA B TEKCTE PadOTHI.

Haubonee ynobHbIM siBIsieTcs andaBUTHOE PACIOJIOKEHUE MaTepuala, Tak KaKk B 3TOM
ClIy4ae MPOU3BEACHUS COOMpAIOTCS B aBTOPCKUX Komiuiekcax. [IpousBeneHHs OAHOTO aBTOpa
pPacCTaBIIAIOTCS B CIIUCKE 10 ai(haBUTY 3arjaBuil.

OdunuanbHple JOKYMEHTHI CTaBSTCS B Hayalle CIHCKA B OMNPEICICHHOM TMOPSIKE:
Koncturymuu; Konekcbr; 3akonsl; Ykasel [lpesunenrta; IloctanoBnenust IlpaButenncTBa;
JIpyrue HOpPMAaTUBHBIE aKThl (MHChbMa, MPHUKA3bl U T.O.). BHYTpH KaxaoW TPYIIbI TOKYMEHTHI
pacrnojararTcs B XpOHOJIOTUYECKOM TMOPSIJIKE.

JIuTeparypa Ha MHOCTPAHHBIX S3bIKaX CTABUTCS B KOHIE CIIMCKA MOCIE JUTEpaTyphl HA
PYCCKOM s3bIKE, 00pa3ysl JONOJHUTENbHbIN andaBUTHBIM psaa. [Ins kaxaoro noKymeHTa
MPEyCMOTPEHBI CIEAYIOIINE SJIeMEHTh Oubnuorpaduyeckoil XapakTepUCTUKU: (Qamunus
aBTOpa, WHUIMAJIBI; Ha3BaHHWE; TOJ[3aroJIOBOYHBIE CBeneHMs (y4eOHUK, ydeOHOe Mocobue,
CIOBaph M T.1.); BBIXOAHBIE CBEACHHUS (MECTO W3/aHUsA, U3AATENbCTBO, TOJ U3JIAaHUsA);
KOJIMUECTBEHHAs XapaKkTeprucTuKa (o011ee KOJIMUYeCTBO CTPaHUI] B KHUTE).

CcbUIKM Ha MCTOYHMKM U HAYYHYIO JIUTEpaTypy, UCIHOJIb3YEMYIO B TEKCTE, CIEAYyeT
0(QOpMIISITH B COOTBETCTBUHU C MPABUIOM O(GOPMIICHUS CIUCKA JIUTEPATYphl MOCTPAHUYHO, T.C.
BHU3Y cTpaHUIlbl ¢ ykazaHnueM ®UO aBTopa, Ha3BaHUs PaOOTHI, U3/1aTENHCTBA, TO/a BHITYCKA U
CTpPaHULIbI, C KOTOPOU LUTUPYETCSI MaTepHall.

BreimonmHeHHBI OTYET TpeaocTaBisieTcss Ha Kadeapy Uisl MPOBEPKU MPaBUIBHOCTH
0 OpMIICHHUS, PETUCTPALIUU U PELEH3UPOBAHHUS.

5. [lepeyennb yueOHOI JuTepaTyphl U pecypcoB ceTu «MHTepHET», HEOOXOAMMBIX LISl
NMPOBeIeHUs MPAKTUKH
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5.1. IlepeyeHb OCHOBHO¥ H JONOJHUTEILHOI YUeOHOM JIUTEPATYPhl, HEOOXOAMMOI
JJIS1 IPOBe/IeHUS MPAKTUKH

HopmaTtuBHas Jauteparypa

1. Koncrurynus Poccuiickori ®enepanuu (¢ mompaBkamu ot 30 gexabps 2008 r., 5
despans 2014 r.) [DnekTpoHHbIi pecypc]/ — DneKTpoH. TeKcToBble gaHHble.— : 2015.— 36
c.— Pexxum mocryma: http://www.iprbookshop.ru/18271.html.— 3BC «IPRbooks»

2. 'paxmanckuii  mporeccyanbHblii  Kojeke Poccuiickoit ®enepanuu [ DIEKTPOHHBIN
pecypc]/ — DIeKTpOH. TeKCTOBBIE JIaHHbIE.— : DJIEKTPpOHHO-OnOmoreunas cucrema IPRbooks,
2017.— 157 c.— Pexum gocrymna: http://www.iprbookshop.ru/1247.html.— SB5C «IPRbooks»

3. TpynoBoii koaekc Poccuiickoit ®deneparuu [DIeKTpOHHBIN pecypc]/ — DIEKTpoH.
TEKCTOBBIE JaHHBIE.— : DIEKTPOHHO-OnOmmoreunas cuctema IPRbooks, 2016.— 226 c.—
Pesxxum mocryma: http://www.iprbookshop.ru/1251.html.— DBC «IPRbooks»

4. OK 011-93. O6mepoccuiickuii Kiaccu(GUKaTop ynpaBlIeHYECKOW TOKyMEeHTanuu. M.:
HU3n-80 CTaHJ1apToB,1994. — Pexxum
noctyna:http://www.consultant.ru/document/cons_doc LAW_43631

a) OCHOBHasl JIUTepaTypa:
1. Cadonona, JI. A. Dxonomuka npeanpustus: yaueoHoe nocodue / JI. A. Cacdonona, T.

M. JleBuenko. —  HoBocubupck:  CHOMpCKHH  TOCYIapCTBEHHBId  yYHUBEPCHUTET
TelnekoMMyHUKauud u wuHpopmatuku, 2019. — 190 c. — ISBN 2227-8397. — Tekcr:
IEKTPOHHBIA // DnekrpoHHO-OMOmmoTeunas cucrema IPR BOOKS: [caiit]. — URL:

http://www.iprbookshop.ru/90605.html — Pexkum gocTyma: mo mOAmuCKe
2. Ynanoa, M. b. MeHEI)KMEHT B TYpHUCTCKOM HMHIYCTpHUH: y4eOHOE IocoOue s

OakanaBpoB / W. b. Ynanosa, H. A. Ynanosa, E. A. Mammuuckas. — 3-¢ u3a. — Mockaa:
HamkoB u K, At [Tu Dp Memma, 2021. — 255 c. — ISBN 978-5-394-04360-4. — Tekcr:
AIIEKTPOHHBIN // DnekTpoHHO-OuOmuoteunas cucrema I[PR  BOOKS: [caiit]. — URL:
https://www.iprbookshop.ru/102274.html . — Pexum pocryna: mast asropusup. [lonp3oBarencii

3. Memuk, C. 'octuHnYHBIN Ou3HeC: Y4eOHUK Ui CTYACHTOB BY30B, O0YUYaIOLIUXCS IO
cnenuanpHocTsM cepsuca (230000) / C. Memnmuk, X. Wurpam ; nepesoa A. B. IlaBmoB. —
Mocksa: FOHUTU-AAHA, 2017. — 240 c. — ISBN 5-238-00792-2. — TekcT: 351eKTpOHHBIH //
DIIeKTPOHHO-OUOTNOTEUHAS cucremMa IPR BOOKS: [caitt]. — URL:
http://www.iprbookshop.ru/71186.html

4. Pynenko JIJI. CepBucHas aesrenbHOCTh: ydueOHoe mnocobue/ Pynenko JIJL.— M.:
Hamkos u K, Aii ITu Op Menua, 2017.— 208 c. http://www.iprbookshop.ru/57229.

JlonmoJIHUTeIbHAS JIUTepaTypa:
1.Opranuzanus TypuCTCKON M TOCTMHUYHOM JesTeNbHOCTH: yueOHoe mocoOue / E. B.

Kynaruna, 1. E. Kapaces, O. B. Jlykuna [m gp.]. — Omck: OMcCKHH TrocyaapCTBEHHBIN
TeXHU4Yeckuid yauBepeutet, 2021. — 142 ¢. — ISBN 978-5-8149-3338-6. - TekcT: 21eKTpOHHBIH //
[udposoit 00pa3oBaTeNnbHBIH pecypce IPR SMART: [caiiT]. — URL:

https://www.iprbookshop.ru/124852.html

2. Baxen, O. A. M. CoBpeMeHHbIE TEXHOJOTHH B MHIYCTPUH TypU3Ma U TOCTUHUYHOM
cepBuce: yueOnuk / A6aens 3. A. M. Baxen, B. A. Mengaenscon, JI. H. A6yranunosa. - Ka3ansb:
WznatensctBo KHUTY, 2021. — 204 c. - ISBN 978-5-7882-3025-2. — Tekct: 31meKTpOHHBIH //
[udposoit 00pa3oBarenbHbBIN pecypce IPR SMART: [caiit]. URL:
https://www.iprbookshop.ru/129161.html
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http://www.consultant.ru/document/cons_doc_LAW_43631
http://www.iprbookshop.ru/90605.html
https://www.iprbookshop.ru/102274.html
http://www.iprbookshop.ru/71186.html
http://www.iprbookshop.ru/57229
https://www.iprbookshop.ru/124852.html
https://www.iprbookshop.ru/129161.html
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5.2. llepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOM ceTn « AHTEpHETY,
HEe00XO0AUMBIX JJIs1 0CBOCHHS 1M CLUILTIHHBI

DekTpoHHO-0MbOaHoTeuHast cuctema «IPRbooksy (http://www.iprbookshop.ru).
denepanbHOe areHTCTBO Mo Typu3my (http://www.russiatourism.ru).

Coo06imecTBo podeccnonanoB roctuanyroro ousneca (http://www.frontdesk.ru).
[Mepseiit Kiny6 ITpodeccuonanos Nocrenpunmctsa (http://www.comfortprofi.ru).
[Topran nmpo roctuanyHkIi cepsuc (http://prohotel.ru).

orwdPE

6. MaTepuajibHO-TeXHHYECKOE oDecriedeHne MPON3BoACTBEHHOI NMPAKTHKH
HpOI/ISBOl[CTBeHHaSII npeaauIiioMmHas IIpaKTHUKa IIPpOBOAUTCA B opraHu3anusiax,
OCHAIIIEHHBIX COBPEMEHHBIM O0OpPYAOBaHHMEM MU TEXHUYECKUM CPEACTBAMHM, HCIOJIb3YIOLINE
COBpEeMEHHBIC NH()OPMAIIMOHHBIC TEXHOJIOTUH.
Pabouee MecTo mpakTHKaHTa U 000pYyI0BaHUE JOHKHO COOTBETCTBOBATH JIEHCTBYIOIIMM
CaHUTAPHBIM MMOKAPHBIM HOPMaM, a TaK)Ke TPEOOBAHUSAM TEXHUKU OC30MACHOCTH.


http://www.iprbookshop.ru/
http://www.russiatourism.ru/
http://www.frontdesk.ru/
http://www.comfortprofi.ru/
http://www.comfortprofi.ru/
http://prohotel.ru/
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